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INSTRUCTIONS TO BIDDERS
CONTRACT NO. 1535-14434

IB4I1 DEFINITIONS

BIDDER shall mean any Person who submits a Bid.

BID COVER PAGE shall mean the general description of the required services, goods, equipment, or

supplies, the contact information of the assigned Contract Negotiator or Specification Engineer in the 016ce of
the Chief Procurement Officer, and shall include the date, time and place for both the submission of Bid

Proposals and the opening of the Bid Proposals.

BID or BID PROPOSAL shall mean a response to the Bid Notice containing all Bid Documents and any other
documents or information the Bidder is required to provide.

BID DOCUMENTS means the documents, specilications, forms and other information necessary and required

for a Bid.

BID NOTICE means ths noffcs from the CPO regarding a Procurement which shall include: a general
description of the Procurement; information necessary to obtain the Bid Documents; and the date, time and

place for both the submission of Bids and the opening of the Bids.

CONTRACT shall mean any wriffsn document to make Procurements by or on behalf of Cook County.

CONTRACT DOCUMENTS shall mean collectively the Bid Cover Page, legal advertisement, Bid Notice, Bid

Documents, Bid, Economic Disclosure Statement, INBE/I/VBE Utilization Plan snd any other document required

by the Chief Procurement Officer. The above documents shall be considered as one integrated document

setting forth Ihe obligations of the parties.

H. CONTRACTOR shall mean the Person that enters into a Contract with the County.

COUNTY shall mean the County of Cook, a body politic and corporate of the State of 16inois.

DIRECTOR shall mean the person or persons authorized by the County to act in connecffon with this ContracL

Such authorizaffon shall not include any power to change the scope of the Contract or to obligate the County to

pay additional sums beyond the amount of ths Contract awarded by the Cook County Board of Commissioners

or the Chief Procurement Office.

CHIEF PROCUREMENT OFFICER or CPO shall mean ths Chief Procurement Officer of the County of Cook
whose duties and responsibilities are more particularly described in the Cook County Procurement Code,
Chapter 34, Arffde IV, Division I.

OCPO shall mean the Office of lhe Chief Procurement Officer of Cook County.

PERSON shall mean any Individual, corporation, parlnership, Joint Venture, trust association, Limited Liability

Company, sole proprietorship or legal entity.

PROCUREMENT shall mean obtaining supplies, equipment, goods or services of any kind.

SPECIFICATIONS shall mean ths description of the services, work, goods, equipment, personnel, volume and

use statistics snd aff requirements for the scope of work set forth In ths Contract Documents.

USING AGENCY shall mean the departments or agencies within Cook County government including eluded

otffciais.
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INSTRUCTIONS TO BIDDERS
CONTRACT NO. 1535-14434

18%2 PREPARATION OF EDS AND EXECUTION DOCUfifiENT

A. The Bidder shall prepare one (1)copy of Its Bid Proposal on the proposal forms within the Contract Documents
and three (3) Economic Disdosure Statement and Execution Documents ("EDS"),all with original signatures.
Unless otherwise stated, afi blank spaces on the proposal forms shall be fully completed. Bidder bears all

responsibility for error or omissions in the submission of the Bid Proposaf. Bid Proposals and EDS which are
not properly signed may be rejected.

B. If the Bidder is a corporation, the President and Secreteiy must execute the EDS. In the event that this Bid
Proposal is executed by someone other than the President, aitach hereto a certified copy of that section of the
Corporate By~we, resolution or other authodization by the Corpomfion, satisfactory to the County that permits
the person to execute Bid Proposal for said corporation. If the corporation is not incorporated in the Slate of
illinois, a copy of ths Csrtificate of Good Standing from the state of incorporation must be submitted with the
EDS.

If the Bidder is a partnership or joint venture, all partners or joint venturers must execute the EDS, unless one
partner or joint venture has been authorized to sign for the partnership or joint venture, in which case, the
partnership agreement, resolution or evidence of such authority, salisi'actory to the County, must be submified

If the Bidder is e joint venture, sffach a copy of the joint venture agreement.

If the Bidder is a member-managed LLC all members must execute ths EDS, unless othsswise provided in the
operating agreement, resolution or other corporate documents. If the Bidder Is a manager-managed LLC, the
manager(s) must execute the Bid Proposal. The Bidder must attach either a certified copy of the operating
agreement, resolution or other authorization, satisfactory to the County, demonstrafing such person has the
authority to execute the EDS on behalf of the LLC. If the LLC is not registered in the State of illinois, a copy
of a current Cerfificate of Good Standing from the state of incorporation must be submitted with the EDS,

E. If the Bidder is 4 Sole Proprietorship, the sole proprietor must execute the EDS.

F A "Partnership'Joint Venture" or "Sole Proprietorship" operating under an Assumed Name must be registered
with the illinois county in which it is located, as prowded in 805 ILCS 405 (2012) and documentation evidencing

registration must be submitted with the EDS.

IB.03 SITE INSPECTION CERTIFICATE

The Bidder shall inspect the job-site to become familiar with the conditions related to the work or services and the
requirements set forth in the Sid Documents. Failure of the Bidder to visit the Site shall not relieve or alter the Bidder's

responsibility for completing the work or services as required by the Contract Documents.

When required as mandatory in ths Contract Documents, the Bidder shall visit the job-sits and shall carefully examine
and become familiar with all conditions which may in sny way affect the performance of ths Contract and shall submit
certNcation of such inspection along with the Bid Proposal. The dates and conditions of the site inspection are
determined by the County. If the Contract Documents provide that inspection of the site is mandatory, a Bidder's failure

to attend afi of the required site inspections shall render the Bid Proposal non-responsive.

IB.04 BID DEPOSIT

When required in ths Contract Documents, ths Bid Proposal shall be accompanied by, cashier's check, certified check,
bank draft or surety bond in the amount shown in the legal advertisement or as may be prescribed in these Contract
Documents. A certified or cashier's check shall be drawn on a responsible bank doing business in the United States and
shall be made payable to the order of the County of Cook. The surety issuing the bond must have a general rating of
"A", and shall be s Class Vll or higher in the financia size category as defined by Best Company Inc., Moody's Investor

Services, Standard & Poor's Corporation or similar rating agency. The surety must bs licensed by ths Stets of illinois

Department of Insurance snd be listed In the current U.S. Treasury Circular 570 when federal funds are being used.
Failure to submit the bid deposit shall constitute a non-responsive Bid proposal and such Bid proposal shall be rejected.
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INSTRUCTIONS TO BIDDERS
CONTRACT NO. 1535-14434

184M BID DEPDSIT Icon't.)

Ths Bidder hereby agrees that ths bid deposit shall be forfeikkf to the County as liquidated damages and not as penalty

in ths event Bidder fails to comply with IB-15 and IB-17, or otherwise fails or refuses to honor the Bid Proposal upon

award of the Contrairibythe County.

The bid deposit of all bidders will bs returned, with the exception of the apparent lowest responsive and responsible

Bidder, after ths County has awarded the Contract. The bid deposit of ths lowest responsive and responsible Bidder will

be returned after the Contmct has been awarded snd ths Bidder has submibsd all insurance documentation and the
Performance snd Payment Bond, as required by the Contract Documents.

IB4$ EXCEPTIONS AND ADDENDUBI

The County will not provide oral answsm to questions concerning Bid Documents before or subsequent to ths award of
a Contract. If an interpretation or dsrification of the Bid Document is desired by the Bidder or if the Bidder Intends to
request s deviation to the Specifications, the Bidder shall submit questkes or request for ths deviation to the
Speafications to the Chief Procurement Oflicer prior to the date for inquiries set forth in the Special Conditions. The
Chief Procurement OI5cer will answer queslions or requesla for deviations to the Specifications by issuing an Addendum

which shall be avaiiatrie to all Bidders submitting a Bid Proposal. If no Addendum is issued by the Chief Procurement

Oflicer, then such deviation or exception to the Specification shall be deemed rejected. The Chief Procurement ONcsr

shall reject any Bid containing deviations or exceptions to the Specifications not previously accepted through a written

Addendum. Bidder shall acknowledge receipt of each Addendum issued in the space provided on the proposal form,

The Bidder's failure to acknowledge in writing any issued addenda msy result in the CPO finding the Bid non-responsive

and rejecting the Bid. The OCPO shall not allow any Bidder to acknowledge any such addenda. in writing or orally, a0er
the Bid Opening.

All written requests for darifications, deviafions or exceptions shall be addressed to the Specigcation Engineer or
Contract Negotiator listed on the Bid Cover Page;

If the apparent lowest Bidder takes exceptions or deviations to the General Conditions, which are submitted with the Sd,
the CPO shall reject the Bid as non-responsive in the event that the Chief Procurement Officer, in his or her sole opinion,

determines such excepgons or deviations to be material.

IB.06 BIDDER REPRESENTATIONS AND WARRANTIES

The submission of a Bid shall constitute a representation and warranty that (i) Bidder has carefully and thoroughly

reviewed the Contract Documents and has found them complete snd free from ambiguities and sui5cisnt to describe the

required goods, equipment, supplies or services; (ii) Bidder and all laborers, employees or subconbtractors it intends to
use in the performance of this Contract are skilled and expsriienced in the lype of work or services called for by the

Contract Documents; and (iii) neither the Bidder nor any of ita employees, agents, suppliers or subcontractors have

relied on any verbal representations from the County, or any of the County's employees, agents, or consultants, in

preparing the Bid.

IB-07 SUBMISSION OF BID PROPOSALS

All Bidders shell submit the bound copy of the Bid In a sealed envelope and shall cause the Bid to be delivered to The

Office of the Chief Procursmsnt Officer, Room 1018, County Building, 118 North Clark Street, Chicago, illinois 60602 by

the date and hour for the Bid Opening as shown in the Bid. The sealed envelope submitted by the Bidder shall have the

Bid label, set forth herein, or shall have the following information on the face of ths envelope: Bidder's name, address,

subject matter of Bid, Bid or Contract number, advertised date of Bid Opening and the hour designated for Bid Opening

as shown in the Contract Documents.
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INSTRUCTIONS TO BIDDERS
CONTRACT NO. 1535-14434

IB-08 BID PROPOSALS TO CONFORM TO BID DOCUMENTS

Ths county will not entertain or consider any Bids: (i) received after the exact time specified in ths Bid; (li) not
accompanied by the requksd bid deposit, or (iii) in any other wsy failing to comply fully with fire conditions stated in the
Bid.

IB4)9 COMPETENCY OF BIDDER

No Contract shall bs swarded to a Bidder that is in arrears or is in default to the County upon any debt or Contract. or
that is a defaulter, as surety or otherwise upon sny obligation to said County, or hss failed to perform faithfully any
previous contract with the County.

IB-10 LOCAL BUSINESS PREFERENCE

Ths Chief Procurement Officer shall, for all Procursments funded solely with County dollars by competitive sealed
bidding, accept the lowest bid price or lowest evaluated bid pi'ics from a responsive or responsible local business,
provided that the Bid does not exceed the lowest bid prtoe or lowest evaluated bid price from a responsive and
responsible non-local business by more than five percent (5%).

"Local business" shaN mean a Person, including a foreign corporation authorized to transact business in illinois, having

a bona fide establishment located within the County at which it ls transacting business on the date when a Bid is
submitted to the County, and which employs the majority of its regular, full-time work force v/ithin the County. A Joint
Venture shall constitute a Local Business if one or more Persons that qualify as s "Local Business" hold interests totaling

over 50 percent in the Joint Venture, even if the Joint Venture does not, at the time of the Bid submittal, have such a
bona fide establishment within the County.

IB-11 RE-ENTRY EMPLOYMENT EARNED CREDITS

In accordance with Section 34-231 through Section 34-235 of the Cook County Procurement Code, for sil Public Works

Contracts, with an estimated Bid Prtice of $100,000 or more, the Bidder shall be permitted but is not required, to submit

an employment plan of Former Offendem with its Bid Proposal in order to receive an earned credit for future Public

Works Contracts. The Employment Plan shall be approved by the CPO and, if required, the Cook County Re-entry

Employmsnt Committee. Upon the completion of a qualifying contract and the Bidder presenting satisfactory Information

and documentation to the CPO, ths CPO shaN provide the Bidder with an Earned Credit Certificate, which shall be valid

for three years from ths date of issuance. Ths Bidder shall receive sn earned credit of %% of the Bid Price for future

Public Wbrks Contracts, if 5-10% of the percentage of Total Labor Hours are perl'ormed by Former Offsnders, and an
earned credit of 1% of the Bid Price for future Public Works Contracts, if the more than 10% of the percentage of Total
Labor Hours are performed by Former Offenders. For purposes of this provision, 'Former Offenders shall mean adults

who are residents of the County and who have been convicted of a crime. "Labor hours" shall mean ths total hours of
workers receiving an hourly Wage who are directly employed at the work site. It shall include hours performed by
workers employed by the contractor and all subcontractors working at the site. "Labor hours" shall not Include hours
worked by nonworking former, superintendents, owners and workers who are not subject to prevailing wage
requirements.
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INSTRUCTIONS TO BIDDERS
CONTRACT NO. 1535-14434

18-11 ELIGIBLE VETERANS BID PREFERENCE FOR PUBLIC WORKS CONTRACT

In accordance with Sscfion 34-'236 (a) of the Cook County Procurement Code, for all Public Works Contracts, the CpO
shall give s preference of one percent of the amount of the Contract to a Responsible and Responsive Bidder for a
Public Works Contract when such Bidder has committed by affidavit to utilize Eligible Veterans for at least five percent of
the hours worked under such Contract. Fafiure to utilize Eligible Veterans in accordance with the alfidavit will result in

breach of Contract.

18-13 ELIGIBLE BID PREFERENCE FOR YBEa and SDVBEs

In accordance with Sscfion 34-236 (b) of the Cook County Procurement Code, ihe CPO shall give a preference of five

percent of the amount of the Contract to a Responsible and Responsive Veteran owned Business Enterprises ("VBEs )
or Service Disabled Veteran owned Business Enterprises ('SDVBE) certifiedbythe Contract Compliance Director
("CCD ), or by any other entity approved by ths CCD.

IB-14 PUBLIC WORKS

For all Public Works Pmjects, the Bidder shall comply with Section 34-190 of the Cook County Procurement Code,
which requires that Public Works Contracts having an esfimated contract price of $100,000 or more, where not

othewise prohibited by Federal or State law, shall have at least 50 percent of the total hours worked on ths site by

employees of the Contractor and subcontractors shall be performed by residents of the County.

Afi Bid Proposals for Public Works Construction shafi be evaluated to determine, whether the Bidder is responsible, in

accordance with Secfion 34-145 of the Cook County Procurement Code. In accordance With Section 34-145 the CPO
shall determine whether the Bidder; (i) is authorized to do business in fiiinois and the County; (ii) has, as applicable, a
Fedeml Employer Identification Number or Social Security; (iii) meets any applicable insurance requirements in the Bid

Document; (iv) has certilied that it is in compliance with afi provisions of the lfiinois Prevailing Wage Act, and Stats snd
Federal equal employment opportunity laws; (v) has ceri8ed that it participates in active apprenticeship and training

programs approved and registered with the United States Department of Labor Bureau of Apprenticeship and Training

for each of the trades of work contemplated under the awarded Contract; (vi) contractually requires any subcontractor to
participate in active appenticeship and training programs approved and registered with the United States Department of
Labor Bureau of Apprenticeship and Training for each of the tmdes of work contemplated under the awarded Contract;

and (vii) has agreed to provide Certified payrofis as specified in the filinois Prevailing Wage Act.

18-16 CONSIDERATION OF BID PROPOSALS

The County reserves the right to reject or accept any or all Bid Proposals, to extend the bidding period, to waive

technicaliTies in the Bid and/or to withdraw or cancel the Bid or to issue a new Bid, i e., "rebid" prior to award of the
Contract

After Bid Proposals are opened and read aloud, they will bs evaluated based on the price, conformance with

SpsciTications, ths responsibility of the various Bidders taking into considerafion factors including, but not limited to,
those noted in IB-09, IB-10and responsiveness to the County's Minority and Female Owned Business Ordinance,

The Chief Procurement Officer reserves ihe right to make corrections, sfler mceiving the Bids, to any cieiicsl enor
apparent on ths face of the Bid, including but not limited to obviously inconsct units or misplaced decimal points, or
arithmetic errors. In ths event that comparison of ths Bidder's "Unit Price" and "Total Price" submitted for any line items

reveals a calculation error, the Unit Price will prevail.

The Chief Procurement Oflicer reserves the right to reject any Bid that, in his or her discretion and authority is deemed
materially unbalanced.
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INSTRUCTIONS TQ BIDDERS
CONTRACT NO. 1535-14434

IB-16 WITHDRAWAL OF BID PROPOSALS

Bidders may withdraw their Bid Proposals at any time prior to the time spectfied in the Bid as the date and hour sei for
the Bid Opening. However, no Bidder shall withdraw, cancel or modify its Bid Proposal for a period of ninety (00)
calendar days after said advertised Bid Opening.

IB-1Z NOTICE OF AWARD

The Chief Procurernsnt Oflicer shell notify the successful Bidder, in writing, of sward of ths Contract by the County within

ninety (90) days from the Bid Opening date. Upon receipt of the Notice of Award, the Contractor shall promptly secure,
execute and deliver to the Chief Procurement Officer any documents required herein.

IB-18 BID DISPUTES

Sscfion 34-136 of the Cook County Procuremsnt Code permits Bidders to file protests. Any Bidder who reasonably
believes that the recommended Bidder is not the lowest Responsive snd Responsible Bidder, or has a complaint about
the bid process, may submit a bid protest, in writing, and directed to the CPQ, within three business days after the date
upon which the CPO posts the recommended Bid for award or execution on the County's website. The bid protest must

specffy why the protester believes the recommended Bidder is not the lowest Responsive and Responsible Bidder, or
why the protestor believes the bid procedure was unfair, induding a statement of how the alleged unfairness prejudiced
the protesting Bidder and the action requested of ths CPO. A bid protest based on en issue which could have been
dsrifisd through a request for clarificatio or information pursuant to Section 34-136(d), and IB4}5,Communications with

ths County regarding competitive bidding process, will not be considered if the protesting Bidder failed to make such
request. When a bid protest has been submitted, no further action shall be taken on the Procurernsnt until the CPO
makes a decision concerning the bid protest, unless the Using Agency responds in writing and suflicientiy demonstrates
that (i} the item to be procured is urgently required and (ii) failure to make the award promptly will unduly delay delivery

or performance or cause other undue harm.

The CPO shall issue a written decision on the bid protest to the protesting Bidder and to any other Bidder affected by
such decision as soon as reasonably practicable. If the bid protest is upheld based on a lack of fairness in the bid

procedure, the CPO shall re-bid the procumnent. If the CPO determines that the recommended Bidder was not
Responsive end Responsible, that Bidder shall be disqualified and ths CPO may either recommend the lowest

Responsive and Responsible Bidder or rs4iid. Any CPO decision concerning bid protests shall be final.

IB-18 PERFORMANCE AND PAYMENT BOND

When required in Bid Documents, the successful Bidder shafi furnish a Performance and Payment Bond in the full

amount of the Contract on the County Form, a specimen of which shall be provided. The Surety issuing the
Perfonnance end Payment Bond must have a general rating of "A" and shall be a Class Vfi or higher in ths financial size
category as defined by Best's Key Rating Guide-Propsrty snd Casualty, or have such ratings as specifisd in the Contract
Documents.

In the event that the Bidder fails to furnish the Performance and Payment Bond within fourteen (14) calendar days afier
servirx. of the Notice of Award, the County may elect to retain Bidder's bid deposit as liquidated damages and not as a
penalty and reject the Bid. The parties agree that the sum of the bid deposit is a fair estimate of the amount of damages
that the County will sustain due to the Bidders failure to furnish the Performance and Payment Bond and ths terminebon

of ths Contract.

IB-20 PRICES FIRM

Afi prices quoted in the Bid proposal shall be firm and will not be subject to increase during the tenn of the Contract,
except as otherwise provided in these Contract Documents.

IB-21 CASH BILLING D(SCOUNTS

Cash billing or percentage discounts for payment will not be considered in evaluating Bid Proposals.
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INSTRUCTIONS TO BIDDERS
CONTRACT NO. 1535-14434

18-22 CATALOGS

Each Bidder shall submit in TRIPLICATE, where necessary cr when requested catalogs, descriptive literature, and
detailed drawings, fully detailing features, designs, construction, appointment and finishes not covered in the

Specifications but necessary to fully describe the goods, equipment, supplies or services.

IB23 AUTHORIZED DEALER/DISTRIBUTOR

For goods, equipment and supplies, the Bidder must be one of the following: (i) the manufacturer; (ii) en authorized

dealer/distributor; or (iii) able to promptly secure the necessary genuine paris, assemblies and/cr accessories as
supplied by the original equipment manufacturer (O.E.M.),along with any necessary schematics or drawings to fullifi the
contractual obligations. With respect to the purchase of vehicles, or services related to vehiries. Ihe Specifications or
Spedal Conditions may require that the Bidder be an authorized dealership of the manufacturer. The Bidder must be
able to furnish original product warranty and manufacturer's related services such as product information, product r~fi
notices, etc. Proof of sbilily to transfer product warranty to the County is to be submitted with the Bid Proposal,

18-24 TRADE NAfifiES

In cases where an item is identified by a manufacturer's name, brand name, trade name, catalog number, or reference,
it is understood that the Bidder proposes to furnish the item identified and does not propose to furnish an alternate but

equivalent item, unless the Bidder has proposed and the County has accepted the alternate but equivalent item.

Unless the Bid states that no substitute shall be allowed, the reference to a manufacturer's name, brand name, trade

name, catalog number, or reference is intended to be descriptive snd not tsstrictivs and to indicate to prospective
Bidders articles that shall be satisfactory. Bid Proposals for other manufacturer names, brand names, trade names,
catalog numbers or references shall be considered, provided each Bidder states on the face of the Bid Proposal what

alternate, but equivalent items are being proposed.

If the Bidder proposes alternate, but equivalent, items, the Bidder must provide ths following: (i) product identificafion,

including manufactureris name and address; (ii) manufacturer's literature idenfifying the product description, reference
standards and performance and test data; (iii) samples, as applicable; and (iv) itemized comparisons of the proposed
alternate items listing significant variations. If a Bidder proposes alternate items, it warrants and represents that in

making a formal request for substitution that: (i) the proposed alternate item is equivalent to or superior in all respects to
the item specified In the Bid; and (ii) that the same warranties and guarantees wlfi be provided for the proposed alternate

items as those specllied in the Bid. The CPO may, In his or her sole discretion accept an alternate item for a specified

item, provided the alternate items so bid is, in the CPO's sole opinion the equivirisnt of the item specified in the Bid. An

alternate item that the CPO determines not to be equivalent to the specified item shall render the bid non-responsivs

and the CPO shall reject the Bid.

IB-25 SAfifiPLES

Bidders may bs asked upon request of the Chief Procurement Officer, including subsequent to the Bid Opening, to
furnish and deliver a representative sample sufficient to eflecfively evaluate each item listed in the Bid Proposal. Afi

samples must be delivered F.O.B. DESTINAllON, FREIGHT PREPAID to an identified delivery location within five (5)
business days of the request. Samples submitted must be idenfical to those specified in the Bid Proposal. Submission

of other than the samples reilected in ths Bid Proposal or failure to furnish samples within ths required time period shall

be cause for rejection of the Bid Proposal. Afi samples are subject to mutilation and will not be returned. Bidders shall

bear the cost of any samples and shipping or delivery costs related thereto.

18-26 NOTICES

Afi communications and nofices between the County and Bidders regarding the Bid Documents shall be in writing and

hand delivered or delivered via first class United States mail, postage prepaid, or vis e-mail. Notices to the Bidders shall

be addressed to the name and address provkted by the Bidders; notices to the Chief Procurement Oflicer shafi be
addressed to Room 1018, County Building, 118North Clark Street, Chicago, lfiinois 60602.
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INSTRUCTIONS TO BIDDERS
CONTRACT NO. 1535-14434

IB-27 COMPLIANCE WITH LAWS - PUBLIC CONTRACTS

This is s competitive Bid of Cook County government subject to laws and ordinances governing public bids and
contracts. The Bidder shall at all times observe and comply with all laws, ordinances, regulations and codes of the
Federal, State, County and other local government agencies which may in any manner ef/ect the preparation of the Bid
Proposal or the performance of the Contract. If the Bidder observes that any of the Bid Documents are at variiance with

any laws, ordinances, regulations or codes, it shall promptly notify the Chief Procuremsnt Officer in writing end It

necessary an addendum shall bs issued by the Chief Procurement ONcsr.

IB-28 COOPERATION WITH INSPECTOR GENERAL

Persons or businesses seeking County contracts are required to abide by all of the applicable provisions of the Oflice of
the Independent Inspeckrr General Ordinance (Section 2-281 et. ssq. of the Cook County Code of Ordinances). Failure

to cooperate as required may result in monetary and/or other penaltiss.

IB-29 CREDIT CARD PAYMENTS

The County has implemented a Prompt Payment Program (the "E-Payables Program"}. Bidders who voluntarily

participate in the Program will receive prompt payments via the County's Visa Purchasing Card. In order to
participate in ths Program, Bidders must submit the E=Payablss Enrollment Form to ths Cook County Comptroller's

Office. A description of the Program is attached for informational purposes. Notwithstanding the foregoing, the
County hss no duty or obligation to process prompt payments to Bidders. The County reserves its right to
discontinue the Program at any time. The County will not provide a bid incentive or preference to Bidders who

participate in the Program.

iB-39 MINORITY AND WOMEN OWNED BUSINESS ENTERPRISE ORDINANCE

Cook County has adopted the Minoriity and Women Owned Business Enterprise Ordinance (the "Ordinance" ). The
Ordinance establishes annual participation goals for Minority and Women Owned Business Enterprises. The
requirements of the Ordinance, as well as the documents the Bidder must submit are set forth in GC-19. The
Bidderis failure to submit the MBE/WBE Utilization Plan, as more fully describsd in GC-19 shall render the Bid non-
responsive.

IB-31 COOK COUNTY RECYCLED PRODUCT PROCUREMENT POLICY

Cook County has adopted the Cook County Recycled Product Procurement Policy. In accordance with the Policy,
Cook County encourages the use of recycled paper and paper products, whenever practicable. The Bidder shall use
recycied paper, except where the specialized nature of certain materials (such as photographs) requires otherwise,

and all documents shall be printed two-sided unless two-sided printing is not practicable.

ISA ESTIMATED QUANTITIES

Unless expressly stated in the Specifications, Special Conditions, or Proposal page(s) any quangTies stated in this Bid

represent estimated usage and as such are for bid canvassing purposes only. The County reserves the right to
increase or decrease quarrlities ordered. Nothing herein will be construed as an intent or obligagon on the part of the
County to purchase sny goods, equipment, supplies or services beyond those determined by the County to be
necessary to meet its needs.

END OF SECTION
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GC-01 SUBCONTRACTING OR ASSIGNIIIENT OF CONTRACT OR CONTRACT FUNDS

Once awarded, this Contract shall not be subcontracted or any part thereof assigned without the express written

appmval of the County Chief Procurement Officer ("Chief Procurement Olffcer"). In no case, however, shall such

approval relieve the Contractor from his obligations or change the terms of the Contract. The Contractor shall not

transfer or assign any Contract funds or daims due or to become due without the advance written approvai of the Chief

Procurement Officer. The unauthorized subcontracting or assignment of the Contract, in whole or in part, or ths
unauthorized transfer or assignmsnt of any Contract funds, either in whole or in part, or any Interest therein, which shall

be due or are to become due the Conbactor shall have no effect on the County snd are null and void.

The Contractor shall identify any and all contractors and subcontractors it intends to use in the performance of the
Contract by completing ths Identification of Subcontractor/Supplier/Subconsuitsnt Form ("ISF'). All such persons shall

be subject to the prior approval of the County. Ths Contractor will only subcontract with competent and responsible
Subcontractors. The Chief Procurement Offfcer may require in his or her sole discretion, that the Contractor provide

copies of all contracts with subcontractors.

The Contractor and its employees, contractors, subcontractors, agents and representatives are, for all purposes arising

out of this Contract, independent contractors snd are not employees of the County. It is expressly understood and

agreed that the Contractor and its employees, contractors, subcontractors, agents and representaffves shall in no event

as a result of a contract be entitled to any benefit to which County employees ars entitled, induding, but not limited to,
overtime, retirement benefits, worker's compensation bensffts snd injury leave or other leave benefits,

GC-02 INDEIIIINIFICATION

The Contractor covenants and agrees to indemnify and save harmless the County and its commissioners, offfcials,

employees, agents and representatives, and their respecfivs heirs, successors and assigns, from and against any

and all costs, expenses, attorney's fees, losses, damages and liabilities incurred or suffered directly or indirectly from

or attributable to any daims arising out of or incident to the performance or nonperformance of ths Contract by the
Contractor, or the acts or omissions of the officers, agents, employees, contractors, subcontractors, licensees or
invitees of the Contractor. The Contractor expressly understands snd agrees that any Performance Bond or
insurance protection required of the Contractor, or otherwise provided by the Contractor, shall in no way limit the

responsibility to indemnify the County as hereinabove provided.

GC.03 INSPECTION AND RESPONSIBILITY

Ths County shall have s right to inspect snd approve any Contract goods, equipment, supplies or services used in

carrying out this Contract and shall approve the quality and sbmdards of all materials or completed work furnished under

this Contract. Contract goods, equipment, supplies or services not complying herewith may be rejected by the Chief

Procurement Officer and/or the Director and shall be replaced and/or re-performed by the Contmctor at no cost to the
County. Any Contract goods, equipmsnt or supplies rejected shall be removed within a reasonable time from the

premises of the County at the entire expense of the Contractor, after notice has been given by the County to the
Contractor that such Contract goods, equipment or supplies have been rejected.

GC-04 PAYINENT TO CONTRACTORS AND SUBCONTRACTORS

All invoices submitted by the Contractor shall be in accordance with the cost provisions contained in the Contract

Documents and shell contain a detailed dsscription of the Defiverablss (i.s„ths goods, squipmsnt, supplies or services)
including the quantity of the Deliverables, for which payment is requested. All invoices for services shall include itemized

entries indicating the date or time period in which the services were provided, the amount of time spent performing the
services, and a detailed description of the services provided during the periiod of the invoice. All invoices shall reflect the
amounts invoiced by and the amounts paid to the Contractor as of the date of the invoice. Invokxw for new charges
shall not include "past due'mounts, if any, which amounts must be set forth on a separate invoice. Contractor shall

not be entitled to invoice the County for any late fees or other penalties.
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GC4M PAYINENT TO CONTRACTORS AND SUBCONTRACTORS Icon'tt

ln accordance with Beckon 34-177 of the Cook County Procurement Code, the County shall have a right to set off and
subtract from any invoice(s) or Contract ptice, a sum equal to any fines andfienalties, including interest, for any tax or
fee delinquency and any debt or obligation owed by the Contractor to the County.

The Contractor acknowledges its duty to ensure the accuracy of afi invoices submitted to the County for payment By
submrifing the Invoices, the Contractor certifiss that afi itemized entries set forth in the invoices sre true and correct The
Contractor acknowledges that by submitbng the invoices, it certifies that it has delivered the Deliverables, i.e., the goods,
supplies or equipment sst forth in the Contract to the Using Agency, or that it has properly performed the sen/ices set
forth in the Contract. The invoice must also reflect the dates and amount of time expended in the provision of senrices
under the Contract. The Contractor acknowledges that any inaccurate statements or negligent or intenfional

misrepresentations in the invoices shafi result ih the County exercising all remedies available to it ln law and equity

including, but not limited to, a delay In payment or non-payment to the Contractor, and reporting the rnatter tc ths Cook
County Oflice of the Independent Inspector General.

When a Contractor receives any payment from the County for any supplies, equipment, goods, or services, it has
provided to the County pursuant to its Contract, the Contractor must make payment to its subcontractors within 15
days after receipt of payment from the County, provided that such subcontractor has satisfactorily provided the
supplies, equipment, goods or services in accordance with the Contract and provided the Contractor with all of ths
documents and information required of the Contractor. The Contractor may delay or postpone payment to a
subcontractor when the subcontractor's supplies, equipment, goods, or services do not comply with the requirements
of the Contract, the Contractor is acting in good faith, and not in retaliation for a subcontractor exercising legal or
contractual rights.

GC4I8 PREPAID FEES

In the event this Contract is terminated by either party, for cause or otherwise, and the County has prepaid for any
goods, equipment, supplies or services to be provided pumuant to this ContracL Contractor shall refund to the County,

on a prorated basis to the effective date of termination, afi amounts prepaid for such goods, equipment, supplies or
senrices not actually provided as a result of the termination. The refund shall be made within fourteen (14) days of the
effective date of termination.

GC.08 TaXES

Federal Excise Tax does not apply to materials purchased by the County by virtue of Exemption Certificate No. 35-75-
0038'flinois Retailers'ccupation Tax, Use Tax and Municipal Retailers'ccupation Tax do not apply to materiiais or
services purchased by the County by virtue of statute, The price or prices quoted herein shell Include any and afi other
federal and/or state, direct and/or indirect taxes which apply to this Contract. The County's Stats of lfiinois Sales Tax
Exemption Identification No. Is E47998-201347.

GC-07 PRICE REDUCTION

if at any fime after the Contract award, Contractor makes a general price reducbon in the price of any goods, equipment,

supplies or services covenxl by the Contract, ths equivalent price reduction based on similar quantities end/or

considerations shall bs applied tc this Contract for ths term of ths Contract. Such price reductions shall be effecfive at
the same time and in the same manner as the nsduction in the price to customers generally.

GC-08 CONTRACTOR CREDITS

To the extent the Contractor gives credits toward future purchases from its financial incentives, discounts, value points or
other benefits based on the purchase of ths goads, equipment, supplies or senrices provided for under this Contract,
such credibt belong to the County and not any specific Using Agency. Contractor shall report any such credits to the
Chief Procurement Officer.
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GC4)S DISPUTES
Any dispute arising under the Contract between the County and Contractor shall bs decided by ths Chief Procurement
OI5cer. The complaining party shall submit a written statement detailing the dispute and soecifiiino the soecihc relevant
Contract orovision(sl to the Chief Procurement Officer. Upon request of the Chief Procurement Officer, the party
complained against shall respond to the complaint in writing within five days of such request. The Chief Procurement
Officer will reduce his decision to writing and mail or otherwise furnish a copy thereof to the Contractor and Director

Dispute resolution ss provided herein shall be a condition precedent to any other action at law or in equity.
Notwithstanding a dispute, Contractor shall continue to discharge all its obligations, duties and responsibilities sst forth in

the Contract during any dispute resolution proceeding unless otherwise agreed to by the County in writing.

GC-10 CONTRACTAMENDMENTS

The parties may during the term of the Contract make amendments to the Contract but only as provided in this

section. Such amendments shall only be made by mutual agrssmsnt in writing.

In the case of Contracts not approved by the Board, the Chief Procurement Officer may amend a contract provided

that any such amendment does not extend the Contract by more than one (1)year, and further provided that the total

cost of all such amendments does not increase the total amount of the Contract beyond $150,000. Such action may

only be made with the advance written approval of the Chief Procurement Officer. If the amendment extends the
Contract beyond one (1)year or increases ths total award amount beyond $150,000, then Board approval will be
required.

No Using Agency or employee thereof has authority to make any amendments to the Contract. Any modifications or
amendments to the Contract made without the express written approval of the Chief Procurement Offiosr is void and
unenforceable.

Contractor is hereby nogfred that, except for amendments which are made in accordance with this GC-10
Modifications and Amendmsnts, no Using Agency or employee thereof has authority to make any.modification or
amendment to the Contract

GC-11 DEFAULT

Contractor shall be in default hereunder in the event of a material breach by Contractor of any term or condition of this

Contract where Contramor has failed to cure such breach within ten (10) days after written notice of breach is given to
Conkactor by ths County, setting forth the nature of such bmach.

A material breach of the contract by the Contractor includes but is not limited to the following:

1. Failure to begin performance under the Contract within the specified time;

2. Failure to perform under the Contract with sufficien personnel, equipment, or materials to ensure completion

of said performance within the specified time or failure to assign qualified personnel to ensure complegon
within the specified time;

3. Performance of the Contract in an unsatisfactory manner;

4. Refusal to perform services deemed to be defective or unsuitable;

5. Discontinuance of performance of Contractor's obligations under the Contract or the impairment or the
reasonable progress of performance;

6. Becoming insolvent, being declared bankrupt or committing any act of bankruptcy or insolvency;

7. Any assignmsnt of the Contract for the benefit of creditors;

GC-3 3/2015



CONTRACT NO. 1535-14434

GENERAL CONDITIONS

GC-11 DEFAULT icon't.l

8. Any cause whatsoever which impairs performance in an acceptable manner; or

9. Any other material breach of any term or condiTion of the Contract.

County shall be in default hereunder if any material breach of the Contract by ths County occurs which is not cured by
ths County within forty-five (45) days sitar written notice of breach has been given by Contractor to the County. seEng
forth the nature of such breach.

GC-12 COUNTY'S REfifiEDIES

If the Contractor fails to remedy a material breach during the ten (10) day cure psiiod pursuant to General Condition GC-
11, Default, the County shall have ths right to terminate ths Contract provided, however, that the County shall give
Contractor prior written notice of its intent to terminate. Following notice of breach to Contractor, ths County reserves
the right to withhold payments owed to Contractor until such time as Contractor has cured the breach which is the
subject matter of the notice. In addition, the County shall have the right to pursue all remedies in law or equity.

GC-13 CONTRACTOR'S REMEDIES

If the County hss been notified of breach and fails to remedy the breach during the toity-five (45) day cure period
pursuant to General Condition GC-11, Default, the Contractor shall have ths right to terminate this Contract providing,

however, that Contractor shall give the County thirty (30) days prior written noiice of termination.

Contractor shall have ths right to pursue afi remedies available in law or equity. In ail cases Ihe Contractors damages
shall be those provable damages not to exceed the value of the Contract as awarded by the Cook County Board of
Commissioners or the Chief Procuremsnt Officer.

GC-14 DELAYS

Contractor agrees that no charges or claims for damages shall be made by Corriractor for any delays or hindrances from

sny cause whatsoever related to the performance of the Contract.

GC-15 INSURANCE REQUIREfifiENTS

Waiver of Subrooation

All insurance policies shall contain a Waiver of Subrogation Endorsement in favor of Cook County.

Insurance Rsaulrsments of the Contractor

No later than the effective date of this Contract, the Contractor, at its cost, shall secure and maintain at all times,
unless specified otherwise, until completion of the term of this Contract the insurance specified below.

Nothing contained in these insurance requirements is to be construed as limiting the extent of the Contractor's

responsibility for payment of damages resulting from its performance of this Contract. The insurance purchased and
maintained by the Contractor shall be primary and not excess or pro rats to sny other insurance issued to the County,

Contractor shall require sll subcontractors to provide the insurance required in this Contract, or Contractor may
provide the coverages for the subcontrackris. All subcontractors are subject to the same insurance requirements as
Contractor except paragraph (d) Excess Liability or unless specified otherwise. The Cook County Department of Risk
Management maintains the right to modify, delete, alter or change these requirements.
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Coverages

(a) Workers Comoensation Insurance

Workers'ompensation shall be in accordance with ths laws of ths State of filinois or any other
applicable jurisdiction.

The Workers Compensation policy shall also indude the following provisions:

Employers'iability coverage with a limit of

$500,000 each Accident

$500,000 each Employee

$500,000 Policy Limit for Disease

(b) Commercial General Liabilitv Insurance

The Commercial General Liability shall be on an occurrence form basis to cover bodily injury and
property damage including loss of uss,

The General Liability limits shall not be less than $1,000,000 per occurrence and $2,000,000
aggregate combined single limit for bodily injury and property damage. The General Liability policy
shall include, without limitation the following coverages;

(1) Afi premises and operations;

(2) Contractual Liability;

(3) Products/Completed Operations;

(4) Severability of interest/separation of insureds clause.

(c) Automobile Llabllltv Insurance

When any vehicles are used in the performance of the Contract, Contractor shall secure
Automobile Liability Insurance to cover afi owned, non-owned and hired automobiles, trucks and
trailem. The limits of liability shall not be less than the following:

(1) 'iability - All Autos: Bodily Injury & Property Damage - $1,000,000 per Occurrence

(2) Uninsured/Motorists: Per Illinois Requirements

(d) Umbrella/Excess Liabilitv Insurance

In addition to the coverages and limits specified above, Contractor shall secure and maintain a limit

of liability no less than $1,000,000 each occurrence for all liability.

Additional requirements

(a) Additional Insured

Cook County, its officials, employees and agents shall be named as additional insureds under the
Gammer@el General Liability policy snd Automobile Liability policy. ContractoVs insurance shall be
primary and non-contributory with any insurance maintained by Cook County. Any insurance or
self-insurance maintained by Cook County shall be excess of the Contractor's insurance and shall
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not contribute with it. The full policy limits and scope of protection shall apply to Cook County as an
addibonal insured even if they exceed the minimum insurance limits specified above.

(b) Qualification of Insurers

All insurance companies providing coverage shall be licensed or approved by the Department of
Insurance, State of lfiinois, and shall have a financial rating no lower than (A-) Vll as listed in A.M,
Best's Key Rating Guide, current edition or interim report. Companies with ratings lower than (A-)
Vll will bs acceptable only upon written consent of the Cook County Department of Risk
Management.

(c) Insurance Notices

All policies of insurance which may be required under terms of this Contract shall be endorsed to
provide that the insurance company shall notify the Cook County Office of the Chief Procurement
Officer, 116 North Clark Street, Room 1018, Chicago, filinois 60602 at least 30 days prior to the
effecbve date of any cancellation or modilication of such policies. Prior to the date on which

Contractor commences performance of its part of the work, Contractor shall furnish to the County

cerfificates of insurance maintained by Contractor.

In no event shall any failure of the County to receive Certificates of Insurance required hereof or to
demand receipt of such Certificates of Insurance be construed ss a waiver of Contractor's

obligations to obtain insurance pursuant to these insurance requirements.

GC-16 PATENTS. COPYRIGHTS AND LICENSES

Contractor agrees to hold harmless and indemnify the County, its officials, agents, employees and affiliates from and

defend, as permitted by illinois law, at its own expense (induding reasonable sfiorneys', accountants'nd
consufianls'ees),

any suit or proceeding brought against County based upon a claim that the ownership and/or use of equipment,
hardware and sofiware or any part thereof uffiized in performing Contractor's services constitutes an infringement of any

patent, copyright or license or any other intellectual properly right

In ths event the use of any equipment, hardware or soitware or any part thereof is enjoined, Contractor with afi

reasonable speed and due diligence shall provide or otherwise secure for County, at the Contractor's election, one of the
following: the right to continue use of the equipment, hardware or soitwsre; an equivalent system having the
Specificafions as provided in this Contract; or to modify the system or its component parts so that it becomes non-

infringing while perlorming in a substantially similar manner to the original system, meeting the Specifications of this

Contract.

GC-17 COMPLIANCE WITH LAWS

The Contractor shall observe and comply with ths laws, ordinances, regulations and codes of the Federal, State, County

and other local government agencies which may in any manner affect the performance of the Contrscb including but not
limited to those County Ordinances set forth in the Certifications, Affidavits or EDS attached hereto and incorporated
herein. Assurance of compliance with this requirement by the Contractor's employees, agents or subcontractors shell

be the responsibility of the Contractor.

The Contractor shall secure and pay for afi federal, state and local licenses, permits and fees required in order to
perform this Contract.
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GC-18 DELIVERY

All Contract goods, equipment or supplies shipped to the County shall be shiPped F.O.B., DESTINATION, FREIGHT
PREPAID. Arrangemeias shall be made in advance by the Contractor in order that the County may arrange for receipt of
the materials.

Truck deliveries will be accepted before 3;00 P.M. on weekdays only. No dsliveriss will be accepted on Saturdays,
Sundays or County Ho8days. Ths County is not responsible for delivery delays dus to waiting times for loading and
unloading at delivery locations.

The quantity of Contract goods, equipment or supplies based on weight that are delivered by truck will be ascertained
from a weight certificate issued by a duly licensed Public W'eight-Master. In the case of delivery by rail, weight will be
ascertained from bill of lading from origina0ng line, but ths County reserves ths right to re-weigh st the nearest availabls
railroad scale.

The County reserves the right to add new delivery locations or delete previously listed delivery locations as required

during the Contract period. The only restrichon regarding the County's right to add new delivery locations shall be that

any new or additional location shall be within the geographical boundaries of the County of Cook.

GC-19 MINORITY AND WOMEN BUSINESS ENTERPRISES
COOK COUNTY ORDINANCE CHAPTER 34. DIVISION 8 SECTION 34.260to SECTION 34400

I. POLICY AND GOALS

A. It is the policy of the County of Cook to prevent discrimination in the award of or participation in County
Contracts and to eliminate arbitrary barriers for participation in such Contracts by local businesses certifisd

as a Minoriity Business Enterprise (MBE) and Women-owned Business Enterprise (WBE) as both prime and
sub-contractors. In furtherance of this policy, the Cook County Board of Commissioners hss adopted a
Minority- and Women-owned Business Enterprise Ordinance (the "Ordinance" ) which establishes annual

goals for MBE and WBE participation as outlined below:

Contract Type

Goods snd Services
Construction

Professional Services

MBE

25%
24%

Goals

j

35% Overall

WBE
10%
10%

GC-19 MINORITY AND WOMEN BUSINESS ENTERPRISES
COOK COUNTY ORDINANCE CHAPTER 34. DIVISION 8 SECTION 34-260 to SECTION 34400 /con't.l

The County shall set contract-specific goals, based on the avagabllity of MBEs and WBEs that are
certified to provide commodities or services spsciTied in this solicitation document. The IIIIBE/WBE

participation goals for each Contract are slated in the Special Conditions. A Bid, Quotation, or
Proposal shall be rejected if the County determines that it fails to comply with this General Condition in any
way, including but not limited to: (i) failing to state an enforcsabls commitment to achieve for this contract
the identified MBE/WBE Contract goals; or (ii} failing to include a Ps8tion for Reduction/Waiver, which states
that the goals for MBE/WBE participation are not attainable despite the Bidder or Proposer Good Faith
Efforts, and explains why. If a Bid, Quotation, or Proposal is rejected, then a new Bid, Quotation, or Proposal
may be solicited if the public interest is served thereby.

To the extent that a Bid, Quotation, or Proposal includes a Petition for Reduction/Waiver that is approved by
the Office of Contract Compliance, the Contract specific MBE and WSE participation goals may be achieved
by ths proposed Bidder or Proposer's status ss an MBE or WBE; by the Bidder or Proposer's enforceable
joint-venture agreement with one or more MBEs and/or WBEs; by the Bidder or proposer entering into one
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or mors enforceable subcontracting agreements with one or more MBE and WBE,'y the Bidder or Proposer
establishing and carrying out an enforceable mentor/protfigfi agreement with one or more MBE and WBE;
by the Bidder or Proposer acfh/sly engaging the indirect Participation of one or more lifiBE and WBE in other
aspects of its business; or by any combination of the foregoing, so long as the UtiTiza5on Plan evidences a
commitment to meet the MBE and WBE Contract goals set forth in (B) above, as approved by the Oflice of
Contract Compliance.

D. A single Person, ss defined in ths Procurement Code, msy not be utilized as both an MBE and a WBE on
the same Contract, whether as a contractor, subcontractor or supplier.

E. Unless specifically waived in the Bid or Proposal Documents, this General Condition, GC-19; the Ordinance;

and the policies and procedures promulgated thereunder shall govern. If there is a conflict between this GC-

19 and the Ordinance or the policies and procedures, ths Ordinance shell control.

F. A ContractoA failure to carry out its commitment regarding MBE and WBE participation in the course of the
Contract's performance may constitute a matenal breach of the Contract. If such breach is not appropriately

cured, it may result in withholding of payments under the Contract, contractual penaNes, disqualification and

any other remedy provided for in Division 4 of the Procurement Cods at law or in equity.

II. REQUIRED BID OR PROPOSAL SUBMITTALS

A Bidder or Proposer shall document its commitment to meeting the Contract specific MBE and WBE participation

goals by submitting a Ufilization Plan with the Bid or Proposai. The Utifizafion Plan shall Indude (1) one or more

Letter(s) of Intent from the relevant MBE and WBE firms; and (2) current Letters of Certification as an MBE or WBE

Alternatively, the Bidder or Proposer shall submit (1) a written Petition for Reduction/waiver wilh the Bid, Quotation or
Proposal, which documents its preceding Good Faith Ef/orts and an explanation of its inability to meet ths goals for

MBE snd WBE partlcipsfion. Ths Utilization Plan shall be submitted at the time that the bid or proposal Is due.
Failure to include a Utilization Plan will render the submission not Responsive and shail be cause for the
CPO to reject the Bid or Proposal.

GC-19 MINORITY AND WOMEN BUSINESS ENTERPRISES
COOK COUNTY ORDINANCE CHAPTER 34. DIVISION 5 SECTION 34-250 to SECTION 34-355

MBE/WBE Utilization Plan

Each Bid or Proposal shall indude a complete Uffiizstion Plan, as set forth on Form 1 of the M/WBE

Compliance Forms. The Utilization Plan shall indude the name(s), mailing address, email address, and
telephone number of ths principal contact person of ths relevant MBE and WBE firms. If the Bidder or
Proposer submits a Bid or Proposal, and eny of their subcontractors, suppliers or consufiants, ars csrtified

MBE or WBE firms, they shall bs idsntified as an MBE or WBE within the Utilization Plan.

1. Letter/si of Intent

Except as set forth below, e Bid or Proposal shall include, as part of the Utilization Plan, one or more

Letter(s) of Intent, as sst forth on Form 2 of the M/WBE Compliance Forms, executed by each MBE and
WBE and the Bidder or Proposer. The Letter(s) of Intent will be used to confirm that each MBE and WBE
shall perform work as a subcontractor, supplier, joint venture, or consultant on ths Contract. Each Letler of
Intent shall indicate whether and the degree to which the MBE or WBE will provide goods or services directly

or indirectly during the term of the Contract. The box for direct paiticipafion shall be marked if the proposed
MBE or WBE vrifi provide goods or services directly related to the scope of the Contract. The box for Indirect

participation shall be marked if ths proposed MBE or WBE will not bs directly involved in the Contract but

will be utilized by ths Bidder or Proposer for other services not related to ths Contract. Indirect Participation

shall not be counted toward the participation goal. Each Letter of Intent shall accurately detail the work to be
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performed by the relevant MBE or WBE firm, the agreed dollar amount, the percentage of work, and ths
terms of payment.

Failure to include Letter(s) of Intent will render the submission not Responsive and shall be cause
for the CPO to reject the Bid or Proposal.

All Bids and Proposals must conform to the commitments made in the corresponding Letter(s) of Intent, as
may be amended through change orders.

Ths Contract Compliance Director may at any fime request supplemental information regarding Letter(s) of
intent, and such information shall be furnished if the corresponding Bid or Proposal is to be deemed
responsive,

2. Letter/s'i of Certification

Only current Letter(s) of Cerhfication from one of the following entities may be accepted as proof of
certification for lillBE/WBE status, provided that Cook County's requirements for cerfrfication are met:

~ County of Cook

~ City of Chicago

Persons that are currently cerNied by the City of Chicago in any area other than Construction/Public Works
shall also complete and submit a MBE/WBE Reciprocal Certification Affidavit along with a current leder of
certification from the City of Chicago. This Affidavit form can be downlosded from

www. cookcountvil.oov/contrsctcomoliancs.

The Contract Compliance Director may reject the certification of any MBE or WBE on the ground that it does
not meet the mquirements of the Ordinance, or the policies and rules promulgated thereunder.

3. Joint Venture Affidavit

In the event a Bid or Proposal achieves MBE and/or WBE participafion through a Joint Venture, ths Bid or
Proposal shall include the required Joint Venture Affidavit, which can be downloaded from

www.cookcountvil.oov/contractcomoliance. The Joint Venture Affidavit shall be submitted with the Bid or
Proposal, along with current Letler(s) of Certification.

Petition for Reduction/Waiver

in the event a Bid or Proposal does not meet the Contract specific goals for MBE and WBE participation, the
Bid or Proposal shall include a Petition for Reduction/Waiver, as set forth on Form 3. The Petition for
Reduction/Waiver shall be supported by sufficient evidence and documentation to demonstrate the Bidder or
Proposer's Good Faith Efforts in attempting to achieve the applicable MBE and WBE goals, and its inability

to do so despite iqs Good Faith Efforts.

Faffure to include Petition for Reduction/Waiver will render the submission not Responiivs and shall
be cause for the CPO to reject the Bid or Proposal.
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GC-19 MINORITY AND WOMEN BUSINESS ENTERPRISES
COOK COUNTY ORDINANCE CHAPTER 34. DIVISION 8 SECTION 34-280 to SECTION 34-300 /con't.l

REDUCTION/WAIVER OF MBE/WBE GOALS

A. Grantino or Denvina a Reduction/Waiver Reouest.

1. Ths adequacy of ths Good Faith Efforts to utilize MBE and WBE firms In a Bid or Proposal will be
evaluated by the CCD under such conditions as are set forth in the Ordinance, the policies and rules
promulgated thereunder, and in the "Petition for Reduction/Waiver of MBE/WBE Participation Goals"—
Form 3 of the M/WBE Compliance Forms.

2. With respect to a Petition for Reduction/Waiver, the sufficiency or insufficiency of a Bidder or Proposer's
Good Faith Efforts shell be evaluated by ths CCD ss of ths date upon which the corresponding Bid or
Proposal was due.

3. The Contract Compliance Director or his or her duly authorized Waiver Commitlee may grant or deny
the Petition for Reduction/Waiver based upon factors including but not limited to: (a) whether sufiicient
qualified MBE and WBE finns are unavailable despite good faith effort on the part of the Bidder or
Proposer; (b) the degree to which specifications and the reasonable and necessary requirements for
performing the Contract make it Impossible or economically infeasible to divide the Contract into
sufticiently small tasks or quantities so as to enable the Bidder or Proposer to utilize MBE and WBE
firms in accordance with the applicable goals; (c) the degree to which the prices or prices required by
any potential MBE or WBE are more that 10% above competitive levels; and (d) such other factors as
are determined relevant by ths Contract Compliance Director or the duly authorized Waiver Committee.

4. If the Contract Compliance Director or the duly authorized Waiver Committee determines that the
Bidder or Proposer has not demonstrated suflicient Good Faith Efforts to meet the applicable MBE and
WBE goals, the Contract Compliance Director or the duly authorized Waiver Committee may deny a
Petition for Reduction/Waiver, declare the Bid or Proposal non-responsive, and recommend rejection of
the Bid, Quotation, or Proposal.

IV. CHANGES IN CONTRACTOR'S UTILIZATION PLAN

A. A Contractor, durting its performance of the Contract, may not change the original MBE or WBE
commitments specified in the relevant Utilization Plan, including but not limited to, terminating a MBE or
WBE Contract, reducing the scope of the work to be performed by a MBE/WBE, or decreasing the prtics to a
MBE/WBE, except as otherwise provided by the Ordinance and according to the policies and procedures
promulgated thereunder.

Where a Person listed under the Contract was previously considered to be a M BE or WBE but is later found
not to be, or work is found not to be creditable toward the MBE or WBE goals as stated in the Utilization
Plan, the Contractor shall seek to discharge the disqualified enterprise, upon proper written notification to
the Contract Compliance Director, and make every sffort to identify and engage a qualifisd MBE or WBE as
its replacement Failure to obtain an MBE or WBE replacement within 30 business days of the Contract
Compliance Director's written approval of ths removal of a purported MBE or WBE may result in the
termination of the Contract or the imposition of such remedy authorized by the Ordinance, unless s written
Petition for Reduction/Waiver is 'granted allowing the Contractor to award the work to a Person that is not
certified as an MBE or WBE.
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GC-19 MINORITY AND WOMEN BUSINESS ENTERPRISES
COOK COUNTY ORDINANCE CHAPTER 34. DIVISION 8 SECTION 34.268 to SECTION 34408 icon't.l

V. NON-COMPLIANCE

If the CCD determines that ths Contractor has failed to comply with its contractual commitments or any portion of the
Ordinance, the policies and procedures promulgated thereunder, or this GC-19, the Contract Compliance Director

shall notify the Contractor of such determination and may take sny snd sfi appropdiats actions as set forth in ths
Ordinance or ths polides and procedures promulgated thereunder which includes but is not limited to disqualification,

penafiies, withholding of payments or other remedies in law or equity.

Vl. REPORTING/RECORD-KEEPING REQUIREMENTS

The Contractor shell comply with the reporting and record-keeping requirements in the manner and time established

by the Ordinance, the policies and procedure promulgated thereunder, and ths Contract Compliance Director.

Failure to comply with such reporting and record-keeping requirements may result in a declaration of Contract default

Upon award of a Contract, a Contractor shall acquire and ufilize all Cook County reporting and record-keeping fonna

and methods which are made available by the Office of Contract Compliance. MBE and WBE firms shall be required

to verify payments made by and received from ths prime contractor.

VII. EQUAL EMPLOYMENT OPPORTUNITY

Compliance with MBE and WBE requirements will not diminish or supplant other legal Equal Employment Opportunity
and Civil Rights requirements that relate to contractor and subcontractor obligations.

Any questions regarding this section should bs directed to:

Contract Compliance Director

Cook County

118 North Clark Street, Room 1020
Chicago, lfiinois 60602
(312)603-5502

GC-28 MATERIAL DATA SAFETY SHEET
Where required under the filinois "Toxic Substance Disclosure to Employees Ad", filinois Compiled Statutes, 820 ILCS
255/1, Contractor shall submit with each delivery of Contract goods, equipment or supplies a Material Safety Data
Sheet.

GC-21 CONDUCT OF THE CONTRACTOR

The Contractor agrees to inform the County on a timely basis of ail of the Contractor's interests, if any, which are or
which the Contractor reasonably believes may be incompatible with any interest of the County. The Contractor shall

take notice of snd comply with ths Cook County Lobbyist Registration Ordinance, Section 2-621 et al., Cook County

Cods. Ths Contractor shall not use for personal gain or make other improper uss of privileged information which is

acquired in connection with the Contract.

GC-22 ACCIDENT REPORTS

The Chief Procurement Oificer and Director shall be given written notification within twenty-four (24) hours of any
occunence, on the site or otherwise, which pertains in any way to the performance of this Contract and involves the
Contractor's personnel, or those of any of his subcontractors or others whether said occurrence be in the nature of bodily

injury to employees or third parties or property damage.
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The report shafi include ths name of person(s) injured, name of his employer, data, time snd location of occurrence,
extent of Injury and/or damage, name(s) of eyewitnesses, and who treated ths person(s) for injuries sustained, snd such
other information as may bs relevant. The Contractor shaN nofify the local police of any occurrence requiring an official

police record. The accident report should indicate whether the police were nofiilied and, if so, the number of the police
lepor.

GC-23 USE OF PREMISES

Contractor shall confer with ths Director to ascertain full knowledge of a5 rules and regulations of the County faciliTies

relative to this Contract and shall comply therewith. The Contractor shall confine the operations of its employees to the
limits indicated by laws, ordinances, permits and/or direcfion of the Director and shall not encumber the premises with

materials or debris. The Contractor shall not load or permit any part of the structure to bs loaded with a weight that will

endanger its structural integrity.

The County reserves ths right to prohibit any person from entering any County facility for any reason. A5

subcontractors, agents and employees of the Contractor shall be accountable to the Director while on any County

property and shall abide by all security regulations imposed by the County.

GC-24 GENERAL NOTICE

All nofices required pursuant to this Contract shall be in vwiting and addressed to the par5es at their rsspecfivs
addresses sst forth below. All such notices shall be deemed duly given if hand delivered or if deposited in the United

States mail, registered or certified, return receipt requested. Notice as provided herein does not waive service of
summons or process.

TO THE COUNTY;

Chief Procurement Officer

County of Cook
Room 1018County Building

118North Clark Street
Chicago, lfiinois 60602

(Reference County Contract Number)

TO THE CONTRACTOR:

At address provided in its bid document or as otherwise indicated in writing to County.

GC-26 TERMINATION FOR CONVENIENCE

The County may terminate this Contract, or any portion, at any time by nofice in writing from the County to the
Contractor. Unless otherwise stated in the notice, the effective date of such termination shall be three business days
after the date the notice of termination is mailed by the County. If the County elects to terminate the Contract in full,

unless otherwise specified in the notice of termination, the Contractor shall immediately cease performance snd shali

promptly tender to the County all work products, reviews, recommendations, reporls, documents and analyses, whether

completed or in process. If the County elects to terminate the Contract In part, unless otherwise specified in the notice of
partial termination, the Contractor shall immediately cease performance of those portions of the Contract which are
terminated and shall promptly tender to ths County afi work products, reviews, recommendations, reports, documsiss
and analyses relating to said portions of the Contract, whether completed or in process. Contrador shall refrain from

incurring any further costs with respect to portions of the Contract which are terminated except as specifically approved

by the Chief Procurement Officer. The Contractor shall not invoice ths County for any goods, equipmsnt, supplies or
services provided eRsr the effective date of termination.
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GC-28 GUARANTEES AND WARRANTIES

Unless otherwise stated herein, ak guarantees and warranties required shall be furnished by the Contractor and shall be
delivered to the Director before final payment on the Contract is issued. The Contractor agrees that the Contract goods,
equipment, supplies or services to be furnished shall be covered by the mast favorable commercial warranties the
Contractor gives to any customer for the same or substsngagy similar Contract goods, equipment, supplies or senrices
and that the rights snd remedies so provided sre in addition to snd do not limit any rights afforded to County.

GC-27 STANDARD OF CONTRACT GOODS. EQUIPMENT OR SUPPLIES

Only new, oriiginally manufactured Contract goods, equipment or supplies will be accepted by the County. The County

will not accept any Contract goods, equipment or supplies that have been refurbished, rebuilt, restored or renovated in

any manner. In addiTion, experimental materials will not be acceptable. Contract goods, squipmsnt or supplies not

produced by regular pioduction methods snd/or which have not been offered for sale to the public through accepted
Indusky trade channels for s reasonable period of time prior to the offsring of the proposal, will be considered
experimental.

GC-28 CONFIDENTIALITY AND OWNERSHIP OF DOCUISENTS

Contractor acknowledges snd agrees that information regarding this Contract is confidential snd shall not be disclosed,
directly, indirectly or by implication, or be used by Contractor in any way, whether during the term of this Contract or at
any 5me thereafter, except solely as required in the course of Contractor's performance of the Contract. Contractor shall

comply with the applicable privacy laws and regulations affecting the County and will not disdose any of County's

records, materials, or other data to any third party. Contractor shag not have the right to compile and distribute statisgical

analyses and reports utilizing data deriwxf from information or data obtained from County without ths prior wriben

approval of County. In the event such approval is given, any such reports published and diskibutsd by Contractor shall

be furnished to County without charge.

A5 documents, data, studies, reporis, work product or product created as a result of the perfonnance of this Contract

shall be the property of the County of Cook It shall be a breach of this Contract for the Contractor to reproduce or use,
any documents, data, studies, report, work product or product obtained from the County of Cook or created hereby for its

own purposes or to be copied and used by any third party. During the performance of the services herein provided for,

ths Contractor shall bs responsible of any toss or damage to ths County's documents while they are in the Contractor's

possession, and any such document lost or damaged shall bs restored at ths expense of the Contractor.

GC-29 QUANTITIES

The quantities of materials required for the performance of the Contract are es5mates for the purpose of determining an
approximate total Contract amount and may not be ths actual quantitiss required during the term of the Contract. The
County reserves ths right to increase or decrease the quanti5es at the Contract price, to correspond to ths actual needs
of the County. The County will ba obligated to order and pay for only such quantities as are from 5ms to time ordered,

delivered, and accepted on purchase orders issued by the Chief Procurement Oflicer.

GC-35 AUDIT: EXAMINATION OF RECORDS

Ths Contractor agrees that the Cook County Auditor or any of its duly authorized representatives shall, until expiration of
three (3) years alter the 5nal payment under the Contract, have access and the right to examine any books, documents,

papers, canceled checks, bank statements, purveyor's and other invoices, and records of the Contractor related to the
Contract, or to Contractor's compliance with any term, condition or provision thereof. The Contractor shall be
responsible for establishing and maintaining records sufficient to document ths cosh associated with performance under

the terms of this Contract.

The Contractor further agrees that it shay indude in all of its subcontracts hereunder a provision to the effect thN the
subcontractor agrees that the Cook County Auditor or any of its duly authorized mpresentatives shall, until expiration of
three (3) years after final payment under the subcontract, have access and the right to examine any books, documents,
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papers, canceled checks, bank statements, purveyor's and other invoices and records of such subcontractor involving

transacdons relating to the subcontract, or to such subcontractor's compliance with any term, condition or provision
thereunder or under the Contract.

In the event the Contractor receives payment under the Contract, reimbursement for which is later disallowed by the
County, ths Contractor shall promptly refund the disallowed amount to the County on request, or at the County's option,
the County may credit ths amount disallowed from ths next payment dua or to become dus to the Contractor under sny
contract with the County.

GC-31 GOVERNING LAW

This Contract shall be governed by and construed under Ihe laws of ths State of illinois. The Contractor irrevocably

agrees that, subject to the County's sole and absolute election, any action or proceeding in sny wsy, manner or respect
arising out of the Contract, or arising from any dispute or controversy in connection with or related to the Contract, shall

be litigated only in courts within the Circuit Court of Cook County, State of illinois, and the Contractor consenis and
submits to the juriisdiction thereof. In accordance with these provisions, Contractor waives any right it may have to
transfer or change the venue of any litigation brought against it by the County pursuant to this Contract.

GOD COOPERATION WITH INSPECTOR GENERAL

Contractors, subcontractors, licensees, grantess or persons or businesses who have a County contract, grant, license,
or cerblication of eligibility for County contracts shall abide by all of the applicable provisions of the Office of the
Independent Inspector General Ordinance (Section 2-281 et. seq. of the Cook County Code of Ordinances). Failure to
cooperate as required may result in monetary and/or other penalties.

GOD WAIVER

No term or provision of Ibis Contract shaN be deemed waived and no breach consented to unless such waiver or
consent shall be in wridng and signed by the party claimed to have waived or consented. The waiver of any such
provision shall be strictly limited to the idengfied tenn or provision.

GC-34 ENTIRE CONTRACT

It is expressly agreed that the provisions sst forth in this Contract constitute sll ths understandings and agreements
between the parties. Any prior agreements, promises, negotiations, or representations not expressly set forth in this

Contract are of no force and effect.

GCM FORCE MAJEURE

Neither Contractor nor County shall be liable for failing to fulfill any obligation under this Contract if such failure is caused
by an event beyond such party's reasonable control and which is not caused by such party's fault or negligence, Such
everds shall be limited to acts of God, acts of war, fires, lightning, floods, epidemics, or riots.

GC-35 GOVERNMENTAL JOINT PURCHASING AGREENIENT

Pursuant to Section 4 of the illinois Governmental Joint Purchasing Act (30 ILCS 525) and the Joint Purchase
Agrsemsnt approved by the Cook County Board of Commissioners (April 9, 1965), other units of government msy
purchase goods, supplies, equipment or services under this Contract.

In the event that other agencies participate in a joint procurement, the County reserves the right to renegotiate the
price to accommodate the larger volume.
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GC-37 COMPARABLE GOVERNMENT PROCUREMENT

As permitted by the County of Cook, other government entities, if authorized by law, may wish to also purchase the
goods, supplies, services or equipment under the same terms and conditions contained in this Contract (i.e.,
comparable government procurement). Each entity wishing to reference this Contract must have prior authorization

from the County of Cook and the Contractor. If such participation is authorized, afi purchase orders will be issued
directly from and shipped directly to the entity requiring the goods, supplies, equipment or services. The County shell
not bs held responsible for any orders placed, deliveries made or payment for ths goods, suppfies, equipment or
ssnrices ordered by these entities. Each entity reserves the right to determine the amount of goods, supplies,
equipment or services it wishes to purchase under this Contract.

GC-38 FEDERAL CLAUSES

The following provisions apply to afi Contracts which sre funded in whole or in part with federal funds.

Interest of Members of or Deleoates to the United States Conaress

In accordance with 41 U.S.C. E 22, the Contrackir agrees that it wiN not admit any member of or delegate to
ths United States Congress to any share or part of the Contract or any benefit derived therefrom.

False or Fraudulent Statements and Claims

(a) The Contractor recognizes that the requirements of the Program Fraud Civil Remedies Act of 1986,
as amended, 49 U.S.C. Eg 3081 et aeq and U.S. DOT regulations, "Program Fraud Civil

Remedies," 49 C.F.R. Part 31, apply to its actions perlaining to the Contmct Accordingly, by
signing the Contrart, the Contractor cerbfies or affirms the truthfulness and accuracy of any
statement it has made, it maKes, or it msy make parisining to ths Contract, including without
limitation sny invoice for its services. In addition to other psnaltiss that may be applicable, the
Con1rsctor also acknowledges that if it makes a false, fictitious, or fraudulent claim, statement,
submission, or certification, the Federal Government reserves the right to impose the penalties of
the Program Fraud Civil Remedies Act of 1986, as amended, on the Contractor to the extent the
Federal Government deems appropriate.

(b} Ths Contractor also acknowledges that if it makes a false, fictitious, or fraudulent daim, statement,
submission, or certification to the County or Federal Government in conneofiion with an urbanized
area formula project financed with Federal assistance authorized by 49 U.S.C. fi 5307, the
Government reserves the right to impose on the Contractor the penalties of 18 U.S.C. g 1001 and

49 U.S.C. g 5307(n)(1), to the extent the Federal Government deems appropriate.

Federal interest in Patents

(a) General. If any invention, improvement, or discovery of the Contractor is conceived or first actually

reduced to practice in the course of or under the Contract, and that invention, improvement, or
discovery is patentable under the laws of the Unites States of America or any foreign country, the
Contractor agrees to notify County immediately and provide a detailed report

(b) Federal Rights. Unless the Federal Government later makes a contrary determination in writing,
'hs rights and responsibilities of ths County, Contractor, and the Federal Government pertaining to

that invention, improvement, or discovery will be determined in accordance with applicable Federal
laws and regulations, including any waiver thereof. Unless lhe Federal Government later makes a
contrary determination in writing, the Contractor agrees that, irrespective of its status or the status
of any subcontractor at any fier (e.g., a large business, small business, non-profit organization,

institufion of higher education, individual). the Contractor agrees It will transmit to ths Federal
Government those rights due ths Federal Government in sny invention resulting from the contract.
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GC-38 FEDERAL CLAUSES icon'tg

Federal Interest in Data and Coovriohts

(a) DefiniTion. The term "subject data" used in this section means recorded information, whether or not
copyrighted, that is delivered or specified to be delivered under the Contract Examples include,
but are not limited, to: computer software, engineering drawings and associated lists,
specTiicatlons, standards, process sheets, manuals, technical reports, catalog item identifications,
and related information. The term "subject data" does not include financial reports, cost analyses,
and similar information incidental to Contract administration.

(b) Federal Restrictions. The following restrictions apply to afi subject data first produced in the
perfonnance of the Contract. Except as provided in the Contract and except for its own internal
use, the Contractor may not publish or publicly reproduce subject date In whole or in part, or in any
manner or form, nor may the Contractor authorize others to do so, without the written consent of
the County and the Federal Government, until such time as the Federal Government may have
either released or approved the release of such data to the public.

(c) Federal Rights in Data and Copyrights. In accordance with subparts 34 and 36 of the Common
Rule, the County and ths Federal Government reserve a royalty-free, non-exclusive and
irrevocable license to reproduce, publish, or otherwise uss, snd to authorize others to use, for
County or Federal Government purposes, the types of subject data descrtibed below. Without the
copyright owners consent, the County and Federal Government may not extend their license to
other parties.

(1) Any subject data developed under the contract or subagreemsnt financed by a federal
Grant Agrssmsnt or Cooperative Agreement, whether or not a copyright has been
obtained; and

(2) Any rights of copyright which the Contractor purchases ownership with Federal
assistance.

(d) Special Federal Rights for Planning Research and Development Projects. When the Federal
Government provides financial assistance for a planning, research, development, or demonsbation
project, its general intention is to increase public knowledge, rather than limit the benefits of the
project to participants in the project. Therefore, unless the Federal Government determines
otherwise, the Contractor on a planning, research, development, or demonstration project agrees
that, in addition to ths rights in data and copyrights sst forth above, the County or Federal
Government may make available to any third party either s license in the copyright to the subject
data or a copy of ths subject data. If the project is not completed for any reason whatsoever, afi
data developed under the project will become subject data and will be delivered as the County or
Federal Government may direct. This subsection, however, does not apply to adaptions of
automatic data processing equipment or previously existing sofiware programs for the County's use
whose costs are financed with Federal transportation funds for capital projects.

(s) Hold Harmless. Unless prohibited by state law, upon request by the County or the Federal
Government, the Contractor agrees to indemnify, save, and hold harmless the County and the
Federal Government and their officers, agents, and employees acting within the scope of their
official duties against any liability, including costs and expenses, resulting from any willful or
intentional violation by the Contractor of proprietary rights, copyrights, or right of privacy, arising out
of the publication, translation, reproduction, delivery, use, ordisposition of any data furnished under
the Contract. The Contractor will not be required to indemnify the County or Federal Government
for any such liability arising out of the wrongful acts of employees or agents of the County or
Federal Government.
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GC-38 FEDERAL CLAUSES (con't.l

(f} Restrictions on Access to Patent Rights. Nothing contained in this section on rights in data will

imply a license to the County or Federal Government under any patent or be construed as afl'acting

the scope of any license or other right otherwise granted to the County or Federal Government
under any patent.

(g) Application on Materials Incorporated into Project. The requirements of Subsections 2, 3, and 4 of
this Section do not apply to material furnished by ths County and incorporated into the work.

Records and Audits

Contractor will deliver or cause to bs delivered all documents (including but not limited to all Dslivsrablss
and supporting data, records, graphs, charts and notes) prepared by or for ths County under the tenne of
this Agreement to the County promptly in accordance with ths time limits prescribed in this Contract, and if

no time limit is specified, then upon reasonable demand therefor or upon termination or completion of the
Services hereunder. In the event of the failure by the Contractor to make such delivery, then and in that
event, the Contractor will pay to County reasonable damages the County msy sustain by reason thereof.

Ths County snd the Federal Government will have the right to audit sll payments made to the Contractor
under this Agreement. Any payments to ths Contractor which exceed the amount to which the Contractor is
entitled under the terms of this Agreement will be subject to set-off.

The Contractor will keep and retain records relating tc this Agreement and will make such records available
to representaffves of the County and the Federal Government, including without limitation the sponsoring
federal agency, other participating agencies, and the Comptroller General of the United States, at
reasonable times during the performance of this Agreement and for at least five years after termination of
this Agreernsnt for purposes of audit, inspection, copying, transcribing and abstracting.

No provision in this Agreement granting the County or the Federal Government a right of access to records
is intended to impair, limit or affect any right of access to such records which the County or the Federal
Government would have had in the absence of such provisions.

Environmental Reouirements

The Contractor recognizes that many Federal and state laws imposing environmental and resource
conservation requirements may apply to the Contract. Some, but not sll, of the major Federal Laws that

may affect the Contract include: the National Environmental Policy Act of 1969, as amended, 42 U.S.C. Eg
4321 et seq.; the Clean Air Act, as amended, 42 U.S.C. Eg 7401 et ssq. snd scattered sections of 29 U.S.C.;
the Clean Nlater Act, as emended, scattered sections of 33 U.S,C. and 12 U.S,C.; the Resource
Conservation and Recovery Act, as amended, 42 U.S.C. Eg 6901 et seq.; and ths Comprehensive
Environmental Response, Compensation, and Liability acct, as amended, 42 U.S.C. Ejj 9601 st ssq. The
Contractor also recognizes that U.S. EPA, U.S. DOT and other agencies of the Federal Government have
issued and are expected in the future to issue regulations, guidelines, standards, orders, directives, or olher
requirements that may affect the Contract. Thus, the Contractor agrees to adhere to, and impose on its
subcontractors, any such Federal requirements as the Federal Government may now or in ths future

promulgate. Listed below are requirements of particular concern.

Ths Contractor acknowledges that this list does not constitute the Contractor's entire obligation to meet all

Federal environmental and resource conservation requirements. The Contractor will include these
provisions in all subcontracts.
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GC-38 FEDERAL CLAUSES (con't.i

(a) Environmental Protecbon. The Contractor agrees to comply with the applicable requirements of the
Nafional Environmental Policy Act of 1969, as amended, 42 U.S.C. gg 4321 et seq. in accordance
with Executive Order No. 12898, "Federal Actions to Address Environmental Justice in Minority
Populations and Low-Income Populations, 59 Fsd. Reg. 7629, Fsb. 16, 1994; U.S. DOT statutory
requirements on environmental matters at 49 U.S.C. 5 5324(b); Council on Environmental Quality
regulations on compliance with the Nafional Environmental Policy Act of 1969, as amended, 40
C.F.R. Part 1500 et sequ and U.S. DOT regulations, "Environmental Impact and Related
Procedures," 23 C.F.R.Part 771 and 49 C.F.R.Part 622.

(b) Air Quality. The Contractor agrees to comply with all applicable standards, orders, or regulations
issued pursuant to the Clean Air Act, ss amended, 42 U.S.C. Eg 7401 et ssq. Specifically, the
Contractor agrees to comply with applicable requirements of U.S. EPA regulations, "Conformity to
Stats of Federal Implementation Plans of Transportation Plans, Programs, and Projects Developed,
Funded or Approved Under Title 23 U.S.C. or the Federal Transit Act," 40 C.F.R. Part 51, Subpart
T; and Determining Conformity of Federal Actions to State or Federal Implementation Plans," 40
C.F.R. Part 93. The Contractor further agrees to report and require each subcontractor at any tier
to report any violation of these requirements resulting from any Contract implementation activity to
the County and the appropriate U.S. EPA Regional Offic.

(c) Clean Water. The Contractor agrees to comply with all applicable standards, orders, or regulations
issued pursuant to the Federal Water Pollution Control Act, as amended, 33 U.S.C. gg 1251 et seq.
The Contractor further agrees to report and require each subcontractor at any tier to report any
violation of these requirements resulting from any Contract implementation activity to ths County
snd the appropffists U.S. EPA Regional Office.

(d) List of Violating Facilities. The Contractor agrees that any facility to be used in the performance of
the Contract or to benefit from the Contract will not be listed on the U.S. EPA List of Violabng
FaciliTies ("List" ), and the Contractor will promptly notify the County if the Contractor receives any
communication from the U.S. EPA that such a facility is under consideration for inclusion on the
List

(e) Preference for Recydsd Products, To ths extent practicable and economically feasible and to ths
extent that it does nof reduce or impair the quality of the work, the Contractor agrees to use
recyded products in performance of the Contract pursuant to U.S. Environment Protection Agency
(U.S. EPA) guidelines at 40 C.F.R. Parts 247-253, which implement section 6002 of the Resource
Conservation and Recovery Act, as amended, 42 U.S.C. g 6962.

No Exclusionarv or Discriminatorv Soecifications

Apart from inconsistent requirements imposed by Federal statute or regulations, the Contractor agrees that it
will comply with the requirements of 49 U.S.C. 5 5323(h)(2) by refraining from using any Federal assistance
to support subcontracts procured using exclusionary or discriminatory specifications.

Caroo Preference - Use of United States Flan Vessels

The Contractor agrees to comply with U.S. Maritime Administration regulations, "Cargo-Preference —U.S.
Flag Vessels," 49 C.F.R. Part 381, and to include the clauses required by those regulations, modified as
necessary to identify the affected parties, in each subcontract or subagreement involving equipment,
materials, or iximmodities suitable for transport by ocean vessel.
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Flv America

Section 14.c of the Master Agreement states that if the contract or subcontracts may involve the
international transportation of goods, equipment, or personnel by air, the contract must require Contractors
and subcontractors at every tier to uss U.S.-flag air carriers, to the extent service by these carriers is
available. 49 U.S.C.40118 and 4 C,F.R. Part 52.

10. No Federal Government Oblioalions to Third Parlies

The Contractor agrees that, absent the Federal Government's express written consent, the Federal
Government will not be subject to any obligations or liabilities to any contractor or any other person not a
party to ths Grant Agreement or Cooperative Agreement between the County and the Federal Government
which is a source of funds for this Contract. Notwithstanding any concurrencs provided by the Federal
Government in or approval of any solicitation, agreement, or contrad, the Federal Government continues to
have no obligations or liabilities to any party, induding the Contractor.

Allowable Costs

Notwithstanding any compensation provision to the contrary, ths Contractor's compensation under this
Contract will be limited to those amounts which are allowable and allocable to the Contract in accordance

with OMB Circular A 87 and the regulations in 49 C F R. Part 18. To the extent that an audit reveals that the
Contractor has received payment in excess of such amounts, the County may offset such excess payments
against any future payments due to the Contractor and, if no future payments are due or if future payments
ars less than such excess, the Contractor will promptly refund the amount of the excess payments to ths
County.

12. Trade Restricfions

Contractor certifie that neither it nor any Subcontractor:

(a) is owned or controlled by one or mors c/Trzens of a foreign country included in the list of countries
that discriminate against U.S. firms published by the Office of the United States Trade
Representative (USTR);

(b) has knowingly entered into any contract or subcontract with a person that is a citizen or national of
a foreign country on said list, nor is owned or controlled directly or Indirectly by one or mors citizens
or nationale of a foreign country on said list;

(c) will procure, subcontract for, or recommend any product that is produced in a foreign counby on
said list.

Unless the restrictions of this clause ars waived by the Secretary of Transportation in accordance with 49
CFR 30.17, no Notice-to-Proceed will be issued to an entity who is unable to certify to the above. If
Contractor knowingly procurss or subcontracts for the supply of any product or service of a foreign country
on said list for use on the project, the USDOT may direct, through the County, cancellation of the Contract at
no cost to the Government.

Further, Contractor agrees that it will incorporate this provision for certification without modification in each
subcontract. Contractor may rely on the certification of a prospective Subcontractor unless it has knowledge
that the certification is erroneous. Contractor wfil provide immediate written notice to the County if it learns
that its certification or that of a Subcontractor was erroneous when submitted or has become erroneous by
reason of changed circumstances. Each Subcontractor must agree to provide written notice to Contractor if
at any time it hams that its cerfification was erroneous by reason of changed circumstances. Nothing
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contained in the foregoing will be construed to require establishment of a system of records in order to
render, in good faith, the certificabon required by this provision.

The knowledge and information of the Contractor is not required to exceed that which is normally possessed
by a prudent person in the ordinary course of business dealings.

This certificagon concerns a matter within the juriisdiction of an agency of the United States of America and
the making of a false, fictitious, or fraudulent cerblication may render the maker subject to prosecution under
Title 18, United States Code, Secgon 100.

13, Contract Work Hours and Sefetv Standards Act

If applicable according to their terms, the Contractor agrees to comply and assures compliance with sections
102 and 107 of the Contract Work Hours and Safety Standards Act, as amended, 40 U.S C. gg 327 through
333, and implementing U.S. DOL regulations, "Labor Standards Provisions Applicable to Contracts
Governing Federally Financed and Assisted Construction (also Labor Standards Provisions Applicable to
Nonconstruction Contracts Subject to the Contract Work Hours and Safety Standards Act)," 29 C.F.R. part
5; and U.S. DOL regulations, "Safety and Health Regulations for Construction," 29 C.F.R. Part 1926. In

addition to other requirements that may apply;

(a) In accordance with secbon of the Contract Work Hours and Safety Standards Act, as amended, 40
U.S.C.gg 327 through 332, the Contractor agrees and assures that, for the Contract, the wages of
every mechanic and laborer will be computed on the basis of a standard work week of 40 houm,
and that each worker will be compensated for work exceeding the standard work week at a rats of
not less than 1.5 times ths basic rate of pay for all hours worked in excess of 40 hours in the work
weak. The Contractor agrees that determinations pertaining to these requirements will bs made in
accordance with applicable U.S. DOL regulations, "Labor Standards Provisions Applicable to
Contrarzs Governing Federally Financed and Assisted Construction (also Labor Standards
Provisions Applicable to Nonconstruction Contracts Subject to the Contract Work Hours and Safety
Standards Act)," 29 C.F.R.Part 5.

(b) In accordance with seckon 107 of the Contract Work Hours and Safety Standards Act, as
amended, 40 U.S.C. 5 333, the contractor agrees and assures that no laborer or mechanic working
on a construction contract will bs required to work in surroundings or under working conditions that
are unsanitary, hazardous, or dangerous to his or her health and safety, as determined in
accordance with U.S. DOL regulations, Safety and Health Regulations for Construction," 29 C.F.R,
Part 1926.

14. Veteran's Preference

In ths employment of labor (except in executive, administrative, and supervisory positions), preference will

be given to Vietnam-era veterans and disabled veterans. However, this preference may be given only
where individuals are available and qualified to perform the work to which employment relates.

15. Coovrioht Ownershio

Consultant and the County intend that, to the extent permitted by law, the Delivsrables to be produced by
Consultant at the County's instance and expense pursuant to this Agreement are conclusively deemed
"works made for hire" within the meaning and purview of Section 101 of the United States Copyright Act, 17
U S C. $101 etseq. (the "Copyright Act ), and that the County will be the copyright owner of the Deliverables
and of all aspects, elements and components of them in which copyright can subsist.

To the extent that any Deliverabls does not qualify as a "work made for hire," Consultant irrevocably grants,
conveys, bargains, sells, assigns, transfers and delivers to the County, its successors and assigns, all right,
title and interest in and to the copyrights and all U.S. and foreign copyright registrations, copyright
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applications and copyright renewals for them, and other Intangible, intellectual property embodied in or
pertaining to the Deliverables prepared for the County under this Agreement, free and clear of any liens,

claims or other encumbrances, to the fullest extent permitted by law. Consultant will execute all documents

and perform aff acts that the County may reasonably request in order to assist the County in perfecting its

rights in snd to the copyrights relating to ths Dsliverablss, at the sole expense of the County.

Consultant warrants to County, its successors and assigns, that on the date of transfer Consultant is the
lawful owner of good and marketable title in and to the copyrights for the Deliverables and has the legal

rights to fully assign them. Consultant further warrants that it has not assigned any copyrights nor granted

any licenses, exclusive or nonexclusive, to any other party, and that it is not a party to any other agreements

or subject to any other restrictions with respect to ths Deliverablss. Consultant warrants and represents that

ths Dslivsrsblss are complete snd comprehensive, and ths Delivsrables are a work of ortiginal authorship.

Accessibilitv Comoliance

If this Agreement involves design for construction, the Consultant warrants that all design documents

produced or uglized under this Agreement and all construction or alterations undertaken under this

Agreement wffl comply with all federal, state and local laws and regulations regarding accessibility standards

for persons with disabilities or environmentally limited persons including, but not limited to, the following: the
Americans with Disabilities Act of 1990, 42 U.S.C. g 12101 et seq. snd the Americans with Disabilities Act

Accessibility Guidelines for Buildings and Facilities ("ADAAG"); the Architectural Barriers Act, Pub. L. 90480
(1968), and the Uniform Federal Accessibility Standards ("UFAS"); and the Illinois Environmental Bamers

Act, 410 ILCS 25/1 et seq., and all regulations promulgated thereunder, ses illinois Administrative Code,
Title 71, Chapter 1, Section 400.110. If the above standards sre inconsistent, the Consultant must comply

with ths standard providing ths greatest accessibility. Also, ths Consultant must, prior to construction,

review the plans and specifications to insure compliance with the above referenced standards. If the

Consultant fails to comply with the foregoing standards, the Consultant must perform again, at no expense,

all services required to be re-performed as a direct or indirect result of such failure.

Visual Riohts Act Waiver

The Consultant/Contractor waives any and all rights that may be granted or conferred under Section 106A

and Section 113of the United States Copyright Act, (17 U.S.C. I) 101 et seq.) (the "Copyright Act") in any

work of visual art that may be provided pursuant to this Agreement. Also, the Consultant/Contractor

represents and warrants that ths Consultant/Contractor has obtained a waiver of Section 106A and Section

113of the Copyright Act as necessary from any employees and subcontractors, if sny.

Ecual Emolovment Oooortunitv

All contracts shall contain a provision requiring compliance with E.O. 11246, "Equal Employment

Opportunity," as amended by E.O. 11375, "Amending Executive Order 11246 Relating to Equal Employment

Opportunity," and as supplemented by regulations at 41 CFR part 60, "Office of Federal Contract

Compliance Programs, Equal Employment Opportunity, Department of Labor."

Cooeland "Anti-Kickback" Act /18 U.S C 874 and 40 U.S.C.276ci

All contracts and subgrants in excess of $2000 for construction or repair awarded by recipients and

subrecipients shall include a provision for compliance with the Copeland "Anti-Kickback" Act (18 U.S.C.
874), as supplemented by Department of Labor regulations (29 CFR part 3, "Contractors and

Subcontractors on Public Building or Public Work Financed in Whole or in Part by Loans or Grants from the
United States"). The Act provides that each contractor or subrecipisnf shall be prohibited from inducing, by

any means, any person employed in the construction, completion, or repair of public work, to give up any

3/2015



CONTRACT NO. 1535-14434

GENERAL CONDITIONS

FEDERAL CLAUSES (con'.'I

part of the compensation to which he is otherwise entitled. The recipient shall report all suspected or
reported violations to the Federal awarding agency.

20. Davis-Bacon Act. as amended (40 U.S.C 276a to a-TI

When required by Federal program legislation, all construction contracts awarded by ths recipients and
subrsclpients of more then $2000 shall include a provision for compliance with the Davis-Bacon Act (40
U.S.C. 276a to a-7) and as supplemented by Department of Labor regulations (29 CFR part 5, "Labor
Standards Provisions Applicable to Contracts Governing Federally Financed and Assisted Construction" ).

Under this Act, contractors shall bs required to pay wages to laborers and mechanics at a rate not less than
ths minimum wages specified in a wage determination made by the Secretary of Labor. In addition,
contractors shall be required to pay wages not less than once a week. Ths recipient shall place s copy of ths
current prevailing wage determination issued by the Department of Labor in each solidtation and the award
of a contract shall be conditioned upon the acceptance of the wage determination. The recipient shall report
all suspected or reported violations to the Federal awarding agency.

21. Contract Work Hours and Safetv Standards Act (40 U.S.C.327-3331
Where applicable, all contracts awarded by recipients in excess of $2000 for construcbon contracts and in
excess of $2500 for other contracts that involve the employment of mechanics or laborers shall inc(ude a
provision for compliance with Sections 102 and 107 of the Contract Work Hours and Safety Standards Act
(40 U.S.C. 327-333), as supplemented by Depadment of Labor regulations (29 CFR part 5). Under Section
102 of the Act, each contractor shall be required to compute the wages of every mechanic and laborer on
the basis of a standard work week of 40 hours. Work in excess of the standard work week is permissible
provided that the worker is compensated st a rate of not less than 1 H times the basic rate of pay for all
hours worked in excess of 40 houm in the work week. Section 107 of the Act is applicable to construction
work and provides that no laborer or mechanic shall be required to work in surroundings or under working
conditions which are unsanitary, hazardous or dangerous. These requirements do not apply to ihe
purchases of supplies or materials or articles ordinarily available on the open market, or contracts for
transportation or transmission of intelligence.

22. Riahts to Inventions Made Under a Contract or Aareemsnt

Contracts or agreements for the performance of experimental, developmental, or research work shall
provide for the rights of the Federal Government snd the recipient in any resulting invention in accordance
with 37 CFR part 401, "Rights to Inventions Made by Nonprofit Organizations and Small Business Firms
Under Government Grants, Contracts snd Cooperative Agreements," and any implementing regulations
issued by the awarding agency.

23. Clean Air Act (42 U S C. 7401 et sea I and the Federal Water Pollution Control Act (33 U S C. 1251 et sea I.

as amended

Contracts and subgrants of amounts in excess of $100,000 shall contain a provision that requires ths
recipient to agree to comply with all appllcabls standards, orders or regulations Issued pursuant to the Clean
Air Act (42 U.S.C. 7401 et seq.) and ths Federal Water Pollution Control Act as amended (33 U.S.C. 1251 et
seq.). Violations shall be reported to the Federal awarding agency and ths Regional Office of the
Environmental Protection Agency (EPA).

24. Bvrd Anti-Lobbvina Amendment <31 U.S.C. 1352'I

Contractors who apply or bid for an award of $100,000 or mors shall file the required certification. Each tier
certifies to the tier above that it will not and has not used Federal appropriated funds to pey any person or
organization for influencing or attempting to influence an officer or employee of any agency, a member of .
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Congress, officer or employee of Congress, or an employee of a member of Congress in connection with

obtaining any Federal contract, grant or any other award covered by 31 U.S.C. 1352. Each tier shall aiso
disclose any lobbying with non-Federal funds that takes place in connection with obtaining any Federal
award. Such disclosures are forwarded from tier to tier up to the recipient.

25, Debarment and Suscsnsion IE.O.s 12549 and 126891

No contract shall be made to parties listed on the General Services Administration's List of Parties Exduded
from Federal Procurement or Nonprocurement Programs in accordance with E.O.s 12549 and 12689,
"Debarment and Suspension." This list contains the names of parfies debarred, suspended, or otherwiss
excluded by agencies, and contractors declared ineligible under statutory or regulatory authodity other than

E.O. 12549. Contractors with awards that exceed the smail purchase threshold shall provide ths required
certification regarding its exclusion status and that of its principal employees.

GOES CONTRACT INTERPRETATIOI4
Whenever the singular is used herein, the masculine, feminine and neuter gender shall be deemed to include the others.
The headings of artides, paragraphs and sections in this Contract are included for convenience only and shall not be
considered by either party in construing the meaning of this Contract. If any provision or clause of this Contract shaN be
held to be invalid, such provision or clause shall be deleted from the Contract and the Contract shall be construed to give
effect to the remaining portions thereof.

This Contract shall be interpreted and construed based upon the following order of precedence of component parts.
Such order of precedence shall govern to resolve all cases of conflict, ambiguity or inconsistency.

1. Addenda, if any.

2. Special Conditions

3. Specification.

4. General Conditions.

5. Instruction to Bidders.

8. Legal AdvertisemenL

7. Bid Proposal.

END OF SECTION
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SC-01 SCOPE
The Bidder shall furnish printing and manufacturing of file jackets and foldersfor various Cook County

agencies, all in accordance with the Contract Documents, Specifications snd Proposal herein.

SC-02 CONTRACT PERIOD
This is a Contract effective from August 16, 2015 through August 15, 2017, with two (2), one (1) year

renewal options after award by the Board of Commissioners and after proper execution of the Contract

Documents.

SC-03 AWARD OF CONTRACT
The Contract shall be awarded to the lowest responsible and responsive Bidder whose bid meets the

requirements and criteria set forth in the Bid Documents. All items, unless otherwise stated, will be
assumed to meet all specifications and requirements as set forth in the Bid Documents. Ambiguous bids

which are uncertain as to terms, delivery, quantity, or compliance with specifications may be declared

non-responsive and rejected. The County shall be sole determinant of the relevant and appropriate cost
factors used in evaluating any Base, Options and/or Alternate bids. Bidders must quote all lines for

consideration. It is the intent of the County to award this bid in whole and not in part. Only one award will

result from this bid.

SC-04 MBE/WBE REQUIREMENTS FOR THIS CONTRACT
The Bidder shall have a subcontracting goal of not less than twenty-five (25'/~) percent MBE and

ten (10'/) percent WBE of the awarded contract price for work to be performed.

The Bidder must comply with the County's MBE/WBE participation requirements. The County has issued

MBE/WBE goals this Bid. The Bidder shall submit with its Proposal, an MBE/WBE Utilization Plan

indicating how it proposes to meet these goals. If the Bidder has not met the goals or made good faith

efforts to meet the goals, the Bidder's response will be deemed nonresponsive and will not be

considered for award.

Certified MBE/WBE Bidders may count their own participation, however, a female firm certified as M/WBE

or W/MBE may be counted towards the MBE or WBE goal, but not both. (Designations cannot be

changed after submission of the compliance plan.)

Unless otherwise specified in the Bid Documents, for purposes of this contract, the contract amount is the

total bid amount that has been entered on the Proposal Page of the Bid Documents.

COOK COUNTY RECYCLED PRODUCT PROCUREMENT POLICY. COOK COUNTY
ORDINANCE CHAPTER 10.SECTION 12.

If the lowest offered price for recycled paper product is not more than ten percent (10%%d) higher than the
lowest offered price for that same designated product that is recycled, the offered price for the paper
product which is recycled shall be considered the low Bid, if such Bidder is otherwise responsive and
responsible.
Each Bidder supplying recycled paper product shall provide acceptable certification from all product
manufacturers that the products being supplied meet or surpass County minimum content standards.
Minimum content standards shall be consistent with standards presently promulgated by the U.S.
Environmental Protection Agency. Any recycled product purchased by the County shall bear the
recycling insignia or the phrase f Recycled Paper".

SC-05 PRE-BID CONFERENCE
The County will hold a Pre-Bid Conference at the 118 N. Clark St., Room 1018, Chicago, II, 60602.
Representatives from the Procurement Department and the Clerk of the Circuit Court will comprise the

panel to respond to any questions regarding the Specifications and Invitation to Bid procedures. It is not
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mandatory that ths bidders attend this Pre-Bid Conference/Site Inspection, however it is highly

recommended, Prospective Proposers must respond to to Ryan Connor via e-mail at
ryan.connor@cookcountyil.gov on or before Thursday, May 14, 2015 with firm's name and number of
attendees. A maximum of two (2) representatives from each firm may attend the Pre-Bid Conference.

DATE: Fdday, May 15, 2015

TIME: 11:00a.m.

PLACE: 118N. Clark St., Room 1018, Chicago, II, 60602

SC-07 INQUIRIES
A copy of any written request for interpretation of documents shall be provided to the Office of the Chief
Procurement Officer at the address set forth below.

Inquiries about the interpretation of the Specifications must be made only in writing and shall be directed
to the Chief Procursmsnt Officer. Inquiries will be answered in writing, if deemed necessary, by means of
an Addendum issued by tha Office of the Chief Procuremsnt Officer. (Reference Instructions to Bidders,
Section I B-05 "Exceptions", Page IB-2). Inquiries must be received no later than 4:00 p.m. on May 18,
20'I5.

During the bid process, all inquiries must be directed, in writing, only to the Office of the Cook County

Chief Procurement Officer as follows:

Shannon E. Andrews

Cook County Chief Procurement Officer
c/o Ryan Connor, Contract Negotiator

118N. Clark Street, Room 1018
Chicago, IL 60602

Contact Info for Contract Negotiator.

Ryan Connor:rvan.connorCmcookcountvil.aov

SC4IS SAMPLE JACKETS AND FOLDERS
Sample jackets snd folders msy be viewed at Cook County building, The Office of the Purchasing Agent,
118N. Clark St., Room 1018, Chicago, IL 60602. To set up an appointment, contact MS. Barb Flock AT
312-6036828. Bidders outside of Cook County may request sample jackets and folders by mail.

Shipping and postage to be paid for by the Vendor. These requests shall be faxed to (312) 603-3179.

SC-0$ OVER/UNDER RUNS
The County will not accept over runs or under runs for pdnting. It is the Vendor's responsibility to print

and ship as per Contract.
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SC-10 DELIVERY LOCATIONS
All deliverlee shall be made ss heeded to the following locations:

For Item No. 1:3 Equal Deliveries

Cook County Department of Corrections

2323 S:Rockwell

Chkago, H. 80608
Deliver on ~IIM pallets.

For Item No. 2: 1 Delivery

C LC tyP bl INC d

~~~II~~~~~6iSI~~raaae~~rna

For Item No. 3:1 Delivery

Cook County Public Defender

For item No. 4: 1 Delivery

Cook County Public Defender

Juvenile Division~88~

For Item No. 5: 1 Delivery

Cook County Stats's Attorney's Oflice

Juvenile Justice Bureau~I~~m

For Item No. 8 erut7;. 4 Equal Deliveries For Item No. Z,Band 0:1 Delivery

For Item No. 10: 1 Delivery

Cook County State' Agorney's Office~I~
~IBEBE

Chicrgo, IL 60802

For Item No. 11:1 Delivery

Ccok County Stats's Attorney'5 OtgceIl~

Chicago, IL 80812

SC-3A
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For Item No. 12: 1 Delivery

Cook County State'3 Attorney'3 Oflice

Traffic Dlvlslon

Bg W, Waehlngton, 31» Floor, Chicago, tL B0802

For Item No, 13: tgIhgÃlhi~t

C TC tyShl 'tt V Mc

wsamanS~

MiM~~
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SC-10 DELIVERY LOCATIONS
All delivsriss shall bs made as needed to ths following locations:

For Item No. 1:3 Equal Deliveries

Cook County Deparhnsnt of Corrections

2323 S. Rockwell

Chicago, IL 60608
Deliver on plastic palleta.

For Item No. 2: ". ~!:.=.ryy~E~~
Cook County Public Defender

Criminal Justice Administration Buikhng

Hawthorne Warehouse

4545 W. Cermsk, Chicago IL 80823

2650 S. California Ave., Room 07

Chicago, IL 60608

For Item No, 3: '. "c!::c.-;NISEI~
Cook County Public Defender

Cook County Administrative Office

Hawthorne Warehouse

4545 W. Cermak, Chicago, IL 60623

Bg W. Washington, 16th Floor

Chicago, IL 60602

For Item No. 4: ". ~!.".'cn85~58~
Cook County Public Defender

Juvenile Division

Hawthorne Warehouse

4545 W. Cermak, Chicago, IL 60623

2245 W. Ogden, 7th Floor

Chicago, IL 60612

For Item No. 5:;Dc!!.c."7~~
r vr „*»»»i «»

Juvenile Justice Bureau

Hawthorne Waishouss

4545 W. Csrmak, Chicago, IL 60823
1100S. Hamillan, 6th Floor

Chicago, IL 60812

For Item No. 6 and 7: 4 Equal Deliveries

Cook County State's Attorney's Ofhce

Juvenile Division

1 100S. Hamilton, Room 600, Chicago IL 60612
Cook County Warehouse

1635W. Walnut

Chicago, IL 60612

For Item Nc. 7, 5 and 9: 1 Delivery

Cook County Slate's Attorney's Office

Adult Probation Department

4545 W. Cermak, Chicago, IL 60623

2650 S. California Avs,,

Chicago, IL 60608

For liam No. 10: 1 Delivery

Cook County State's Aharney's Office

Criminal Gaurts

2850 S.California, 11 Floor, Chicago, IL 80608
Trafhc Division

69 W. Washington, 31st Floor

Chicago, IL 60602

For Item No. 11:1 Delivery

Cook County Sade's Attorney's Ogice

Criminal Courts

2650 S. California, 11e Floor, Chicago, IL 60808
Juvenile Division

1300 S. Hamilton, Room 600
Chicago, IL 60612
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For Item No. 15 thru 127:Several deliveries as stated in detailed specificaticns to the
following:

Cook Coun'lerk of ths
Circuit Court

Cook County Warehouse

2323 S. Rockwell, Room 111
Chicago, IL 60608

Cook Counbl Clerk of ths Circuit Court

Cook County Hawthorne Warehouse

4545 W. Cermak

Chicago, IL 60623

Cook County Clsik of the

Cimuit Court

Cook County Warehouse

1330S.54th Avenue

Cicero, IL 60804

For Item No, 128 thru 130: 2 Deliveries

Cook County Board of Review

Juvenile Division

1100S. Hamilton, Room B1

Chicago, IL 60612

NI~~E~M~BE~IIIEIM
~MiESlEB~
~fl~M&M~~El

SC-41 INSIDE DELIVERY
Vendor is responsible for inside delivery.

SC-12 UNSPECIFIED ITEEIS
Any file jackets or folders not specilically listed herein may be added to this contract if they fall within the
same specific category of supply items specified (e,g. file jackets, file folders, etc.).

The Ussr Department will notify the Conbactor In writing of the items which sre necessary and request a
written price proposal for the addition of the item(s) to this contract by modigcsticn, then forward the
documents to the Purchasing Agent. Such itsm(s) may be added to the contract only if Ihs prices ars
competitive with current market prices and said items sra approved by the Purchasing Agent in the form

of a written modification signed by the Contractor and the County. The Purchasing Agent reserves the
right to seek comps30ve pdcing Informagon on said Item{a) from other suppliers and to procure such

item(s) in a manner which serves the best interest of the County.

Any such item(s) delivered by the Conbactor, without a properly executed contract inodigcation'signed by
the Purchasing Agent, are delivered entirely at the Contractor's disk. Consequently, in the event that such
modgication is not executed by ths Couniy, the Contractor hereby releases the County from any liability

whatsoever to psy for any Items delivered prior to the Contractor's receipt of the fully signed modification,

SC-13 NOTtFICATIQN
Do not begin perfonnance on the Contmct until notified by the Using Agency.
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CONTRACT NO. 1535-14434

SPECIAL CONDITIONS

SC-14 SUPPLEMENTAL DELIVERY INSTRUCTIONS/REQUIRENIENTS
Procedures for deliveries utilizing the dock for R.J. Daley Center, 50 West Washington Street are as
follows:

~ All deliveries must be pre-ananged, utilizing the attached form.
Notification must bs provided at least 48 hours in advance during the week and at least 72 hours
in advance for weekends and Mondays. Copy the form as needed. A form will need to be filled
out for each end every delivery. Fax completed forms to the Richard J. Daley Center, Office of the
Building at (312)603-6950.

~ Every delivery made to the building will need to be made by a prs-approved driver from your
company. We require that your company furnish legible photocopies of your staffs valid driver'
license. In addition, the County will be taking photographs of approved drivers for its own records,

~ Delivery personnel will receive a temporary identification badge to be worn at all times while in

the building.

~ Delivery vehicles will be searched prior to gaining access to the dock area.

~ Kindly send all legible photocopies of pertinent documents to the following:

Edward Cadk
Director of Security-Security Command Center
Richard J, Daley Center
50 West Washington Street
Chicago, IL 60602

No drhrer will be allowed to gain access to the building without prior authorization. Therefore, please fill

out the Request for Dock Access" form and fax it in a timely manner to ths number listed above. In
addition, replacement drivers not recognized by County staff as being pre-approved will not be allowed
entrance into the building. It is imperative that the County is notified, in advance, of staffing changes. The
County requires these notifications to be in writing, accompanied by a photocopy of the replacement's
personal driver's license.
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SPECIAL CONDITIONS

CONTRACT NO. 1535-14434

Phase type or print

REQUEST FOR DOCK ACCESS
RICHARD J.DALEY CENTER

I Date(s) of Delivery:

I Delivery CompanyfAgencv:

I Address:

t Items to be Delivered:

Intended Delivery Location fplease check one):
Building X Room Contact:
Dahy Center
City Hall

County Building

I Time:

) Contact:
I Phone:

Phone No. of Contact:

FAX COMPLETED FORM TO OFFICE OF THE BUILDING at (312) 603 - 6950

To be filled out by Daley Center Security ONLY:

DELIVERY PERSONNEL INFORMATION:

) Date: ) Time:

Last
I Driver

I Helper

I License No.

VEHICLE INFORMATION:

I Vehicle ) Make:

I License Plate I No.:

) Transport License ) No.:

First
I

I

I Model:

Middle

I

I

I State:

I State:

I Year:
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CONTRACT NO. 1535-14434

SPECIFICATIONS

GENERAL SPECIFICATIONS FOR ITEM NO. 1 THRU 14 AND 128 THRU 136

After the bid opening, the bidders are required to submit one mock up sample of the construction and
artwork of each product bid within 10 business days of request. All folders and jackets are to print as per
sample provided by the County. Winning Vendor shall provide artwork for ail jackets and folders in a
Native File where the file will allow changes and modications to be made by the County prior to the last
invoice being paid.

GENERAL SPECIFICATIONS FOR ITEM NO. 15 THRU 127

Box
Information:

Proof
Approval

Delivery
Date

In order for shipment to be accepted, all material must be delivered in Regular
Slotted Carton, ECT (Edge Crush Test) 32 lbs. corrugated cardboard boxes that
weight a maximum of 40 pounds. Boxes must be slacked in numeric order on
skids that measure 40 inches by 48 inches. Boxes will be stacked in order (first
box on top) with all box labels facing out and shrink wrapped. Boxes must be
full and stacked in a consistent manner on the pellets. Must be inside delivery,
placed where contact manager designates. The box label must be at least 6
inches by 4 inches and must contain the following information listed above:
Case Type, Record Series, Contract Item Number, Item Identification Number,
Legend, number of folders in box, box number out of total number of boxes, and
number sequence of numbered jackets contained in box. This information
must be printed along with a 3 of 9 barcode that contains the Item IdentiTication
Number and box number out of the total number of boxes (for example FJ2005
12345).

Proofs to be approved by Phyllis Adams before prinfing. Style proofs are due
30 days after contract awarded. Label proofs are due 30 days after contract
awarded. Mock ups/printer's proofs (white page) due 30 days after contract
awarded. There must be two copies of every proof presented to the Clerk'
Office: One for sign off and one for the file.

The initial (or the first 10% or up to 50% delivery) delivery to the branches,
divisions and departments need to be completed by December 15, 2015. The
balance of the delivery (or the second 50% or up to 90% delivery) to the
warehouse shall be completed by March 1, 2016. All items are subject to
inspection and testing before payment. An example of an actual jacket must be
delivered before all items are delivered. Fifteen examples of this item must be
delivered to the Clerk's Office in addition to the amount ordered upon the
completion of the order.

Print As Per
Sample

The County shall provide actual jacket samples for the bidders to look over. If
there are no changes, (except for the jacket legend in the lower left hand corner
of the jacket which changes every year.) the vendor shall print as per sample. If

there is a print change, the County shall provide a mock up file jacket showing
how the print should look on a file jacket that has similar printing and County
shall staple that sheet to the jacket. The winning vendor shall provide a native
file of every file jacket print proof that allows artwork to be changed or modified
prior to the last invoice being paid.
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CONTFNCT NO. 1535-14434

SPECIFICATIONS

GENERAL SPECIFICATIONS FOR ITEM NO. 15THRU 127 ICONTINUEDI
Numbering System: The quantities listed on the specifications pages are for one year. The quantities for
the second year will be the same as the quantities for the first year and repeating the numbering
sequence as stated in the specifications. Example of the first year for the legend: M1-CH-NU-30000-
2016-(ITEM 1.1.1). Example of the second year for the legend: MI-CH-NU-30000-2017-(ITEM 1.1.1).
Example of the first year for the amount: 30000 NUMBERED Jackets, 16CH 000001 to 16CH 030000.
Example of the second year for the amount: 30000 NUMBERED Jackets, 17CH 000001 to 17CH 030000.

5 piece construction, front panel size: 11-3/4" x 9", back panel
Size: 12-1/2"d x 9-1/2"h with a 1-3/4" expansion, two
11 point manila plies sandwiched together, printing in black ink on
outside front panel. Two 11 point manits plies sandwiched together,
straight cut reinforced, 3/4" end tab with embossed tick marks on
the front end tab side. Starting from the top of the end tab, the
tick marks are 1-1/4", 1-3/8", 1", 1-1/8", 1", 1-1/4" and 1".
6-1/2" h gussets with rollover Tyvek reinforcement of at least %",
Rounded corners on top 4 corners, 25 jackets per box, 4 boxes per carton. Deliver on plastic pallets.

ITEM NO. 1A: FILE JACKETS - RECYCLED
Same as the above Item No. 1, but printed on rscycied paper. Recycied paper shall have 30% recovered
content and 30% posiwonsumer content.

Indictment Charge legal file jackets, back panel size: 10-1/2" x 15"which includes a 7/8" lip straight cut
tab, manila, front panel size: 9-1/2" x 15", 11 point, printed on outside front panel and inside back lip in
black ink, no expansion, closed sides.

ITEM NO. 2A: FILE JACKETS - RECYCLED
Same as the above Item No. 2, but printed on recycled paper. Recycled paper shall have 30% recovered
content and 30% post-consumer content.

Indictment General legal file jackets, front panel size: 9"x 15",
back panel size: 10-1/2" x 15"which includes a 1-1/2" lip straight
cut tab, manila with black ink. 11 point, printed on outside front
panel and inside back lip in black ink, no expansion. The County will

stamp the front lower right hand side of front panel in red ink,
closed sides.

ITEM NO. 3A: FILE JACKETS - RECYCLED
Same as the above Item No. 3, but printed on recycled paper. Recycled paper shall have 30% recovered
content and 30% post-consumer content.
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CONTRACT NO. 1536-14dj34

SPECIFICATIONS

ITEM NO. 4: FILE JACKETS
For Public Defender
D.O.B File Destr. Dtds legal tile jackets, front panel size: 9-5/8" x 15", back panel size: 10-1/2q x 15"
which includes a%d" lip straight cut tab, manila withblack ink. 11 point, printed on outside front panel in
black ink, no expansion, closed sides.

ITENI NO. 4A: FILE JACKERTS -RECYCLED
Same as the above Item No. 4, but printed on Iscyrfed paper. Recycled paper shall have 30% recovered
content and 30% post-consumer content.

ITEEI NO. 5: FILE JACKETS
wrjssddjtwjjjje

Pdhd Pk I I ktt J I dltq ydttt,liPit tl t kjdPI tq
15PJW x 9-3/4PH, back panel size: 15"W x 10-1/2PH which includes a M'ip straight cut tab and a

2'xpansion,closed sides. Printing on front cover and back cover in black ink.

ITEIS NO. BA: FILE JACKETS - RECYCLED
Same as ths above item No. 5, but printed on recycled paper. Recycled paper shall have 30% recovered
content snd 30% post-consumer content.

ITEN NO. 8: PRESENTENCE INVESTIGATION FILE
For Adu/f Prober/on
Front panel size: 9-5/8" x 144/8", back panel size: 104/Bd x 14-5/8 which includes a I" lip straight cut
tab, dosed sides, fold over bottom with 1-1/3d glued seam on each side, paper. 30lb stock, printing on
outside back panel, black ink, paper color. gray.

ITEIE NO. BA: PRESENTENCE INVESTIGATION FILE- RECYCLED
Same as the above Item No. 8, but printed on recyclsd paper. Recycled paper shall have 30% rscovrued
content and 30% post~sumer content.

ITEEI NO. 7: CASE FILE
For Adult Probation
Front panel size: 9-1/4" x 14-5/8", back panel size: 10"x 14-5/Bd which includes s /I" lip straight cut tab,
fold over bottom with 1-1/3d glued seam on each side, paper: 30lb stock, closed sides, printing on outside
front panel and outside back pane), paper color: goldenrod, ink color: orange.

ITEBB NO. 7A: CASE FILE —RECYCL'ED
Same ss the above Item No. 7, but printed on recycled paper. Rscycled paper shall have 30% recovemd
content and 30'/d postmnsumer content

ITENI NO. 8: CENTRAL BOND COURT FOLDERS
For S/efe's A//orneys 0//Ics
Printed folders for Central Bond Court. Front panel size: 7-7/8"x '15", back panel size: 9-1/Bq x 15P which
includes a I &ty'ip straight cut tab, open sides, 11 point manila stock, scored, open sides, printing on
outside front panel and on inside back panel lip with black ink.

ITEI2I'NO. BA: CENTRAL BOND COURT FOLDERS - RECYCLED
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CONTRACT NO. 1535-14434

SPECIFICATIONS

Same as the above Item No. 8, but printed on recycled paper. Recycled paper'hall have 30% recovered
content and 30% post-consumer content.

For State's Attorney's Office
Printing felony review folders, front panel size: 7-7/8" x 14-3/4", back panel size: 9-1/4" x 14-3/4" which
includes a 1-1/4" lip straight cut tab, open sides. On the top of the inside front panel and on the top of the
inside back panel a computer form shall be affixed The computer form is a 2 part NCR, size: 16"x 11",
white and canary paper and 11 point manila stock. Printing in black ink on outside front panel, inside
front panel, inside back panel and inside back 1-1/4 lip folders are scored.

ITEM NO. 9A: FELONY REVIEW FOLDERS - RECYCLED
Same as the above Item No. 9, but printed on recycled paper. Recycled paper shall have 30% recovered
content and 30% post-consumer content.

For S/ate's Affomey's Office
14 point manila 2" expansion jacket folder, closed bottom, closed sides, front panel size: 8-1/8" x 15",
back panel size; 10-1/2" x 15" which includes a 1-1/2 lip straight cut tab, printing on outside front panel
and outside back panel in black ink.

ITEM NO. 10A: TRAFFIC FOLDERS - RECYCLED
Same as the above Item No. 10, but printed on recycled paper. Recycled paper shall have 30%
recovered content and 30% post-consumer content.

For Slate's Attorney's Office
File Jackets for Juvenile Division, manila straight cut, 1"tab across the top, printing on outside front panel
and outside back panel in black ink, 2 inch expansion. Legal size: 15-3/4" x 10-1/2", 11 point.

ITEM NO. 11A: FILE JACKETS - RECYCLED
Same as the above Item No. 11, but printed on recycled paper. Rscycled paper shall have 30%
recovered content and 30% post-consumer content.

For State's At/omey's Off/ce
Appeals printed folder, manila card stock, 2 inch expansion with 3/4" straight cut tab with thumbprint cut
on front panel, size: 9-1/4" x 15" and back panel size'0" x 15" which includes a %" lip, closed sides.
Printing on outside front panel, black ink.

ITEM NO. 12A: APPEALS FOLDER - RECYCLED
Same as the above Item No. 12, but printed on recycled paper. Recycled paper shall have 30%
recovered content and 30% post-consumer content.
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CONTRACT NO. 1535-14434

SPECIFICATIONS

ITEM NO. 13: FILE POCKET
For Public Gusntien (Juvenile Division)
Legal size, 5 '/4 expsniion, matedak redrope, folder sheet size 8 "ia "x 14"

ITEN NO. 13A: FILE POCKET - RECYCLED
Same as the above Item No. 13, but printed on recycfsd paper. Recycled paper shall have 30v/,

recovered content and 30% post-consumer content.

ITEM NO. 14: FILE JACKETS
For Public Gusntian (Estate Diydsion/

Legal Size, Reinforced Tab, 2" Expansion, 11~lnt stock, color: menha, foidsr sheet size: 8 H "x 14".

ITEM NO. 14A: FILE JACKETS - RECYCLED
Same as the above item No. 14, but printed on recycled paper. Recycled paper shall have 30%
recovered content and 30/0 post-consumer content.

Item Number 18:IN1-CH-NU General Chancerv NUMBERED Jacket. Ink color Slack
This item is 2016Chancery Jacket for General Chancery cases

lteni Id. No, 1.1,1

Legend

Amount

Jacket
Paper

M1-CH-NU-30000-2016/ITEM 1.L1 }.

30000 NUMBERED Jackets. 16CH 000001 to 18CH 030000 No missing numbers. All

numbers must ba,accounted for and must be in numerical sequence. The numerical
sequence of the file jackets must be rellected in the numerical sequence of their box labels.

11 point Manila paper with a basis weight cf 150 lbs., non-recycled material.

Expansion 3.6 inch expansion that can hold 8 pounds of paper

Jacket Size The overall size is 9"X 12-1/2" with e pocket body size of 8 1/2" X 11-3/4

Construction The Iop of the front of the jacket shall be 1/2" lower than the back snd scored for "drop front'.
The expandable pocket is to be made of 5 separate pieces using a "hot-process glue-weld"
construction with 8,5" high brown Tyvek mylar, reinforced guessts that glue to the front and
back of interior lining and have a minimum tuck of 1/Z'etween the two trent pieces and the
two back pieces. Two ply glued back piece must extend the entire length of the back and side
tab, Interior lining of the folder must be made of acid-fme paper. The 2-ply ful( cut reinforced
end tab with 8 embossed score marks and 1-inch undercut, 3/4 inch minimum tab shall run
the length of the entire sids except for ths boitom half inch (8.5 inches}. Ths tab must extend
et lssst 4/9 tach In'ha nueeat

Strip Label: full glued, pressure-sensitive label. 8-inch strip label, 1 '/ inch wide, Mylar
coated, preprinted, and fully glued to end teb. The yearcode box measures /4 of an inch by 1
and 1/8 of an inch wide. Below, the division code shall be in a 1-inch high white box with M
inoh CharSCtera, "CH", blaok lettere On a White geld. NumerlC Cede bOXeS /v inohee by 1 and
7/18 inches high fcr each digit with 6 diggs split into 2 groups of 3 digits each, The number
and color-codes are 1-Gray; 2-Dark Blue; 3-Orange; 4-Purple; 5-Black; 6-Yellow; 7-Brown; 8-
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SPECIFICATIONS

CONTRACT NO. 1535-14434

Delivery Info

Pink; 9-Green; 0-Rsd. Each label shall have a bsrcods made in the cods 3 of 9 format, which
captures al( data from case number and is placed on backside label next to year/division/case
type codes.

Before any delivery can be made, the Clerk's Office must be contacted so that the appropriate
arrangements can be made and personnel alerted. This must happen at least 48 hours
before the Clerk's Office can receive any delivery. There are two deliveries for this item. The
first delivery will be at least the first 15% of the total onler, which needs to be delivered to the
Clerk of the Circuit Court 50 W. Washington, Room 802, Chicago, IL 60602 between the
hours of 9:00 A.M. to 3:00 P.M. Monday through Friday, except court holidays. The second
delivery will be the 85% balance of the total order, which needs to be delivered to Clerk of the
Circuit Court warehouse, 1330S.64 Avenue., Cicero III. 60804, Between the hours of 7:00
A.M. to 2:00 P.M. Monday through Friday, except court holidays.
All pellets must have an inventory list on an 8-1/2 by 11 sheet of paper of all the box numbers
that are on each pallet, signs must be on all sides of the pallet, and each pallet will be
numbered with a unique identifier for each pallet. Delivery truck has to be less than 40 feet
long for the first delivery.

Item Number 16A: M1&H-NU General Chancerv NUMBERED Jacket. Ink color Black-
Recvcled

Same as the above Item No. 15, but printed on recycled paper. Recycled paper shall have
30% recovered content and 30% post-consumer content.

Item Number 16: Mt &V-AR Administrative Review NUMBERED Jacket. ink color Goldenrod
This item is 2016 Civil Jacket for Administrative Review cases

Item Id. No.

Legend

1.2.1

M1-CV-AR-3000-2016-(ITEM 1.2.1).

Amount 3000 NUMBERED Jackets. 16M1 625000 to 16M1 627999 No missing
numbers. All numbers must be accounted for and must be in numerical
sequence. The numerical sequence of the file jackets must be reflected in the
numerical sequence of their box labels.

Jacket Paper

Expansion

Jacket Size

11 point Manila paper with a basis weight of 150 lbs., non-recycled material.

1.50 inch expansion that can hold 2 pounds of paper

The overall size is 9" X 12-1/2" with a pocket body size of 8 %"X 11-3/4"

Construction: The top of the front of the jacket shall be %" lower than the back
and scored for "drop front". The expandable pocket is to be a one piece
construction, open side with a 1.5 W fold expansion and inside seams. Two
ply glued back piece that extends the entire length of the back and side tab.
Interior lining of the folder must be made of acid-free paper. The 2-ply full cut
reinforced snd tab with 8 embossed score marks and 1-inch undercut, 3/4 inch
minimum tab shall run the length of ths entire side except for the bottom half
inch (8.5 inches). The tab must extend at least 1/2 inch into the gusset.
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CONTRACT NO. 1535-14434

SPECIFICATIONS

Stdip Label A full glued, pressure-sensitive label. 8-inch strip label, 1 /a inch wide, Mylar
coated, preprinted and fully glued to end tab. The year code box measures y4
of an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with "/2 inch character, "M", black letter on white field. The
case type code box shall be 1 and 1/2 inches high by 1 and 1/8 inches with the
character, "1", white with black outline in a Goldenrod field. Numeric code
boxes '/4 inches by 1 and 7/16 inches high for each digit with 6 digits split into 2
groups of 3 digits each, white letters with black outline in color field. The number
and color-codes are 1-Gray; 2-Dark Blue; 3-Orange; 4-Purple; 5-Black; 6-
Yellow; 7-Brown; 8-Pink; 9-Green; 0-Red. Each label shall have a barcode
made in the code 3 of 9 format, which captures ag data from case number and
is placed on backside label next to year/division/case type codes.

Delivery Info Before any delivery can be made, the Clerk's OSice must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk's Office can receive any delivery.
There are two deliveries for this item. The first delivery will be at least the first
25/v of the total order, which needs to be delivered to the Clerk of the Circuit
Court, 50 W. Washington St., Room 602, Chicago, IL 60602 between the hours
of 9:00 A.M. to 3:00 P.M. Monday through Friday except court holidays. The
second delivery will be the 75'/o balance of the total order, which needs to be
delivered to Clerk of the Circuit Court warehouse, 1330s. 54e Avenue., Cicero
III. 80804, Between the hours of 7:00A.M. to 2:00 P.M. Monday through Friday,
except court holidays.
All pellets must have an inventory list on an 8-1/2 by 11 sheet of paper of all the
box numbers that are on each pallet, signs must be on all sides of the pallet,
and each pallet will be numbered with a unique identifier for each pallet.
Delivery truck has to be less than 40'ong.

Item Number 16A: Mt-CV-AR Administrative Review NUMBERED Jacket.
ink color Goldenrod - Recvcled

Same as the above Item No. 16, but printed on recycled paper. Recycled paper
shall have 30'/o recovered content and 30'/0 post-consumer content.

Item Number
Orancres
This item is

17: M1-CV-CH Chlcaao Houslna Authorltv ICHAI NUMBERED Jacket. Ink color

2016 Civil Jacket for Chicago Housing Authority (CHA) cases

Item ld. No. 1.2.2

Legend

Amount

M1-CV-CH-1500-2016-(ITEM 1.2.2).

1500 NUMBERED Jackets. 16M1 350000 to 16M1 351499 No missing
numbers. All numbers must be accounted for and must be in numerical
sequence. The numerical sequence of the file jackets must be reflected in the
numerical sequence of their box labels.

Jacket
Paper

11 point Manila paper with a basis weight of 150 lbs., non-recycled inatsria.
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CONTRACT NO. 1535-14434

SPECIFICATIQNS

Jadret Szs

Consbuction

Strip Label

1.50inch expansion that can hold 2 pounds of paper

The eerag size is 9"X 12 1/2" with e pocket body size of 8 II"X 11-3/4"

The tap of the front of the jacket shall be )I" lawer than the back and scored for "drop
front', The expandable pocket ls to be s ane piece constructke, open side with s 1.5"W
fold expansion and Inside seems. TWo ply glued back piece that extends the entire
length of the back and side tab. Interior lining af ths folder must be made of edd-fms
paper. Ths 2-ply full cul reinforced end tab with 8 embossed score marks and 1-inch
undecut, 3/4 inch minknum tsb shall run the length of the antre sids except for the
bottom half inch (8.5 inches). The tab must exlend at least 1/2 inch into the gusset.~$$B$BBBBfIBI$BFIBBB$6$6 'l $BB~~I$$~~$$sBB~IBBBBII$ISIIBIIIB$~ sua$ ~BBBIB$~tumw~
vevRIMN Iel ERIISS~ ~IN% ~HRIW~em was xruut Iellra$ aaauwmlsueu~$ $ l BBB$trawwareusaa~BBBIBIMII$IBBB~msnW~ Bi 8$g~wwiiie8$~~IBI~EI I BI 3 I IBB~WS~i
!/B$ $I$8B I MI Bfe we < eadiiBM~BBB~ I I BII BB~~
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~~~~BB
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Delivery Info Before any delivery can be made, the Clerk's Office must bs contacted so Set the
appropriate arrangements can be made and personnel alerted. This must happen st
least 48 hours before ths Ckuk's ONcs can receive shy delivery. This item needs to be
delivered to the Clerk of the Circuit Court, 50 W, Washington Sl., Room 602, Chkego, iL
60S02 between the hours of9:00A.M. to 3:00P.M. Monday through Friday except court
halidsyL Ag pellets must have an inventory Fet on an 3-1/2 by 11 sheet of paper af ag
the bm numbers that ee an each pallet, signs must be on all sides of the palet, and
each psget will be numbered with a unique idenMer for each pallet. Delivery truck has to
be less than 40'ong.
Item Number 17A: Mf ~.CH Chlcsao Houuina Authoiibr ICHA'I
NUMBERED Jacket. ink color Oranae - Rscvcled
Same as the, above Item No, 17, but printed on recycl'ed paper. Recycled paper
shall have 30% recovered content and 30% post-consumer content

Item Number 18:M1&t/-CO Contractu NUIBBERED Jacket. ink color Red
This item is 2016 CMI Jacket for Gantmcts cases

Item Id. Na. 1,2.3

Legend

'mount

Jacket
Paper

Mt-CI/-CO-55000-201 6-(ITEM 1.2.3).

55000 NUMBERED Jackets. 16M1 100000 to 16M1 164999 No missing
numbers. All numbers must be accounted for and must be in numerical
sequence. Ths numerical sequence of the file jackets must be reflected In tha
3 medeatsmttuentxeuf4hMF4xe.kgb=I'=.

11 pokit Manila paper with a basis weight of 160 lbs., non4ucycled, matanal.

Expansion 1.6Inch expansion that can hOld 8 pounds of paper

Jacket Size The overall size Is 9"X 12-1/2" with a pocket body size of 8 ig' 1'1-3/4"
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CONTRACT NO. 1535-14434

SPECIFICATIONS

"drop front". The expandable pocket is to be a one piece construction, open
side with a 1.5"W fold expansion and inside seams. Two ply glued back piece
that extends the entire length of the back and side tab. Interior lining of the
folder must be made of acid-free paper. The 2-ply full cut reinforced end tab
with 8 embossed score marks and 1-inch undercut, 3/4 inch minimum tab shall
run the length of the entire side except for the bottom half inch (8.5 inches).
The tab must extend at least 1/2 inch into the gusset.

Strip Label

Delivery Info

A full glued, pressure-sensitive label. 8-inch strip label, 1 '/2 inch wide, Mylar
coated, preprinted and fully glued to end tab. The year code box measures '/4

of an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with % inch character, "M", black letter on white field. The
case type code box shall be 1 and 1/2 inches high by 1 and 1/8 inches with the
character, "1",white with black outline in a Red field. Numeric cods boxes */4

inches by 1 and 7/16 inches high for each digit with 6 digits split into 2 groups of
3 digits each, white letters with black outline in color field. The number and
color-codes are 1-Gray; 2-Dark Blue; 3-Orange; 4-Purple; 5-Black; 6-Yellow 7-
Brown; 8-Pink; 9-Green; 0-Red. Each label shall have a barcode made in the
code 3 of 9 format, which captures all data from case number and is placed on
backside label next to year/division/case type codes.

Before any delivery can be made, the Clerk*s Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk's Office can receive any delivery.
There are two deliveries for this item. The first delivery will be at least the first
10% of the total order, which needs to be delivered to the Clerk of the Circuit
Court 50 W. Washington St., Room 602, Chicago, IL 60602 between the hours
of 9:00 A.M. to 3:00 P.M. Monday through Friday except court holidays. The
second delivery will be the 90% balance of the total order, which needs to be
delivered to the Clerk of the Circuit Court warehouse, 1330 S. 54 Avenue,
Cicero, III. 60804, between the hours of 7:00 A.M. to 2:00 P.M., Monday
through Friday, except court holidays.
All pallets must have an inventory list on an 8-1/2 by 11 sheet of paper of all the
box numbers that are on each pallet, signs must be on sll sides of the pallet,
and each pallet will be numbered with a unique identifier for each pallet.
Delivery truck has to be less than 40'ong for the first delivery.

Item Number 18A: M1&V-CO Contracts NUMBERED Jacket. ink color Red
~ Recvcled

Same as the above Item No. 18, but pr'inted on recycled paper. Recycled paper
shall have 30% recovered content and 30% post-consumer content.

Item Number 19:M1-CV-FT Fast Track Houslna Court NUMBERED Jacket. Ink color Black
This item is 2016 Civil Jacket for Fast Track Housing Court cases

Item Id. No.

Legend

Amount

1.2.4

M1-CV-FT-1000-2016-(ITEM 1.2.4).

1000 NUMBERED Jackets. 16M1 450000 to 16M1 450999 No missing
numbers. All numbers must be accounted for and must be in numerical
sequence. The numerical sequence of the file jackets must be reflected in the
numerical sequence of their box labels.

3/2015



CONTRACT NO. 1535-14434

SPECIFICATIONS

Jacket Paper

Expansion

Jacket Size

Construction

11 point Manila paper with a basis weight of 150 lbs., non-recycled material.

1.50 inch expansion that can hold 2 pounds of paper

The overall size is 9"X 12-1/2" with a pocket body size of 8 N" X 11-3/4"

The top of the front of the jacket shall be ~/i" lower than the back and scored for
"drop front". The expandable pocket is to be a one piece construction, open
side with a 1.5"W fold expansion and inside seams. Two ply glued back piece
that extends the entire length of the back and side tab. Interior lining of the
folder must be made of acid-free paper. The 2-ply full cut reinforced end tab
with 8 embossed score marks and 1-inch undercut, 3/4 inch minimum tab shall
run the length of the entire side except for the bottom half inch (8.5 inches).
The tab must extend at least 1/2 inch into the gusset.

Stdp Label

Delivery Info

A full glued, pressure-sensitive label. 8-inch strip label, 1 "/~ inch wide, Mylar
coated, preprinted and fully glued to end tab. The year code box measures '/4

of an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with N inch character, "M", black letter on white field. The
case type code box shall be 1 and 1/2 inches high by 1 and 1/8 inches with the
character, "1",white with black outline in a Light Blue field. Numeric code boxes
/4 inches by 1 and 7/16 inches high for each digit with 6 digits split into 2 groups
of 3 digits each, white letters with black outline in color field. The number and
color-codes are 1-Gray; 2-Dark Blue; 3-Orange; 4-Purple; 5-Black; 6-Yellow; 7-
Brown; 8-Pink; 9-Green; 0-Red. Each label shall have a barcode made in the
code 3 of 9 format, which captures all data from case number and is placed on
backside label next to year/division/case type codes.

Before any delivery can be made, the Clerk's Office must be contacted so
that the appropriate arrangements can be made and personnel alerted. This
must happen at hast 48 hours before the Clerk's Office can receive any
delivery. This item needs to be delivered to the Clerk of the Circuit Court, 50
W. Washington Street, Room 602, Chicago, IL 60602 between the hours of
9:00 A.M. to 3:00 P.M. Monday through Friday except court holidays. All
pallets must have an inventory list on an 8-1/2 by 11 sheet of paper of all the
box numbers that are on each pallet, signs must be on all sides of the pallet,
and each pallet will be numbered with a unique identifier for each pallet.
Delivery truck has to be less than 40 feet long for the first deliveiy.

Item Number 19A: M1-CV-FT Fast Track Housina Court NUMBERED
Jacket. ink color Black - Recvcled

Same as the above Item No. 19, but printed on recycled paper. Recycled paper
shall have 30'/s recovered content and 30'/o postconsumer content.

Item Number 20: M1-CV-FD Forcible Detainer Joint Action NUMBERED Jacket. ink color Blue
This item is 2016 Civil Jacket for Forcible Detainer Joint Action cases

Item Id. No. 1.2.5

Legend M1-CV-FD-35000-2016HITEM 1.2.5).

Amount 35000 NUMBERED Jackets. 16M1 700000 to 16M1 734999 No missing
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SPECIFICATIONS

numbers. All numbers must be accounted for and must be in numerical
sequence. The numerical sequence of the file jackets must be reflected in the
numerical sequence of their box labels.

Jacket
Paper

11 point Manila paper with a basis weight of 150 lbs., non-recycled material.

Expansion 1.50 inch expansion that can hold 2 pounds of paper

Jacket Size The overall size is 9"X 12-1/2" with a pocket body size of 8 %"X 11-3/4"

Construction

Strip Label

The top of the front of the jacket shall be %" lower than the back snd scored for
"drop front". The expandable pocket is to be a one piece construction, open
side with a 1.5"W fold expansion and inside seams. Two ply glued back piece
that extends the entire length of the back and side tab. Interior lining of the
folder must be made of acid-free paper. The 2-ply full cut reinforced end tab
with 8 embossed score marks and 1-inch undercut, 3/4 inch minimum tab shall
run the length of the entire side except for the bottom half inch (8.5 inches).
The Iab must extend at least 1/2 inch into the gusset.

A full glued, pressure-sensitive label. 8-inch strip label, 1 % inch wide, Mylar
coated, preprinted and fully glued to end tab. The year code box measures '/4

of an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with '/~ inch character, "M", black letter on white field. The
case type code box shall be 1 and 1/2 inches high by 1 and 1/8 inches with the
character, "1",white with black outline in a Blue field. Numeric code boxes ~/4

inches by 1 and 7/1 6 inches high for each digit with 6 digits split into 2 groups of
3 digits each, white letters with black outline in color field. The number and
color-codes are 1-Gray; 2-Dark Blue; 3-Orange; 4-Purple; 5-Black; 6-Yellow; 7-
Brown; 8-Pink; 9-Green; 0-Red. Each label shall have a barcode made in the
code 3 of 9 format, which captures all data from case number and is placed on
backside label next to year/division/case type codes.

Delivery Info Before any delivery can be made, the Clerk's Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk's Office can receive any delivery.
There are two delivedies for this item. The first delivery will be at least the first
15% of the total order, which needs to be delivered to the Clerk of the Circuit
Court, 50 W. Washington St., Room 602, Chicago, IL 60602 between the hours
of 9:00 A.M. to 3:00 P.M. Monday through Friday except court holidays. The
second delivery will be the 85% balance of the total order, which needs to be
delivered to the Clerk of the Circuit Court warehouse, 1330 S. 54 Avenue.,
Cicero, III. 60804, between the hours of 7:00 A.M. to 2:00 P.M., Monday
through Friday, except court holidays. All pellets must have an inventory list on
an 8-1/2 by 11 sheet of paper of all the box numbers that are on each pallet,
signs must be on all sides of the pallet, and each pallet will be numbered with a
unique identifier for each pallet. Delivery truck has to be less than 40 feet long
for the first delivery.

Item Number 20A: M1&V-FD Forcible Detainer Joint Action NUMBERED
Jacket. ink color Blue - Recvcied

Same as the above Item No. 20, but printed on recycled paper. Recycled paper
shall have 30% recovered content and 30% postconsumer content.
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SPECIFICATIONS

Item Number 21:M1-CV-HC Housinu Court NUMBERED Jacket. ink color Brown
This item is 2016 Civil Jacket for Housing Court cases

Item id. No. 1.2.6

Legend

Amount

Jacket
Paper

Mt-CV-HC-4000-20169ITEM 1.2.6).

4000 NUMBERED Jackets. 16M1 400000 to 16M1 403999 No missing
numbers. All numbers must be accounted for and must be in numerical
sequence. The numedical sequence of the file jackets must be reflected in the
numerical sequence of their box labels.

11 point Manila paper with a basis weight of 150 lbs., non-recycled material.

Expansion 1.50 inch expansion that can hold 2 pounds of paper

Jacket Size The overall size is 9"X 12-1/2" with a pocket body size of 8 M' 11-3/4"

Construction The top of the front of the jacket shall be ~/*" lower than the back and scored for
"drop front". The expandable pocket is to be a one piece construction, open
side with a 1.5"W fold expansion and inside seams. Two ply glued back piece
that extends the entire length of the back and side tab. Interior lining of the
folder must be made of acid-free paper. The 2~ly full cut reinforced snd tab
with 8 embossed score marks and 1-inch undercut, 3/4 inch minimum tsb shall
run the length of the entire side except for the bottom half inch (8.5 inches).
The tab must eMend at least 1/2 inch into the gusset.

Stdip Label

Delivery Info

A full glued, pressure-sensitive label. 8-inch strip label, 1 Ld inch wide, Mylar
coated, preprintsd and fully glued to end tab. Ths year code box measures '/.
of an inch by 1 and 'I/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with N inch character, "M", black letter on white field. The
case type code box shall be 1 and 1/2 inches high by 1 and 1/8 inches with the
character, "1",white with black outline in a Brown field. Numeric code boxes Y4

inches by 1 and 7/1 6 inches high for each digit with 6 digits split into 2 groups of
3 digits each, white letters with black outline in color field. The number and
colorndes are 1-Gray; 2-Dark Blue; 3-Orange; 4-Purple; 5-Black; 6-Yellow; 7-
Brown; 8-Pink; 9-Green; 0-Red. Each label shall have a barcode made in the
code 3 of 9 format, which captures all data from case number and is placed on
backside label next to year/division/case type codes.

Before any delivery can be made, the Clerk's Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk's Office can receive any delivery.
There are two deliveries for this item. The first delivery will be at least the first
10'/o of the total order, which needs to be delivered to the Clerk of the Circuit
Court 50 W. Washington St., Room 602, Chicago, IL 60602 between the hours
of 9:00 A.M. to 3:00 P.M. Monday through Friday except court holidays. The
second delivery will be the 90/0 balance of the total order, which needs to be
delivered to the Clerk of the Circuit Court warehouse, 1330 8. 54'" Avenue.,
Cicero, III. 60804, between the hours of 7:00 A.M. to 2:00 P.M. Monday
through Friday, except Court holidays. All pellets must have an inventory list on
an 8-1/2 by 11 sheet of paper of all the box numbers that are on each pallet,
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SPECIFICATIONS

signs must be on all sides of ths pellet, and each pallet will bs numbered with a
unique identifier for each pallet. Delivery truck has to bs less than 40 feet long
for ths first delivery.

Item Number 21A: M1-CV-HC Housina Court NUMBERED Jacket. ink color
Bmwn - Recvcled
Same as Ihe above Item No. 21, but printed on recycled paper, Recyclsd paper
shall have 30'/o recovered content and 30'/s postconsumer content.

Item Number 22: M1-CV-MS MiscelIaneous NUMBERED Jacket. ink color Purole
This item is 2016 Civil Jacket for Miscellaneous cases

Item Id. No.

Legend

Amount

Jacket Paper

Expansion

Jacket Size

Construction

1.2.7

M1-CV-MS-1500-2016-(ITEM 'l.2.7).

1500 NUMBERED Jackets. 16M1 500000 to 16M1 501499 No missing
numbers. All numbers must be accounted for and must be in numerical
sequence. The numerical sequence of the fiie jackets must be reflected in the
numerical sequence of their box labels.

11 point Manila paper with a basis weight of 150 lbs., non-recycled material.

1.50 inch expansion that can hold 2 pounds of paper

The overall size is 9" X 12-1/2" with a pocket body size of 8 M' 11-3/4"

The top of the front of the jacket shall be "/~" lower than the back snd scored for
"drop front". The expandable pocket is to be a one piece construction, open
side with a 1.5"W fo)d expansion and inside seams. Two ply glued back piece
that extends the entire length of the back and side tab. Interior lining of the
folder must be made of acid-free paper. The 2~ly full cut reinforced end tab
with 8 embossed score marks and 1-inch undercut, 3/4 inch minimum tsb shall
run the length of the entire side except for the bottom half inch (8.5 inches),
The tab must extend at least 1/2 inch into the gusset.

Strip Label

Delivery Info

A full glued, pressure-sensitive label. 8-inch strip label, 1 N inch wide, Mylar
coated, preprinted and fugy glued to end tab. The year code box measures Ii
of an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with M inch character, "M", black letter on white field. Ths
case type code box shall be 1 and 1/2 inches high by 1 and 1/8 inches with the
character, "1",white with black outline in a Purple 5eld. Numeric code boxes */i

inches by 1 snd 7/16 inches high for each digit with 6 digits split into 2 groups of
3 digits each, white letters with black outline in color field. The number and
color-codes are 1-Gray; 2-Dark Blue; 3-Orange; 4-Purple; 5-Black; 6-Yellow; 7-
Brown; 8-Pink; 9reen; 0-Red. Each label shell have a bsrcode made in the
code 3 of 9 format, which captures sll data from case number and is placed on
backside label next to year/division/case type codes.

Before any delivery csn be made, the Clerk's Office must be contacted so that
ths appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk's Office can receive any delivery.
This item needs to be delivered to the Clerk of the Circuit Court, 50 W.
Washington St., Room 602, Chicago, IL 60602 between the hours of 9:00 A.M.
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SPECIFICATIONS

to 3:00 P.M. Monday through Friday except court holidays. All pafiets must have
an inventory list on an 8-1/2 by 11 sheet of paper of sll the box numbers that
are on each pallet, signs must be on all sides of the pallet, and each pallet will

be numbered with a unique identifier for each pallet. Delivery truck has to be
less than 40 feet long for the first delivery.

Item Number 22A: M1-CV-MS Nliscellaneous NUMBERED Jacket. Ink color
Purole ~ Recvcled

Same as the above Item No. 22, but printed on recycled paper. Recycled paper
shall have 30'/0 recovered content and 30'/0 postconsumer content.

Item Number 23: Mf VIV Ordinance Violation NUMBERED Jacket. ink color Black
This item is 2016 Civil Jacket for Ordinance Violation cases

Item Id. No.

Legend

Amount

Jacket Paper

Expansion

Jacket Size

Construction

Strip Label

Delivery Info

1.2.8

M1-CV-OV-500-2016-(ITEM 1.2.8).

500 NUMBERED Jackets. 16M1 480000 to 16M1 480499 No miasing
numbers. All numbers must be accounted for and must be in numerical
sequence. The numerical sequence of the file jackets must be reflected in the
numerical sequence of their box labels.

15 point Manila paper with a basis weight of 200 lbs., non-recycled material.

No expansion that can hold 1 pound of paper

The overall size is 9"X 12"with a pocket body size of 8 1/2" X 12"

The top of the front of the jacket shall be 1/2" lower than the back of the jacket.
This is a flat pocket with no expansion and flaps must extend at least an inch

past the fold. The file jacket must be made of acid-free paper. No side tab.

A full glued, pressure-sensitive label. 8-inch strip label, 1 "/* inch wide, Mylar

coated, preprinted and fully glued to end tab. The year code box measures ~/

of an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with "/* inch character, "M", black letter on white field. The
case type cods box shall be 1 and "/a inches high by 1 and 1/8 inches with the
character, "1",white with black outline in a Silver field. Numeric code boxes ~/

inches by 1 and 7/16 inches high for each digit with 6 digits split into 2 groups of
3 digits each, white letters with black outline in color field. The number and
color-codes are 1-Gray; 2-Dark Blue; 3-Orange; 4-Purple; 5-Black; 6-Yellow; 7-
Brown; 8-Pink; 9-Green; 0-Red. Each label shall have a barcode made in the
cods 3 of 9 format, which. captures all data from case number and is placed on
backside label next to year/division/case type codes.

Before any delivery can be made, the Clerk's Otfice must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must

happen at least 48 hours before the Clerk's Office can receive any delivery.
This item needs to be delivered to the Clerk of the Circuit Court, 50 W.
Washington St., Room 602, Chicago, IL 60602 between the hours of 9:00A.M,
to 3:00 P.M. Monday through Friday except court holidays. Afi pafiets must
have an inventory list on an 8-1/2 by 11 sheet of paper of afi the box numbers
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SPECIFICATIONS

that ars on each pellet, signs must bs on all sides of the pallet, and each pallet
will be numbered with a unique identifier for each pallet. Delivery truck has to
be less than 40 feet long.

Item Number 23A: M1-CV-OV Ordinance Violation NUMBERED Jacket, ink
color Black —Recvcled

Same as the above Item No. 23, but pdnted on recycled paper. Recycled paper
shall have 30% recovered content and 30%%d postconsumer content.

Item Number 24: M1-CV-Pl Personal Iniurv NUMBERED Jacket. ink color Lime Green
This item is 2016 Civil Jacket for Personai Injury cases

Item Id. No. 1.2.9

Legend

Amount

Jacket
Paper

M1-CV-Pl-4000-2016-(ITEM 1.2.9).

4000 NUMBERED Jackets. 16M1 300000 to 16M1 303999 No missing
numbers. Ail numbers must be accounted for and must be in numerical
sequence. The numerical sequence of the file jackets must be reflected in the
numerical sequence of their box labels.

11 point Manila paper with a basis weight of 150 lbs., non-recycled material.

Expansion 3,5 inch expansion that can hold 8 pounds of paper

Jacket Size The overall size is 9"X 12-1/2" with a pocket body sizeof 8 1/2" X 11-3/4"

Construction The top of the front of the jacket shall be 1/2" lower than the back and scored
for "drop front". The expandable pocket is to be made of 5 separate pieces
using a "hot-process glue-weld" construction with 6.5"high brown Tyvek Mylar,
reinforced gussets that glue to ths front and back of interior lining and have a
minimum tuck of 1/2" between the two front pieces and the two back pieces.
Two ply glued back piece must extend the entire length of the back and side
tab. Interior lining of the folder must be made of acid-free paper. The 2-ply full

cut reinforced end tab with 8 embossed score marks and 1-inch undercut, 3/4
inch minimum tab shall run the length of the entire side except for the bottom
half inch (8.5 inches). Ths tab must extend st least 1/2 inch into the gusset.

Strip Label

Delivery Info

A full glued, pressure-sensitive label. 8-inch strip label, 1 N inch wide, Mylar
coated, preprinted and fully glued to end tab. The year code box measures M
of an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with N inch character, "M", black letter on white geld. The
case type code box shall be 1 and 1/2 inches high by 1 and 1/8 inches with the
character, "1", white with black outline in a Lime Green field. Numeric code
boxes */~ inches by 1 and 7/18 inches high for each digit with 8 digits split into 2
groups of 3 digits each, white letters with black outline in color field. The number
and color-codes are 1-Gray; 2-Dark Blue; 3-Orange; 4-Purple; 5-Black; 6-
Yellow; 7-Brown; 8-Pink; 9-Green; 0-Red. Each label shall have a barcode
made in the code 3 of 9 format, which captures all data from case number and
is placed on backside label next to year/division/case type codes.

Before any delivery can be made, the Clerk's Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
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SPECIFICATIONS

happen at least 48 hours before the Clerk's Office can receive any delivery.
There are two deliveries for this item. The first delivery will be at least the first
10% of the total order, which needs to be delivered to the Clerk of the Circuit
Court, 50 W. Washington St., Room 602, Chicago, IL 60502 between the hours
of 9:00 A.M. to 3:00 P.M. Monday through Friday except court holidays. The
second delivery will be the 90% balance of the total order, which needs to be
delivered to the Clerk of the Circuit Court warehouse, 1330 S. 54 Avenue,
Cicero, III. 60804, between the hours of 7:00 A.M, to 2:00 P.M., Monday
through Friday, except court holidays. All pellets must have an inventory list on
an 8-1/2 by 11 sheet of paper of all the box numbers that are on each pallet,
signs must be on all sides of the pallet, and each pallet will be numbered with
a unique identifier for each pallet. Delivery truck has to be less than 40 feet
long for the first delivery.

Item Number 24A: MtV-Pl Personal Inlurv NUMBERED Jacket. Ink color
Lime Green —Recvcled

Same as the above Item No. 24, but printed on recycled paper. Recycled paper
shall have 30% recovered content and 30% postconsumer content.

Item Number 25: Mf CV-PS PRO-SE NUMBERED Jacket. Ink color Neon Pink
This item is 2016 Civil Jacket for PRO-SE cases

item Id. No.

Legend

Amount

1.2.10

M1-CV-PS-1 000-2016-(ITEM 1.2.10).

1000 NUMBERED Jackets. 16M1 040000 to 16M1 040999 No missing
numbers. Ail numbers must be accounted for and must be in numerical
sequence. The numerical sequence of the file jackets must be reflected in

the numerical sequence of their box labels.

Jacket Paper

Expansion

Jacket Size

Construction

Strip Label

11 point Manila paper with a basis weight of 150 lbs., non-recycled material.

1.50inch expansion that can hold 2 pounds of paper

The overall size is 9"X 12-1/2" with a pocket body size of 8 %"X 11-3/4"

The top of the front of the jacket shall be %" lower than the back and scored
for "drop front". The expandable pocket is to be a one piece construction,
open side with a 1.5"W fold expansion and inside seams. Two ply glued
back piece that extends the entire length of the back and side tab. Interior
lining of the folder must be made of acid-free paper. The 2-ply full cut
reinforced end tab with 8 embossed score marks and 1-inch undercut, N inch
minimum tab shall run the length of the entire side except for the bottom half
inch (8.5 inches). The tab must extend at least% inch into the gusset.

A full glued, pressure-sensitive label. 8-inch strip label, 1 N inch wide, Mylar
coated, preprinted and fully glued to end tab. The year code box measures
'/4 of an inch by 1 and 1/8 of an inch wide. Below, the division code shall be
in a 1-inch high white box with "/2 inch character, "M", black letter on white
field. The case type code box, shall be 1 and / inches high by 1 and 1/8
inches with the character, "1",white with black outline in a Neon Pink field.
Numeric code boxes M inches by 1 and 7/16 inches high for each digit with 6
digits split into 2 groups of 3 digits each, white letters with black outline in
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SPECIFICATIONS

color field. Ths number and color-codes ars 1ray; 2-Dark Blue; 3-Orange;
4-Purple; 5-Black; 6-Yellow; 7-Brown; 8-Pink; Kreen; 0-Red. Each label
shall have a barcode made in the code 3 of 9 format, which captures all data
from case number and is placed on backside label next to year/division/case
type codes.

Delivery Info Before any delivery can be made, the Clerk's ONce must be contacted so
that the appropriate arrangements can be made and personnel alerted. This
must happen at least 48 hours before the Clerk's Office can receive any
delivery. This item needs to be delivered to the Clerk of the Circuit Court, 50
W. Washington St., Room 602, Chicago, IL 60602 between the hours of 9:00
A.M. to 3:00 P.M. Monday through Friday except court holidays. All pellets
must have an inventory list on an 8-1/2 by 11 sheet of paper of all ths box
numbers that are on each pallet, signs must be on all sides of the pallet, and
each pallet will be numbered with a unique identifier for each pallet Delivery
truck has to be less than 40 feet long for the first delivery.

Item Number 25A: M1-CV-PS PRO-SE NUMBERED Jacket. ink color
Neon Pink -RECYCLED

Same as the above Item No. 25, but printed on recycled paper. Recycled
paper shall have 3059 recovered content and 30M postconsumer content.

Item Number
MaraMt
This item is

26: M1V-RA Rsaistration of Administrative Judament NUMBERED Jacket. ink color

2016 Civil Jacket for Registration of Administrative Judgment cases

Item Id. No. 1.2.11

Legend

Amount

M1-CV-RA-1000-2016-(ITEM 1.2.11).

1000 NUMBERED Jackets. 16M1 650000 to 16M1 650999 No missing
numbers. All numbers must be accounted for and must be in numerical
sequence. The numerL'al sequence of the file jackets must be reflected in the
numerical sequence of their box labels.

Jacket
Paper

15 point Manila paper with a basis weight of 200 lbs., non-recycled material.

Expansion No expansion that can hold 1 pound of paper

Jacket Size The overall size is 9" X12"with a pocket body size of 8 Y~" X 12"

Construction The top of the front of the jacket shall be "/*" lower than the back of ths jacket.
This is s flat pocket with no expansion and flaps must extend at least an inch
psst the fold. Ths file jacket must be made of acid-free paper. No side tab.

Strip Label A full glued, pressure-sensitive label. 8-inch strip label, 1 '/~ inch wide, Mylar
coated, preprinted and fully glued to end tab. The year code box measures '/4

of an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with M inch character, "M", black letter on white field. The
case type cods box shall be 1 and ~/, inches high by 1 and 1/8 inches with the
character, "1",white with black outline in a Maroon field. Numeric code boxes
'/4 inches by 1 and 7/16 inches high for each digit with 6 digits split into 2 groups
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SPECIFICATIONS

of 3 digits each, white letters with black outline in color field. The number and
color-codes are 1-Gray; 2-Dark Blue; 3-Orange; 4+urple, 5-Black; 6-Yellow; 7-
Brown; 8-Pink; 9-Green; 0-Red. Each label shall have a barcode made in the
code 3 of 9 format, which captures all data from case number and is placed on
backside label next to year/division/case type codes.

Delivery Info Before any delivery can be made, the Clerk's Office must be contacted so that
the appropriate arrangements cen be made and personnel alerted. This must
happen at least 48 hours before the Clerk's Office can receive any delivery.
This delivery needs to be delivered to the Clerk of the Circuit Court, 50 W.
Washington St., Room 602, Chicago, IL 60602 between the hours of 9:00A.M.
to 3:00 P.M. Monday through Friday, except court holidays. All pellets must
have an inventory fist on an 8-1/2 by 11 sheet of paper of ail the box numbers
that are on each pallet, signs must be on all sides of the pallet, and each pallet
will be numbered with a unique identifier for each pallet. Delivery truck has to
be less than 40 feet long for the first delivery.

Item Number 26A: M1-CV-RA Reaistration of Administrative Judament
NUMBERED Jacket ink color Maroon —Recvcled

Same as the above Item No. 26, but printed on recycled paper. Recycled paper
shall have 30% recovered content and 30% postconsumer content.

Item Number 27: Mf CV-TO Torte NUMBERED Jacket. ink color Green
This item is 2016 Civil Jacket for Torls cases

Item Id. No. 1.2.12

Legend

Amount

Jacket
Paper

M1-CV-TO-10000-2016-(ITEM 1.2.12).

10000 NUMBERED Jackets. 16M1 010000 to 16M1 019999 No missing
numbers. All numbers must be accounted for and must be in numerical
sequence. The numerical sequence of the file jackets must be reflected in the
numerical sequence of their box labels.

11 point Manila paper with a basis weight of 150 lbs., non-recycled material.

Expansion 1.50 inch expansion that can hold 2 pounds of paper

Jacket Size The overall size is 9"X 12-1/2" with a pocket body size of 8 N" X 11-3/4"

Construction

Strip Label

The top of the front of the jacket shall be N" lower than the back and scored for
"drop front". The expandable pocket is to be a one piece construction, open
side with a 1.5"W fold expansion and inside seams. Two ply glued back piece
that extends the entire length of the back and side tsb. Interior lining of the
folder must be made of acid-free paper. The 2-ply fufi cut reinforced end tab
with 8 embossed score marks and 1-inch undercut, /4 inch minimum tab shall
run the length of the entire side except for the bottom half inch (8.5 inches).
The tab must extend at least N inch into the gusset.

A full glued, pressure-sensitive labeL 8-inch strip label, 1.N inch wide, Mylar
coated, preprinted and fully glued to end tab. The year cods box measures */4

of an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch'high white box with N inch character, "M", black letter on white field. The
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SPECIFICATIONS

case type code box shall be 1 and % inches high by 1 and 1/8 inches with the
character, "1",white with black outline in a Green field. Numeric code boxes ~/4

inches by 1 and 7/16 inches high for each digit with 6 digits split into 2 groups of
3 digits each, white letters with black outline in color field. The number and
color-codes are 1-Gmy; 2-Dark Blue; 3-Orange; 4-Purple; 5-Black; 6-Yellow; 7-
Brown; 8-Pink; 9-Green; 0-Red. Each label shall have a barcode made in the
code 3 of 9 format, which captures afl data from case number and is placed on
backside label next to year/division/case type codes.

Delivery Info Before any delivery can be made, the Clerk's Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk's Office can receive any delivery.
There are two delivedies for this item. The first delivery will be at least the first
'10% of the total order, which needs to be delivered to the Clerk of the Circuit
Court, 50 W. Washington St., Room 602, Chicago, IL 60802 between the hours
of 9:00 A.M. to 3:00 P.M. Monday through Friday except court holidays. The
second delivery will be the 90% balance of the total order, which needs to be
delivered to the Clerk of the Circuit Court warehouse, 1330 S. 54 Avenue,
Cicero, III. 60804, between 7:00 A.M. to 2:00 P.M., Monday through Friday,
except Court holidays. All pellets must have an inventory list on an 8-1/2 by 11
sheet of paper of afl the box numbers that are on each pellet, signs must be on
all sides of the pallet, and each pallet will be numbered with a unique identifier
for each pallet. Delivery truck can be any size truck.

Item Number 27A: M1&V.TO Torte NUMBERED Jacket. Ink color Green-
Recvcled

Same as the above Item No. 27, but printed on recycled paper. Recycled paper
shall have 30% recovered content and 30% postconsumer content.

Item Number 28: Mf CV-TR Traffic Fine Enforcement NUMBERED Jacket. Ink color Silver
This item is 2016 Civil Jacket for Traffic Fine Enforcement cases

Item Id. No. 1.2.13

Legend

Amount

Jacket
Paper

M1-CV-TR-1000-2016-(ITEM 1.2.13).

1000 NUMBERED Jackets. 16M1 800000 to 16M1 800999 No missing
numbers. All numbers must be accounted for and must be in numerical
sequence. The numerical sequence of the file jackets must be reflected in the
numerical sequence of their box labels.

15 point Manila paper with a basis weight of 200 lbs., non-recycled material.

Expansion No expansion that can hold 1 pound of paper

Jacket Size The overall size is 9"X 12"with a pocket body size of 8 '"X12"

Construction The top of the front of the jacket shall be %" lower than the back of the jacket.
This is a flat pocket with no expansion and flaps must extend at least an inch
past the fold. File jacket must be made of acid-free paper. No side tab.

Strip Label A full glued, pressure-sensitive label. 8-inch strip label, 1 % inch wide, Mylar
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SPECIFICATIONS

Delivery Info

coated, preprinted and fully glued to end tab. The year cods box measures '/4

of an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with '/* inch character, "M", black letter on white field. The
case type code box shall be 1 and / inches high by 1 and 1/8 inches with the
character, "1",white with black outline in a Silver field. Numeric code boxes '/4

inches by 1 and 7/16 inches high for each digit with 6 digits split into 2 groups of
3 digits each, white letters with black outline in color field. Ths number and
color-codes are 1-Gray; 2-Dark Blue; 3-Orange; 4-Purple; 5-Black; 6-Yellow; 7-
Brown; 8-Pink; 9-Green; 0-Red. Each label shall have s barcode made in the
code 3 of 9 format, which captures all data from case number and is placed on
backside label next to year/division/case type codes.

Before any delivery csn be made, the Clerk's Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk's Office can receive any delivery.
This order needs to be delivered to the Clerk of the Circuit Court, 50 W.
Washington St., Room 602, Chicago, IL 60602 between the hours of 9:00A.M.
to 3:00 P.M. Monday through Friday, except court holidays. All pellets must
have an inventory list on an 8-1/2 by 11 sheet of paper of all the box numbers
that sre on each pallet, signs must be on all sides of the pallet, and each pallet
will be numbered with a unique identifier for each pallet. Delivery truck has to
be less than 40 feet long for the first delivery.

Item Number 28A: M1-CV-TR Traffic Fine Enforcement NUMBERED Jacket.
ink color Silver —Recvcled

Same as the above Item No. 28, but printed on recyclsd paper. Recycled paper
shall have 30% recovered content and 30% postconsumer content.

Item Number 29: Mt CV-TW Tollwav Fine Enforcement NUMBERED Jacket. ink color Liuht Blue
This item is 2016 Civil Jacket for Tollway Fine Enforcement cases

Item Id. No. 1.2.14

Legend

Amount

M1 CV-TW-1000-2016-(ITEM 1.2.14).

1000 NUMBERED Jackets. 16M1 900000 to 16M1 900999 No missing
numbers. All numbers must be accounted for and must.be in numerical
sequence. The numeriicai sequence of the file jackets must be reflected in the
numerical sequence of their box labels.

Jacket
Paper

15 point Manila paper with a basis weight of 200 lbs., non-recycled material.

Expansion No expansion that can hold 1 pound of paper

Jacket Size The overall size is 9"X 12"with a pocket body size of 8 /" X 12"

Construction

Strip Label

The top of the front of the jacket shall be '/~" lower than the back of the jacket.
This is a flat pocket with no expansion and flaps must extend at least an inch

past the fold. The file jacket must be made of acid-free paper. No sids tab.

A full glued, pressure-sensitive label. 8-inch strip label, 1 /. inch wide, Mylar
coated, preprinted and fully glued to end tab. The year code box measures '/~
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Delivery Info

of an inch by 1 and 1/8 of an inch wide. Below, ths division cods shall be in a 1-
inch high white box with "/* inch character, "M", black letter on white field. The
case type code box shall be 1 and /* inches high by 1 and 1/8 inches with the
character, "1",white with black outline in a Light Blue field. Numeric code boxes
% inches by 1 and 7/16 inches high for each digit with 5 digits split into 2 groups
of 3 digits each, white letters with black outline in color field. The number and
color-codes are 1-Gray; 2-Dark Blue; 3<range; 4-Purple; 5-Black; 6-Yellow; 7-
Brown; 8-Pink; 9-Green; 0-Red. Each label shall have a barcode made in the
code 3 of 9 format, which captures all data from case number and is placed on
backside label next to year/division/case type codes.

Before any delivery can be made, the Clerk's Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the. Clerk's Office can receive any delivery.
This order needs to be delivered to the Clerk of the Circuit Court, 50 W.
Washington St., Room 602, Chicago, IL 60602 between the hours of 9:00 A.M.
to 3:00 P.M. Monday through Friday, except court holidays. All pallets must
have an inventory list on an 8-1/2 by 11 sheet of paper of all the box numbers
that ars on each pallet, signs must be on all sides of the pallet, and each pallet
will be numbered with a unique identNer for each pallet. Delivery truck has to
be less than 40 feet long for the first delivery.

Item Number 29A: M1-Ct/-TW Toltwav Fine Enforcement NUMBERED
Jacket. ink color Liaht Blue —Recvcled

Same as the above Item No. 29, but printed on rscycled paper. Recycled paper
shall have 30% recovered content and 30% postconsumer content.

Item Number 30: Mt CO-AC Action in Debt NUMBERED Jacket. ink color Black
This item is 2016 County Jacket for Action in Debt cases

Item Id. No. 's Rem

Legend

Amount

Jacket
Paper

M1-CO-AC-1 00-2016-(ITEM 1.3.1).

100 NUMBERED Jackets. 16COAC 000001 to 16COAC 000100 No missing
numbers. All numbers must be accounted for and must be in numerical
sequence. Ths numerical sequence of the file jackets must be reflected in the
numedcal sequence of their box labels.

15 point Manila paper with a basis weight of 200 lbs., non-recycled material.

Expansion No expansion that can hold 1 pound of paper

Jacket Size The overall size is 9"X 12"with a pocket body size of 8%"X 12"

Construction The top of the front of the jacket shall be '/." lower than the back of the jacket.
This is a flat pocket with no expansion and flaps must extend at least an inch
past the fold. The file jacket must be made of acid-free paper. No side tab.

Strip Label A full glued, pressure-sensitive label. 8-inch strip label, 1 N inch wide, Mylar
coated, preprinted and fully glued to end tab. The year code box measures '/4 of
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SPECIFICATIONS

sn inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with ~/* inch characters, "CO", black letters on white field.
The case type code box shall be 1 and % inches high by 1 and 1/8 inches with 2
characters, "AC" in vertical position, white letters with black outline in a Brown
field. Numeric code boxes '/~ inches by 1 and 7/16 inches high for each digit
with 6 digits split into 2 groups of 3 digits each, white letters with black outline in
color field. The number and color-codes are 1-Gray; 2-Dark Blue; 3-Orange; 4-
Purple; 5-Black; 8-Yellow; 7-Brown; 8-Pink; 9-Green; 0-Red. Each label shall
have a barcode made in the code 3 of 9 format, which captures afi data from
case number and is placed on backside label next to year/division/case type
codes.

Delivery Info Before any delivery can be made, the Clerk's Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen st least 48 hours before the Clerk's Office can receive any delivery.
This item needs to be delivered to the Clerk of the Circuit Court, 50 W.
Washington St., Room 1201, Chicago, IL 60602 between the hours of 9:00A.M.
to 3:00 P.M. Monday through Friday except court holidays. All pellets must
have sn inventory list on an 8-1/2 by 11 sheet of paper of all the box numbers
that are on each psfiet, signs must be on all sides of the pallet, and each pallet
will be numbered with a unique identifier for each pallet. Delivery truck has to
be less than 40 feet long.

Item Number 30A: Mf CO-AC Action in Debt NUMBERED Jacket. ink color
Black —Recvcled

Same as the above Item No. 30, but printed on recycled paper. Recycled paper
shall have 30% recovered content and 30% postconsumer content.

Item Number 31:M1%0-AD Adootlon NUMBERED Jacket. ink color Hot Pink
This item is 2016 County Jacket for Adoption cases

Item Id. No. 1.3.2

Legend

Amount

M1-CO-AD-1600-2016-(ITEM 1.3.2).

1600 NUMBERED Jackets. 16COAD 000001 to 16COAD 001600 No missing
numbers. All numbers must be accounted for and must be in numerical
sequence. The numerical sequence of the file jackets must be reflected in the
numerical sequence of their box labels.

Jacket
Paper

11 point Manila paper with a basis weight of 150 lbs., non-recycled material.

Expansion 1.75 inch expansion that can hold 4 pounds of paper

Jacket Size The overall size is 9"X 12-1/2" with a pocket body sizeof 9" X11-3/4"

Construction The top of the front of the jacket shall be '/*" lower than the back and scored for
"drop front". The expandable wallet, with Velcro closure, to be made of 5
separate pieces using a "hot-process glue-weld" construction with 6.5" high
brown Tyvek Mylar, reinforced gussets that glue to the fro'nt and back of the
interior lining and have a minimum tuck of N'etween the two front pieces and
the two back pieces. Two ply glued back piece must extend the entire length of
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the back and side tab. Interior lining of the folder must be made of acid-free
paper. The 2-ply full cut reinforced end tab with 8 embossed score marks and 1-
inch undercut, */i inch minimum tab shall run the length of the entire side except
for the bottom half inch (8.5 inches). The tab must extend at least '/* inch into
the gusset.

Strip Label A full glued, pressure-sensitive label. 8-inch strip label, 1 "I~ inch wide, Mylar
coated, preprinted and fully glued to end tab. The year code box measures */4 of
an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with % inch characters, "CO", black letters on white field.
The case type code box shall be 1 and % inches high by 1 and 1/8 inches with 2
characters, "AD" in vertical position, white fetters with black outline in a Red
field. Numeric code boxes % inches by 1 and 7/16 inches high for each digit
with 6 digits split into 2 groups of 3 digks each, white letters with black outline in

color field. Ths number and color-codes are 1-Gray; 2-Dark Blue; 3-Orange; 4-
Purple; 5-Black; 6-Yellow; 7-Brown; 8-Pink; g-Green; 0-Red. Each label shall
have a barcode made in the code 3 of.9 format, which captures all data from
case number and is placed on backside label next to year/division/case type
codes.

Delivery Info Before any delivery can be made, the Clerk's Office must be contacted so that
ths appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk's Office can receive any delivery.
This item needs to be delivered to the Clerk of the Circuit Court, 50 W.
Washington St., Room 1201, Chicago, IL 60602 between the hours of 9:00A.M.
to 3:00P.M. Monday through Friday except court holidays. All pallsts must have
an inventory list on an 8-1/2 by 11 sheet of paper of all the box numbers that
are on each pallet, signs must be on all sides of the pallet, and each pallet will

be numbered with a unique identifier for each pallet. Delivery truck has to be
less than 4o feet long for the first delivery.

Item Number 31A: M1-CO-AD Adootion NUMBERED Jacket. ink color Hot
Pink- Recvclsd

Same as the above Item No. 31, but printed on recycled paper. Recycled paper
shall have 30% recovered content and 30% postconsumer content.

Item Number 32. M1-CO-AN Annexation/Disconnection NUNIBERED Jacket. ink color Black
This item is 2016 County Jacket for Annexation/ Disconnection cases

Item Id. No. 1.3.3

Legend

Amount

Jacket
Paper

M1-CO-AN-50-2016-(ITEM 1.3.3).

50 NUMBERED Jackets. 16COAN 000001 to 16COAN 000050 No missing
numbers. All numbers must be accounted for and must be in numerical
sequence. The numerical sequence of the file jackets must be reflected in the
numerical sequence of their box labels.

11 point Manila paper with a basis weight of 150 lbs., non-rscycled material.

Expansion 1.75 inch expansion that can hold 4 pounds of paper
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Jacket Size

Construction

The overall size is 9 X 12-1/2" with a pocket body size of 8 %"X 11-3/4"

The top of the front of the Jacket shall be "/~" lower than the back and scored for
"drop front". The expandable pocket is to be made of 5 separate pieces using a
"hot-process glue-weld" construction with 6.5" high brown Tyvek mylar,
reinforced gussets that glue to the front and back of interior lining and have a
minimum tuck of M" between the two front pieces snd the two back pieces.
Two ply glued back piece must extend the entire length of ths back and side
tab. Interior lining of the folder must bs made of acid-free paper. The 2-ply full

cut reinforced end tab with 8 embossed score marks and 1-inch undercut, %
inch minimum tab shall run the length of the entire side except for the bottom
half inch (8.5 inches). The tab must extend at least %inch into the gusset.

Strip Label A full glued, pressure-sensitive label. 8-inch strip label, 1 % inch wide, Mylar
coated, preprinted snd fully glued to end tab. The year code box measures '/4 of
sn inch by 1 and 1/8 of an inch wide. Below, the division code shall be in s 1-
inch high white box with 'l* inch characters, "CO", black letters on white field.
The case type code box shall be 1 and % inches high by 1 and 1/8 inches with 2
characters, "AN" in vertical position, white letters with black outline in a Black
field. Numeric code boxes '/4 inches by 1 and 7/16 inches high for each digit
with 6 digits split into 2 groups of 3 digits each, white letters with black outline in

color field. The number snd color-codes are 1-Gray; 2-Dark Blue; 3-Orange; 4-
Purple; 5-Black; 6-Yellow; 7-Brown; 8-Pink; 9-Green; 0-Red. Each label shall
have a barcode made in the code 3 of 9 format, which captures all data from
case number and is placed on backside label next to year/division/case type
codes.

Delivery info Before any delivery can bs made, the Clerk's Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk's Office can receive any delivery.
This item needs to be delivered to the Clerk of the Circuit Court, 50 W.
Washington St., Room 1201, Chicago, IL 60602 between the hours of 9:00A.M.
to 3:00 P.M. Monday through Friday except court holidays. All pallets must
have an inventory list on an 8-1/2 by 11 sheet of paper of all the box numbers
that are on each pallet, signs must be on all sides of the pallet, and each pallet
will bs numbered with a unique identifier for each pallet. Delivery truck has to
be less than 40 feet long.

Item Number 32A: M1-CO-AN Annexation/Disconnection NUMBERED
Jacket. ink color Black —Recvcled

Same as the above Item No. 32, but printed on recycled paper. Recyclsd paper
shall have 30% recovered content and 30% postconsumer content.

Item Number 33: M1-CONE Certificate of Error NUIIBERED Jacket. Ink color Black
This item is 2016 County Jacket for Certificate of Error cases

Item Id. No. 1.3.4

Legend

Amount

M1-CO-CE-1000-2016-(ITEM 1.3.4).

1000 NUMBERED Jackets. 16COCE 000001 to 16COCE 001000 No missing
numbers. All numbers must be accounted for and muai bs in numerical
sequence. The numerical sequence of the file Jackets must be reflected in the
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Jacket
Paper

SPECIFICATIONS

numerical sequence of their box labels.

11 point Manila paper with a basis weight of 150 lbs., non-recycled material.

Expansion 1.75 inch expansion that can hold 4 pounds of paper

Jacket Size

Construction

Strip Label

Delivery info

The overall size is 9 X 12-1/2" with a pocket body size of 8 Y~" X 11-3/4"

The top of the front of the jacket shall be "/*" lower than the back and scored for
"drop front". The expandable pocket is to be made of 5 separate pieces using a
"hot-process glue-weld" construction with 6.5" high brown Tyvek mylar,
reinforced gussets that glue to the front and back of interior lininghave a
minimum tuck of Y*" between the two front pieces and the two back pieces.
Two ply glued back piece must extend the entire ksngth of the back and side
tab. Interior lining of the folder must be made of acid-free paper. The 2-ply full

cut reinforced end tab with 8 embossed score marks and 1-inch undercut, '/4

inch minimum tab shall run the length of the entire side except for the bottom
half inch (8.5 inches). The tab must extend at least Y* inch into the gusset.

A full glued, pressure-sensitive label. 8-inch strip label, 1 Y* inch wide, Mylar
coated, preprinted and fully glued to end tab. The year code box measures '/4 of
an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with M inch characters, "CO", black letters on white field.
The case type code box shall be 1 and Y* inches high by 1 and 1/8 inches with 2
characters, "CE" in vertical position, white letters with black outline in a Light
Blue field. Numeric code boxes */i inches by 1 and 7/16 inches high for each
digit with 8 digits split into 2 groups of 3 digits each, white letters with black
outline in color field. The number and color-codes are 1-Gray; 2-Dark Blue; 3-
Orange; 4-Purple; 5-Black; 6-Yellow; 7-Brown; 8-Pink; 9-Green; 0-Red. Each
label shall have a barcode made in the code 3 of 9 format, which captures all

data from case number and is placed on backside label next to
year/division/case type codes.

Before any delivery can be made, the Clerk's Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk's Office can receive any delivery.
This item needs to be delivered to the Clerk of the Circuit Court, 50 W.
Washington St., Room 1201, Chicago, IL 60602 between the hours of 9:00A.M.
to 3:00 P.M. Monday through Friday except court hofidays. All pellets must
have an inventory list on an 8-1/2 by 11 sheet of paper of all the box numbers
that are on each pallet, signs must be on all sides of the pallet, and each pallet
will be numbered with a unique identifier for each pallet. Delivery truck has to
be less than 40 feet long.

Item Number 33A: Mf CD-CE Certificate of Error NUMBERED Jacket. Ink
color Black - Recvcled

Same as the above Item No. 33, but printed on recycled paper. Recycled paper
shall have 30'lo recovered content and 30'I0 postconsumer content.

Item Number 34: Mf CO-EL Election NUMBERED Jacket. ink color Black
This item is 2016 County Jacket for Election cases

item Id. No. 1.3.5
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Legend

Amount

M1-CO-EL-200-2016-(ITEM 1.3,5).

200 NUMBERED Jackets. 16COEL 000001 to 16COEL 000200 No missing
numbers. All numbers must be accounted for and must be in numerical
sequence. The numerical sequence of the file jackets must be reflected in the
numerical sequence cf their box labels.

Jacket
Paper

11 point Manila paper with a basis weight of 150 lbs., non-recycled material.

Expansion 1.75inch expansion that can hold 4 pounds of paper

Jacket Size The overall size is 9"X 12-1/2" with a pocket body size of 8 N" X 11-3/4"

Construction

Strip Label

The top of the front of the jacket shall be N" lower than the back and scored for
"drop front". The expandable pocket is to be made cf 5 separate pieces using a
"hot-pmcess glue-weld" construction with 6.5" high brown Tyvek Mylar,
reinforced gussets that glue to the front and back of interior lining have a
minimum tuck of N" between the two front pieces and the two back pieces.
Two ply glued back piece must extend the entire length of the back and side
tab. Interior lining of the folder must be made of acid-free paper. The 2-ply full

cut reinforced end tab with 8 embossed score marks and 1-inch undercut, N
inch minimum tab shall run the length of the entire side except for the bottom
half inch (8.5 inches). The tab must extend at least N inch into the gusset.

A full glued, pressure-sensitive label. 8-inch strip label, 1 N inch wide, Mylar
coated, preprinted and fully glued to end tab. The year code box measures N of
an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with N inch characters, "CO", black letters on white field.
The case type code box shall be 1 and N inches high by 1 and 1/8 inches with 2
characters, "EL" in vertical position, white letters with black outline in a Purple
field. Numeric code boxes N inches by 1 and 7/16 inches high for each digit
with 6 digits split into 2 groups of 3 digits each, white letters with black outline in

color field. The number and color-codes are 1-Gray; 2-Dark Blue; 3-Orange; 4-
Purple; 5-Black; 6-Yellow; 7-Brown; 8-Pink; 9-Green; 0-Red. Each label shall
have a barcode made in the code 3 of 9 format, which captures all data from
case number and is placed on backside label next to year/division/case type
codes.

Delivery Info Before any delivery can be made, the Clerk's Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk's Office can receive any delivery.
This item needs to be delivered to the Clerk of the Circuit Court, 50 W.
Washington St., Room 1201, Chicago, IL 60602 between the hours of 9:00A.M.
to 3;00 P.M. Monday through Friday except court holidays. All pellets must
have an inventory list on an 8-1/2 by 11 sheet of paper of all the box numbers
that are on each pallet, signs must be on all sides of the pallet, and each pallet
will be numbered with a unique identifier for each pallet. Delivery truck has to
be less than 40 feet long.

item Number 34A: M1-CD-EL Election NUMBERED Jacket. Ink color Black- Recvcled

Same as the above Item No. 34, but printed on recycled paper. Recycled paper
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shall have 30% recovered content and 30% postconsumsr content.

Item Number 35:M1-CO-ES Estravs NUMBERED Jacket. ink color Black
This item is 2016 County Jacket for Estrays cases

Item Id. No. 1.3.6

Legend

Amount

Jacket
Paper

M1-CO-ES-50-2016-(ITEM 1.3.6).

50 NUMBERED Jackets. 16COES 000001 to 16COES 000050 No missing
numbers. All numbers must be accounted for and must be in numerical
sequence. The numerical sequence of the file jackets must be reflected in the
numerical sequence cf their box labels.

15 point Manila paper with a basis weight of 200 lbs., non-recycled material.

Expansion No expansion that can hold 1 pound of paper

Jacket Size The overall size is 9"X12"with a pocket body size of 8 ~/i" X12"

Construction

Strip Label

Delivery info

The top of the front of the jacket shall be N" lower than the back of the jacket.
This is a flat pocket with no expansion and flaps must extend at least an inch
past the fold. The file jacket must be made of acid-free paper. No side tab.

A full glued, pressure-sensitive label. 8-inch strip label, 1 % inch wide, Mylar
coated, preprinted and fully glued to end tab. The year code box measures */4 of
an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with % inch characters, "CO", black letters on white field.
The case type code box shall be 1 and % inches high by 1 and 1/8 inches with 2
characters, "ES" in vertical position, white letters with black outline in a
Lavendar field. Numeric code boxes % inches by 1 snd 7/16 inches high for
each digit with 6 digits split into 2 groups of 3 digits each, white letters with
black outline in color field. The number and color-codes are 1-Gray; 2-Dark
Blue; 3-Orange; 4-Purple; 5-Black; 6-Yellow; 7-Brown; 8-Pink; 9-Green; O-Red.
Each label shall have a barcode made in the code 3 of 9 format, which captures
all data from case number and is placed on backside label next to
year/division/case type codes.

Before any delivery can be made, the Clerk's Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk's Office can receive any delivery.
This item needs to be delivered to the Clerk of the Circuit Court, 50 W.
Washington St., Room 1201, Chicago, IL 60602 between the hours of 9:00A.M.
to 3:00P.M. Monday through Friday except court holidays. All pallets must have
an inventory list on an 8-1/2 by 11 sheet of paper of all the box numbers that
ars on each pallet, signs must be on all sides of the pallet, 'snd each pallet will

be numbered with a unique identifier for each pallet. Delivery truck has to be
less than 40 feet long.

Item Number 36A: Mf CO-ES Estrava NUMBERED Jacket. Ink color Black- Rscvcled

Same as the above Item No. 35, but printed on recycled paper. Recycled paper
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shall have 30% recovered content and 30% postconsumer content.

SPECIFICATIONS
Item Number 36: Mf CO-FO Civil Asset Forfeiture NUMBERED Jacket. ink color Black
This item is 2016 County Jacket for Civil Asset Forfeiture cases

Item Id. No. 1.3.7

Legend

Amount

M14 0-FO-5000-2016-(ITEM 1.3.7).

5000 NUMBERED Jackets. 16COFO 000001 to 16COFO 005000 No missing
numbers. All numbers must be accounted for and must be in numerical
sequence. The numerical sequence of the file jackets must be reflected in the
numerical sequence of their box labels.

Jacket
Paper

11 point Manila paper with a basis weight of 150 lbs., non-recycled material.

Expansion 1.75 inch expansion that can hold 4 pounds of paper

Jacket Size The overall size is 9"X 12-1/2" with a pocket body size of 8 %"X 11-3/4"

Construction The top of the front of the jacket shall be %" lower than the back and scored for
"drop front". The expandable pocket is to be made of 5 separate pieces using a
"hot-process glue-weld" construction with 6.5" high brown Tyvek Mylar,
reinforced gussets that glue to the front and back of interior lining andhave a
minimum tuck of "/*" between the two front pieces and the two back pieces.
Two ply glued back piece must extend the entire length of the back and side
tab. Interior lining of the folder must be made of acid-free paper. The 2-ply full
cut reinforced end tab with 8 embossed score marks and 1-inch undercut, '/4

inch minimum tab shall run the length of the entire side except for the bottom
half inch (8.5 inches). The tab must extend at least /* inch into the gusset.

Strip Label

Delivery Info

A full glued, pressure-sensitive label. 8-inch strip label, 1 % inch wide, Mylar
coated, preprinted and fully glued to end tab. The year code box measures '/4 of
an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with % inch characters, "CO", black letters on white field.
The case type code box shall be 1 and % inches high by 1 and 1/8 inches with 2
characters, "FO" in vertical position, white letters with black outline in a Purple
field. Numeric cods boxes*/4 inches by1
and 7/16 inches high for each digit with 6 digits split into 2 groups of 3 digits
each, white letters with black outline in color field. The number and color-codes
are 1-Gray; 2-Dark Blue; 3-Orange; 4-Purple; 5-Black; 6-Yellow; 7-Brown; 8-
Pink; 9-Green; 0-Red. Each label shall have a barcode made in the code 3 of 9
format, which captures all data from case number and is placed on backside
label next to year/division/case type codes.

Before any delivery can be made, the Clerk's Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk's Office can receive any delivery. The
first delivery will be at least the first 20% of the total order, which needs to be
delivered to the Clerk of the Circuit Court, 50 W. Washington St., Room 1201,
Chicago, IL 60602 between tha hours of 9:00 A.M. to 3:00 P.M. Monday
through Friday except court holidays. The second delivery will be the 80%
balance of the total order, which needs to be delivered to the Clerk of the Circuit
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Court warehouse, 1330S. 54 Avenue., Cicero, Ill. 60804, between the hours of
7:00 A.M. to 2:00 P.M., Monday through Friday, except court holidays. All
pallets must have an inventory list on an 8-1/2 by 11 sheet of paper of all the
box numbers that are on each pallet, signs must be on all sides of the pallet,
and each pallet will be numbered with a unique identifier for each pallet.
Delivery truck has to be less than 40 feet long.

Item Number 36A: M1%0-FO Civil Asset Forfeiture NUMBERED Jacket.
ink color Black —Recvcled

Same as the above Item No. 36, but printed on recycled paper. Recycled paper
shall have 30% recovered content and 30% postconsumer content.

Item Number 37: Mf 0-IN Indsmnitv Fund NUMBERED Jacket. ink color Black
This item is 2016 County Jacket for Indemnity Fund cases

Item Id. No. 1.3.8

Legend

Amount

Jacket
Paper

M1-CO-IN-100-2016-(ITEM 1.3.8).

100 NUMBERED Jackets. 16COIN 000001 to 16COIN 000100 No missing
numbers. All numbers must be accounted for and must be in numerical
sequence. The numerical sequence of the file jackets must be reflected in the
numerical sequence of their box labels.

11 point Manila paper with a basis weight of 150 lbs., non-recycled material.

Expansion 1.50 inch expansion that can hold 2 pounds of paper

Jacket Size The overall size is 9"X 12-1/2" with a pocket body size of 8 7*"X 11-3/4"

Construction

Strip Label

The top of the front of the jacket shall bs %" lower than the back and scored for
"drop front". The expandable pocket is to be a one piece construction, open
side with a 1.5"W fold expansion and inside seams. Two ply glued back piece
that extends the entire length of the back and side tab. Intedor lining of the
folder must be made of acid-free paper. The 2-ply full cut reinforced end tab
with 8 embossed score marks and 1-inch undercut, */~ inch minimum tab shall
run the length of the entire side except for ths bottom half inch (8.5 inches).
The tab must extend at least "ia inch into the gusset,

A full glued, pressure-sensitive label. 8-inch strip label, 1 "/~ inch wide, Mylar
coated, preprinted and fully glued to end tab. The year code box measures /. of
an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with % inch characters, "CO", black letters on white field.
The case type cods box shall be 1 and N inches high by 1 and 1/8 inches with 2
characters, "IN" in vertical position, white letters with black outline in a Dark
Green field. Numeric code boxes /4 inches by 1 and 7/16 inches high for each
digit with 6 digits split into 2 groups of 3 digits each, white letters with black
outline in color field. The number and color-codes are 1-Gray; 2-Dark Blue; 3-
Orange; 4-Purple; 5-Black; 6-Yellow; 7-Brown; 8-Pink; 9-Green; 0-Red. Each
label shall have a barcode made in the code 3 of 9 format, which captures all
data from case number and is placed on backside label next to
year/division/case type codes.
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Delivery Info Before any delivery can be made, the Clerk's Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk's Office can receive any delivery.
This item needs to be delivered to the Clerk of the Circuit Court, 50 W.
Washington St., Room 1201, Chicago; IL 60602 between the hours of 9:00A.M.
to 3:00 P.M. Monday through Friday except court holidays. All pallets must
have an inventory fist on an 8-1/2 by 11 sheet of paper of all the box numbers
that ars on each pallet, signs must be on all sides of ths pallet, and each pallet
will be numbered with a unique identiTier for each pallet. Delivery truck has to
be less than 40 feet long.

item Number 37A: M1-CO-IN Indemnltv Fund NUMBERED Jacket. ink color
Black- Recvcled

Same as the above Item No. 37, but printed on recycled paper. Recycled paper
shall have 30'i0 recovered content and 30'/0 postconsumer content.

Item Number 38:M1 CO-IT inheritance / Estate Tax NUMBERED Jacket. ink color Black
This item is 2016 County Jacket for Inheritance / Estate Tsx cases

Item Id. No.

Legend

Amount

Jacket Paper

Expansion

Jacket Size

Construction

Strip Label

1.3,9

M1-CO-IT-50-2016-(ITEM 1.3.9).

50 NUMBERED Jackets. 16COIT 000001 to 16COIT 000050 No missing
numbers. All numbers must be accounted for and must be in numerical
sequence. The numerical sequence of the file jackets must be reflected in the
numerical sequence of their box labels.

15 point Manila paper with a basis weight of 200 lbs., non-recycled material.

No expansion that can hold 1 pound of paper

The overall size is 9" X 12"with a pocket body size of 8 "/a" X 12"

The top of the front of the jacket shall be ~/2" lower than the back of the jacket,
This is a flat pocket with no expansion and flaps must extend at least an inch

past the fold. The file jacket must be made of acid-free paper. No side tab.

A full glued, pressure-sensitive label. 8-inch strip label, 1 "l* inch wide, Mylar
coated, preprinted and fully glued to end tab. The year code box measures */4 of
an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with N inch characters, "CO", black letters on white field.
The case type code box shall be 1 and N inches high by 1 and 1/8 inches with 2
characters, "IT" in vertical position, white letters with black outline in a Gray
field. Numeric code boxes '/4 Inches by 1 and 7/16 inches high for each digit
with 6 digits split into 2 groups of 3 digits each, white letters with black outline in

color field. The number and color-codes are 1-Gray; 2-Dark Blue; 3-Orange; 4-
Purple; 5-Black; 6-Yellow; 7-Brown; 8-Pink; 9&reen; 0-Red. Each label shall
have a barcode made in the code 3 of 9 format, which captures all data from
case number and is placed on backside label next to year/division/case type
codes.

Delivery Info Before any 'delivery can be made, the Clerk's ONce must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
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happen at least 48 hours before the Clerk's Office can receive any delivery.
This item needs to be delivered to the Clerk of the Circuit Court, 50 W.
Washington St., Room 1201, Chicago, IL 60602 between the hours of 9:00A.M.
to 3:00 P.M. Monday through Friday except court holidays. All pellets must
have an inventory list on an 8-1/2 by 11 sheet of paper of all the box numbers
that are on each pallet, signs must be on all sides of the pallet, and each pallet
will be numbered with a unique identifier for each pallet. Deliveiy truck has to
be less than 40 feet long:

Item Number 38A: M1-CO-IT Inheritance / Estate Tax NUMBERED Jacket.
ink color Black- Recvcled
Same as the above Item No. 38, but printed on recycled paper. Recycled paper
shall have 30% recovered content and 30% postconsumer content.

Item Number 39: M1-CO-MH Treatment IMental Health) NUMBERED Jacket. Ink color Lime Green
This item is 2016 County Jacket for Treatment (Mental Health) cases

Item Id. No. 1.3,10

Legend

Amount

Jacket
Paper

M1-CO-MH-4500-2016-(ITEM 1.3.1 0).

4500 NUMBERED Jackets. 16COMH 000001 to 16COMH 004500 No missing
numbers. All numbers must be accounted for and must be in numerical
sequence. The numerical sequence of the file jackets must be reflected in the
numerical sequence of their box labels.

1'I point Manila paper with a basis weight of 150 lbs., non-recycled mateiial.

Expansion 1.75 inch expansion that can hold 4 pounds of paper

Jacket Size The overall size is 9"X 12-1/2" with a pocket body size of 9" X 11-3/4"

Construction

Strip Label

The top of the front of the jacket shall be '/*" lower than the back and scored for
"drop front". The expandable wallet, with Velcro closure, to be made of 5
separate pieces using a "hot-process glue-weld" construction with 6.5" high
brown Tyvek mylar, reinforced gussets that glue to the front and back of interior
lining and have a minimum tuck of N" between the two front pieces and the two
back pieces. Two ply glued back piece must extend the entire length of the
back and side tab. Intedior lining of folder must be made of acid-free paper. The
2-ply full cut reinforced end tab with 8 embossed score marks and 1.inch
undercut, '/4 inch minimum tab shall run the length of the entire side except for
the bottom half inch (8.5 inches). The tab must extend at least "/~ inch into the
gusset.

A full glued, pressure-sensitive label. 8-inch strip label, 1 N inch wide, Mylar
coated, prepiinted and fully glued to end tab. The year code box measures */4 of
an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with % inch characters, "CO", black letters on white field.
The case type code box shall be 1 and '/~ inches high by 1 and 1/8 inches with 2
characters, "MH" in vertical position, white letters with black outline in a Salmon
field. Numeric code boxes '/4 inches by 1 and 7/16 inches high for each digit
with 6 digits split into 2 groups of 3 digits each, white letters with black outline in

color field. The number and color-codes are 1-Gray; 2-Dark Blue; 3-Orange; 4-
Purple; 5-Black; 6-Yellow; 7-Brown; 8-Pink; 9-Green; 0-Red. Each label shall
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have a barcode made in the code 3 of 9 format, which captures all data from
case number and is placed on backside label next to year/division/case type
codes.

Delivery Info Before any delivery can be made, the Clerk's Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk's Office can receive any delivery.
There are two deliveries for this item. The first delivery will be at least the first
10% of the total order, which needs to be delivered to the Clerk of the Circuit
Court, 50 W. Washington St, Room 1201, Chicago, IL 60602 between the
hours of 9:00 A.M. to 3:00 P.M. Monday through Friday except court holidays.
The second delivery will be the 90'4 balance of the total order, which needs to
be delivered to the Clerk of the Circuit Court warehouse, 1330S. 64 Avenue.,
Cicero, III. 60804, between the hours of 7:00 A.M. to 2:00 P.M., Monday
through Friday, except court holidays. All pellets must have an inventory list on
an 8-1/2 by 11 sheet of paper of all the box numbers that are on each pallet,
signs must be on all sides of the pallet, and each pallet will be numbered with a
unique identifier for each pallet. Delivery truck has to be less than 40 feet long
for the first delivery.

Item Number 39A: M1-CO-MH Treatment (Mental Health) NUMBERED
Jacket. ink color Lime Green —Recvcled

Same as the above Item No. 39, but printed on recycled paper. Recycled paper
shall have 30'/o recovered content and 30'/o postconsurner content.

Item Number 40: M1-CO-MS Countv Miscellaneous NUMBERED Jacket. ink color Black
This item is 2016 County Jacket for County Miscellaneous

Item Id. No. 1.3.11

Legend

Amount

Jacket
Paper

Mt-CO-MS-100-2016-(ITEM 1.3.11).

100 NUMBERED Jackets. 16COMS 000001 to 16COMS 000100 No missing
numbers. All numbers must be accounted for and must be in numerical
sequence. The numerical sequence of the file jackets must be reflected in the
numerical sequence of their box labels.

15 point Manila paper with a basis weight of 200 lbs., non-recycled material.

Expansion No expansion that can hold 1 pound of paper

Jacket Size The overall size is 9"X12"with a pocket body size of 8 8"X12"

Construction The top of the front of the jacket shall be '/a" lower than the back of the jacket.
This is a flat pocket with no expansion and flaps must extend at least an inch
past the fold. The file jacket must be made of acid-free paper. No side tab.

Strip Labei A full glued, pressure-sensitive label. 8-inch strip label, 1 "/~ inch wide, Mylar
coated, preprinted and fully glued to end tab. The year code box measures ~/4 of
an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with /* inch characters, "CO", black letters on white field.
The case type code box shall be 1 and M inches high by 1 and 1/8 inches with 2
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characters, "MS" in vertical position, white letters with black outline in a Orange
field. Numeric code boxes /4 inches by 1 and 7/16 inches high for each digit
with 6 digits split into 2 groups of 3 digits each, white letters with black outline in

coior field. The number and color-codes are 1-Gray; 2-Dark Blue; 3-Orange; 4-
Purple; 5-Black; 6-Yellow; 7-Brown; 6-Pink; 9-Green; 0-Red. Each label shall
have a barcode made in the code 3 of 9 format, which captures all data from
case number and is placed on backside label next to year/division/case type
codes.

Delivery Info Before any delivery can be made, the Clerk's Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk's Office can receive any delivery.
This item needs to be delivered to the Clerk of the Circuit Court, 50 W.
Washington St, Room 1201, Chicago, IL 60602 between the hours of 9:00
A.M. to 3:00 P.M. Monday through Friday except court holidays. All pellets
must have an inventory list on an 8-1/2 by 11 sheet of paper of all the box
numbers that are on each pallet, signs must be on all sides of the pallet, and
each pallet will be numbered with a unique identifier for each pallet. Delivery
truck has to be less than 40 feet long.

Item Number 40A: M1-CO-MS Countv Miscellaneous NUMBERED Jacket.
ink color Black —Recvcled

Same as the above Item No. 40, but printed on recycled paper. Recycled paper
shall have 30'/0 recovered content and 30'/0 postconsumer content.

item Number 41: M1-CO-PT Administrative Review of Prooertv Tax Anneal Board NUMBERED
'acket.ink color Black

This item is 2016 County Jacket for Administrative Review of Pmpeity Tax Appeal Board

Item Id. No. 1.3.12

Legend

Amount

M1-CO-PT-50-2016-(ITEM 1.3.12).

50 NUMBERED Jackets. 16COPT 000001 to 16COPT 000050 No missing
numbers. All numbers must be accounted for and must be in numerical
sequence. The numerical sequence of the file jackets must be reflected in the
numerical sequence of their box labels.

Jacket
Paper

11 point Manila paper with a basis weight of 150 lbs., non-recycled material.

Expansion 1.50inch expansion that can hold 2 pounds of paper

Jacket Size The overall size is 9"X 12-1/2" with a pocket body size of 8 M' 11-3/4"

Construction The top of the front of the iacket shall be '/* lower than the back and scored for
"drop front". The expandable pocket is to be a one piece construction, open
side with a 1 5" W fold expansion and inside seams. Two ply glued back piece
that extends the entire length of the back and side tab. Interior lining of the
folder must be made of acid-free paper. The 2-ply full cut reinforced end tab
with 8 embossed score marks and 1-inch undercut, /4 inch minimum tab shall
run the length of the entire side except for the bottom half inch (8.5 inches).

8-33 3/2015



CONTRACT NO. 1535-14434

SPECIFICATIONS

The tab must extend at least y2 inch into the gusset.

Strip Label

Delivery Info

A full glued, pressure-sensitive labeL 8-inch strip label, 1 '/~ inch wide, Mylar
coated, preprinted and fully glued to end tab. The year code box measures '/4 of
an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with y2 inch characters, "CO", black letters on white field.
The case type code box shall be 1 and ~/* inches high by 1 and 1/8 inches with 2
characters, "PT" in vertical position, white letters with black outline in a Dark
Blue field. Numeric code boxes '/4 inches by 1 and 7/16 inches high for each
digit with 6 digits split into 2 groups of 3 digits each, white letters with black
outline in color field. The number and color-codes are 1-Gray; 2-Dark Blue; 3-
Orange; 4-Purple; 5-Black; 6-Yellow; 7-Brown; 8-Pink; 9-Green; 0-Red. Each
label shall have a barcode made in the code 3 of 9 format, which captures all
data from case number and is placed on backside label next to
year/division/case type codes.

Before any delivery can be made, the Clerk's Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk's Office can receive any delivery.
This item needs to be delivered to the Clerk of the Circuit Court, 50 W.
Washington St., Room 1201, Chicago, IL 60602 between the hours of 9:00A.M.
to 3:00 P.M. Monday through Friday except court holidays. All pallets must
have an inventory list on an 8-1/2 by 11 sheet of paper of all the box numbers
that are on each pallet, signs must be on all sides of the pallet, and each pallet
will be numbered with a unique identiTier for each pallet. Delivery truck has to
be less than 40 feet long.

Item Number 41A: M1-CO-PT Administrative Review of Prooertv Tax
Anneal Board NUMBERED Jacket. ink color Black- Recvcled

Same as the above Item No. 41, but printed on recycled paper. Recycled paper
shall have 30% recovered content and 30'/o postconsumer content.

Item Number 42: M1-CO-SA Soecial Assessment NUMBERED Jacket ink color Black
This item is 2016 County Jacket for Special Assessment cases

item Id. No. 1.3.13

Legend

Amount

Jacket
Paper

M1-CO-SA-50-2016-(ITEM 1.3.13),

50 NUMBERED Jackets. 16COSA 000001 to 16COSA 000050 No missing
numbers. All numbers must be accounted for and must be in numerical
sequence. The numerical sequence of the file jackets must be reflected in the
numerical sequence of their box labels.

15 point Manila paper with a basis weight of 200 lbs., non-recycled material.

Expansion No expansion that can hold 1 pound of paper

Jacket Size The overall size is 9"X 12"with a pocket body size of 8 Yi" X 12"

Construction The top of the front of the jacket shall be '/*" lower than the back of the jacket.
This is a flat pocket with no expansion and flaps must extend at least an inch
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past the fold. The file jacket must be made of acid-free paper. No side tab.

Strip Label A full glued, pressure-sensitive label. 8-inch strip label, 1 '/~ inch wide, Mylar
coated, preprinted and fully glued to end tab. The year code box measures '/4 of
an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with "/~ inch characters, "CO", black letters on white field.
The case type code box shall be 1 and "/~ inches high by 1 and 1/8 inches with 2
characters, "SA" in vertical position, white letters with black outline in a Light
Green field. Numeric code boxes, '/~ inches by 1 and 7/1 6 inches high for each
digit with 6 digits split into 2 groups of 3 digits each, white letters with black
outline in color field. The number and color-codes are 1-Gray; 2-Dark Blue; 3-
Orange; 4-Purple; 5-Black; 6-Yellow; 7-Brown; 8-Pink; 9-Green; 0-Red. Each
label shall have a barcode made in the code 3 of 9 format, which captures all
data from case number and is placed on backside label next to
year/division/case type codes.

Delivery Info Before any delivery can be made, the Clerk's Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk's Office can receive any delivery.
This item needs to be delivered to the Clerk of the Circuit Court, 50 W.
Washington St., Room 1201, Chicago, IL 60602 between the hours of 9:00A.M.
to 3:00 P.M. Monday through Friday except court holidays. All pellets must
have an inventory list on an 8-1/2 by 11 sheet of paper of all the box numbers
that are on each pallet, signs must be on all sides of the pallet, and each pallet
will be numbered with a unique identiTier for each pallet. Delivery truck has to
be less than 40 feet long.

Item Number 42A: Mf-CO-SA Soecial Assessment NUMBERED Jacket. ink
color Black —Recvcted

Same as the above Item No. 42, but printed on recycled paper. Recycled paper
shall have 30% recovered content and 30% postconsumer content.

Item Number 43: M1-CO-TD Exounae Redem ation / Tax Deed NUMBERED Jacket ink color Black
This item is 2016 County Jacket for Expunge Redemption / Tax Deed cases

Item Id. No. 1.3.14

Legend

Amount

Jacket
Paper

M1-CO-TD-7000-2016-(ITEM 1.3,14).

7000 NUMBERED Jackets. 16COTD 000001 to 16COTD 007000 No missing
numbers. All numbers must be accounted for and must be in numerical
sequence. The numerical sequence of the file jackets must be reflected in the
numerical sequence of their box labels.

11 point Manila paper with a basis weight of 150 lbs., non-recycled material.

Expansion 1.75 inch expansion that can hold 4 pounds of paper

Jacket Size The overall size is 9" X 12-1/2" with a pocket body size of 8 M' 11-3/4"

Construction The top of the front of the jacket shall. be '/a" lower than the back and scored for
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"drop front". The expandable pocket is to be made of 5 separate pieces using a
"hot-process glue-weld" construction with 8.5" high brown Tyvek mylar,
reinforced gussets that glue to the front and back of interior lining and have a
minimum tuck of N" between the two front pieces and the two back pieces.
Two ply glued back piece must extend the entire length of the back and side
tab. Interior lining of the folder must be made of acid-free paper. The 2-ply full

cut reinforced end tab with 8 embossed score marks and 1-inch undercut, ~/.

inch minimum tab shall run the length of the entire side except for the bottom
half inch (8.5 inches). The tab must extend at least "/~ inch into the gusset.

Strip Label A full glued, pressure-sensitive label. 8-inch strip label, 'I '/~ inch wide, Mylar
coated, preprinted and fully glued to end tab. The year code box measures M of
an inch by 1 and 1/8 of an inch wide. Below, the division cods shall be in a 1-
inch high white box with "/* inch characters, "CO", black letteis on white field.
The case type code box shall be 1 and N inches high by 1 and 1/8 inches with 2
characters, "TD" in vertical position, white letters with black outline in a Yellow
field. Numeric code boxes '/4 inches by 1 and 7/16 inches high for each digit
with 6 digits split into 2 groups of 3 digits each, white letters with black outline in

color field. The number and color-codes are 1-Gray; 2-Dark Blue; 3-Orange; 4-
Purple; 5-Black; 6-Yegow; 7-Brown; 8-Pink; 8-Green; 0-Red. Each label shall
have a barcode made in the code 3 of 9 format, which captures ag data from
case number and is placed on backside label next to year/division/case type
codes.

Delivery Info Before any delivery can be made, the Clerk's Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk's Office can receive any delivery.
There are two delivedies for this item. The first delivery will be at least the first
20'4 of the total order, which needs to be delivered to the Clerk of the Circuit
Court, 50 W. Washington St., Room 1201, Chicago, IL 60602 between the
hours of 9:00 A.M. to 3:00 P.M. Monday through Friday except court holidays.
The second delivery will be the 80'! balance of the total order, which needs to
be delivered to the Clerk of the Circuit Court, warehouse, 1330 B.54 Avenue.,
Cicero, III. 600804, between the hours of 7:00 A.M. Io 2:00 P.M., Monday
through Friday, except court holidays.
All pagets must have an inventory list on an 8-1/2 by 11 sheet of paper of all

the box numbers that are on each pallet, signs must be on all sides of the pallet,
and each pallet will be numbered with a unique identifier for each pallet.
Delivery truck has to be less than 40 feet long for the first delivery.

Item Number 43A: M1-CO-TD Exnunae Redemotlon / Tex Deed
NUMBERED Jacket. ink color Black- Recvcled

Same as the above Item No. 43, but printed on recycled paper. Recycled paper
shall have 30'!0 recovered content and 30'/o postconsumer content.

Item Number 44: Mf CO-TO Tax Obiections NUMBERED Jacket. ink color Black
This item is 2018 County Jacket for Tax Objections cases

Item Id. No. 1.3.15
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Legend

Amount

Jacket
Paper

M1 CO-TO-14000-2016-(ITEM 1.3.15).

14000 NUMBERED Jackets. 16COTO 000001 to 16COTO 014000 No missing
numbers. All numbers must be accounted for and must be in numerical
sequence. The numerical sequence of the file jackets must be reflected in the
numerical sequence of their box labels.

11 point Manila paper with a basis weight of 150 lbs., non-recycled material.

Expansion 1.75 inch expansion that can hold 4 pounds of paper

Jacket Size The overall size is 9"X 12-1/2" with a pocket body size of 8 "/* " X 11-3/4"

Construction

Strip Label

The top of the front of the jacket shall be 'l~" lower than the back and scored for
"drop front". The expandable pocket is to be made of 5 separate pieces using a
"hot-process glue-weld construction with 6.5" high brown Tyvek mylar,
reinforced gussets that glue to the front and back of interior lining and have a
minimum tuck of N" between the two front pieces and the two back pisces.
Two ply glued back piece must extend the entire length of the back and sids
tab. Interior lining of the folder must be made of acid-free paper. The 2-ply full
cut reinforced end tab with 8 embossed score marks and 1-inch undercut, '/4

inch minimum tab shall run the length of the entire side except for the bottom
half inch (8.5 inches). The tab must extend at least N inch into the gusset.

A full glued, pressure-sensitive label. 8-inch strip label, 1 "A inch wide, Mylar
coated, preprinted and fully glued to end tab. The year code box measures ~l. of
an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with N inch characters, "CO", black letters on white field.
The case type code box shall be 1 and N inches high by 1 and 1/8 inches with 2
characters, "TO" in vertical position, white letters with black outline in a Gold
field. Numeric code boxes 'Ii inches by 1 and 7/16 inches high for each digit
with 6 digits split into 2 groups of 3 digits each, white letters with black outline in
color field. The number and color-codes are 1-Gray; 2-Dark Blue; 3-Orange; 4-
Purple; 5-Black; 6-Yellow; 7-Brown; 8-Pink; 9-Green; 0-Red. Each label shall
have a barcode made in the code 3 of 9 format, which captures sll data from
case number and is placed on backside label next to year/division/case type
codes.

Delivery Info Before any delivery can be made, the Clerk's Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk's Office can receive any delivery.
There are two deliveries for this item. The first delivery will be at least the first
20'/o of the total order, which needs to be delivered to the Clerk of the Circuit
Court, 50 W. Washington St., Room 1201, Chicago, IL 60602 between the
hours of 9:00 A.M. to 3:00 P.M. Monday through Fiidsy except court holidays.
The second delivery will be the 80% balance of the total order, which needs to
be delivered to the Clerk of the Circuit Court warehouse, 1330 S. 54 Avenue,
Cicero, III. 60804, between the hours of 7:00 A.M. snd 2:00 P.M., Monday
through Friday, except court holidays.
All pafiets must have an inventory list on an 8-1/2 by 11 sheet af paper of all the
box numbers that are on each pallet, signs must be on all sides of the pallet,
and each pallet will be numbered with a unique identifier for each pallet.
Delivery truck has to be less than 40 feet long for the first delivery.
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Item Number 44A: M1%0-TO Tax Obiections NUMBERED Jacket. ink color
Black —Recvcled

Same as the above Item No. 44, but printed on recyded paper. Recycled paper
shall have 30'/0 recovered content and 30'/a postconsumer content.

Item Number 45: M1-CO-VT Vacate Tax Sale Tax NUMBERED Jacket. ink color Black
This item is 2016 County Jacket for Vacate Tax Sale Tax cases

Item Id. No. 1.3.16

Legend

Amount

Jacket
Paper

M1-CO-VT-1700-2016-(ITEM 1.3.16).

1700 NUMBERED Jackets. 16COVT 000001 to 16COVT 001700 No missing
numbers. All numbers must be accounted for and must be in numerical
sequence. The numerical sequence of the file jackets must be reflected in the
numerical sequence of their box labels.

18 point Manila paper with a basis weight of 200 lbs., non-recycfed matedal.

Expansion No expansion that can hold 1 pound of paper

Jacket Size The overall size is 9"X12"with a pocket body size of 8'/i" X12"

Construction The top of the front of the jacket shall be "/*" lower than the back of the jacket.
This is a flat pocket with no expansion and flaps must extend at least an inch

past the fold. The file jacket must be made of acid-free paper. No side tab.

Strip Label A full glued, pressure-sensitive label. 8-inch strip label, 1 '/a inch wide, Mylar
coated, preprinted and fully glued to end tab. The year code box measures 'l. of
an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with yt inch characters, "CO", black letters on white field.
The case type code box shall be 1 and / inches high by 1 and 1/8 inches with 2
characters, "VT" in vertical position, white letters with black outline in a Pink
field. Numeric code boxes % inches by 1 and 7/16 inches high for each digit
with 6 digits split into 2 groups of 3 digits each, white letters with black outline in

color field. The number and color-codes are 1-Gray; 2-Dark Blue; 3-Orange; 4-
Purple; 5-Black; 6-Yellow; 7-Brown; 8-Pink; 9-Green; 0-Red. Each label shall
have a barcode made in the code 3 of 9 format, which captures all data from
case number and is placed on backside label next to year/division/case type
codes.

Delivery Info Before any delivery can be made, the Clerk's Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk's Office can receive any delivery.
This item needs to be delivered to the Clerk of the Circuit Court, 50 W.
Washington St., Room 1201, Chicago, IL 60602 between the hours of 9:00A.M.
to 3:00 P.M. Monday through Friday except court holidays. All pellets must
have an inventory list on an 8-1/2 by 11 sheet of paper of all the box numbers
that are on each pallet, signs must be on all sides of the pallet, and each pallet
will be numbered with a unique identifier for each pallet. Delivery truck has to
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be less than 40 fest long.

Item Number 45A: M1-CO-VT Vacate Tax Sale Tax NUMBERED Jacket. ink
color Black —Recvcled

Same as the above Item No. 45, but pdnted on recyclsd paper. Recycled paper
shall have 30% recovered content and 30% postconsumer content.

Item Number 46: Mt&0-AD-UN Adootion IUNI UNNUMBERED Jacket. ink color Hot Pink
This item is 2016 County Jacket for Adoption (UN) cases

Item id. No. 1.3.17

Legend

Amount

Jacket
Paper

M1 CO-AD-UN-200-2016-(ITEM 1.3.17).

200 UNNUMBERED Jackets.

11 point Manila paper with a basis weight of 150 lbs., non-recycled material.

Expansion 1.75inch expansion that can hold 4 pounds of paper

Jacket Size The overall size is 9 X 12-1/2" with a pocket body size of 9" X 11-3/4

Construction The top of the front of the jacket shall be H" lower than the back and scored for
"drop front". The expandable wallet, with Velcro closure, to be made of 5
separate pieces using s "hot-process glue-weld" construction with 6.5" high
brown Tyvek Mylar, reinforced gussets that glue to the front and back of interior
lining and have a minimum tuck of '/~" between the two front pieces and the two
back pieces. Two ply glued back piece must extend the entire length of the
back and sids tab. Interior lining of the folder must be made of acid-free paper.
The 2-ply full cut reinforced end tsb with 8 embossed score marks and 1-inch
undercut, */4 inch minimum tab shall run the length of lhe entire side except for
the bottom half inch (8.5 inches). The tab must extend at least H inch into the

gusset.

Strip Label

Delivery Info

None

Before any delivery can be made, the Clerk's Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk's Office can receive any delivery.
This item needs to be delivered to the Clerk of the Circuit Court, 50 W.
Washington St., Room 1201, Chicago, IL 60602 between the hours of 9:00A.M.
to 3:00 P.M. Monday through Friday except court holidays. All pellets must
have an inventory list on an 8-1/2 by 1'I sheet of paper of all the box numbers
that sre on each pallet, signs must be on all sides of the pallet, snd each pallet
will be numbered with a unique identifier for each pallet. Delivery truck has to
be less than 40 feet long.

Item Number 46A: M1-CO-AD-UN Adootlon IUNI UNNUMBERED Jacket.
Ink color Hot Pink- Recvcled
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Same as the above Item No. 46, but printed on recycled paper. Rscycled paper
shall have 30% recovered content and 30% postconsumer content.

Item Number 47: M1-CO-Cl Confidential Intemediarv NUMBERED Jacket. ink color Hot Pink
This item is 2016 County Jacket for Confidential Intemediary cases

Item Id. No. 1.3.18

Legend

Amount

Jacket
Paper

M1-CO-Cl-200-2016-(ITEM 1.3.18).

200 NUMBERED Jackets. 16COCI 000001 to 16COCI 000200 No missing
numbers. All numbers must be accounted for and must be in numerical
sequence. The numerical sequence of ths file jackets must be reflected in the
numerical sequence of their box labels.

11 point Manila paper with a basis weight of 150 lbs., non-recycled material.

Expansion 1.75 inch expansion that can hold 4 pounds of paper

Jacket Size The overall size is 9"X 12-1/2" with a pocket body size of 9" X 11-3/4"

Construction

Strip Label

The top of the front of the jacket shall be "/*" lower than the back and scored for
"drop front". The expandable wallet, with Velcro closure, to be made of 5
separate pieces using a "hot-process glue-weld" construction with 6.5" high
brown Tyvek Mylar, reinforced gussets that glue to the front and back of ths
interior lining and have a minimum tuck of V*" between the two front pieces and
the two back pieces. Two ply glued back piece must extend the entire length of
the back and side tab. Interior lining of the folder must be made of acid-free
paper. The 2-ply full cut reinforced end tab with 8 embossed score marks and 1-
inch undercut, % inch minimum tab shall run the length of the entire side except
for the bottom half inch (8.5 inches). The tab must extend at least "/* inch into
the gusset.

A full glued, pressure-sensitive label. 8-inch strip label, 1 % inch wide, Mylar
coated, preprinted and fully glued to end tab. The year code box measures '/4 of
an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with y2 inch characters, "CO", black letters on white field.
The case type code box shall be 1 and % inches high by 1 and 1/8 inches with 2
characters, "Cl" in vertical position, white letters with black outline in a Red field.
Numeric code boxes % inches by 1 and 7/16 inches high for each digit with 6
digits split into 2 groups of 3 digits each, white letters with black outline in color
field. The number and color-codes are 1-Gray; 2-Dark Blue; 3-Orange; 4-
Purple; 5-Black; 6-Yellow; 7-Brown; 8-Pink; 9-Green; 0-Red. Each label shall
have a barcode made in the code 3 of 9 format, which captures all data from
case number and is placed on backside label next to year/division/case type
codes.

Delivery Info Before any delivery can be made, the Clerk's Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk's Office can receive any delivery.
This item needs to be delivered to the Clerk of the Circuit Court, 50 W.
Washington St., Room 1201, Chicago, IL 60602 between the hours of 9:00A.M.
to 3:00 P.M. Monday through Friday except court holidays. All pallets must have
an inventory list on an 8-1/2 by 11 sheet of paper of all the box numbers that
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are on each pallet, signs must be on all sides of the pallet, and each pallet will
be numbered with a unique identifier for each pallet. Delivery truck has to be
less than 4o feet long for the first delivery.

Item Number 47A: M1-CO-Cl Confidential Intemedisrv NUMBERED Jacket.
ink color Hot Pink —Recvcled

Same as the above Item No. 47, but pdinted on recycled paper. Recycled paper
shall have 30% recovered content and 30% postconsumer content.

Item Number 48: IN1-CO-NC Chanae of Name NUMBERED Jacket. Ink color Black
This item ls 2016 County Jacket for Change of Name cases

Item id. No. 1.3.19

Legend

Amount

Jacket
Paper

MtO-NC-1100-2016-(ITEM 1.3.19).

1100 NUMBERED Jackets. 16CONC 000001 to 16CONC 001100 No missing
numbers. All numbers must be accounted for and must be in numerical
sequence. The numerical sequence of the file jackets must be reflected in the
numerical sequence of their box labels.

15 point Manila paper with a basis weight of 200 lbs., non-recycled material.

Expansion No expansion that can hold 1 pound of paper

Jacket Size The overall size is 9"X 12"with a pocket body size of 8 N" X 12"

Construction The top of the front of the jacket shall be %" lower
than the back of the jacket. This is a flat pocket with no expansion and flaps
must extend at least an inch past the fold. File jacket must be made of acid-free
paper. No side tab.

Strip Label

Delivery Info

A full glued, pressure-sensitive label. 8-inch strip label, 1 % inch wide, Mylar
coated, preprinted and fully glued to end tab. The yearcode box measures% of
an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with "/~ inch characters, "CO", black letters on while field.
The case type code box shall be 1 and % inches high by 1 and 1/8 inches with 2
characters, "NC" in vertical position, white letters with black outline in a Kelly
Green field. Numeric code boxes '/4 inches by 1 and 7/1 6 inches high for each
digit with 6 digits split into 2 groups of 3 digits each, white letters with black
outline in color field. The number and color-codes are 1-Gray; 2-Dark Blue; 3-
Orange; 4-Purple; 5-Black; 6-Yellow; 7-Brown; 8-Pink; 9-Green; 0-Red. Each
label shall have a barcode made in the code 3 of 9 format, which captures all
data from case number and is placed on backside label next to
year/division/case type codes.

Before any delivery can be made, the Clerk's Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk's Office can receive any delivery.
This item needs to be delivered to the Clerk of the Circuit Court, 50 W.
Washington St., Room 1201, Chicago, IL 60602 between the hours of 9:00A.M.
to 3:00 P.M. Monday through Friday except court holidays. All pallets must
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have an inventory list on an 8-1/2 by 11 sheet of paper of all the box numbers
that are on each pallet, signs must be on all sides of the pallet, and each pallet
will be numbered with a unique identifier for each pallet. Delivery truck has to
be less than 40 feet long.

Item Number 48A: M1-CO-NC Chance of Name NUMBERED Jacket. ink
color Black - Recvcled

Same as the above Item No. 48, but printed on recycied paper. Recycled paper
shall have 30% recovered content and 30% postconsumer content.

Item Number 48: Mf CO-TR Real Estate Tax Refund NUMBERED Jacket. ink color Black
This item is 2016 County Jacket for Real Estate Tax Refund cases

Item Id. No. 1.3.20

Legend

Amount

M1-CO-TR-150-2016-(ITEM 1,3 20)

150 NUMBERED Jackets. 16COTR 000001 to 16COTR 000150 No missing
numbers. All numbers must be accounted for and must be in numerical
sequence. The numerical sequence of the file jackets must be reflected in the
numerical sequence of their box labels.

Jacket
Paper

15 point Manila paper with a basis weight of 200 lbs., non-recycled material.

Expansion No expansion that can hold 1 pound of paper

Jacket Size The overall size is 9"X 12-1/2" with a pocket body size of 9"X 11-3/4"

Construction The top of the front of the jacket shall be "/~" lower
than the back of the jacket. This is a flat pocket with no expansion and flaps
must extend at least an inch past the fold. File jacket must be made of acid-free
paper. No side tab.

Strip Label A full glued, pressure-sensitive label. 8-inch strip label, 1 '/~ inch wide, Mylar
coated, preprinted and fully glued to end tab. The year code box measures '/4 of
an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with M inch characters, "CO", black letters on white field.
The case type code box shall be 1 and M inches high by 1 and 1/8 inches with 2
characters, "TR" in vertical position, white letters with black outline in a Orange
field. Numeric code boxes '/4 inches by 1 and 7/16 inches high for each digit
with 6 digits split into 2 groups of 3 digits each, white letters with black outline in

color geld. The number and color-codes are 1-Gray; 243srk Blue; 3-Orange; 4-
Purple; 5-Black; 6-Yellow; 7-Brown; 8-Pink; 9-Green; 0-Red. Each label shall
have a barcode made in the code 3 of 9 format, which captures all data from
case number and is placed on backside label next to year/division/case type
codes.

Delivery Info Before any delivery can be made, the Clerk's Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk's Office can receive any delivery.
This item needs to be delivered to the Clerk of the Circuit Court, 50 W.
Washington St., Room 1201, Chicago, IL 60602 between the hours of 9:00A.M.
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to 3:00 P.M. Monday through Friday except court holidays. All paflets must
have an inventory list on an 8-1/2 by 11 sheet of paper of all the box numbers
that are on each pallet, signs must be on all sides of the pallet, and each pallet
will be numbered with a unique identiTier for each pallet. Delivery truck has to
be less than 40 feet long.
Item Number 49A: Mf CO-TR Real Estate Tax Refund NUMBERED Jacket.
Ink color Black - Recvcled

Same as the above Item No. 49, but printed on recycied paper. Recycled paper
shall have 30% recovered content and 30% postconsumer content.

Item Number 50: NI1-CO-PN Real Parental Notification NUMBERED Jacket. ink color Black
This item is 2016 County Jacket for Parental NotiTication cases

Item Id. No. 1,3.21

Legend

Amount

M1-CO-P N-200-2016-(ITEM 1.3.21).

200 NUMBERED Jackets. 16COPN 000001 to 16COPN 000200 No missing
numbers. All numbers must be accounted for and must be in numerical
sequence. The numerical sequence of the file jackets must be reflected in the
numerical sequence of their box labels.

Jacket
Paper

15 point Manila paper with a basis weight of 200 lbs., non-recycled material.

Expansion No expansion that can hold 1 pound of paper

Jacket Size The overall size is 9"X 12-1/2" with a pocket body size of 9" X 11-3/4"

Construction The top of the front of the jacket shall be y2" lower
than the back of the jacket. This is a flat pocket with no expansion and flaps
must extend at least an inch past the fold. File jacket must be made of acid-free
paper. No side tab.

Strip Label

A full glued, pressure-sensitive label. 8-inch strip label, 1 "/~ inch wide, Mylar
coated, preprinted and fully glued to end tab. The year code box measures %
of an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a
1-inch high white box with "/* inch characters, "CO", black letters on white
field. The case type code box shall be 1 and '/~ inches high by 1 and 1/8
inches with 2 characters, "PN" in vertical position, white letters with black
outline in a Orange field. Numeric code boxes '/~ inches by 1 and 7/16 inches
high for each digit with 6 digits split into 2 groups cf 3 digits each, white
letters with black outline in color field. The number and color-codes are 1-
Gray; 2-Dark Blue; 3-Orange; 4-Purple; 5-Black; 6-Yellow; 7-Brown; 8-Pink;
9-Green; 0-Red. Each label shall have a barcode made in the code 3 of 9
format, which captures all data from case number and is placed on backside
label next to year/division/case type codes.

Delivery Info Before any delivery can be made, the Clerk's Office must be contacted so
that the appropriate arrangements can be made and personnel alerted. This
must happen at least 48 hours before the Clerk's Office can receive any
delivery. This item needs to be delivered to the Clerk of the Circuit Court, 50
W. Washington St., Room 1201, Chicago, IL 60602 between the hours of
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9:00 A.M. to 3:00 P.M. Monday through Friday except court holidays. All
pallets must have an inventory list on an 8-1/2 by 11 sheet of paper of all the
box numbers that are on each pallet, signs must be on all sides of the pallet,
and each pallet will be numbered with a unique identifier for each pallet.
Delivery truck has to be less than 40 feet long.

Item Number 50A: Mt CO-PN Parental Notification NUMBERED Jacket. ink
color Black —Recvcled
Same as the above Item No. 50, but printed on recycled paper. Recyded paper
shall have 30% recovered content and 30% postconsumer content.

Item Number 51:Mt CM-DV Domestic Violence NUMBERED Jacket. ink color Oranae
This item is 2016 Criminal Department Jacket for Domestic Violence cases

Item Id. No 1.4.1

Legend

Amount

M1-CM-DV-16000-2016-(ITEM 1.4.1).

16000 NUMBERED Jackets. 16DV 70001 to 16DV 86000 No missing
numbers. All numbers must be accounted for and must be in numerical
sequence. The numerical sequence of the file jackets must be reflected in the
numerical sequence of their box labels.

Jacket Paper 11 point Manila paper with a basis weight of 150 lbs., non-rscycled material.

Expansion

Jacket Size

Construction

1,50 inch expansion that can hold 2 pounds of paper

The overall size is 9"X 12-1/2" with a pocket body size of 8 % " X 11-3/4"

The top of the front of the jacket shall be %" lower than the back and scored for
"drop front". The expandable pocket is to be a one piece construction, open
side with a 1.5"W fold expansion and inside seams. Two ply glued back piece
that extends the entire length of the back and side tsb. Interior lining of the
folder must be made of acid-free paper. The 2-ply full cut reinforced end tab
with 8 embossed score marks and 1-inch undercut, /4 inch minimum tab shall
run the length of the entire side except for the bottom half inch (8.5 inches).
The tab must extend at least % inch into the gusset.

Strip Label A full glued, pressure-sensitive label. 8-inch strip label, 1 "/* inch wide, Mylar
coated, preprinted and fully glued to end tab. The year code box measures */4 of
an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with /* inch characters, "DV", black letters on white field. '/4"

-numeric codes with 5 digits split into 2 groups, the first two digits then the last
3 digits, white letters with black outline in color field The number and color-
codes are 1-Gray; 2-Dark Blue; 3-Orange; 4-Purple; 5-Black; 6-Yellow; 7-
Brown; 8-Pink; 9-Green; 0-Red. Each label shall have a barcode made in the
code 3 of 9 format, which captures all data from case number and is placed on
backside label next to year/division/case type codes.

Delivery Info Before any delivery can be made, the Clerk's Office inust be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk's Office can receive any delivery.
There are two deliveries for this item. The first delivery will be at least the first
25% of the total order which, needs to be delivered to the Clerk of the Circuit
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Court, 4000 file jackets will be delivered to Domestic Violence Court, 555 W.
Harrison St., Chicago, IL 60607 and 1000 file jackets will be delivered to Central
Bond Court, 2650 S. California, Chicago, II., 60607, Room 111, between the
hours of 9:00 A.M. to 3:00 P.M. Monday through Friday except court holidays.
The second delivery will be the 75% balance of the total order, which needs to
be delivered to the Clerk of the Circuit Court warehouse, 1330 S. 54 Avenue.,
Cicero, III. 60804, between the hours of 7:00 A.M. to 2:00 P.M., Monday
through Friday, except court holidays. All pellets must have an inventory list on
an 8-1/2 by 11 sheet of paper of all the box numbers that are on each pallet,
signs must be on all sides of the pallet, and each pallet will be numbered with a
unique identifier for each pallet. Delivery truck has to be less than 30 feet long
for the first delivery.

Item Number 51A: M1-CM-DV Domestic Violence NUMBERED Jacket. Ink
color Dranae —Recvcled

Same as the above Item No. 51, but printed on recycled paper, Recycled paper
shall have 30% recovered content and 30'/0 postconsumer content.

Item Number 52: M1-CM-Fl Felonv Information NUMBERED Jacket. Ink color Silver
This item is 2016 Criminal Department Jacket for Felony Information cases

Item id. No. 1.4.2

Legend

Amount

Jacket
Paper

M1&M-Fl-500-2016-(ITEM 1.4.2).

500 NUMBERED Jackets. 16C1 10001 to 16C1 10500 No missing numbers.
All numbers must be accounted for and must be in numerical sequence. The
numerical sequence of the file jackets must be reflected in the numerical
sequence of their box labels.

11 point Manila paper with a basis weight of 150 lbs., non-recycled material.

Expansion 1.75 inch expansion that can hold 4 pounds of paper

Jacket Size The overall size is 9"X 12-1/2" with a pocket body size of 8 14 " X 11-3/4"

Construction The top of the front of the jacket shall be "/a" lower than the back and scored for
"drop front". The expandable pocket is to be made of 5 separate pieces using a
"hot-process glue-weld" construction with 6.5" high brown Tyvek mylar,
reinforced gussets that glue to the front and back of interior lining and have a
minimum tuck of N" between the two front pieces and the two back pieces.
Two ply glued back piece must extend the entire length of the back and side
tab. Interior lining of the folder must be made of acid-free paper. The 2-ply full
cut reinforced end tab with 8 embossed score marks and 1-inch undercut, '/.
inch minimum tab shall run the length of the entire side except for the bottom
half inch (8.5 inches). The tab must extend at least M inch into the gusset.

Strtip Label A full glued, pressure-sensitive label. 8-inch strip label, 1 "/* inch wide, Mylar
coated, preprinted and fully glued to end tab. The year code box measures M of
an inch by 1 and 1/8 of an inch wide. Below, the division code shell be in a 1-
inch high white box with M inch characters, "C", black letters on white field. The
case type code box shall be 1 and M inches high by 1 and 1/8 inches with 2
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characters, "1" in vertical position, white letters with black outline in a Silver
field. Numeric code boxes '/~ inches by 1 and 7/16 inches high for each digit
with 6 digits split into 2 groups of 3 digits each, white letters with black outline in

color field. The number and color-codes are 1-Gray; 2-Dark Blue; 3-Orange; 4-
Purple; 5-Black; 6-Yellow; 7-Brown; 6-Pink; 9-Green; 0-Red. Each label shall
have a barcode made in the code 3 of 9 format, which captures all data from
case number and is placed on backside label next to year/division/case type
codes.

Delivery Info Before any delivery can be made, the Clerk's Office must be contacted so that
the appropdiats arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk's Office can receive any delivery.
This item needs to be delivered to the Clerk of the Circuit Court, 1330 S. 64
Avenue, Cicero, IL 60804 between the hours of 7:00 A.M. to 2:00 P.M.
Monday through Friday except court holidays. All pellets must hsvs an inventory
list on an 8-1/2 by 11 sheet of paper of all the box numbers that are on each
pallet, signs must be an all sides of the pallet, and each pallet will be numbered
with a unique identifier far each pallet. Delivery truck can be any size truck.

Item Number 52A: Mf CM-Fl Fslonv Information NUMBERED Jacket. Ink
color Silver - Recvcled

Same as the above Item No. 52, but printed on recycled paper. Recycled paper
shall have 30'/o recovered content and 30'/o postconsumer content.

Item Number 53: M1-CM-FP Fslonv Prellmlnarv Hearina NUMBERED Jacket. ink color Blue
This item is 2016 Criminal Department Jacket for Felony Preliminary Hearing cases

Item Id. No. 1.4.3

Legend

Amount

M1-CM-FP-40000-2016-(ITEM 1.4.3).

40000 NUMBERED Jackets. 16MC1 100001 to 16MC1 140000 No missing
numbers. All numbers must be accounted for and must be in numerical
sequence. The numerical sequence of the file jackets must be reflected in the
numerical sequence of their box labels.

Jacket
Paper

Expansion

15 point Manila paper with a basis weight of 200 lbs., non-recycled material.

No expansion that can hold 1 pound of paper

Jacket Size The overall size is F X 12" with a pocket body size of 8 "/ "X12"

Construction The top of the front of the jacket shall be N" lower than the back of the jacket.
This is a flat pocket with no expansion and flaps must extend at least sn inch
past the fold. The file Jacket must be made of acid-free paper, No sids tab.

Stdip Label A full glued, pressureaensitive label. 8-inch strip label, 1 '/~ inch wide, Mylar
coated, preprintsd and fully glued to end tab. The year code box measures '/4 of
an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with "/~ inch characters, "MC", black letters on white field.
The case type cods box shall be 1 and /* inches high by 1 and 1/8 inches with 2
characters, "1"In vertical position, white letters with black outline in a Blue field.
Numeric code boxes M inches by 1 and 7/16 inches high for each digit with 6
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digits split into 2 groups of 3 digits each, white letters with black outline in color
field. The number and color-codes are 1-Gray; 2-Dark Blue; 3-Orange; 4-
Purple; 5-Black; 6-Yellow; 7-Brown; 8-Pink; 9-Green; 0-Red. Each label shall
have a barcode made in the code 3 of 9 format, which captures all data from
case number and is placed on backside label next to year/division/case type
codes.

Delivery Info Before any delivery can be made, the Clerk's Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk*s Office can receive any delivery.
There are two deliveries for this item. The first delivery will be at least the first
25'/o of the total order and needs to be delivered to the Clerk of the Circuit
Court, 1330S.64'" AVENUE, Cicero, IL 60804 between the hours of 7:00A.M.
to 2:00 P.M. Monday through Friday except court holidays. The second delivery
will be the 754/o balance of the total order and needs to be delivered to the Clerk
of the Circuit Court warehouse, 1330 S. 54'" AVENUE., Cicero, III. 60804,
between the hours of 7:00 A.M. to 2:00 P.M., Monday through Friday, except
court holidays. All pallets must have an inventory list on an 8-1/2 by 11 sheet of
paper of all the box numbers that are on each pallet, signs must be on all sides
of the pallet, and each pallet will be numbered with a unique identifier for each
pallet. Delivery truck can be any size truck.

Item Number 53A: M1-CM-FP Felonv Preliminarv Hesrina NUMBERED
Jacket ink color Blue- Recvcled

Same as the above Item No. 53, but printed on recycled paper. Recycled paper
shall have 30'/v recovered content and 30'/v postconsumer content.

Item Number 54: M1 CM-Ml Misdemeanor NUMBERED Jacket. ink color Maaenta
This item is 2016 Criminal Department Jacket for Misdemeanor cases

Item Id. No. 1.4,4

Legend

Amount

M1 CM-Ml-110250-2016-(ITEM 1.4.4).

110250 NUMBERED Jackets. 16MC1 185001 to 16MC1 295250 No missing
numbers. All numbers must be accounted for and must be in numerical
sequence. The numerical sequence of the file jackets must be reflected in the
numerical sequence of their box labels.

Jacket
Paper

15 point Manila paper with a basis weight of 200 lbs., non-recycled material.

Expansion No expansion that can hold 1 pound of paper

Jacket Size The overall size is 9"X 12" with a pocket body size of 83r " X 12"

Construction

Strip Label

The top of the front of the jacket shall be K'ower than the back of the jacket.
This is a flat pocket with no expansion and flaps must extend at least an inch
past the fold. The file jacket must be made of acid-free paper. No side tab.

A full glued, pressure-sensitive label. 8-inch strip label, 1 "/* inch wide, Mylar
coated, preprinted and fully glued to end tab. The year code box measures M of
an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
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inch high white box with N inch characters, "MC", black letters on white field.
The case type code box shell be 1 and "/i inches high by 1 and 1/8 inches with 2
characters, "1" in vertical position, white letters with black outline in a Magenta
field. Numeric code boxes '/4 inches by 1 and 7/16 inches high for each digit
with 6 digits split into 2 groups of 3 digits each, white letters with black outline in
color field. The number and color-codes are 1-Gray; 2-Dark Blue; 3-Orange; 4-
Purple; 5-Black; 6-Yellow; 7-Brown; 8-Pink; 9-Green; 0-Red. Each label shall
have a barcode made in the code 3 of 9 format, which captures ag data from
case number and is placed on backside label next to year/division/case type
codes.

Delivery Info Before any delivery can be made, the Clerk's Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk's Office can receive any delivery.
There are two delivedies for this item. The first delivery will be at least the first
25% of the total order, which needs to be delivered to the Clerk of the Circuit
Court, 1330S.54'" AVENUE, Cicero, IL 60804 between the hours of 7:00A.M.
to 2:00 P.M. Monday through Friday except court holidays. The second delivery
will be the 75% balance of the total order which will be delivered to the Clerk of
the Circuit Court warehouse, 1330 6. 64'" AVENUE., Cicero, fff. 80804,
between the hours of 7:00 A.M. to 2:00 P.M., Monday through Friday, except
court holidays. All pagets must have an inventory list on an 8-1/2 by 11 sheet of
paper of all the box numbers that are on each pallet, signs must be on all sides
of the pallet, and each pallet will be numbered with a unique identifier for each
pallet. Delivery truck can be any size truck.

Item Number 64A: M1-CM-Ml Misdemeanor NUMBERED Jacket. ink color
Mauenta —Recvcled

Same as the above Item No. 54, but printed on recycled paper. Recycled paper
shall have 30% recovered content and 30% postconsumer content.

Item Number 55: Mf CM-MR Miscellaneous Remedv NUMBERED Jacket. ink color Black
This item is 2016 Criminal Department Jacket for Miscellaneous Remedy cases

Item Id. No. 1.4.5

Legend

Amount

Jacket
Paper

M1 CM-MR-2000-2016-(ITEM 1.4.5).

2000 NUMBERED Jackets. 16MC1 600001 to 16MC1 602000 No missing
numbers. All numbers must be accounted for and must be in numerical
sequence. The numerical sequence of the file jackets must be reflected in the
numerical sequence of their box labels.

15 point Manila paper with a basis weight of 200 lbs., non-recycled material.

Expansion No expansion that can hold 1 pound of paper

Jacket Size The overall size is 9"X12"with a pocket body size of 8%"X12"

Construction The top of the front of the jacket shall be %" lower than the back of the jacket.
This is a flat pocket with no expansion and flaps must extend at least an inch
past the fold. The file jacket must be made of acid-free paper. No side tab.
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Stdip Label A full glued, pressure-sensitive label. 8-inch strip label, 1 /2 inch wide, Mylar
coated, preprinted and fully glued to end tab. The year cade box measures '/4 of
an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with N inch characters, "MC", black letters on white field.
The case type code box shall be 1 and /2 inches high by 1 and 1/8 Inches with 2
characters, "1" in vertical position, white letters with black outline in a Black field.
Numeric code boxes ~/. inches by 1 and 7/16 inches high for each digit with 8
digits split into 2 groups of 3 digits each, white letters with black outline in color
field. The number and color-codes are 1-Gray; 2-Dark Blue; 3-Orange; 4-
Purple; 5-Black; 6-Yellow; 7-Brown; 8-Pink; 9-Green; 0-Red. Each label shall
have a barcode made in the code 3 of 9 format, which captures all data from
case number and is placed on backside label next to year/division/case type
codes.

Delivery Info Before any delivery can be made, the Clerk's Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk's Office can receive any delivery.
This item needs to be delivered to the Clerk of the Circuit Court, 50 W.
Washington St., Room 1006, Chicago, IL 60602 between the hours of 9:00A.M.
to 3:00 P.M. Monday through Friday except court holidays. All pellets must
have an inventory list on an 8-1/2 by 11 sheet of paper af all the box numbers
that are on each pallet, signs must be on all sides af the pallet, and each pallet
will be numbered with a unique identifier for each pallet. Delivery truck has to
be less than 40 feet long.

Item Number SSA: M1-CM-MR Miscellaneous Remsdv NUMBERED Jacket.
Ink color Black —Recvcled

Same as the above Item No. 55, but printed on recycled paper. Recycted paper
shall have 30% recovered content and 30% postconsumer content.

Item Number 68: M1M-SU Suoalemental IUN'I UNNUMBERED Jacket. Ink color Green
This item is 2016 Criminal Department Jacket for Supplemental (UN) cases

Item Id. No.

Legend

Amount

Jacket Paper

Expansion

Jacket Size

Construction

1.4.6

M1-CM-SU-15000-2016-(ITEM 1.4.6).

15000 UNNUMBERED Jackets.

15 point Manila paper with a basis weight of 200 lbs., non-recycled material.

No expansion that can hold 1 pound of paper

The overall size is 9"X 12"with a pocket body size of 8 "/* " X 12"

The top of the front of the jacket shall be /2" lower than the back of the jacket.
This is a flat pocket with no expansion and flaps must extend at least an inch
past the fold. The file jacket must be made of acid-free paper. No side tab.

Strip Label

Delivery Info

None

Before any delivery can be made, the Clerk's Office must be contacted so that
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the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk's ONce csn receive any delivery.
There are two delivedies for this item. The first delivery will be at least the first
25% of the total order, which needs to be delivered to the Clerk of the Circuit
Court, 1330 S. 54 AVENUE., Cicero, IL 60804 between the hours of 7:00
A.M. to 2:00 P.M. Monday through Friday except court holidays. The second
delivery will be the 75% balance of the total order, which needs to be delivered
to the Clerk of the Circuit court warehouse, 1330S.54a AVENUE., Cicero, III.
60804, between the hours of 7:00 A.M. to 2:00 P.M., Monday through Friday,
except court holidays. All pallets must have an inventory list on an 8-1/2 by 11
sheet of paper of ag the box numbers that are on each pallet, signs must be on
all sides of the pallet, and each pallet will be numbered with a unique identifier
for each pallet. Delivery truck can be any size truck.

Item Number 56A: Mf CM-SU Suoolemental IUNI UNNUMBERED Jacket.
ink color Green —Recvcled

Same as the above Item No. 56, but printed on recycled paper. Recycled paper
shall have 30% recovered content and 30% postconsurner content.

Item Number 57: M1-DR-DR Domesdc Relations NUMBERED Jacket. ink color Black
This item is 2016 Domestic Relations Jacket for Domestic Relations cases

Item Id. No. 1.5.1

Legend

Amount

Jacket
Paper

M1-DR-DR-14000-2016-(ITEM 1.5.1).

14000 NUMBERED Jackets. 16D 00001 to 16D 14000 No missing numbers.
All numbers must be accounted for and must be in numerical sequence. The
numerical sequence of the file jackets must be rellected in the numerical
sequence of their box labels.

11 point Manila paper with a basis weight of 150 lbs., non-recycled material.

Expansion 3.5 inch expansion that can hold 8 pounds of paper

Jacket Size The overall size is 9"X 12-1/2" with a pocket body size of 5 "/* " X 11-3/4"

Construction The top of the front of the jacket shall be "/~" lower than the back and scored for
"drop front". The expandable pocket is to be made of 5 separate pieces using a
"hot-process glue-weld construction with 6.5" high brown Tyvek mylar,
reinforced gussets that glue to the front and back of interior lining and have a
minimum tuck of lz" between the two front pieces and the two back pieces.
Two ply glued back piece must extend the entire length of the beck and side
tab. Interior lining of the folder must be.made of acid-free paper. The 2-ply full
cut reinforced end tab with 8 embossed score marks and 1-inch undercut, '/4

inch minimum tab shall run the length of the entire side except for the bottom
half inch (8.5 inches). The tab must extend at least% inch into the gusset.

Strip Label A full glued, pressure-sensitive label. 8" strip label, 1 M'ide, mylar coated,
preprinted and attached to end tab. %" -year code. 2" -Case number code "D",
black letters on white field. '/i" -numeric codes with 5 digits split into 2 groups,
the first two digits then the last 3 digits, white letters with black outline in color
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field. The number and color-codes are 1-Gray; 2-Dark Blue; 3-Orange; 4-
Purple; 5-Black; 6-Yellow; 7-Brown; 8-Pink; 9-Green; 0-Red. Each label shell
have a barcode made in the code 3 of 9 format, which captures all data from
case number and is placed on backside label next to year/division/case type
codes.

Delivery Info Before any delivery can be made, the Clerk's Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk's Office can receive any delivery.
There are two deliveries for this item. The first delivery will be at least the first
20% of the total order, which needs to be delivered to the Clerk of the Circuit
Court 50 W. Washington, Room 802, Chicago, IL 60602 between the hours of
9:00 A.M. to 3:00 P.M. Monday through Friday except court holidays. The
second delivery will be the 80% balance of the total order, which needs to be
delivered to the Clerk of the Circuit Court warehouse, 1330 B. 54 AVENUE.,
Cicero, III. 60804, between the hours of 7:00 A.M. to 2:00 P.M., Monday
through Friday, except for court holidays. All pallets must have an inventory list
on an 8-1/2 by 11 sheet of paper of all the box numbers that are on each pallet,
signs must be on all sides of the pallet, and each pallet will be numbered with a
unique identifier for each pallet. Delivery truck has to be less than 40 feet long
for the first delivery,

Item Number 57A: M1-DR-DR Domestic Relations NUMBERED Jacket. ink
color Black —Recvcled

Same as the above Item No. 57, but printed on recycled paper. Recycled paper
shall have 30% recovered content and 30% postconsumer content.

Item Number 58: M1-DR-OP Order of Protection NUMBERED JacksL ink color Black
This item is 2016 Domestic Relations Jacket for Order of Protection cases

Item Id. No. 1.5.2

Legend

Amount

Mf-DR-OP-13000-2016-(ITEM 1.5.2).

13000 NUMBERED Jackets. 16OP 70001 to 16OP 83000 No missing
numbers. All numbers must be accounted for and must be in numerical
sequence. The numerical sequence of the file jackets must be reflected in the
numerical sequence of their box labels.

Jacket
Paper

11 point Manila paper with a basis weight of 150 lbs., non-recycled materia.

Expansion 1.75 inch expansion that can hold 4 pounds of paper

Jacket Size The overall size is 9"X 12-1/2" with a pocket body size of 8% " X 11-3/4"

Construction The top of the front of the jacket shall be %" lower than the back and scored for
"drop front". The expandable pocket is to be made of 5 separate pieces using a
"hot-process glue-weld construction with 6.5" high brown Tyvek Mylar,
reinforced gussets that glue to the front and back of interior lining and have a
minimum tuck of %" between the two front pieces and the two back pieces.
Two ply glued back piece must extend the entire length of the back and side
tab. Interior lining of the folder must be made of acid-free paper. The 2-ply full
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Strip Label

cut reinforced end tab with 8 embossed score marks and 1-inch undercut, ~/4

inch minimum tab shall run the length of the entire side except for the bottom
half inch (8.5 inches). The tab must extend at least% inch into the gusset.

A full glued, pressure-sensitive label. 8" strip label, 1 %" wide, Mylar coated,
preprinted and attached to end tab. '/4" —year code. 2'Case number code
"OP", black letters on white field. */." -numeric codes with 5 digits split into 2
groups, the first two digits then the last 3 digits, white letters with black outline in

color field. The number and color-codes are 1-Gray; 2-Dark Blue; 3-Orange;
4-Purple; 5-Black; 6-Yellow; 7-Brown; 8-Pink; 9-Green; 0-Red. Each label shall
have a barcode made in the code 3 of 9 format, which captures all data from
case number and is placed on backside label next to year/division/case type
codes.

Delivery Info Before any delivery can be made, the Clerk's Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk's Office can receive any delivery.
There are two deliveries for this item. The first delivery will be at least the first
20% of the order, which needs to be delivered to the Clerk of the Circuit Court,
555 W. Harrison St., Chicago, IL 60607 between the hours of 9:00 A.M. to 3:00
P.M. Monday through Friiday except court holidays. The second delivery will be
the 80% balance of the total order, which needs to be delivered to the Clerk of
the Cimuit Court warehouse, 1330 S. 54" AVENUE., Cicero, III. 60804,
between the hours of 7:00 A.M.,to 2:00 P.M., Monday through Friday, except
court holidays. All pellets must have an inventory list on an 8-1/2 by 11 sheet of
paper of all the box numbers that are on each pallet, signs must be on all sides
of the pallet, and each pallet will be numbered with a unique identifier for each
pallet. Delivery truck has to be less than 30 feet long for the first delivery.

Item Number 58A: M1-DR-OP Order of Protection NUMBERED Jacket. ink
color Black —Recvcled

Same as the above Item No. 58, but printed on recycled paper. Recycled paper
shall have 30% recovered content and 30% postconsumer content,

Item Number 59: Mf LW-LW Law (General) NUMBERED Jacket. ink color Black
This item is 2016 Law Jacket for Law (General) cases

Item Id. No. 1,6.1

Legend

Amount

M1-LW-LW-15000-2016-(ITEM 1.6.1).

15000 NUMBERED Jackets. 16LWLW 000001 to 16LWLW 015000 No
missing numbers. All numbers must be accounted for and must be in numerical
sequence. The numerical sequence of the file jackets must be reflected in the
numerical sequence of their box labels.

Jacket
Paper

11 point Manila paper with a basis weight of 150 lbs., non-recycled material.

Expansion 3.5 inch expansion that ban hold 8 pounds of paper

Jacket Size The overall size is 9"X 12-1/2" with a pocket body size of 8 %"X 11-3/4"
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Construction

Strip Label

The top of the front of the jacket shall be "/i" lower than the back and scored for
"drop front". The expandable pocket is to be made of 5 separate pieces using a
"hot-process glue-weld" construction with 6.5" high brown Tyvek mylar,
reinforced gussets that glue to the front and back of interior lininghave a
minimum tuck of '/2" between the two front pieces and the two back pieces.
Two ply glued back piece must extend the entire length of the back and side
tab. Interior lining of the folder must be made of acid-free paper. The 2-ply full

cut reinforced end tab with 8 embossed score marks and 1-inch undercut, */i

inch minimum tab shall run the length of the entire side except for the bottom
half inch (8.5 inches). The tab must extend at least% inch into the gusset.

A full glued, pressure-sensitive label. 8-inch strip label, 1 % inch wide, Mylar
coated, preprinted and fully glued to end tab. The year code box measures '/4 of
an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with % inch characters, "LW', black letters on white field.
The case type code box shall be 1 and /* inches high by 1 and 1/8 inches with 2
characters, "LW* in vertical position, white letters with black outline in a Brown
field. Numeric code boxes '/4 inches by 1 and 7/16 inches high for each digit

with 6 digits split into 2 groups of 3 digits each, white letters with black outline in

color field. The number and color-codes are 1-Gray; 2-Dark Blue; 3-Orange; 4-
Purple; 5-Black; 6-Yellow; 7-Brown; 8-Pink; 9-Green; 0-Red. Each label shall
have a barcode made in the code 3 of 9 format, which captures all data from

case number and is placed on backside label next to year/division/case type
codes.

Delivery Info Before any delivery can be made, the Clerk's Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk's Office can receive any delivery.
There are two deliveries for this item. The first delivery will be at least the first

20% of the total order, which needs to be delivered to the Clerk of the Circuit
Court, 50 W. Washington, Room 801, Chicago, IL 60602 between the hours of
9:00 A.M. to 3:00 P.M. Monday through Friday, except court holidays. The
second delivery will be the 80% balance of the total order, which will be
delivered to the Clerk'of the Circuit Court warehouse, 1330 B. 54'" AVENUE.,
Cicero, III. 60804, between the hours of 7:00 A.M. to 2:00 P.M., Monday
through Friday, except court holidays. All pallets must have an inventory list on
an 8-1/2 by 11 sheet of paper of all the box numbers that are on each pallet,
signs must be on all sides of the pallet, and each pallet will be numbered with a
unique identifier for each pallet. Delivery truck has to be less than 40 feet long

for the first delivery.

Item Number 59A: M1<W-LW Law (General) NUIIBERED Jacket. ink color
Black —Recvcled

Same as the above Item No. 59, but printed on recycled paper. Recycled paper
shall have 30% recovered content and 30% postconsumer content.

Item Number 60: M1-LW-TM Law (Tax & Misc.) NUMBERED Jacket. Ink color Black
This item is 2016 Law Jacket for Law (Tax & Misc.) cases

Item Id. No. 1.6.2
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Legend

Amount

M1-LW-TM-1 500-2016-(ITEM 1,6.2).

1500 NUMBERED Jackets. 16LWTM 050001 to 16LWTM 051500 No missing
numbers. All numbers must be accounted for and must be in numerical
sequence. The numerical sequence of the file jackets must be reflected in the
numerical sequence of their box labels.

Jacket
Paper

11 point Manila paper with a basis weight of 150 lbs., non-recycled material.

Expansion 3,5 inch expansion that can hold 8 pounds of paper

Jacket Size The overall size is 9"X 12-1/2" with a pocket body size of 8 "/2
" X 11-3/4"

Construction

Strip Label

The top of the front of the jacket shall be '/~" lower than the back and scored for
"drop front". The expandable pocket is to be made of 5 separate pieces using a
"hot-process glue-weld" construction with 6.5" high brown Tyvek mylar,
reinforced gussets that glue to the front and back of interior lining and have a
minimum tuck of y2" between the two front pieces and the two back pieces. Two
ply glued back piece must extend the entire length of the back and side tab.
Intedor lining of the folder must be made of acid-free paper. The 2-ply full cut
reinforced end tab with 8 embossed score marks and 1-inch undercut, '/4 inch
minimum tab shall run the length of the entire side except for the bottom half
inch (8.5 inches). The tab must extend at least i~ inch into the gusset.

A full glued, presiure-sensitive label. 8-inch strip label, 1 '/a inch wide, Mylar
coated, preprinted and fully glued to end tab. The year code box measures '/4 of
an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with y2 inch characters, "L)/I/', black letters on white field.
The case type code box shall be 1 and M inches high by 1 and 1/8 inches with 2
characters, "TM" in vertical position, white letters with black outline in a Yellow
field. Numeric code boxes */4 inches by 1 and 7/18 inches high for each digit
with 6 digits split into 2 groups of 3 digits each, white letters with black outline in

color field. The number and color-codes are 1-Gray; 2-Dark Blue; 3-Orange; 4-
Purple; 5-Black; 6-Yellow; 7-Brown; 8-Pink; 9-Green; 0-Red. Each label shall
have a barcode made in the code 3 of 9 format, which captures all data from
case number and is placed on backside label next to year/division/case type
codes.

Delivety Info Before any delivery can be made, the Clerk's Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk's Office can receive any delivery.
This item needs to be delivered to the Clerk of the Circuit Court, 50 W.
Washington, Room 801, Chicago, IL 60602 between the hours of 9:00 A.M. to
3;00 P.M. Monday through Friday, except court holidays. All pallets must have
an inventory list on an 8-1/2 by 11 sheet of paper of sll the box numbers that
are on each pallet, signs must be on all sides of the pallet, snd each pallet will

be numbered with a unique identifier for each pallet. Delivery truck has to be
less than 40 feet long.

Item Number 60A: M1-LW-TM Lsw (Tax & Misc.1 NUMBERED Jacket. Ink
color Black - Recvcled

Same as the above Item No. 60, but printed on recycled paper. Recycled paper
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shall have 30% recovered content and 30% postconsumer content.

Item Number 61:Mt PR-PR Probata NUMBERED Jacket. ink color Black
This item is 2016 Probate Jacket for Probate cases

Item Id. No. 1.7,1

Legend

Amount

M1-PR-PR-8500-2016-(ITEM 1.7.1).

8500 NUMBERED Jackets. 16P 000001 to 16P 008500 No missing numbers.
All numbers must be accounted for and must be in numerical sequence. The
numerical sequence of the file jackets must be reflected in the numerical
sequence of their box labels.

Jacket
Paper

11 point Manila paper with a basis weight of 150 lbs., non-recycled matedial.

Expansion 3.5 inch expansion that can hold 8 pounds of paper

Jacket Size The overall size is 8" X 12-1/2" with a pocket body size of 8 %" X 11-3/4"

Construction

Strip Label

The top of the front of the jacket shall be %" lower than the back and scored for
"drop front". The expandable pocket is to be made of 5 separate pieces using a
"hot-process glue-weld" construction with 6.5" high brown Tyvek Mylar,
reinforced gussets that glue to the front and back of interior lining and have a
minimum tuck of %" between the two front pieces and the two back pieces.
Two ply glued back piece must extend the entire length of the back and side
tab. Interior lining of the folder must be made of acid-free paper. The 2-ply full

cut reinforced end tab with 8 embossed score marks and 1-inch undercut, '/4

inch minimum tab shall run the length of the entire side except for the bottom
half inch (85 inches). The tab must extend at least% inch into the gusset.

A full glued, pressure-sensitive label. 8-inch strip label, 1 % inch wide, Mylar
coated, preprinted, and fully glued to end tab. The year code box measures '/4

of an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with % inch characters, "P", black letters on a white field.
Numeric code boxes % inches by 1 and 7/16 inches high for each digit with 6
digits split into 2 groups of 3 digits each, The number and color-codes are 1-
Gray; 2-Dark Blue; 3-Orange; 4-Purple; 5-Black; 6-Yellow; 7-Brown; 8-Pink; 9-
Green; 0-Red. Each label shall have a barcode made in the code 3 of 9 format,
which captures all data from case number and is placed on backside label next
to year/division/case type codes.

Delivery Info Before any delivery can be made, the Clerk's Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk's Office can receive any delivery.
There are two deliveries for this item. The first delivery will be for the first 50% of
the total order, which needs to be delivered to the Clerk of the Circuit Court, 50
W. Washington, Room 1202, Chicago, IL 60602 between the hours of 9:00A.M.
to 3:00P.M. Monday through Friday, except court holidays. The second delivery
will be for the 50% balance of the total order, which will be delivered to the Clerk
of the Circuit Court warehouse, 1330 S. 54 AVENUE., Cicero, III. 80804,
between the hours of 7:00 A.M. to 2:00 p.m., Monday through Friday, except
court holidays. All pallets must have an inventory list on an 8-1/2 by 11 sheet of
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paper of all the box numbers that are on each pallet, signs must be on all sides
of the pallet, and each pallet will be numbered with a unique identifier for each
pallet. Delivery truck has to be less than 40 feet long for the first delivery.

Item Number 61A4 Mf-PR-PR Probate NUMBERED Jacket. ink color Black
—Recvcled

Same ss the above Item No. 61, but printed on recycled paper. Recyclsd paper
shall have 30'lo recovered content and 30'lo postconsumer content.

Item Number 62: M1&M-MITR Misdemeanor/Traffic NUMBERED Jacket. ink color Mauenta
This item is 2016 Criminal Misdemeanor Jacket for Traffic Misdemeanor cases

Item Id. No. 1,8.1

Legend Mt-CM-MITR-1000-2016-(ITEM 1.8.1).

Amount 1000 NUMBERED Jackets. 16MC1 500001 to 16MC1 501000 No missing
numbers. All numbers must be accounted for and must be in numerical
sequence. The numerical sequence of the file jackets must be refiected in the
numerical sequence of their box labels.

Jacket
Paper

15 point Manila paper with a basis weight of 200 lbs., non-recycled material.

Expansion No expansion that csn hold 1 pound of paper

Jacket Size The overall size is 9"X 12" with a pocket body size of 8 M
" X 12"

Construction The top of the front of the jacket shall be V~" lower than the back of the jacket.
This is a flat pocket with no expansion and flaps must extend at least an inch
past the fold. The file jacket must bs made of acid-free paper, No sids tab.

Strip Label A fufi glued, pressure-sensitive labeL 8-inch strip label, 1 'I~ inch wide, Mylar
coated, preprinted and fully glued to end tab. The year code box measures '/4 of
an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with "/~ inch characters, "MC", black letters on white field.
The case type code box shall be 1 snd "/* inches high by 1 and 1/8 inches with 2
characters, 1" in vertical position, white letters with black outline in a Magenta
field. Numeric code boxes M inches by 1 and 7/16 inches high for each digit
with 6 digits split into 2 groups of 3 digits each, white lelters with black outline in

color field. The number and color-codes are 1-Gray; 2-Dark Blue; 3-Orange; 4-
Purple; 5-Black; 6-Yefiow; 7-Brown; 8-Pink; 9-Green;.0-Red. Each label shall
have a barcode made in the cods 3 of 9 format, which captures sfi data from
case number and is pieced on backside label next to year/division/case type
codes.

Delivery Info Before any delivery can be made, the Clerk's Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk's Office can receive any delivery.
This item needs to be delivered to the Clerk of the Circuit Court, 50 W.
Washington, Chicago, IL 60602, Room 1006 between the hours of 9:00A.M. to
3:00 P.M. Monday through Friday, except court holidays. All pallets must have
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an inventory list on an 8-1/2 by 11 sheet of paper of all the box numbers that
are on each pallet, signs must be on all sides of the pallet, snd each pallet will

be numbered with a unique identifier for each pallet. Delivery truck has to be
less than 40 feet long for the first delivery.

Item Number 62A: M1-CM-MITR Misdemeanor/Trafffc NUMBERED Jacket.
Ink color Maaenta —Recvcled
Same as the above Item No. 62, but printed on recycled paper. Recycled paper
shall have 30'/0 recovered content and 30'/0 postconsumer content.

Item Number 63: M1-TR-DU Traffic UNNUMBERED Jacket. ink color Black
This item is 2016 Traffic Jacket for Traffic cases

Item Id. No. 1.8.2

Legend

Amount

M1-TR-DU-85000-2016-(ITEM 1.8.2).

85000 UNNUMBERED Jackets.

Jacket
Paper

15 point Manila paper with a basis weight of 200 lbs., non-recycled material.

Expansion No expansion that can hold 1 pound of paper

Jacket Size The overall size is 9"X 12" with a pocket body size of 8'/~" X 12"

Construction The top of the front of the jacket shall be M'ower than the back of the jacket.
This is a flat pocket with no expansion and flaps must extend at least an inch

past the fold, The file jacket must be made of acid-free paper. No side tab.

Strip Label

Delivery Info

None

Before any delivery can be made, ths Clerk's Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk's Office can receive any delivery.
There are two deliveries for this item. The first delivery will be at least the first
20'/o of the total order, which needs to be delivered to each of the following
locations: ths Clerk of the Circuit Court, 2650 S. California Avs., Lower Level,
Chicago, IL 60608 and Districts 2 through 6 (addresses and qusntitiss for each
location will be provided) between the hours of 9:00AM. to 3:00 P.M. Monday
through Friday except court holidays. The second delivery will be the 80'/o

balance of the total order, which needs to be delivered to the Clerk of the Circuit
Court warehouse, 1330 S. 54 AVENUE., Cicero, III. 60804, between the hours
of 7:00 A.M. to 2:00 P.M., Monday through Friday, except Court holidays. All

pellets must have an inventory list on an 8-1/2 by 11 sheet of paper of all the
box numbers that are on each pallet, sign must be on all sides of the pallet, and
each pallet will be numbered with a unique identifier for each pallet. Delivery
truck has to be less than 30 feet long for the first delivery.

Item Number 63A: M1-TR-DU Trafftc UNNUMBERED Jacket. ink color
Black- Recvcled

Same as the above Item No. 63, but printed on recycisd paper. Recycled paper
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Same es the above Item No. 83, but printed on recyclsd paper. Recycled paper
shell have 30% recovered content and 30% postconsumer content.

item Number 64: M1-CS 40A States Attomev Parentaae "iV-Da NUMBERED Jacket. ink colior Black
This item Is 2016 Child Support Jacket for States Agorney Parentage "IV-D" cases

Item Id. No. 1.9.1

Legend

Amount

Jacket
Paper

Expansion

M1-CS-SA-5500-2016-(ITEM 1.9.1).

5500 NUMBERED Jackets. 16D 50000 to 16D 54999 No missing numbers.
All numbers must be accounted for and must be in numerical sequence. The
numerical sequence of the file jackets must be reflected In ths numerical
sequence of their box labels.

11 point Manila paper with a basis weight of 150 lbs., non-recycled material.

1.75 inch expansion that can hold 4 pounds of paper

Jacket Size The overall size is 9"X 12-1/20 with a pocket body size of 8 % "
X 11-3/40

Construction

Strip Label

The top of the front of the jacket shall be N" lower than the back and scored for
"drop front . The expandable pocket is to be made of 5 separate pieces using a
"hot~cess glue-weld" construction with 6.50 high brown Tyvek mylar,
reinforced gusssts that glue to the front and back of interior lining and have a
minimum tuck of %" between the two front pieces and the two baok pieces.
Two ply glued back piece must extend the entire length of ths back and side
tab. Interior lining of the folder must be made of acid-free paper. The 2-ply full

cut reinforced end tab with 8 embossed score marks and 1-inch undercut, '/4

inch minimum tab shall mn the length of the entire side except for the bottom
half Inch (8 6 inches). The tab must extend at least % inch into the gusset.

A full glued, pressure-sensitive label. 8" strip label, 1 0/2" wide, mylar coated,
preprlntsd and attached to end tab. /4" —year code. 2" -Case number code 'D",
black letters on 'white field. %" -numeric codes with 5 digks split into 2 gmups,
the fimt hvo digits then the last 3 digits, white letters with black outline in color
field. The number and color-codes are 1-Gray; 2-Dark Blue; 3-Orange; 4-
Purple; 5-Black; S-Yellottr, 7-Brown; 8-Pink; 9-Green", 0-Red. Each label shall
have a barcode made in the cods 3 of 9 format, which captures all data from
case number and ls placed on backside label next to year/division/case type
codes.

Delivery Info Before any delivery can be made, the Clerk's Office must be contacted so that
the appropriate arrangemsnts can be made and personnel alerted. This roust
happen at least 48 hours befom the Clark's Office can receive any delivery.
Taara ahfa ifdfdh rtanhfartaa frhr tthlSJteL60 Ttha tlrat fteibteqZzda Iha at laaSLtbezlret
50% of the total order which needs to be delivered to ths Clerk of ths Clmult0.4 Chicago, IL
000112 aa 10 h 2 000 Ahd. 1 000 010. hh d y th dh 0 'd y
except court holidays. The second delivery will be for the 50'/. balance of the
total order< which will be delivered to the Clerk of the Circuit Court warehouse,
1330 S. 54 AVENUE., Cicent, III, 60304, between the hours of 7:00 A.M. Io 2:00 P.M.,
Monday through Friday, except for court holidays. All pellets must have an invsnloiy list
on'n 6-1/2 by 11 sheet of paper of all the lxt4 numbers that srs on each pallet, signs
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must be on all sides of lhs pellet, snd each pallet will bs numbered with a unique
Identifier for each pallet. Delivery truck has to be less than 30 feet long and can
have a maximum hightof 12 feet for the first delivery.

Item Number 84A: M1MS<A States Attornev Parentaoe ''lt/-D"
NUMBERED Jacket. Ink color Black - Recvclsd

Same as the above Item No. 64, but printed on recycled paper. Recycled paper
shall have 30'/v recovered content and 30% postconsumer content.

Item Number BB:M1~&A Private Attornsv NIJMBERED Jacket. Ink coloy Black
This item ls 2018 Child Support Jacket for Private Auomey cases

Item Id. No. 1.9.2

Legend

Amount

Jacket
Paper

Expansion

IVI1-CS-PA-2600-2016/ITEM 1.9.2).

2600 NUMBERED Jackets. 16D 79000 to 16D 81598 No missing numbers.
All numbers must bs accounted for and must bs In numerical sequence. The
numsfcal sequence of the file jackets must be reflected In ths numedcsl
sequence of their box labels.

11 point Manila paper with a basis weight of 150 lbs., non-nmycled material.

1.75 inch expansion that can hold 4 pounds of paper

Jacket Mze The overall size is 9" X 12-1/2" with a pocket body size of 8 M " X 11-3/4"

Construc8on

Strip Label

The top of the front of the jacket shall be 19 lower than ihe back and scomd for
"drop front". Ths expandable pocket ls to bi made of 5 separate pisces using a
"hot-process glue-weld" construction with S.5" high brown Tyvek mylar,
reinforced gussets that glue to ths front and back of Interior lining and have a
minimum tuck of "/*" between the two front pieces and the two back pieces.
Two ply glued back piece must extend the entire length of the back and side
tab. Interior lining of the folder must be made of a'cid-free paper. The 2-ply full

cut reinforced end tab with 8 embossed score inarks and 1-inch undemut, '/.
inch minimum tab shall run ths length of the entire side except for the bottom
half inch (8.6 Inches). Ths tab must extend at least M inch into the gusset.

A full glued, pressure~sitlve label. 8" strip label, 1 '4" wide, mylar coated,
prsprinted and attached to end tab. '/." -year code. 2" -Case number code D",
black kdters on while field. 'Y4" -numeric codes with 5 digils split into 2 'groups,
the first two digits then the last 3 digits, white letters with black outline in color
field. Ths number,and.color-codes are 1-Gray; 2-Dark Blue; 343range; 4-
Purfrls;—8-Qlask;-IV&llew —;7-Brawn-;8-Plshl 4i-Green-;fFRed

—.Each-label-shalI'ave

a barcode roads in the code 3 of 9 format, which captures all data from
case number and is placed on backside label next to year/division/case type
codes.

'eliveryInfo Before any delivery oan be made, the Clerk's Offios must bs contacted so that
.the appropriate arrangsmsnls csn be mide and personnel alerted. This must happen at
least 48 hours before ths Clerk's ONcs can iscslve snv delivery. This item needs to be
d I' I Ih CI 8 flh G It C rt. ' —WSISIIIMIIWS
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Monday through Friday, except court holidays. All pallets must have an
inventory list on an 8-1/2 by 11 sheet of paper of all the box numbers that are
on each pallet, signs must be on all sides of the pallet, and each pallet will be
numbered with a unique identifier for each pallet. Delivery truck has to be less
than 30 feet long and can have a maximum hight of 12 feet.

Item Number 66A: M1-CS-PA Private Attornev NUMBERED Jacket. Ink
color Black —Recvled

Same as the above Item Np. 65, but printed on recycled paper. Recycled paper
shall have 30'/o recovered content and 30'/o postconsumer content.

Item Number 66: M1 6-UIFSA NUMBERED Jacket. Ink color Black
This item is 2016 Child Support Jacket for UIFSA cases

Item Id. No. 1.9.3

Legend

Amount

Jacket
Paper

M1 &S-U IF SA-I 500-2016-(ITEM 1.9.3).

1500 NUMBERED Jackets. 16D 90000 to 16D 91499 No missing numbers.
All numbers must be accounted for and must be in numerical sequence. The
numerical sequence of the file jackets must be reflected in the numerical
sequence of their box labels.

11 point Manila paper with a basis weight of 150 lbs., non-recycled material.

Expansion 1.75 inch expansion that can hold 4 pounds of paper

Jacket Size The overall size is 9"X12-1/2" with a pocket body sizeof 8 /." X 11-3/4"

Construction The top of the front of the jacket shall be "/a" lower than the back and scored for
"drop front". The expandable pocket is to be made of 5 separate pieces using a
"hot-process glue-weld" construction with 6.5" high brown Tyvek mylar,
reinforced gussets that glue to the front and back of interior lining and have a
minimum tuck of /*" between the two front pieces and the two back pieces.
Two ply glued back piece must extend the entire length of the back and side
tab. Intedor lining of the folder must be made of acid-free paper. The 2-ply full
cut reinforced end tab with 8 embossed score marks and 1-inch undercut, */i

inch minimum tab shall run the length of the entire side except for the bottom
half inch (8.5 inches). The tab must extend at least '/* inch into the gusset.

Strip Label A full glued, pressure-sensitive label. 8" strip label, 1 /~" wide, mylar coated,
preprinted and attached to end tab. /4" -year code. 2"-Case number code "D",
black letters on white field. */4" -numeric codes with 5 digits split into 2 groups,
the first two digits then the last 3 digits, white letters with black outline in color
field. The number and color-codes are 1-Gray; 2-Dark Blue; 3-Orange; 4-
Purple; 5-Slack; 6-Yellow; 7-Brown; 8-Pink; 9-Green; 0-Red. Each label shall
have a barcode made in the code 3 of 9 format, which captures all data from
case number and is placed on backside label next to year/division/case type
codes.

Delivery Info Before any delivery can be made, the Clerk's Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
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the appropriate arrangsmsnts can bs made and personnel alerisd. This must
h PP t I tdd h hC tl Cl 6'di

I ~d IIB,
Thl lt K I I dtt dt Ih Cl 6 4th C Itd.~addtmmstp~l666. Cht 6, IL 62662, 6 I th
hours cf 9:00A.M. to 3:00 P.M;, Monday through Friday, except court holidays.
All pellets must have en inventory list on an 8-1/2 by 11 sheet of paper of all the
box numbers that are on each pallet, signs muat be on all aides of the pallet,
and each pallet will be numbered with a unique identifier for each pallet.
Delivery truck has to be less than 30 feet long and can have a maximum hight
of 12 fseL

Item Number 68A: M1%8-UIFSA NUMBERED Jacket ink color Bfsck-
Rscvcled

Same as the above Item No. 68, but printed on recycled paper. Rscycied paper
shall have 30% recovered content and 30% posiconsumer content.

Item Number 87: M14JWP Abuse and Nsulect NUMBERED Jacket. Ink color Black
This item ls 2016 Child Protection Jacket for Abuse and Neglect cases

Item Id. No. 1.10.1

Legend

Amount

Jacket
Paper

Expansion

MIME-2000-2016-(ITEM 1.10.1).

2000 NUMBERED Jackets. 16JA 00001 to 16JA 02000 No missing numbers.
All numbers must be accounted for and must be in numerical sequence. Ths
numerical sequence of the file jackets must bs reflected in the numerical
sequenoe of their box labels.

11 pokrt Manila paper with a basis weight of 150 lbs., non-rscycled material.

3.5 Inch expansion that can hold 8 pounds of paper

Jacket Size The overall size is 9"X 12-1/2" with a pocket body size cf8 N
6 X 11-3/4

Construction

Strip Label

The top of the front of the jacket shall be M'ower than the back and Men@I for
"drop front". The expandable pocket is Io be made of 5 separate pieces using a
phot-process glue-weld" construction with 6.5" high brown Tyvek mylar,
reinforced gussets that glue to the front snd back of interior lining and have a
minimum tuck of /d" between the two front pieces and the two back pieces.
Two ply glued back piece must exland the entire length of the back and side
tab. Interior lining of the folder must be made of acid-free paper. Ths 2-ply full
cut reinforced end tab with 8 embossed score marks and 1-inch undercut, */6

inch minimum tab shall run ths length of the entire side except for ths bottom
half ln"8 'ES ine~tab4rtusCchd ".." 6!east 666-Inch-Inta-theg'a=cd

A full glued, pressure-sensitive label. 8" strip label, 1 8" wide, mylar coated,
preprinted and attached to end tab. /6" -year code. 2" -Case number code 'JA",
black letters on white 8eld. */~h -numeric codes with 5 digits split into 2 groups,
the first two digits then the last 3 digits, white letters with black outline in color
field. The number snd color-codes are 1-Gray; 2-Dark Blue; 3-Orange; 4.Pwpls; 5-
Black; 6-Yellow; 7-Bmwn; 3-Pink; 9-Green; 0-Rsd. Each label shall have s bsrcode
made In Ihs code 3 of 9 format, which captures all data from awe number snd is placed
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Delivery Info Before any delivery cen be made, the Clerk's Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk's Office can receive any delivery.
This item needs to be delivered to the Clerk of the Circuit Court, 1100 S.
Hamilton, Room 13, Chicago, IL 60612; between the hours of 9:00A.M. to 3:00
P.M., Monday through Friday, except court holidays. All pellets must have an
inventory list on an 8-1/2 by 11 sheet of paper of all the box numbers that are
on each pallet, signs must be on all sides of the pallet, and each pallet will be
numbered with a unique identifier for each pallet. Delivery truck has to be less
than 30 feet long.

Item Number 87A: M1DJ-CP Abuse and Nealect NUMBERED Jacket. Ink
color Black - Recvcled

Same as the above Item No. 67, but printed on recycled paper. Recycted paper
shall have 30% recovered content and 30% postconsumer content.

Item Number 88: M1<JQD Dellnauencv NUMBERED Jacket. Ink color Black
This item is 2016 Juvenile Justice Jacket for Delinquency cases

Item Id. No. 1.11.1

Legend

Amount

M1-JJ-JD-7000-2016-(ITEM 1.11.1).

7000 NUMBERED Jackets. 16JD 00001 to 16JD 07000 No missing numbers,
All numbers must be accounted for and must be in numerical sequence. The
nuinerical sequence of the file jackets must be reflected in the numerical
sequence of their box labels.

Jacket
Paper

11 point Manila paper with a basis weight of 150 lbs., non-recycled matedial.

Expansion 1.75 inch expansion that can hold 4 pounds of paper

Jacket Size The overall size is 9"X 12-1/2" with a pocket body size of 8 % " X 11-3/4"

Construction

Strip Label

The top of the front of the jacket shall be /*" lower than the back and scored for
"drop front". The expandable pocket is to be made of 5 separate pieces using a
"hot-process glue-weld" construction with 6.5" high brown Tyvek mylar,
reinforced gussets that glue to the front and back of interior lining and have a
minimum tuck of %" between the two front pieces and the two back pieces.
Two ply glued back piece must extend the entire length of the back and side
tab. Interior lining of the folder must be made of acid-free paper. The 2-ply full
cut reinforced end tab with 8 embossed score marks and 1-inch undercut, ~/4

inch minimum tab shall run the length of the entire side except for the bottom
half inch (8.5 inches). The tab must extend at least '/~ inch into the gusset.

A full glued, pressure-sensitive label. 8" strip label, 1 N" wide, mylar coated,
preprinted and attached to end tab. */c -year code. 2"-Case number code "JD",
black letters on white field. %" -numeric codes with 5 digits split into 2 groups,
the first two digits then the last 3 digits, white letters with black outline in color
field. The number and color-codes are 1-Gray; 2-Dark Blue; 3-Orange; 4-
Purple; 5-Black; 6-Yellow; 7-Brown; 8-Pink; 9-Green; 0-Red. Each label shall
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have a barcode made in the code 3 of 9 format, which captures afi data from
cess number and is placed on backside label next to year/division/case type
codes.

Delivery Info Bsfom any delivery can be made, the Clerk's Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk's Office can receive any delivery.
There are two deliveries for this item. The first delivery will be at least the first
20% of the total order, which needs to be delivered to the Clerk of the Circuit
Court 1100 S. Hamilton, Room 13, Chicago, IL 60612, between the hours of
9:00 A.M. to 3:00 P.M., Monday through Friday, except court holidays. The
second delivery will be the 80% balance of the total order, which needs to be
delivered to the Clerk of the Circuit Court warehouse, 1330 S. 54 AVENUE.,
Cicero, fil. 60804, between the hours of 7:00 A.M. to 2:00 P.M., Monday through
Friday, except court holidays. All pafiets must have an inventory list on an 8-1/2
by 11 sheet of paper of all the box numbers that are on each pallet, signs must
be on afi sides of the pallet, and each pallet will be numbered with a unique
identifier for each pallet. Delivery truck has to be less than 30 feet long for the
first delivery.

Item Number 68A: M14JQD Delinauencv NUMBERED Jacket. ink color
Black- Recvcled

Same as the above Item No.68, but printed on recycled paper. Recycled paper
shall have 30% recovered content and 30% postconsumer content.

Item Number 69: Mf CR-CR Felonv NUMBERED Jacket. ink color Black
This item is 2016 Criminal Felony Jacket for Felony cases

Item Id. No. 1.12.1

Legend

Amount

Mt -CR-CR-26000-2016-(ITEM 1.12.1).

26000 NUMBERED Jackets. 16CR 00001 to 16CR 26000 No missing
numbers. All numbers must be accounted for and must be in numerical
sequence. The numerical sequence of the file jackets must be reflected in the
numerical sequence of their box labels.

Jacket
Paper

11 point Manila paper with a basis weight of 150 lbs., non-recycled material.

Expansion 3.5 inch expansion that can hold 8 pounds of paper

Jacket Size The overall size is 9"X 12-1/2" with a pocket body size of 8 "/* " X 11-3/4"

Construction The top of the front of the jacket shall be '/~" lower than the back and scored for
"drop front". The expandable pocket is to be made of 5 separate pieces using a
"hot-process glue-weld construction with 6.5" high brown Tyvek mylar,
reinforced gussets that glue to the front and back of interior lining and have a
minimum tuck of N" between the two front pieces and the two back pieces.
Two ply glued back piece must extend the entire length of ths back and sids
tab. Interior lining of the folder must be made of acid-fic paper. The 2-ply full

cut reinforced end tab with 8 embossed score marks and 1-inch undercut, '/4
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Strip Label

inch minimum tab shall run the length of the entire side except for the bottom
half inch (8.5 inches). The tab must extend at least ~/* inch into the gusset.

A full glued, pressure-sensitive label. 8" strip label, 1 N" wide, mylar coated,
preprinted and attached to end tab. '/4" -year code. 2" -Case number code
"CR", black letters on white field. */i" —numeric codes with 5 digits split into 2
groups, the first two digits then the last 3 digits, white letters with black outline in

color field. The number and color-codes are 1-Gray; 2-Dark Blue; 3-Orange;
4-Purple; 5-Black; 6-Yellow; 7-Brown; 8-Pink; 9-Green; 0-Red. Each label shall
have a barcode made in the code 3 of 9 format, which captures all data from
case number and is placed on backside label next to year/division/case type
codes.

Delivery Info Before any delivery can be made, the Clerk's Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk's Office can receive any delivery.
There are two deliveries for this item. The first delivery must be delivered by
November 1"and will be at least the first 20'/o of the total order, which needs to
be delivered to the Clerk of the Circuit Court, 2650 S. California Ave., Room
526, Chicago, IL 60608, between the hours of 9:00 A.M. to 3:00 P.M., Monday
through Friday, except court holidays. The se'cond delivery will be the 80~/o

balance of the total order, which needs to be delivered to the Clerk of the Circuit
Court warehouse, 1330 S. 54 AVENUE., Cicero, III. 60804, between the
hours of 7:00 A.M. to 2:00 P.M., Monday through Friday, except court
holidays. All pellets must have an inventory list on an 8-1/2 by 11 sheet of paper
of all the box numbers that are on each pallet, signs must be on all sides of the
pallet, and each pallet will be numbered with a unique identifier for each pallet.
Delivery truck can be any size truck.

Item Number 69A: M1-CR-CR Felonv NUMBERED Jacket. ink color Black-
Recvcled

Same as the above Item No. 69, but printed on recycled paper. Rscycled paper
shall have 30/s recovered content and 30k postconsumer content.

Item Number 70: M1-CR-CR Fslonv (Elder Lawl NUMBERED Jacket. ink color Black
This item is 2016 Criminal Felony Jacket for Felony cases

Item Id. No. 1.12.2

Legend

Amount

Jacket
Paper

M1-CR-CR-1000-2016-(ITEM 1.12.2).

1000 NUMBERED Jackets. 16CR 60001 to 16CR 61000 No missing numbers.
All numbers must be accounted for and must be in numerical sequence. The
numerical sequence of the file jackets must bs reflected in the numerical
sequence of their box labels.

11 point Manila paper with a basis weight of 150 lbs., non-recycled material.

Expansion 3.5 inch expansion that can hold 8 pounds of paper

Jacket Size The overall size is 9"X 12-1/2" with a pocket body size of 8 '/* " X 11-3/4"
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CONTRACT NO. 1535-14434

SPECIFICATIONS

Construction The top of the front of the jacket shall be M" lower than the back and scored for
"drop front". The expandable pocket is to be made of 5 separate pieces using a
"hot-process glue-weld" construction with 6.5" high brown Tyvek mylar,
reinforced gussets that glue to the front and back of interior lining and have a
minimum tuck of N" between the two front pieces and the two back pieces.
Two ply glued back piece must extend the entire length of the back and side
tab, Interior lining of the folder must be made of acid-free paper. The 2-ply full
cut reinforced end
tab with 8 embossed score marks and 1-inch undercut, '/4 inch minimum tab
shall run the length of the entire side except for the bottom half inch (8.5
inches). The tab must extend at least M inch into the gusset.

Strip Label A full glued, pressure~nsitive label. 8" strip label, 1 %" wide, mylar coated,
preprinted and attached to end tab. M" -year code. 2" -Case number code
"CR", black letters on white field. */4" -numeric codes with 5 digits split into 2
groups, the first two digits then the last 3 digits, white letters with black outline in
color field. The number and color-codes are 1-Gray; 2-Dark Blue; 3-Orange;
4-Purple; 5-Black; 6-Yellow; 7-Brown; 8-Pink; 9-Green; 0-Red. Each label shall
have a barcode made in the code 3 of 9 format, which captures all data from
case number and is placed on backside label next to year/division/case type
codes.

Delivery Info Before any delivery can be made, the Clerk's Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk's Office can receive any delivery.
This item must be delivered by November 1"and will be delivered to the
Clerk of the Circuit Court, 2650 S. California Ave., Room 526, Chicago, IL
60608, between the hours of 9:00 A.M. to 3:00 P.M., Monday through Friday,
except court holidays. All pallets must have an inventory list on an 8-1/2 by 11
sheet of paper of all the box numbers that are on each pallet, signs must be on
all sides of the pallet, and each pallet will be numbered with a unique identifier
for each pallet. Delivery truck can be any size truck.

Item Number 70A: M1R.CR Felonv IElder Lawl NUMBERED Jacket. Ink
color Black —Recvcled

Same as the above Item No. 70, but pdinted on recycled paper. Recycled paper
shall have 30% recovered content and 30% postconsumer content.

Item Number 71:M1-CR-CC Contemut of Court NUMBERED Jacket. Ink color Black
This item is 2016 Criminal Felony Jacket for Contempt of Court cases

Item Id. No. 1.12.3

Legend

Amount

M1-CR-CC-300-2016-(ITEM 1.12.3).

300 NUMBERED Jackets. 16ACC 0001 to 16ACC 0300 No missing numbers.
All numbers must be accounted for and must be in numerical sequence. The
numerical sequence of the file jackets must be rellected in the numerical
sequence of their box labels.

Jacket
Paper

15 point Manila paper with a basis weight of 200 lbs., non-recycled matedial.

3/2015



SPECIFICATIONS

CONTRACT NO. 1635-14434

Expansion No expansion that can hold 1 pound of paper

Jacket Size The overall size is 9"X12"with a pocket body size of 8 N" X 12"

Construction The top of the front of the jacket shall be y2" lower than the back of the jacket.
This is a flat pocket with no expansion and flaps must extend at least an inch
past the fold. The file jacket must be made of acid-free paper. No side tab.

Strip Label A full glued, pressure-sensitive label. 8-inch strip label, 1 y2 inch wide, Mylar
coated, prepriinted, and fully glued to end tab. The year code box measures /4

of an inch by 1 and 1/8 of an inch wide. Below, the dh/ision code shall be in a 1-
inch high white box with "/~ inch characters, "A""CC", black letters on a field.
Numeric code boxes */i inches by 1 and 7/16 inches high for each digit with 4
digits split into 2 groups, the first 1 digit then the last 3 digits, white letters with
black outline in color field. The number and colones are 1-Gray; 2-Dark
Blue; 3-Orange; 4-Purple; 5-Black; 6-Yellow; 7-Brown; 8-Pink; 9-Green; O-Red.
Each label shall have a barcode made in the code 3 of 9 format, which captures
all data from case number and is placed on backside label next to
year/division/case type codes.

Delivery Info 'efore any delivery can be made, the Clerk's Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk's Office can receive any delivery.
This item needs to be delivered to the Clerk of the Circuit Court, 2650 S.
California Ave., Room 526, Chicago, IL 60608 between the hours of 9:00 A.M.
to 3:00 P.M., Monday through Friday, except court holidays. All pellets must
have an inventory list on an 8-1/2 by 11 sheet of paper of all the box numbers
that are on each pallet, signs must be on all sides of the pallet, and each pallet
will be numbered with a unique identiTier for each pallet. Delivery truck can be
any size truck.

Item Number 71A: Mt CR-CC Contemot of Court NUMBERED Jacket. ink
color Black —Recvcled

Same as the above Item No. 71, but printed on recycled paper. Recycled paper
shall have 30% recovered content and 30% postconsumer content.

Item Number 72 M1-CR-MR Miscellaneous Remedv NUMBERED Jacket. Ink color Black
This item is 2016 Criminal Felony Jacket for Miscellaneous Remedy cases

Item Id. No. 1.12.4

Legend

Amount

M1-CR-MR-150-2016-(ITEM 1.12.4).

150 NUMBERED Jackets. 16MR 00001 to 16MR 00150 No missing numbers.
AII numbers must be accounted for and must be in numerical sequence. The
numerical sequence of the file jackets must be rellected in the numerical
sequence of their box labels.

Jacket
Paper

11 point Manila paper with a basis weight of 150 Ibs„non-recycled material.

Expansion 1.50inch expansion that can hold 2 pounds of paper
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CONTRACT NO. 1535-14434

SPECIFICATIONS

Jacket Size The overall size is 9"X 12-1/2" with a pocket body size of 8 "/a
" X 11-3/4"

Construction The top of the front of the jacket shall be /~" lower than the back and scored for
"drop front". The expandable pocket is to be a one piece construcbon, open
side with a 1.5"W fold expansion and inside seams. Two ply glued back piece
that extends the entire length of the back and sids tab. Interior lining of ths
folder must be made of acid-free paper. The 2-ply full cut reinforced end tab
with 8 embossed score marks and 1-inch undercut, */4 inch minimum tab shall
run the length of the entire side except for the bottom half inch (8.5 inches).
The tab must extend at least N inch into the gusset.

Strip Label A full glued, pressure-sensitive label. 8-inch strip label, 1 '/* inch wide, Mylar
coated, preprinted and fully glued to end tab. The year code box measures '/4 of
an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with M inch characters, "MR", black letters on white field.
Numeric code boxes /. inches by 1 and 7/16 inches high for each digit with 5
digits split into 2 groups, the first two digits then the last 3 digits, white letters
with black outline in color field. The number and color-codes are 1-Gray; 2-
Dark Blue; 3-Orange; 4-Purple; 5-Black; 6-Yellow; 7-Brown; 8-Pink; 9-Green; 0-
Red. Each label shall have a barcode made in the cods 3 of 9 format, which
captures all data from case number and is placed on'ackside label next to
year/division/case type codes.

Delivery Info Before any delivery can be made, the Clerk's Office must be contacted so that
the appropriate arrangements can be made snd personnel alerted. This must
happen at least 48 hours before the Clerk's Office can receive any delivery.
This item needs to be delivered to the Clerk of the Circuit Court, 2650 S.
California Ave., Room 526, Chicago, IL 60609 between the hours of 9:00 A.M.
to 3:00 P.M. Monday through Friday except court holidays. All pallets must
have an inventory list on an 8-1/2 by 11 sheet of paper of all the box numbers
that are on each pallet, signs must be on all sides of the pallet, and each pallet
will be numbered with a unique identifier for each pallet. Delivery truck can be
sny size truck.

Item Number 72A: M1-CR-MR Miscellaneous Remedv NUMBERED Jacket.
ink color Black- Recvcled

Same as the above Item No. 72, but printed on recycled paper. Recycled paper
shall have 30'/s recovered content and 3059 postconsumer content.

Item Number 73: M1-CR-HC Habeas Corous NUMBERED Jacket. ink color Black
This item is 2016 Criminal Felony Jacket for Habeas Corpus cases

Item Id. No. 1.12.5

Legend

Amount

Jacket

M1-CR-HC-100-2016-(ITEM 1.12.5).

100 NUMBERED Jackets. 16HCC 0001 to 16HCC 0100 No missing numbers.
All numbers must be accounted for and must be in numerical sequence. The
numerical sequence of the file jackets must bs reflected in the numerical
sequence of their box labels.

15 point Manila paper with a basis weight of 200 lbs., non-rscycled matedal.
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CONTRACT NO. 1535-14434

SPECIFICATIONS

Paper

Expansion No expansion that can hold 1 pound of paper

Jacket Size The overall size is 9"X 12" with a pocket body size of 8 N" X 12 "

Construction The top of the front of the jacket shall be "/a" lower than the back of the jacket.
This is a flat pocket with no expansion and flaps must extend at least an inch
past the fold. The file jacket must be made of acid-free paper. No side tab.

Strip Label A full glued, pressure-sensitive label. 8-inch strip label, 1 /. inch wide, Mylar
coated, preprinted and fully glued to end tab. The year code box measures /4 of
an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with "/i inch characters, "H" "CC", black letters on white
field. Numeric code boxes */4 inches by 1 and 7/16 inches high for each digit
with 4 digits split into 2 groups, the first digit then the last 3 digits, white letters
with black outline in color field. The number and color-codes are 1-Gray; 2-Dark
Blue; 3-Orange; 4-Purple; 5-Black; 6-Yellow; 7-Brown; 8-Pink; 9-Green; O-Red.
Each label shall have a barcode made in the code 3 of 9 format, which captures
all data from case number and is placed on backside label next to
year/division/case type codes.

Delivery Info Before any delivery can be made, the Clerk's Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before ths Clerk's Office can receive any delivery.
This item needs to be delivered to the Clerk of the Circuit Court, 2650 S.
California Ave., Room 526, Chicago, IL 60609, between the hours of 9:00 A.M.
to 3:00 P.M., Monday through Friday, except court holidays. All pallets must
have an inventory list on an 8-112 by 11 sheet of paper of all the box numbers
that are on each pallet, signs must be on all sides of the pallet, and each pallet
will be numbered with a unique identiTier for each pallet. Delivery truck can be
any size truck.

Item Number 73A: M1-CR-HC Habeas Corous NUMBERED Jacket. ink
color Black- Recvcled

Same as the above Item No. 73, but printed on recycled paper. Recycled paper
shall have 30/o recovered content and 30'/. postconsumer content.

Item Number
Black
This item is

74: M1-CR-VM Child Victim Jackets UNNUMBERED. Jacket color RED. ink color

2016 Criminal Felony Jacket for Child Victim Jackets cases

Item Id. No. 1.12.6

Legend

Amount

Jacket
Paper

M1-CR-VM-400-2016/ITEM 1.12.6).

400 UNNUMBERED Jackets.

15 point Red paper with a basis weight of 200 lbs., non<ecycled material.

Expansion 3.5 inch expansion that can hold 8 pounds of paper
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CONTRACT NO. 1535-14434

SPECIFICATIONS

Jacket Size The overall size is 10"X 15"with a pocket body size of 10"X 15"

Construction The top of the front of the jacket shall be the same height as the back as the
back of the jacket. Wallet w/ Velcro closure and accordion expansion No side
tab.

Strip Label None

Delivery Info Before any delivery can be made, the Clerk's Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk's Office can receive any delivery.
This item needs to be delivered to the Clerk of the Circuit Court warehouse,
1330 S. 54a AVENUE., Cicero, III. 60804. Between the hours of 7:00 A.M. to
2:00 P.M., Monday through Friday, except court holidays. All pallets must have
an inventory list on an 8-1/2 by 11 sheet of paper of all the box numbers that
are on each pallet, signs must be on all sides of the pallet, and each pallet will

be numbered with a unique identifier for each pallet. Delivery truck can be any
size truck.

Item Number 74A: M1-CR-VM Child Victim Jackets UNNUMBERED Jacket.
ink color Black - RECYCLED

Same as the above Item No. 74, but pdinted on recycted paper. Rec'ycled paper
shall have 30'/0 recovered content and 30'/0 postconsumer content.

Item Number 75: D2V-NU Civil NUMBERED Jacket. ink color Black
This item is 2016 Civil Jacket for Civil cases

Item Id. No. 2.2.1

Legend

Amount

Jacket
Paper

D2-CV-NU-8000-2016-(ITEM 2.2.1).

8000 NUMBERED Jackets. 16M2 000001 to 16M2 008000 No missing
numbem. All numbers must be accounted for and must be in numerical
sequence. The numerical sequence of the file jackets must be reflected in the
numerical sequence of their box labels.

11 point Manila paper with a basis weight of 150 Ibs„non-recycled material.

Expansion 1.75 inch expansion that can hold 4 pounds of paper

Jacket Size The overall size is 9"X 12-1/2" with a pocket body size of 8 /2
" X 11-3/4"

Construction The top of the front of the jacket shall be '/*" lower than the back and scored for
"drop front". The expandable pocket is to be made of 5 separate pieces using a
"hot-process glue-weld" construction with 6.5" high brown Tyvek mylar,
reinforced gussets that glue to the front and back of interior lining and have a
minimum tuck of M" between the two front pieces and the two back pieces.
Two ply glued back piece must extend the entire length of the back and side
tab.interior lining of the folder must be made of acid-free paper. The 2-ply full

cut reinforced end tab with 8 embossed score marks and 1-inch undercut, s/.

inch minimum tab shall run the length of the entire side except for the bottom
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CONTRACT NO. 1535-14434

Strip Label

Delivery Info

SPECIFICATIONS

half inch (8.5 inches). The tab must extend at least /x inch into the gusset.

A full glued, pressure-sensitive label. 8-inch strip label, 1 % inch wide, Mylar
coated, preprinted and fully glued to end tab. The year code box measures '/4

of an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with "/* inch character, "M", black letter on white field. The
case type code box shall be 1 and '8 inches high by 1 and 1/8 inches with the
character, "2", white with black outline in a white field. Numeric code boxes ~/4

inches by 1 and 7/16 inches high for each digit with 6 digits split into 2 groups of
3 digits each, white letters with black outline in color field. The number and
color-codes are 1-Gray; 2-Dark Blue; 3-Orange; 4-Purple; 5-Black; 6-Yellow; 7-
Brown; 8-Pink; 9-Green; 0-Red. Each label shall have a barcode made in the
code 3 of 9 format, which captures all data from case number and is placed on
backside label next to year/division/case type codes.

Before any delivery can be made, the Clerk's Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk's Office can receive any delivery.
There are two deliveries for this item. The first delivery will be at least the first
15% of the total order, which needs to be delivered to the Clerk of the Circuit
Court, 5600 Old Orchard Rd., Skokie, IL 60077, between the hours of 9:00A.M.
to 3:00 P.M., Monday through Friday, except court holidays. The second
delivery will be the 85% balance of the total order, which needs to be delivered
to the Clerk of the Circuit Court warehouse, 1330 S. 54" AVENUE., Cicero, III.

60804. Between the hours of 7:00 A.M. to 2:00 P.M., Monday through Friday,
except court holidays. All pallets must have an inventory list on an 8-1/2 by 11
sheet of paper of all the box numbers that are on each pallet, signs must be on
all sides of the pallet, and each pallet will be numbered with a unique identifier
for each pallet. Delivery truck has to be less than 36 feet long and can have a
maximum height of 12 feet for the first delivery.

Item Number 75A: D2-CV-NU Civil NUMBERED Jacket. Ink color Black-
Recvcled

Same as the above Item No. 75, but printed on recycled paper. Recycled paper
shall have 30% recovered content and 30% postconsumer content.

Item Number 76: D2-CM-CII Criminal Misdemeanor NUMBERED Jacket. ink color Black
This item is 2016 Criminal Misdemeanor Jacket for Criminal Misdemeanor cases

Item Id. No.

Legend

Amount

2.4.1

D2-CM-CM-5000-2016-(ITEM 2.4.1).

5000 NUMBERED Jackets. 16MC2 000001 to 16MC2 005000 No missing
numbers. All numbers must be accounted for snd must be in numerical
sequence. The numerical sequence of the file jackets must be reflected in the
numerical sequence of their box labels.

Jacket Paper

Expansion

15 point Manila paper with a basis weight of 200 lbs., non-recycled material.

No expansion that can hold 1 pound of paper

9-70 3/2015



CONTRACT NO. 1535-14434

Jacket Size

Construction

Drip Label

SPECIFICATIONS

The overall size is 9"X 12" with a pocket body size of 8 % " X 12 "

The top of the front of the jacket shall be '/*" lower than the back of the jacket.
This is a flat pocket with no expansion and flaps must extend at least an inch
past the fold. The file jacket must be made of acid-free paper. No side tab.

A full glued, pressure-sensitive label. 8-inch strip label, 1 % inch wide, Mylar
coated, prsprinted and fully glued to end tab, The year code box measures '/4 of
an inch by 1 snd 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with /* inch characters, "MC', black letters on white field.
The case type code box shall be 1 and '/~ inches high by 1 and 1/8 inches with 2
characters, "2" in vertical position, white letters with black outline in a white field.
Numeric code boxes '/4 inches by 1 and 7/16 inches high for each digit with 6
digits split into 2 groups of 3 digits sech, white letters with black outline in color
field. Ths number and colorwodes are 1-Gray; 2-Dark Blue; 3-Orange; 4-
Purple; 5-Black; 6-Yellow; 7-Brown; 8-Pink; 9-Green; 0-Red. Each label shall
have a barcode made in the code 3 of 9 format, which captures all data from
case number and is placed on backside label next to year/division/case type
codes,

Delivery Info Before any delivery can be made, the Clark's ONce must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk's Olfice can receive any delivery.
There are two deliveries for this item. The first delivery will be at least the first
28% of the total order, which needs to be delivered to the Clerk of the Circuit
Court, 5600 Old Orchard Rd., Skokie, )L 60077, between the hours of 9:00A.M.
to 3;00 P.M., Monday through Friday, except court holidays. The second
delivery will be the 72% balance of the total order, which needs to be delivered
to the Clerk of the Circuit Court warehouse, 1330S. 54s AVENUE., Cicero, IIL

60804, between the hours of 7:00 A.M. to 2:00 P.M., Monday through Friday,
except court holidays. All pailets must have an inventory list on an 8-1/2 by 11
sheet of paper of all the box numbers that are on each pallet, signs must be on
ell sides of ths pellet, and each pallet will be numbered with a unique identifier
for each pallet. Delivery truck has to be less than 36 feet long and can have a
miudmum height of 12 feet for the first delivery.

Item Number 76A: D2-CM-CM Criminal Misdemeanor NUMBERED Jacket.
ink color Black- Recvclsd

Same as the above Item No. 76, but printed on recyclsd paper. Recycled paper
shall have 30% recovered content and 30% postconsumer content.

Item Number 77: D2&M-DV Domestic Violence NUMBERED Jacket ink color Oranae

This item is

Item ld. No.

Legend

Amount

2016 Criminal Deparlrnent Jacket for Domestic Viokincs cases

2.4.2

D2-CM-DV-1200-2016-(ITEM 2 4.2).

1200 NUMBERED Jackets, 16DV 20001 to 16DV 21200 No
missing numbers. All numbers must be accounted for and must bs in numerical
sequence. The numerical sequence of ths file jackets must be reflected in the
numerical sequence of their box labels.
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CONTRACT NO. 1535-14434

SPECIFICATIONS

Jacket Paper

Expansion

Jacket Size

Construction

15 point Manila paper with a basis weight of 200 lbs., non-recycled material.

No expansion that can hold 1 pound of paper

The overall size is 9"X 12"with a pocket body size of 8 /a
" X 12 "

The top of the front of the jacket shall be ~/*" lower than the back of the jacket.
This is a flat pocket with no expansion and flaps must extend at least an inch
past the fold. The file jacket must be made of acid-free paper. No side tab.

Stdip Label A full glued, pressure-sensitive label. 8-inch strip label, 1 "/* inch wide, Mylar
coated, preprinted and fully glued to end tab. The year code box measures ~/. of
an inch by 1 and 1/8 of an inch wide. Below, the division cods shall be in a 1-
inch high white box with 'I~ inch characters, "DV", black letters on white field. */
-numeric codes with 5 digits split into 2 groups, the first two digits then the last
3 digits, white letters with black outline in color field. The number and color-
codes are 1-Gray; 2-Dark Blue; 3-Orange; 4-Purple; 5-Black; 6-Yellow; 7-
Brown; 8-Pink; 8-Green; 0-Red. Each label shall have a barcode made in the
code 3 of 9 format, which captures all data from case number and is placed on
backside label next to year/division/case type codes.

Delivery
Info

Before any delivery can be made, the Clerk's Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk's ONce can receive any delivery,
This item needs to be delivered to the Clerk of the Circuit Court, 5600 Old
Orchard Rd., Skokie, IL 60077, between the hours of 9:00 A.M. to 3:00 P.M.,
Monday through Friday, except court holidays. All pallets must have an
inventory list on an 8-1/2 by 11 sheet of paper of all the box numbers that are
on each pallet, signs must be on all sides of the pallet, and each pallet will be
numbered with a unique identifier for each pallet. Delivery truck has to be less
than 30 feet long for the first delivery.

Item Number 77A: D2-CM-DV Domestic Violence NUMBERED Jacket. ink
color Oranae —Recvcled

Same as the above Item No. 77, but printed on recycled paper. Recycled paper
shall have 30% recovered content and 30% postconsumer content.

Item Number 78: D2-DR-NU Domestic Relations NUMBERED Jacket. ink color Black
This item is 2016 Domestic Relations Jacket for Domestic Relations cases

Item Id. No. 2.5.1

Legend D2-DR-NU-700-2016-(ITEM 2.5.1).

Amount 700 NUMBERED Jackets. 16D 230001 to 16D 230700 No missing numbers.
All numbers must be accounted for and must be in numerical sequence. The
numerical sequence of the file jackets must. be reflected in the numerical
sequence of their box labels.

Jacket 11 point Manila paper with a basis weight of 150 lbs., non-recycled material.
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CONTRACT NO 1535-14434

SPECIFICATIONS

Paper

Expansion

Jacket Size

Construction

Strip Label

Delivery Info

3.5 inch expansion that can hold 8 pounds of paper

The overall size is 9"X 12-1/2" with a pocket body sizeof 8 % " X 11-3/4"

The top of the front of the jacket shall be 'I*" lower than the back and scored for
"drop front". The expandable pocket is to be made of 5 separate pieces using a
"hot-process glue-weld" construction with 6.5" high brown Tyvek mylar,
reinforced gussets that glue to the front and back of interior lining and have a
minimum tuck of I2'etween the two front pieces and the two back pieces.
Two ply glued back piece must extend the entire length of the back and sids
tab. Interior lining of the folder must be made of acid-free paper. The 2-ply full

.cut reinforced end tab with 8 embossed score marks and 1-inch undercut, '/i
inch minimum tab shall run the length of the entire side except for the bottom
half inch (8.5 inches). The tab must extend at least "I*inch into the gusset.

A full glued, pressure-sensitive label. 8-inch strip label, 1 % inch wide, Mylar
coated, preprinted, and fully glued to end tab. The year code box measures *I<

of an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with "Ii inch characters, "D", black letters on a white field,
Numeric code boxes '/~ inches by 1 and 7/16 inches high for each digit with 6
digits split into 2 groups of 3 digits each, The number snd color-codes are 1-
Gray; 2-Dark Blue; 3-Orange; 4-Purple; 5-Black; 6-Yellow; 7-Brown; 8-Pink; 9-
Green; 0-Red. Each label shall have a barcode made in the code 3 of 9 format,
which captures all data from case number and is placed on backside label next
to year/division/cise type codes.

Before any delivery can be made, the Clerk's Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk's Office can receive any delivery.
This item needs to be delivered to the Clerk of the Circuit Court, 5600 Old
Orchard Rd., Skokie, IL 60077, between the hours of 9:00 A.M. to 3:00 P.M.,
Monday through Friday, except court holidays. All pellets must have an
inventory list on an 8-1/2 by 11 sheet of paper of all the box numbers that are
on each pallet, signs must be on all sides of the pallet, snd each pallet will be
numbered with a unique identifier for each pallet. Delivery truck has to be less
than 36 feet long and can have a maximum hight of 12 feet.

Item Number 78A: D2-DR-NU Domestic Relations NUMBERED Jacket. Ink
color Black- Recvcled

Same as the above Item No. 78, but printed on recycled paper. Recyded paper
shall have 30% recovered content and 30% postconsumer content.

Item Number 79: D2&P-NU Order of Protection NUMBERED Jacket. Ink color Black
This item is 2016 Domestic Relations Jacket for Order of Protection cases

Item Id. No. 2.5.2

Legend

Amount

D2-OP-NU-600-2016/ITEM 2.5.2).

600 NUMBERED Jackets. 16OP 20001 to 16OP 20600 No missing numbers.
All numbers must be accounted for and must be in numerical sequence. The

8-73 3/2015



CONTRACT NO. 1535-14434

SPECIFICATIONS

numerical sequence of the file jackets must be reflected in the numerical
sequence of their box labels.

Jacket
Paper

11 point Manila paper with a basis weight of 150 lbs., non-recycled material.

Expansion 1.75 inch expansion that can hold 4 pounds of paper

Jacket Size The overall size is 9"X12-1/2" with a pocket body size of 8 %"X 11-3/4"

Construction

Strip Label

The top of the front of the jacket shall be K'ower than the back and scored for
"drop front". The expandable pocket is to be made of 5 separate pieces using a
"hot-process glue-weld" construction with 6.5" high brown Tyvek Mylar,
reinforced gussets that glue to the front and back of interior lining and have a
minimum tuck of /*" between the two front pieces and the two back pieces.
Two ply glued back piece must extend the entire length of the back and side
tab. Interior lining of the folder must be made of acid-free paper. The 2-ply full

cut reinforced end tab with 8 embossed score marks and 1-inch undercut, */,

inch minimum tab shall run the length of the entire side except for the bottom
half inch (8.5 inches). The tab must extend at least /x inch into the gusset.

A full glued, pressure-sensitive labeL 8" strip label, 1 /*" wide, Mylar coated,
preprinted and attached to end tab. '/i" -year code. 2" —Case number code
"OP", black letters on white field. /4" —numeric codes with 5 digits split into 2
groups, the first two digits then the last 3 digits, white letters with black outline in

color field. The number and color-codes are 1-Gray; 2-Dark Blue; 3-Orange;
4-Purple; 5-Black; 6-Yellow; 7-Brown; 8-Pink; 9-Green; 0-Red. Each label shall
have a barcode made in the code 3 of 9 format, which captures ag data from
case number and is placed on backside label next to year/division/case type
codes.

Delivery Info Before any delivery can be made, the Clerk's Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk's Office can receive any delivery.
This item needs to be delivered to the Clerk of the Circuit Court, 5600 Old
Orchard Rd., Skokie, IL 60077, between the hours of 9:00 A.M, to 3:00 P.M.,
Monday through Friday, except court holidays. All pellets must have an
inventory list on an 8-1/2 by 11 sheet of paper of all the box numbers that are
on each pallet, signs must be on all sides of the pallet, and each pallet will be
numbered with s unique identifier for each pallet. Delivery truck has to be less
than 36 feet long and can have a maximum hight of 12feet.

Item Number 79A: D2-OP-NU Order of Protection NUMBERED Jacket. ink
color Black —Recvcled

Same as the above Item No. 79, but printed on recycled paper. Recycled paper
shall have 30% recovered content and 30% postconsumer content.

Item Number 80. 02-LW-NU Law NUMBERED Jacket. Ink color Black
This item is 2016 Law Jacket for Law cases

Item ld. No. 2.6.1
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Legend

Amount

Jacket
Paper

D2-LW-NU-1 00-2016-(ITEM 2.6.1).

100 NUMBERED Jackets. 16L 062001 to 16L 062100 No missing numbers.
All numbers must be accounted for and must be in numerical sequence. The
numerical sequence of the file jackets must be reflected in the numerical
sequence of their box labels.

11 point Manila paper with a basis weight of 150 lbs., non-recycled material.

Expansion 3.5 inch expansion that can hold 8 pounds of paper

Jacket Size The overall size is 9"X12-1/2" with a pocket body sizeof8 "/* "X 11-3/4"

Construction The top of the front of the jacket shall be "/a" lower than the back and scored for
"drop front". The expandable pocket is to be made of 5 separate pieces using a
"hot-process glue-weld construction with 6.5" high brown Tyvek mylar,
reinforced gussets that glue to the front and back of interior lining and have a
minimum tuck of '/a" between the two front pieces end the two back pieces.
Two ply glued back piece must extend the entire length of, the back and side
tab. Interior lining of the folder must be made of acid-free paper. The 2-ply full
cut reinforced end tab with 8'embossed score marks and 1-inch undercut, '/4

inch minimum tab shall run the length of the entire side except for the bottom
half inch (8.5 inches). The tab must extend at least N inch into the gusset.

Strip Label A full glued, pressure-sensitive label. 8-inch strip label, 1 )r* inch wide, Mylar
coated, preprinted, and fully glued to end tab. The year code box measures */4

of an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with L4 inch characters, "L", black letters on a white field.
Numeric code boxes '/i inches by 1 and 7/16 inches high for each digit with 6
digits split into 2 groups of 3 digits each, The number and color-codes are 1-
Gray; 2-Dark Blue; 3-Orange; 4-Purple; 5-Black; 6-Yellow; 7-Brown; 8-Pink; 9-
Green; 0-Red. Each label shall have a barcode made in the code 3 of 9 format,
which captures all data from case number and is pieced on backside label next
to year/division/case type codes.

Delivery Info Before any delivery can be made, the Clerk*s Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk's Office can receive any delivery.
This item needs to be delivered to the Clerk of the Circuit Court, 5600 Old
Orchard Rd., Skokie, IL 60077, between the hours of 9:00 A.M. to 3:00 P.M.,
Monday through Friday, except court holidays. All pallets must have an
inventory list on an 8-1/2 by 11 sheet of paper of all the box numbers that are
on each pallet, signs must be on all sides of the pallet, and each pallet will be
numbered with a unique identifier for each pallet. Delivery truck has to be less
than 36 feet long and can have a maximum height of 12 feet.

Item Number 80A: D2-LW-NU Law NUMBERED Jacket. ink color Black-
Recvcled

Same as the above Item No. 80, but printed on recycled paper. Recycled paper
shall have 30'k recovered content and 30/s postconsumer content,
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Item Number 81; D2CIA-NU States Attornev Parenbtas "IV-D" NUMBERED Jacket. Ink color Black
This item is 2016 Child Support Jacket for States Attorney Parentage IV-Dh cases

Item Id. No, 2.9.1

Legend

Amount

Jacket
Paper

Expansion

D2-SA-NU-100-2016-(ITEM 2.9,1).

100 NUMBERED Jackets. 16D 250000 to 16D 250099 No missing numbers.
All numbers must be accounted for and must be in numerical sequence. The
numerical sequence of the file jackets must be reliected in the numerical

sequence of their box hbels.

11 point Manila papsi with a basis weight of 160 Ibsc non-rscyclsd material.

1.75 inch expansion that can hold 4 pounds of paper

Jacket Size Ths overall size is 9" X 12-1/2" with a pocket body size of 8 Yc
" X 11-3/4

Construction

Strip Label

Delivery Info

The top of the front of the jacket shall be yt'ower than the back snd scored for
"drop front". The expandable pocket is to be made of 5 separate pieces uwing a
shot-process glue-weklh construction with 6.5h high brown Tyvek mylar,

reinforced gussets that glue to the front and back of interior lining andhave a
minimum tuck of N" between the two front pieces and the two back pieces.
Two ply glued back piece must extend ths entire length of ths back and side
Iab. Interior lining of the folder must be made of acid-free paper. Ths 2-ply full

cut rsintbrced snd tab with 8 embossed secre marks and 1-Inch undercut, '/4

inch minimum tab shall run the length of the entire side except for the bottom

half inch (8.5 inches). The tab must extend at least Y. inch inta the gusset.

A full glued, pressure-sensitive label. 8-Inch strip labe( 1 Ys inch wide, Mylar

coated, prepitntsd, and fully glued to end tab. The year code box measures Md

of sn inch by 1 and 1/8 of an irich wide. Below, ths division code shall be In a 1-
Inch high white box with «8 Inch characters, CD",'black letters on a white field.

Numeric code boxes '/c inches by 1 and 7/16 inches high for each digit with 6
digits split into 2 groups of 3 digits each, The number and color-codes are 1-
Gray; 2-Dark Blue; 3-Orange; 4-Purple; 5-Black; 6-Yelhw; 7-Brown; 8-Pink; 9-
Green; 0-Red. Each label shall have a barcods made in the cods 3 of 9 format,
which captures sll data from case number snd is placed on backside krbel next
to year/division/case type codes,

Before any delivery csn be made, the Clerk's Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must

hdd tl tdsh sf th cl k'c I Bdci
fhl It lit d lht d II dl d Cl k fth Ct ltC d,

=h Shah;thdddddlCSISzc=.-.:..=
hours 'of 9:00 A.M. to 3:00 P.M., Monday through Friday, except court holidays,
All pa9ets must have an inventory list on an 6-1/2 by 11 sheet of paper of all the
box numbers that are on each pallet, signs must be on all sides of the pallet,
and each pallet will be numbered with a unique identifier for each pallet.
Delivery truck has to be less than 30 fest long and can have s maximum height
of 12 feet,
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Item Number 81A: D2-SA-NU States Attomev Parentaae "IV-D"
NUMBERED Jacket ink color Black- Recvcled

Same as the above Item No. 81, but printed on recycled paper. Recycled paper
shall have 30% recovered content and 30% postconsumer content.

Item Number 82: D24'A-NU Private Attornsv NUMBERED Jacket ink color Black
This item is 2016 Child Support Jacket for Private Attorney cases

Item ld. No. 2.9.2

Legend

Amount

D2-PA-NU-100-2016-(ITEM 2.9.2).

100 NUMBERED Jackets. 16D 279001 to 18D 279100 No missing numbers.
All numbers must be accounted for and must be in numerical sequence. The
numerical sequence of the file jackets must be rellected in the numerical
sequence of their box labels.

Jacket
Paper

11 point Manila paper with a basis weight of 150 lbs., non-recycled material.

Expansion 1.75 inch expansion that can hold 4 pounds of paper

Jacket Size The overall size is 9"X 12-1/2" with a pocket body size of 8 % " X 11-3/4

Construction The top of the front of the jacket shall be "/*" lower than the back and scored for
"drop front". The expandable pocket is to be made of 5 separate pieces using a
"hot-process glue-weld" construction with 6.5" high brown Tyvek mylar,
reinforced gussets that glue to the front and back of interior lining and have a
minimum tuck of '/~" between the two front pieces and the two back pieces.
Two ply glued back piece must extend the entire length of the back and side
tab. Interior lining of the folder must be made of acid-free paper. The 2-ply full
cut reinforced end tab with 8 embossed score marks and 1-inch undercut, '/4

inch minimum tab shall run the length of the entire side except for the bottom
half inch (8.5 inches). The tab must extend at least "/~ inch into the gusset.

Strip Label A full glued, pressure-sensitive label. 8-inch strip label, 1 % inch wide, Mylar
coated, prepriinted, and fully glued to end tab. The year code box measures '/~

of an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with "/a inch characters, "D", black letters on a white field.
Numeric code boxes */4 inches by 1 and 7/16 inches high for each digit with 6
digits split into 2 groups of 3 digits each, The number and color-codes are 1-
Gray; 2-Dark Blue; 3-Orange; 4-Purple; 5-Black; 6-Yellow; 7-Brown; 8-Pink; 9-
Green; 0-Red. Each label shall have a barcode made in the code 3 of 9 format,
which captures all data from case number and is placed on backside label next
to year/division/case type codes.

Delivery Info Before any delivery can be made, the Clerk's Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk's Office can receive any delivery.
This item needs to be delivered to the Clerk of the Circuit Court, 5600 Old
Orchard Rd., Skokie, IL 80077, between the hours of 9:00 A.M. to 3:00 P.M.,
Monday through Friday, except court holidays. All pellets must have an
inventory list on an 8-1/2 by 11 sheet of paper of all the box numbers that are
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on each pallet, signs must be on all sides of the pallet, and each pallet will be
numbered with a unique identifier for each pallet. Delivery truck has to be less
than 36 feet long and can have a maximum height of 12 feet.

Item Number 82A: D2-PA-NU Private Attornev NUMBERED Jacket. ink
color Black —Recvcled

Same as the above Item No. 82, but printed on recycled paper. Recycled paper
shall have 30% recovered content and 30% postconsumer content.

Item Number 83: D2-CR-NU Criminal Information NUMBERED Jacket. ink color Black
This item is 2016 Criminal Felony Jacket for Criminal Information cases

item Id. No. 2.12.1

Legend

Amount

D2-CR-NU-750-2016-(ITEM 2.12.1).

750 NUMBERED Jackets. 16C 220001 to 16C 220750 No missing numbers.
All numbers must be accounted for and must be in numerical sequence. The
numerical sequence of the file jackets must be reflected in the numerical
sequence of their box hbels.

Jacket
Paper

11 point Manila paper with a basis weight of 150 lbs., non-recycled material.

Expansion 3.5 inch expansion that can hold 8 pounds of paper

Jacket Size The overall size is 9"X 12-1/2" with a pocket body size of 8 '/4" X 11-3/4"

Construction The top of the front of the jacket shall be "/~" lower than the back and scored for
"drop front". The expandable pocket is to be made of 5 separate pieces using a
"hot-process glue-weld" construction with 6.5" high brown Tyvek mylar,
reinforced gussets that glue to the front and back of interior lining andhave a
minimum tuck of % between the two front pieces and the two back pieces.
Two ply glued back piece must extend the entire length of the back and side
tab. Interior lining of the folder must be made of acid-free paper. The 2-ply full
cut reinforced end tab with 8 embossed score marks and 1-inch undercut, '/4

inch minimum tab shall run the length of the entire side except for the bottom
half inch (8.5 inches). The tab must extend at least '/* inch into the gusset.

Strip Label A full glued, pressure-sensitive label. 8-inch strip label, 1 "l. inch wide, Mylar
coated, preprinted, and fully glued to end tab. The year code box measures '/4

of an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with "/~ inch characters, "C", black letters on a white field.
Numeric code boxes */i inches by 1 and 7/16 inches high for each digit with 6
digits split into 2 groups of 3 digits each, The number and color-codes are 1-
Gray; 2-Dark Blue; 3-Orange; 4-Purple; 5-Black; 6-Yellow; 7-Brown; 8-Pink; 9-
Green; 0-Red. Each label shall have a barcode made in the code 3 of 9 format,
which captures all data from case number and is placed on backside label next
to year/division/case type codes.

Delivery Info Before any delivery can be made, the Clerk's Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk's Office can receive any delivery.
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This item needs to be delivered to the Clerk of the Circuit Court, 5600 Old
Orchard Rd., Skokie, IL 60077, between the hours of 9;00 A.M. to 3:00 P.M.,
Monday through Friday, except court holidays. All pallets must have an
inventory list on an 8-1/2 by 11 sheet of paper of all the box numbers that are
on each pallet, signs must be on all sides of the pallet, snd each pallet will be
numbered with a unique identifier for each pallet. Delivery truck has to be less
than 36 feet long and can have a maximum height of 12 feet,

Item Number 83A: D2R-NU Criminal Information NUNIBERED Jacket. Ink
color Black —Recvcled

Same as the above Item No. 83, but printed on recycled paper. Recycled paper
shall have 30'/o recovered content and 30'/o postconsurner content.

Item Number 84: D3-CV-NU Civil NUMBERED Jacket. ink color Black
This item is 2016 Civil Jacket for Civil cases

Item Id. No. 3.2.1

Legend

Amount

Jacket
Paper

D3-CV-NU-11600-2016-(ITEM 3.2.1)

11600 NUMBERED Jackets. 16M3 000001 to 16M3 011600 No missing
numbers. All numbers must be accounted for and must be in numerical
sequence. The numerical sequence of the file jackets must be reflected in the
numerical sequence of their box labels.

11 point Manila paper with a basis weight of 150 Ibs„non-recycled material.

Expansion 1.50inch expansion that can hold 2 pounds of paper

Jacket Size The overall size is 9"X 12-1/2" with a pocket body size of 8 /~" X 11-3/4"

Construction The top of the front of the jacket shall be "/*" lower than the back and scored for
"drop front". The expandable pocket is to be a one piece construction, open
side with a 1.5"W fold expansion and inside seams. Two ply glued back piece
that extends the entire length of the back and side tab. Interior lining of the
folder must be made of acid-free paper. The 2-ply full cut reinforced end tab
with 8 embossed
score marks and 1-inch undercut, ~/i inch minimum tab shall run the length of
the entire side except for the bottom half inch (8.5 inches). The tab must extend
at least N inch into the gusset.

Strip Label A full glued, pressure-sensitive label. 8-inch strip label, 1 '/a inch wide, Mylar
coated, preprinted and fully glued to end tab. The year code box measures %
of an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with N inch character, "M", black letter on white field. The
case type code box shall be 1 and /* inches high by 1 and 1/8 inches with the
character, "3", white with black outline in a white field. Numeric code boxes '/4

inches by 1 and 7/1 6 inches high for each digit with 6 digits split into 2 groups of
3 digits each, white letters with black outline in color field. The number and
color-codes are 1-Gray; 2-Dark Blue; 3-Orange; 4-Purple; 5-Black; 6-Yellow; 7-
Brown; 8-Pink; 9-Green; 0-Red. Each label shall have a barcode made in the
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code 3 of 9 format, which captures afi data from case number and is placed on
backside label next to year/division/case type codes.

Delivery Info Before any delivery can be made, the Clerk's Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk's Office can receive any delivery.
There are two deliveries for this item. The first delivery will be at least the first
15'/s of the total order, which needs to be delivered to the Clerk of the Circuit
Court, 2121 Euclid Ave., Rolling Meadows, IL 60008, between the hours of 9:00 .

A.M. to 3:00 P.M., Monday through Friday, except court holidays. The second
delivery will be the 85'/0 balance of the total order, which needs to be delivered
to the Clerk of the Circuit Court warehouse, 1330 S. 54 AVENUE., Cicero, Ifi.
60804, between the hours of 7:00 A.M. to 2:00 P.M., Monday through Friday,
except for court holidays. All pellets must have an inventory list on an 8-1/2 by
11 sheet of paper of afi the box numbers that are on each pallet, signs must be
on afi sides of the pallet, and each pallet will be numbered with a unique
identifier for each pallet. Delivery truck has to be less than 30 feet long and
can have a maximum height of 12 feet for the first delivery.

Item Number 84A: D3&V-NU Civil NUMBERED Jacket. ink color Black-
Recvcled

Same as the above Item No. 84, but printed on recycied paper. Recycled paper
shall have 30'/0 recovered content and 30'/0 postconsumer content.

Item Number 85: D3M-CM Criminal Misdemeanor NUMBERED Jacket. ink color Black
This item is 2016 Criminal Misdemeanor Jacket for Criminal Misdemeanor cases

Item Id. No.

Legend

Amount

Jacket Paper

Expansion

Jacket Size

Construction

34L1

D3-CM-CM-7300-2016-(ITEM 3.4.1).

7300 NUMBERED Jackets. 16MC3 000001 to 16MC3 007300 No missing
numbers. All numbers must be accounted for and must be in numerical
sequence. The numerical sequence of the file jackets must be reflected in the
numerical sequence of their box labels.

11 point Manila paper with a basis weight of 150 lbs., non-recycled material.

1.5 inch expansion that can hold 2 pounds of paper

The overall size is 9" X 12-1/2" with a pocket body size of 8 /2
" X 11-3/4"

The top of the front of the jacket shall be N" lower than the back and scored for
"drop front". The expandable pocket is to be a one piece construction, open
side with a 1.5"W fold expansion and inside seams. Two ply.glued back piece
that extends the entire length of the back and side tab. Interior lining of the
folder must be made of acid-free paper. The 2-ply full cut reinforced end tab
with 8 embossed score marks and 1-inch undercut, /4 inch minimum tab shall

run the length of the entire side except for the bottom half inch (8.5 inches),
The tab must extend at least /* inch into the gusset.

Strip Label A full glued, pressure-sensitive label. 8-inch strip label, 1 ~/* inch wide, Mylar
coated, preprinted and fully glued to end tab. The year code box measures '/4 of
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an inch by 1 and 1/8 of an inch wide. Below, ths division code shall be in a 1-
inch high white box with N inch characters, "MC", black letters on white field.
The case type code box shall be 1 and N inches high by 1 and 1/8 inches with 2
characters, "3" in vertical position, white letters with black outline in a white field.
Numeric code boxes */4 inches by 1 and 7/16 inches high for each digit with 6
digits split into 2 groups of 3 digits each, white letters with black outline in color
field. The number and color-codes are 1-Gray; 2-Dark Blue; 3-Orange; 4-
Purple; 6-Black; 6-Yellow, 7-Brown; 8-Pink; 9&rsen; 0-Red. Each label shall
have a barcode made in the code 3 of 9 format, which captures all data from
case number and is placed on backside label next to year/division/case type
codes.

Delivery Info Before any delivery can be made, the Clerk's Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before ths Clerk's Office can receive any delivery,
There are two deliveries for this item. The first delivery will be at least the first
17% of the total order, which needs to be delivered to the Clerk of the Circuit
Court, 2121 Euclid Ave., Rolling Meadows, IL 60008, between the hours of 9:00
A.M. to 3:00 P.M., Monday through Friday, except court holidays. The second
delivery will be the 83% balance of the total order, which needs to be delivered
to the Clerk of the Circuit Court warehouse, 1330S.54" AVENUE., Cicero, III.
80804, between the hours of 7:00 A.M. to 2:00 P.M., Monday through Friday,
except court holidays. All pallets must have an inventory list on an 8-1/2 by 11
sheet of paper of all the box numbers that are on each pallet, signs must be on
all sides of the pallet, and each pallet will be numbered with a unique identifier
for each pallet. Delivery truck has to be less than 30 feet long and can have a
maximum hight of 12 feet for the first delivery.

Item Number 85A: D3-CM-CM Criminal Misdemeanor NUMBERED Jacket.
ink color Black —Recvcled

Same as the above Item No. 85, but printed on recycled paper. Recycled paper
shall have 30% recovered content and 30% postconsumer content.

Item Number 88: D3-CM-DV Domestic Violence NUMBERED Jacket. ink color Oranae

This item is

Item Id. No.

Legend

Amount

2016 Criminal Department Jacket for Domestic Violence cases

3.4.2

D3-CM-DV-2500-2016-(ITEM 3.4.2).

2500 NUMBERED Jackets. 16DV 30001 to 16DV 32500 No missing numbers.
All numbers must be accounted for and must be in numerical sequence. The
numerical sequence of the file jackets must be reflected in the numerical
sequence of their box labels.

Jacket Paper 11 point Manila paper with a basis weight of 150 lbs., non-recycled material.

Expansion

Jacket Size

1.5 inch expansion that can hold 2 pounds af paper

The overall size is 9"X 12-1/2" with a pocket body size of 8 N" X 11-3/4"

Construction The top of the front of the jacket shatl be N" lower than the back and scored for
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Strip Label

Delivery Info

"drop front". The expandable pocket is to be a one piece construction, open
side with a 1.5"W fold expansion and inside seams. Two ply glued back piece
that extends the entire length of the back and side tab. Interior lining of the
folder must be made of acid-free paper. The 2~ty full cut reinforced end tab
with 8 embossed score marks and 1-inch undercut, '/4 inch minimum tab shall
run the length of the entire side except for the boltom half inch (8.5 inches).
The tab must extend at least "la inch into the gusset.

A full glued, pressure-sensitive labeL 8-inch strip label, 1 /. inch wide, Mylar
coated, preprinted and fully glued to end tab. The year code box measures '/4 of
an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with % inch characters, "DV", black letters on white field. */4"

-numeric codes with 5 digits split into 2 groups, the first two digits then the last
3 digits, white letters with black outline in color field The number and color-
codes are 1-Gray; 2-Dark Blue; 3-Orange; 4-Purple; 5-Black; 6-Yellow; 7-
Brown; 8-Pink; 9-Green; 0-Red. Each label shall have a barcode made in the
code 3 of 9 format, which captures all data from case number and is placed on
backside label next to year/division/case type codes.

Before any delivery can be made, the Clerk's Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk's Office can receive any delivery.
This item needs to be delivered to the Clerk of the Circuit Court, 2121 Euclid
Ave., Rolling Meadows, IL 60008, between the hours of 9:00A.M. to 3:00 P.M.,
Monday through Friday, except court holidays. All pallets must have an
inventory list on an 8-1/2 by 11 sheet of paper of all the box numbers that are
on each pallet, signs must be on all sides of the pallet, and each pallet will be
numbered with a unique identifier for each pallet. Delivery truck has to be less
than 30 feet long for the first delivery.

Item Number 86A: D3-CM-DV Domestic Violence NUMBERED Jacket. ink
color Oranae —Recvcled

Same as the above Item No. 88, but printed on recycled paper. Recycled paper
shall have 30% recovered content and 30% postconsurner content.

Item Number 87: D343R-NU Domestic Relations NUMBERED Jacket. ink color Black
This item is 2016 Domestic Relations Jacket for Domestic Relations cases

Item Id. No. 3.5.1

Legend

Amount

D3-DR-NU-1400-2016-(ITEM 3.5.1).

1400 NUMBERED Jackets. 16D 330001 to 16D 331400 No missing numbers.
All numbers must be accounted for and must be in numerical sequence. The
numerical sequence of the file jackets must be reflected in the numerical
sequence of their box labels.

Jacket
Paper

11 point Manila paper with a basis weight of 150 lbs., non-recycled material.

Expansion 3.5 inch expansion that can hold 8 pounds of paper
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Jacket Size The overall size is 9' 12-1/2" with a pocket body size of 8 'Ia" X 11-3/4"

Construction

Strip Label

Delivery Info

The top of the front of the jacket shall be '/2" lower than the back and scored for
"drop front". The expandable pocket is to be made of 5 separate pieces using a
"hot-process glue-weld" construction with 6.5" high brown Tyvek Mylar,
reinforced gussets that glue to the front and back of interior lining and have a
minimum tuck of "Ii" between the two front pieces and the two back pieces.
Two ply glued back piece must extend the entire length of the back and side
tab. Interior lining of the folder must be made of acid-free paper. The 2-ply full

cut reinforced end tab with 8 embossed score marks and 1-inch undercut, */4

inch minimum tab shall run the length of the entire side except for the bottom
half inch (8.5 Inches). The tab must extend at least N inch into the gusset.

A full glued, pressure-sensitive label. 8-inch strip label, 1 "I* inch wide, Mylar
coated, preprinted, and fully glued to end tab. The year code box measures N
of an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with 'l~ inch characters, "D", black letters on a white field.
Numedc code boxes '/~ inches by 1 and 7/16 inches high for each digit with 6
digits split into 2 groups of 3 digits each, The number and color-codes are 1-
Gray; 2-Dark Blue; 3-Orange; 4-Purple; 5-Black; S-Yellovr, 7-Brown; 8-Pink; 9-
Green; 0-Red. Each label shall have a barcode made in the code 3 of 9 format,
which captures all data from case number and is placed on backside label next
to year/division/case type codes.

Before any delivery can be made, the Clerk's Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk's Office can receive any delivery.
This item needs to be delivered to the Clerk of the Circuit Court, 2121 Euclid
Ave., Rolling Meadows, IL 60008, between the hours of 9:00A.M. to 3:00 P.M,,
Monday through Friday, except court holidays. All pallets must have an
inventory list on an 8-1/2 by 11 sheet of paper of all the box numbers that are
on each pallet, signs must be on all sides of the pallet, and each pallet will be
numbered with a unique identifier for each pallet. Delivery truck hss to be less
than 30 feet long and can have a maximum height of 12 feet.

Item Number 87A: D3-DR-NU Domestic Relations NUMBERED Jacket. ink
color Black —Recvcled

Same as the above Item No. 87, but printed on recycled paper. Recycled paper
shall have 30'/o recovered content and 30'/o postconsumer content.

Item Number 88: D3-OP-NU Order of Protection NUMBERED Jacket. ink color Black
This item is 2016 Domestic Relations Jacket for Order of Protection cases

Item Id. No. 3.5.2

Legend D3-OP-NU-1100-2016-(ITEM 3.5.2).

Amount 1100NUMBERED Jackets. 16OP 30001 to 160P 31100No missing numbers.
All numbers must be accounted for and must be in numerical sequence. The
numerical sequence of the file jackets must be reflected in the numerical
sequence of their box labels.
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SPECIFICATIONS

Jacket
Paper

11 point Manila paper with a basis weight of 150 lbs., non-recycled material.

Expansion 1.5 inch expansion that can hold 2 pounds of paper

Jacket Size The overall size is 9"X 12-1/2" with a pocket body size of 8 "/~" X 11-3/4"

Construction The top of the front of the jacket shall be '/*" lower than the back and scored for
"drop front". The expandable pocket is to be a one piece construction, open
side with a 1.5"W fold expansion and inside seams. Two ply glued back piece
that extends the entire length of the back and side tab. Interior lining of the
folder must be made of acid-free paper. The 2-ply full cut reinforced end tab
with 8 embossed score marks and 1-inch undercut, /4 inch minimum tab shall
run the length of the entire side except for the bottom half inch (8.5 inches).
The tab must extend at least "/2 inch into the gusset.

Strip Label A full glued, pressure-sensitive label. 8" strip label, 1 '/~" wide, Myhr coated,
prepnnted and attached to end tab. /~" —year code. 2" —Case number code
"OP", black letters on white field. */." -numeric codes with 5 digits split into 2
groups, the first two digits then the last 3 digits, white letters with black outline in

color field. The number and color-codes are 1-Gray; 2-Dark Blue; 3-Orange;
4-Purple; 5-Black; 6-Yellow; 7-Brown; 8-Pink; 9-Green; 0-Red. Each label shall
have a barcode made in the code 3 of 9 format, which captures all data from
case number and is placed on backside label next to year/division/case type
codes.

Delivery Info Before any delivery can be made, the Clerk's Office must be contacted so that
the appropriate arrangements can be made and personnel alerted, This must
happen at least 48 hours before the Clerk's Office can receive any delivery.
This item needs to be delivered to the Clerk of the Circuit Court, 2121 Euclid
Ave., Rolling Meadows, IL 60008, between the hours of 9:00A.M. to 3:00 P.M.,
Monday through Friday, except court holidays. All pallets must have an
inventory list on an 8-1/2 by 11 sheet of paper of all the box numbers that are
on each pallet, signs must be on all sides of the pallet, snd each pallet will be
numbered with a unique identifier for each pallet. Delivery truck has to be less
than 30 feet long and can have a maximum height of 12 feet.

Item Number 88A: D343P-NU Order of Protection NUMBERED Jacket. Ink
color Black —Recvcled

Same as the above Item No. 88, but printed on recycled paper. Recycled paper
shall have 30'/s recovered content and 30'/o postconsumer content.

Item Number 89: D3&W-NU Law NUIIBERED Jacket. Ink color Black
This item is 2016 Law Jacket for Law cases

Item Id. No. 3.6.1

Legend

Amount

D3-LW-NU-100-2016-(ITEM 3.6.1).

100 NUMBERED Jackets. 16L 063001 to 16L 063100 No missing numbers.
All numbers must be accounted for and must be in numerical sequence. The
numerical sequence of the file jackets must be reflected in the numerical
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Jacket
Paper

SPECIFICATIONS

sequence of their box labels.

11 point Manila paper with a basis weight of 150 lbs., non-recycled material.

Expansion 3.5 inch expansion that can hold 8 pounds of paper

Jacket Size Ths overall size is 9"X 12-1I2"with a pocket body size of 8 "/s" X 11-3/4"

Construction

Strip Label

The top of the front of the jacket shall be '/*" lower than the back and scored for
"drop front". The expandable pocket is to be made of 5 separate pieces using a
"hot-process glue-weld" construction with 6.5" high brown Tyvek mylar,
reinforced gussets that glue to the front and back of interior lining and have a
minimum tuck of N" between the two front pieces and the two back pieces. Two
ply glued back piece must extend the entire length of the back and side tab.
Interior lining of the folder must be made of acid-free paper. The 2-ply full cut
reinforced end tab with 8 embossed score marks and 1-inch undercut, '/4 inch
minimum tab shall run the length of the entire side except for the bottom half
inch (8.5 inches). The tab must extend at least "/~ inch into the gusset.

A full glued, pressure-sensitive label. 8-inch strip label, 1 '/a inch wide, Mylar
coated, preprinted, and fully glued to end tab. The year code box measures '/4

of an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with /2 inch characters, "L", black letters on a white field.
Numeric code boxes '/4 inches by 1 and 7i16 inches high for each digit with 6
digits split into,2 groups of 3 digits each, The number and color-codes are 1-
Gray; 2-Dark Blue; 3-Orange; 4-Purple; 5-Black; 6-Yellow; 7-Brown; 8-Pink; 9-
Green; 0-Red. Each label shall have a barcode made in the code 3 of 9 format,
which captures all data from case number and is placed on backside label next
to year/division/case type codes.

Delivery Info Before any delivery can be made, the Clerk's Office must be contacted so that
the appropriate arrangements can be made and personnel alerted, This must
happen at least 48 hours before the Clerk's Office can receive any delivery,
This item needs to be delivered to the Clerk of the Circuit Court, 2121 Euclid
Ave., Rolling Meadows, IL 60008, between the hours cf 9:00A.M. to 3:00 P.M.,
Monday through Friday, except court holidays. All pallets must have an
inventory list on an 8-1/2 by 11 sheet of paper of all the box numbers that are
on each pallet, signs must be on all sides of the pallet, and each pallet will be
numbered with a unique identifier for each pallet. Delivery truck has to be less
than 30 feet long and can have a maximum height of 12 feet.

Item Number 89A: D3-LW-NU Law NUMBERED Jacket, ink color Black-
Recvcled

Same as the above Item No. 89, but printed on rscycled paper. Rscycled paper
shall have 30'/o recovered content and 30'/o postconsumer content.

Item Number 90: DNA Jf U States Attornev Parentaae "IV-D" NUMBERED Jacket. Ink color Black

This item is 2016 Child Support Jacket for States Attorney Parentage "IV-0"cases
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SPECIFICATIONS

This item is 2018 Child Support Jacket for States Attorney Parentage "IV-D"cases

Item Id. No. 3.9.1

Legend

Amount

Jacket
Paper

Expansion

D34A-NU-200-2016-(ITEM 3.9.1).

200 NUMBERED Jackets. 18D 360000 to 16D 350199 No missing numbers.
All numbers must be accounted for and must bs In numerical sequence. The
numerical sequence of the file Jackets must be reflected in the numerical
sequence of their box ktbels.

11 point Manila paper with d basis weight of 160 lbs., non-recyclsd material.

1.75 inch expansion that csn hold 4 pounds of paper

Jacket Size Ths overall size is 9"X 12-1/2" with a pocket body size of 8 "/6 X 11-3/4"

Construction

Strip Label

Delivery Info

The top of the front of the Jacket shall bs /*" lower than the back and scored for
"drop front". The expandable pocket is to be made of 5 separate pieces using a
phot.process glue-weld" construction with 6.5" high brown Tyvsk mylar,
reinfoned gussets that glue to the front and back of interior lining and have a
minimum tuck of "/0 between the two fiant pieces and the two back pieces.
Two ply glued back piece must extend the entire length of the back and side
tab. Interior lining of the folder must be made of acid-free paper. The 2-ply full

cut reinforced snd tab with 8 embossed score marks snd 1-inch undercut, */4

Inch minimum tab shall run ths length of the entire sids except for the bottom
'alftnch (8.5 Inches). The tsb must extend at least 6/6 inch into the gusset

A full glued, pressure-sensitive label. 8-inch stdip label, 1 M inch wide, Mylar coated,
prsprinted, snd fully glued to end tsb. The year code box measures /4 of an inch by
1 and 1/8 of an Inch wide. Below, the division code shell be in a 1-Inch high white
box with % Inch characters, "D", black letters on a white field. Numeric cods boxes
M inches by 1 snd 7/18 inches high for each digit with 8 digits split Into 2 groups of 3
digits each, The number snd color-codes are 1-Gray; 2-Dark Blue; 3-Orange; 4-
Purple; 5Slsck; 8-Yelkw; 7-Brown; 8-Pink; 9-Green; 0-Red. Each label shall have
s bsrmds made in the code 3 of 9 format, which captures all data from case
number and is placed on backside label next to year/division/case type codes.

Bsforts any delivery can be made, ths Clerk's Office must bs contacted so that
the appropriate arrangements can be made and personnel alerted, This must
h pp 4 I t 60 h b I th CI I'ltl I m dd'
Thl 6 d I b dll dt C Chh lth 0 ltb

, Chl 0 . Il 60602. 0 0 \h

hours cf 9:00A.M. to 3:00 P.M., Monday through Friday, except court holidays.
All pellets must have an inventory list on sn 8-1/2 by 11 sheet of paper of all the
box numbers that are on each pallet, signs must bs on all sides of the pallet,
=5 =—.pallet wI-bc nurcbc;-" "".:",3—unlqu~s&ol sac~bleb
Delivery tmckhas to be less than 30 feet long and can have a maximum height
of 12 feet

Item Number 89A: D34IA*NU Bbdss Attornev Pa rentaae 66N-D"

NUMBERBB Jacket. Ink color Black- Recvcled
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SPECIFICATIONS

shall have 30% recovered content and 30% postconsumer content,

Item Number 91:D3-PA-NU Private Attornev NUMBERED Jacket ink color Black
This item is 2016 Child Support Jacket for Private Attorney cases

Item Id. No. 3.9.2

Legend

Amount

D3-PA-NU-250-2016-(ITEM 3.9.2).

250 NUMBERED Jackets. 16D 379001 to 16D 379250 No missing numbers.
All numbers must be accounted for and must be in numerical sequence. The
numerical sequence of the file jackets must be reflected in the numerical
sequence of their box labels.

Jacket
Paper

11 point Manila paper with a basis weight of 150 lbs., non-recycled material.

Expansion 1.75 inch expansion that can hold 4 pounds of paper

Jacket Size The overall size is 9"X 12-1/2" with a pocket body size of 8 %" X 11-3/4"

Construction

Strip Label

Delivery Info

The top of the front of the jacket shall be '/." lower than the back and scored for
"drop front". The expandable pocket is to be made of 5 separate pieces using a
"hot-process glue-weld" construction with 6.5" high brown Tyvek mylar,
reinforced gussets that glue to the front and back of interior lining and have a
minimum tuck of "/*" between the two front pieces and ths two back pieces.
Two ply glued back piece must extend the entire length of the back and side
tab. Interior lining of the folder must be made of acid-free paper. The 2-ply full

cut reinforced end tab with 8 embossed score marks and 1-inch undercut, '/4

inch minimum tab shall run the length of the entire side except for the bottom
half inch (8.5 inches). The tab must extend at least N inch into the gusset.

A full glued, pressure-sensitive label. 8-inch strip label, 1 '/. inch wide, Mylar
coated, preprinted, and fully glued to end tab. The year code box measures '/~

of an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with '/~ inch characters, "D", black letters on a white field.
Numeric code boxes % inches by 1 and 7/16 inches high for each digit with 6
digits split into 2 groups of 3 digits each, The number and color-codes are 1-
Gray; 2-Dark Blue; 3-Orange; 4-Purple; 5-Black; 6-Yellow; 7-Brown; 8-Pink; 9-
Green; 0-Red. Each label shall have a barcode made in the code 3 of 9 format,
which captures all data from case number and is placed on backside label next
to year/division/case type codes.

Before any delivery can be made, the Clerk's Office must be contacted so that
the appropriate arrangements can be made and'ersonnel alerted. This must
happen at least 48 hours before the Clerk's Office can receive any delivery.
This item needs to be delivered to the Clerk of the Circuit Court, 2121 Euclid
Ave., Rolling Meadows, IL 60008, between the hours of 9:00A.M. to 3:00 P.M.,
Monday through Friday, except court holidays. All pallsts must have an
inventory list on an 8-1/2 by 11 sheet of paper of all the box numbers that are
on each pallet, signs must be on all sides of the pallet, and each pallet will be
numbered with a unique identifier for each pallet. Delivery truck has to be less
than 30 feet long and can have a maximum height of 12 feet.
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SPECIFICATIONS

Item Number 91A: D3-PA-NU Private Attornev NUMBERED Jacket. Ink
color Black —Recvcled

Same as the above Item No. 91, but pdinted on recycled paper. Recycled paper
shall have 30% recovered content and 30% postconsumer content.

Item Number 92: D3CR-NU Criminal Information NUMBERED Jacket. ink color Black
This item is 2016 Cdiminal Felony Jacket for Criminal Information cases

Item Id. No. 3.12.1

Legend

Amount

D3-CR-NU-1300-2016-(ITEM 3.12.1).

1300 NUMBERED Jackets. 16C 330001 to 16C 331300 No missing numbers.
All numbers must be accounted for and must be in numerical sequence. The
numerical sequence. of the file jackets must be reflected in the numerical
sequence of their box labels.

Jacket
Paper

11 point Manila paper with a basis weight of 150 lbs., non-recycled material.

Expansion 3.5 inch expansion that can hold 8 pounds of paper

Jacket Size The overall size is 9"X 12-1/2" with a pocket body size of 8 "/*" X 11-3/4"

Construction The top of the front of the jacket shall be N" lower than the back and scored for
"drop front". The expandable pocket is to be made of 5 separate pieces using a
"hot-process glue-weld" construction with 6.5" high brown Tyvek mylar,
reinforced gussets that glue to the front and back of interior lining and have a
minimum tuck of N" between the two front pieces and the two back pieces.
Two ply glued back piece must extend the entire length of the back and side
tab. Interior lining of folder must be made of acid-free paper. The 2-ply full cut
reinforced end tab with 8 embossed score marks and 1-inch undercut, /4 inch
minimum tab shall run the length of the entire side except for the bottom half
inch (8.5 inches). The tab must extend at least N inch into the gusset.

Strip Label A full glued, pressure-sensitive label. 8-inch strip label, 1 "/* inch wide, Mylar
coated, preprinted, and fully glued to end tab. The year code box measures '/»

of an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with '/» inch characters, "C", black letters on a white field.
Numeric code boxes '/4 inches by 1 and 7/16 inches high for each digit with 6
digits split into 2 groups of 3 digits each, The number and color-codes are 1-
Gray; 2-Dark Blue; 3-Orange; 4-Purple; 5-Black; 6-Yellow; 7-Brown; 8-Pink; 9-
Green; 0-Red. Each label shall have a barcode made in the code 3 of 9 format,
which captures all data from case number and is placed on backside label next
to year/division/case type codes.

Delivery Info Before any delivery can be made, the Clerk's Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk's Office can receive any delivery.
This item needs to be delivered to the Clerk of the Circuit Court, 2121 Euclid
Ave., Rolling Meadows, IL 60008, between the hours of 9:00A.M. to 3:00 P.M.,
Monday through Friday, except court holidays. All pellets must have an
inventory list on an 8-1/2 by 11 sheet of paper of all the box numbers that are
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SPECIFICATIONS

on each pallet, signs must be on all sides of the pallet, and each pallet will be
numbered with a unique identifier for each pallet. Delivery truck has to be less
than 30 feet long and can have a maximum height of 12 feet.

Item Number 92A: D3-CR-NU Criminal Information NUMBERED Jacket. ink
color Black —Recvcled

Same as the above Item No. 92, but printed on recycled paper. Recycled paper
shall have 30'/v recovered content and 30'/o postconsumer content.

Item Number 93: D4-CV-NU Civil NUMBERED JackeL ink color Black
This item is 2016 Civil Jacket for Civil cases

Item Id. No. 4.2.1

Legend

Amount

D4-CV-NU-7100-2016-(ITEM 4.2.1).

7100 NUMBERED Jackets. 16M4 000001 to 16M4 007100 No missing
numbers. All numbers must be accounted for and must be in numerical
sequence. The numerical sequence of the file jackets must be reflected in the
numerical sequence of their box labels.

Jacket
Paper

11 point Manila paper with a basis weight of 150 lbs., non-recycled material.

Expansion 1.75 inch expansion that can hold 4 pounds of paper

Jacket Size The overall size is 9 X 12-1/2" with a pocket body size of 8 N" X 11-3/4"

Construction The top of the front of the jacket shall be /~" lower than the back and scored for
"drop front". The expandable pocket is to be made of 5 separate pieces using a
"hot-process glue-weld" construction with 6.5" high brown Tyvek mylar,
reinforced gussets that glue to the front and back of interior lining and have a
minimum tuck of "/~ between the two front pieces and the two back pieces.
Two ply glued back piece must extend the entire length of the back and side
tab. Interior lining of the folder must be made of acid-free paper. The 2-ply full

cut reinforced end tab with 8 embossed score marks and 1-inch undercut, '/4

inch minimum tab shall run the length of the entire side except for the bottom
half inch (8.5 inches).

The tab must extend at least N inch into the gusset.

Strip Label A full glued, pressure-sensitive label. 8-inch strip label, I '/~ inch wide, Mylar
coated, preprinted and fully glued to end tab. The year code box measures '/4

of an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with M inch character, "M", black letter on white field. The
case type code box shall be 1 and / inches high by 1 and 1/8 inches with the
character, "4", white with black outline in a white field. Numeric code boxes '/4

inches by 1 and 7/1 6 inches high for each digit with 6 digits split into 2 groups of
3 digits each, white letters with black outline in color field. The number and
color-codes are 1-Gray; 2-Dark Blue; 3-Orange; 4-Purple; 5-Black; 8-Yellow; 7-
Brown; 8-Pink; 9-Green; 0-Red. Each label shall have a barcode made in the
code 3 of 9 format, which captures all data from case number and is placed on
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SPECIFICATIONS

Delivery Info

backside label next to year/division/case type codes.

Before any delivery can be made, the Clerk's Office must be contacted so that
the appropriate anangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk's Office can receive any delivery.
There are two deliveries for this item. The first delivery wi)l be the first 1 5'/o of
the total order, which needs to be delivered to the Clerk of the Circuit Court,
1500 S. Maybrook Driive, Maywood, IL 60153, between the hours of 9:00 A.M.
to 3:00 P.M., Monday through Friday, except court holidays. The second
delivery will be the 85'4 balance of the total order, which needs to be delivered
to the Clerk of ths Circuit Court warehouse, 1330 S.54 AVENUE, Cicero, III.
60804, between the hours of 7:00A.M. to 2:00 PJI., Monday through Friday,
except court holidays. All pallets must have an inventory list on an 8-1/2 by 11
sheet of paper of all the box numbers that are on each pallet, signs must be on
all sides of the pallet, snd each pallet will be numbered with a unique identifier
for each pallet. Delivery truck has to be less than 30 feet long and can have a
maximum hight of 12 feet for the first delivery..

Item Number 93A: D4&V-NU Civil NUMBERED Jacket. Ink color Black-
Recvclsd

Same ss the above Item No. 93, but printed on recyclsd paper. Recycied paper
shall have 30'/o recovered content and 30'/v postconsumer content.

Item Number 94: D4~-CM Criminal Misdemeanor NUMBERED Jacket. ink color Black
This item is 2016 Criminal Misdemeanor Jacket for Criminal Misdemeanor cases

Item id. No. 4.4.1

Legend

Amount

D4-CM-CM-8000-2016-(ITEM 4.4.1).

8000 NUMBERED Jackets. 16MC4 000001 to 16MC4 008000 No missing
numbers, All numbers must be accounted for and must be in numerical
sequence. The numerical sequence of the file jackets must be reflected in the
numerical sequence of their box labels.

Jacket
Paper

15 point Manila paper with a basis weight of 200 )bs., non-recyclsd material.

Expansion No expansion that can hold 1 pound of paper

Jacket Size The overall size is 9" X 12"with a pocket body size of 8 N" X 12"

Construction

Strip Label

The top of the front of ths jacket shall be '/*" lower than the back of the jacket.
This is s flat pocket with no expansion and flaps must extend at least an inch
past the fold. The file jacket must be made of acid-free paper. No side tab.

A fui( glued, pressure-sensitive label. 8-inch strip labei, 1 '/~ inch wide, llllylar

coated, preprinted and fully glued to end tab. The year code box measures*/, of
an inch by 'I and 1/8 of an inch wide. Beiow, the division cods shall be in a 1-
inch high white box with ~/~ inch characters, "MC", black letters on white field.
The case type cods box shall be 1 and /s inches high by 1 and 1/8 inches with 2
characters, 4" in vertical position, white letters with black outline in a white field.
Numeric code boxes N inches by 1 and 7/16 inches high for each digit with 6
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SPECIFICATIONS

digits split into 2 groups of 3 digits each, white letters with black outline in color
field. The number and color-codes are 1-Gray; 2-Dark Blue; 3-Orange; 4-
Purple; 5-Black; 6-Yellow; 7-Brown; 8-Pink; 9-Green; 0-Red. Each label shall
have a barcode made in the code 3 of 9 format, which captures all data from
case number and is placed on backside label next to year/division/case type
codes.

Delivety Info Before any delivery can be made, the Clerk's Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk's Office can receive any delivery.
There are two deliveries for this item. The first delivery will be at least the first
17'4 of the entire order, which needs to be delivered to the Clerk of the Circuit
Court, 1500 S. Maybrook Drive, Maywood, IL 60153, between the hours of 9:00
A.M. to 3:00 P.M., Monday through Fdday, except court holidays. The second
delivery will be the 83% balance of the entire order, which needs to be delivered
to the Clerk of the Circuit Court warehouse, 1330 S. 54 AVENUE, Cicero, III.
60804, between the hours of 7:00 A.M. to 2:00 P.M., Monday through
Friday, except court holidays. All pallets must have an inventory list on an 8-
1/2 by 11 sheet of paper of all the box numbers that are on each pallet, signs
must be on all sides of the pallet, and each pallet will be numbered with a
unique identifier for each pallet, Delivery truck has to be less than 30 feet long
and can have a maximum height of 12 feet for the first delivery.

Item Number 94A: D4-CM-CM Criminal Misdemeanor NUMBERED Jacket.
Ink color Black —Recvcled

Same as the above Item No. 94, but printed on recycled paper. Recycled paper
shall have 30'/0 recovered content and 30'/0 postconsumer content.

Item Number 95: D44.M-DV Domestic Violence NUMBERED Jacket Ink color Oranae
This item is 2016 Criminal Department Jacket for Domestic Violence cases

Item Id. No.

Legend

4.4.2

D4-CM-DV-2100-2016-(ITEM 4.4,2).

Amount 2100 NUMBERED Jackets. 16DV 40001 to 16DV 42100 No missing numbers.
All numbers must be accounted for and must be in numerical sequence. The
numerical sequence of the file jackets must be reflected in the numerical
sequence of their box labels.

Jacket Paper 15 point Manila paper with a basis weight of 200 lbs., non-recycled material.

Expansion No expansion that can hold 1 pound of paper

Jacket Size 'he overall size is 9"X 12"with a pocket body size of 8 /*" X 12"
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SPECIFICATIONS

Construction The top of the front of the jacket shall be %" lowerthan the back of the jacket.
This is s flat pocket with no expansion and flaps must extend at least an
inch past the fold. The file jacket must be made ofacid-free paper. No side tab.

Strip Label

Delivery Info

A full glued, pressure-sensitive label. 8-inch strip label, 1 "Ia inch wide, Mylar
coated, preprinted and fully glued to end tab. The year code box measures N
of an inch by 1 and 1/8 of an inch wide. Below, the division cods shall be in a
1-inch high white box with "/* inch characters, DV", black letters on white
field. %" —numeric codes with 5 digits split into 2 groups, the first two digits
then the last 3 digits, white letters with black outline in color field The number
and color-codes are 1-Gray; 2-Dark Blue; 3-Orange; 4-Purple; 5-Black; 6-
Yellow; 7-Brown; 8-Pink; 9-Green; 0-Red. Each label shall have a barcode
made in the cods 3 of 9 format, which captures all data from case number
and is placed on backside label next to year/division/case type codes.

Before any delivery can be made, the Clerk's Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk's Olfice can receive any delivery.
This item needs to be delivered to the Clerk of the Circuit Court, 1500 S.
Maybrook Drive, Maywood, IL 60153, between the hours of 9:00 A.M. to 3:00
P.M., Monday through Friday, except court holidays. All pellets must have an
inventory list on an 8-1/2 by 11 sheet of paper of all the box numbers that are
on each pallet, signs must be on all sides of the pallet, and each pallet will be
numbered with a unique identifier for each pallet. Delivery truck has to be less
than 30 feet long for the first delivery.

Item Number 95A: D4-CM-DV Domestic Violence NUMBERED Jacket. ink
color Oranae —Recvcled

Same as the above Item No. 95, but printed on recycled paper. Recycled paper
shall have 30% recovered content and 30% postconsumer content.

Item Number 96: D4-DR-NU Domestic Relations NUMBERED Jacket. ink color Black
This item is 2016 Domestic Relations Jacket for Domestic Relations cases

Item Id. No. 4.5.1

Legend

Amount

Jacket
Paper

D4-DR-NU-750-2016-(ITEM 4.5.1),

750 NUMBERED Jackets. 16D 430001 to 16D 430750 No missing numbers.
All numbers must be accounted for and must be in numerical sequence. The
numerical sequence of the file jackets must be reflected in the numerical
sequence of their box labels.

11 point Manila paper with a basis weight of 150 lbs., non-recycled material.

Expansion 3.5 inch expansion that can hold 8 pounds of paper

Jacket Size The overall size is 9"X 12-1/2" with s pocket body size of 8 '/*" X 11-3/4"

Construction The top of the front of the jacket shall be '/." lower than the back and scored for
"drop front". The expandable pocket is to be made of 5 separate pieces using a
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SPECIFICATIONS

"hot-process glue-weld" construction with 6.5" high brown Tyvek mylar,
reinforced gussets that glue to the front and back of interior lining and have a
minimum tuck of /2" between the two front pieces and the two back pieces.
Two ply glued back piece must extend the entire length of the back and side
tab. Interior lining of the folder must be made of acid-free paper. The 2-ply full
cut reinforced end tab with 8 embossed score marks and I-inch undercut, */i

Inch minimum tab shall run the length of the entire side except for the bottom
half inch (8.5 inches). The tab must extend at least "/~ inch into the gusset.

Strip Label A full glued, pressu~ensitive label. 8-inch strip label, 1 '/* inch wide, Mylar
coated, preprinted, and fully glued to end tab. The year code box measures '/~

of an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with "/~ inch characters, "D", black letters on a white field.
Numeric code boxes */~ inches by 1 and 7/16 inches high for each digit with 6
digits split into 2 groups of 3 digits each, The number and color-codes are 1-
Gray; 2-Dark Blue; 3-Orange; 4-Purple; 5-Black; 6-Yellow; 7-Brown; 8-Pink; 9-
Green; 0-Red. Each label shall have a barcode made in the code 3 of 9 format,
which captures all data from case number and is placed on backside label next
to year/division/case type codes.

Delivery Info Before any delivery can be made, the Clerk's Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk's Office can receive any delivery.
This item needs to be delivered to the Clerk of the Circuit Court, 1500 S.
Maybrook Drive, Maywood, IL 60153, between the hours of 9:00 A.M. to 3:00
P.M., Monday through Friday, except court holidays. All pallets must have an
inventory list on an 8-1/2 by 11 sheet of paper of all the box numbers that are
on each pallet, signs must be on all sides of the pallet, and each pallet will be
numbered with a unique identifier for each pallet. Delivery truck has to be less
than 30 feet long and can have a maximum height of 12 feet for the first
delivery.

Item Number 96A: D4-DR-NU Domestic Relations NUMBERED Jacket. Ink
color Black —Recvcled

Same as the above Item No. 96, but printed on recycled paper. Recycled paper
shall have 30% recovered content and 30'/o postconsumer content.

Item Number 97: ~P-NU Order of Protection NUMBERED Jacket. ink color Black
This item is 2016 Domestic Relations Jacket for Order of Protection cases

Item Id. No. 4.5.2

Legend

Amount

D4-OP-NU-650-2016-(ITEM 4.5.2).

650 NUMBERED Jackets. 16OP 40001 to 16OP 40650 No missing numbers.
All numbers must be accounted for and must be in numerical sequence. The
numerical sequence of the file jackets must be reflected in the numerical
sequence of their box labels.

Jacket
Paper

11 point Manila paper with a basis weight of 150 lbs., non-recycled material.
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Expansion 1.5 inch expansion that can hold 2 pounds of paper

Jacket Size The overall size is 9"X12-1/2" with a pocket body size of 6 /." X 11-3/4"

Construction

Stdip Label

The top of the front of the jacket shall be 'l." lower than the back and scored for
"drop front". The expandable pocket is to be a one piece construction, open
side with a 1.5"W fold expansion and inside seams. Two ply glued back piece
that extends the entire length of the back and side tab. Interior lining of the
folder must be made of acid-free paper. The 2-ply full cut reinforced end tab
with 8 embossed score marks and 1-inch undercut, */. inch minimum tab shall
run the length of the entire side except for the bottom half inch (8.6 inches).
The tab must extend at least "/* inch into the gusset.

A full glued, pressure-sensitive label. 8" stdip, label, 1 M" wide, mylar coated,
prepdinted and attached to end tab. */i" -year code. 2" —Case number code
"OP", black letters on white field. 'I~" -numeric codes with 5 digits split into 2
groups, the first two digits then the last 3 digits, white letters with black outline in

color field. The number and color-codes are 1-Gray; 2-Dark Blue; 3-Orange;
4-Purple; 5-Black; 6-Yellow; 7-Brown; 8-Pink; 9-Green; 0-Red. Each label shall
have a barcode made in the code 3 of 9 format, which captures all data from
case number and is placed on backside label next to year/division/case type
codes.

Delivery Info Before any delivery can be made, the Clerk's Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 46 hours before the Clerk's Office can receive any delivery.
This item needs to be delivered to the Clerk of the Circuit Court, 1500 S.
Maybrook Drive, Maywood, IL 60153, between the hours of 9:00 A.M. to 3:00
P.M., Monday through Friday, except court holidays. All pallets must have an
inventory list on an 8-1/2 by 11 sheet of paper of all the box numbers that are
on each pallet, signs must be on all sides of the pallet, and each pallet will be
numbered with a unique identifier for each pallet. Delivery truck has to be lees
than 30 feet long and can have a maximum height of 12 feet.

Item Number 97A: D4P-NU Order of Protection NUMBERED Jacket. ink
color Black —Recvcled

Same as the above Item No. 97, but printed on recycled paper. Recycled paper
shall have 30% recovered content and 30% postconsumer content.

Item Number 98: D4-LW-NU Law NUMBERED Jacket. ink color Black
This item is 2016 Law Jacket for Law cases

Item Id. No. 4.6.1

Legend

Amount

Jacket
Paper

D4-LW-NU-50-2016-(ITEM 4.6.1).

50 NUMBERED Jackets. 16L 064001 to 16L 064050 No missing numbers. All

numbers must be accounted for and must be in numerical sequence. The
numerical sequence of the file jackets must be reflected in the numerical
sequence of their box labels.

11 point Manila paper with a basis weight of 150 lbs., non-recycled matedial.
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Expansion 3.5 inch expansion that can hold 8 pounds of paper

Jacket Size The overall size is 9"X 12-1/2" with a pocket body size of 8 "/* " X 11-3/4"

Construction The top of the front of the jacket shall be "/*" lower than the back and scored for
"drop front". The expandable pocket is to be made of 5 separate pieces using a
"hot-process glue-weld" construction with 6.5" high brown Tyvek mylar,
reinforced gussets that glue to the front and back of interior lining and have a
minimum tuck of "/~ between the two front pieces and the two back pieces.
Two ply glued back piece must extend the entire length of the back and side
tab. Interior lining of the folder must be made of acid-free paper. The 2-ply full

cut reinforced end tab with 8 embossed score marks and 1-inch undercut, '/4

inch minimum tab shall run the length of the entire side except for the bottom
half inch (85 inches). The tab must extend at least / inch into the gusset.

Strip Label A full glued, pressure-sensitive label. 8-inch strip label, 1 "/~ inch wide, Mylar
coated, preprinted, and fully glued to end tab. The year code box measures '/4

of an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with "/a inch characters, "L", black letters on a white field.
Numeric code boxes */i inches by 1 and 7/16 inches high for each digit with 8
digits split into 2 groups of 3 digits each, The number snd color-codes are 1-
Gray; 2-Dark Blue; 3-Orange; 4-Purple; 5-Black; 6-Yellow; 7-Brown; 8-Pink; 9-
Green; 0-Red. Each label shall have a barcode made in the code 3 of 9 format,
which captures all data from case number and is placed on backside label next
to year/division/case type codes.

Delivery Info Before any delivery can be made, the Clerk's Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk's Office can receive any delivery.
This item needs to be delivered to the Clerk of the Circuit Court, 1500 S.
Maybrook Drive, Maywood, IL 60153, between the hours of 9:00 A.M. to 3:00
P.M., Monday through Friday, except court holidays. All pellets must have an
inventory list on an 8-ti2 by 11 sheet of paper of all the box numbers that are
on each pallet, signs must be on all sides of the pallet, snd each pallet will be
numbered with a unique identifier for each pallet. Delivery truck has to be less
than 30 feet long and can have a maximum height of 12 feet.

Item Number 98A: D4-LW-NU Law NUMBERED Jacket. ink color Black-
Recvcled

Same as the above Item No. 98, but printed on recyded paper. Recycled paper
shall have 30'/o recovered content and 30'/o postconsumer content.

Item Number 99:D4-SA-NU States Attornev Parentaae "IV-D" NUMBERED Jacket. ink color Black
This item is 2016 Child Support Jacket for States Attorney Parentage "IV-D" cases

Item Id. No. 4.9.1

Legend

Amount

D4-SA-NU-350-2016-(ITEM 4.9.1),

350 NUMBERED Jackets. 16D 450000 to 16D 450349 No missing numbers.
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Amount

Jacket
Paper

Expansion

Jacket Size

Construction

Strip Label

Delivery Info

350,NUMBERED Jackets. 18D 460000 to 16D 460349 No missing numbers.
AII numbers must be accounts'd for and must bs in numerical sequence. The
numerical sequence of the file jackets must be reflected in the numerical
sequence of their box labels.

11 point Manila paper wQh a basis weight of 150 lbs., non-recyded matertal.

1.75 inch expansion that can hold 4 pounds of paper

The overall size is 9"X 12-1/2" with a pocket body size of 8 jg' 11-3/4"

The top of the front of ths jacket shall be ys" lower than the back and scomd for
"drop fiont". The expandable pocket is to bs made of 5 separate pieces using 0
"hot-pmsss glue-weld" conatruc6on with 6.5" high brown Tyvek mylar,
reinfomed gussets that glue to the front snd back of interior lining and have a
minimum tuck of ~/*'etween the two front pieces and the two back pieces.
Two ply glued back piece must extend the entire length cf the back and side
tab. Interior lining of ths folder must be made of acid-free paper. The 2-ply full
cut reinforced end tsb with 8 embossed score marks snd 1-Inch undercut, ~/4

Inch'mjnimum tsb shall run the length of ths entire side except for the bottom
half inch (8.5 inches). The tab must extend at least M inch into the gusset.

A full glued, pressurs-sensitive label. 8-inch strtp label, 1 "/s inch wide, Mylar
coated, preprinted, and fully glued to end tab. The year code box measures /4
of an inch by 1 and 1/8 of an Inch w'ids, Below, ths division cods shall bs in a 1-
Inch high white box with % Inch characters, "D", black letters on a white field.
Numeric cods boxes % inches by 1 and 7/18 Inches high for each digit with 6
digits split into 2 groups of 3 digits each, The number and color-codes are 1-
Gray; 2-Dark Blue; 3-Orange; 4-Purple; 5-Black; 6-Yelloar, 7-Brown; 6-Pink; 9-
Gree; 0-Rsd. Each label shall have a barcode'made in the code 3 of

reformat,

which captures all data from case number and is placed on backside label next
to year/division/case type codes.

Before any delivery can bs made, the Clerk's Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk's Office can receive any deliverer.
This item needs to be delivered to the Clerk of the Circuit Court, ~~
lissr jfI Chicago, IL 60602, betwe'en ths
hours of 9;00 A.M. to 3:00 P.M., Monday through Friday, except court holidays.
All pellets must have an inventory list on an 8-1/2 by 11 sheet of paper of all ths
box numbers that are on each pallet, signs njust be on all sides of the pallet,
and each pallet will be numbered with a unique identifier for each pallet.
Delivery truck has to be less than 30 feet iong and can have a maximum height
of 12 fest.

item Number QQA: D4-QA-NU States Attsrnsv Parsntans slV.Ds NUMBERED Jacket.
ma color laaca ttaovclso

Same as ths above Item No. 99, but printed on recyclad paper. Rscycled paper shall
have 30% recovered conkmt and 30% pcstccnsumsr contenL

Item Numbsr 100:D4.PAJIU Private ANsrnsv NUMBERED Jsskst. Ink color Blank
This item Is 2010 Child Support Jacket for Private Attorney cases
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SPECIFICATIONS

Legend

Amount

Jacket
Paper

D4-PA-NU-1 50-2016-(ITEM 4.9.2).

150 NUMBERED Jackets. 16D 479001 to 16D 479150 No missing numbers.
All numbers must be accounted for and must be in numerical sequence. The
numerical sequence of the file jackets must be reflected in the numerical
sequence of their box labels.

11 point Manila paper with a basis weight of 150 lbs., non-recycled material.

Expansion 1.75 inch expansion that can hold 4 pounds of paper

Jacket Size The overall size is 9"X 12-1/2" with a pocket body size of 8 '/i" X 11-3/4"

Construction

Strip Label

The top of the front of the jacket shall be '/*" lower than the back and scored for
"drop front". The expandable pocket is to be made of 5 separate pieces using a
"hot-process glue-weld" construction with 6.5" high brown Tyvek mylar,
reinforced gussets that glue to the front and back of interior lining and have a
minimum tuck of y2" between the two front pieces snd the two back pieces.
Two ply glued back piece must extend the entire length of the back and sids
tab. Interior lining of the folder must be made of acid-free paper. The 2-ply full

cut reinforced end tab with 8 embossed score marks and 1-inch undercut, N
inch minimum tab shall run the length of the entire side except for the bottom
half inch (8.5 inches). The tab must extend at least y2 inch into the gusset.

A full glued, pressure-sensitive label. 8-inch strip label, 1 '/* inch wide, Mylar
coated, preprinted, and fully glued to end tab. The year code box measures M
of an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with '/~ inch characters, "D", black letters on a white field.
Numeric code boxes M inches by 1 and 7/16 inches high for each digit with 6
digits split into 2 groups of 3 digits each, The number and color-codes are 1-
Gray; 2-Dark Blue; 3-Orange; 4-Purple; 5-Black; 6-Yellow; 7-Brown; 8-Pink; 9-
Green; 0-Red. Each label shall have a ba'rcode made in the code 3 of 9 format,
which captures all data from case number and is placed on backside label next
to year/division/case type codes.

Delivery Info Before any delivery can be made, the Clerk's Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk's Office can receive any delivery.
This item needs to be delivered to the Clerk of the Circuit Court, 1500 S.
Maybrook Drive, Maywood, IL 60153, between the hours of 9:00 A.M. to 3:00
P.M., Monday through Friday, except court holidays. All pallets must have an
inventory list on an 8-1/2 by 11 sheet of paper of all the box numbers that are
on each pallet, signs must be on all sides of the pallet, and each pallet will be
numbered with a unique identifier for each pallet. Delivery truck has to be less
than 30 feet long and can have a maximum height of 12 fest.

Item Number 100A: D4-PA-NU Private Attornev NUMBERED Jacket. ink
color Black —Recvcled

Same as the abave Item No. 100, but printed on recycied paper. Recycled
paper shall have 30/v recovered content and 30/0 postconsumer content.
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Item Number 101:D4<R-NU Criminal Information NUMBERED Jacket. Ink color Black
This item is 2016 Criminal Felony Jacket for Criminal Information cases

Item Id. No. 4.12.1

Legend

Amount

D4-CR-NU-1000-2016-(ITEM 4.12.1).

1000 NUMBERED Jackets. 16C 440001 to 16C 441000 No missing numbers.
All numbers must be accounted for and must be in numerical sequence. The
numerical sequence of the file jackets must be reflected in the numerical
sequence of their box labels.

Jacket
Paper

11 point Manila paper with a basis weight of 150 lbs., non-recycled material.

Expansion 3.5 inch expansion that can hold 8 pounds of paper

Jacket Size The overall size is 9"X 12-1/2" with a pocket body size of 8 "/~" X 11-3/4"

Construction The top of the front of the jacket shall be %" lower than the back and scored for
"drop front". The expandable pocket is to be made of 5 separate pieces using a
"hot-process gluemeld" construction with 6.5" high brown Tyvek mylar,

reinforced gussets that glue to the front and back of interior lining and have a
minimum tuck of N" between the two front pieces and the two back pieces.
Two ply glued back piece must extend the entire length of the back and side
tab. Interior lining of the folder must be made of acid-free paper. The 2-ply full

cut reinforced end tab with 8 embossed score marks and 1-inch, undercut, */4

inch minimum tab shall run the length of the entire side except for the bottom
half inch (8 5 inches): The tab must extend at least '/~ inch into the gusset.

Strip Label

Delivery Info

A full glued, pressure-sensitive label. 8-inch strip labei, 1 /. inch wide, Mylar

coated, preprinted, and fully glued to end tab. The year code box measures '/4

of an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with "Ia inch characters, "C", black letters on a white field,
Numeric code boxes 'li inches by 1 and 7/16 inches high for each digit with 6
digits split into 2 groups of 3 digits each, The number and color-codes are 1-
Gray; 2-Dark Blue; 3-Orange; 4-Purple; 5-Black; 6-Yellow; 7-Brown; 8-Pink; 9-
Green; 0-Red. Each label shall have a barcode made in the code 3 of 9 format,
which captures all data from case number and is placed on backside label next
to year/division/case type codes.

Before any delivery can be made, the Clerk's Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must

happen at least 48 hours before the Clerk's Office can receive any delivery.
This item needs to be delivered to the Clerk of the Circuit Court, 1500 S.
Maybrook Drive, Maywood, IL 60153, betweerl the hours of 9:00 A.M. to 3:00
P.M., Monday through Friday, except court holidays. All pallets must have an
inventory list on an 8-1/2 by 11 sheet of paper of all the box numbers that are
on each pallet, signs must be on all sides of the pallet, and each pallet will be
numbered with a unique identifier for each pallet. Delivery truck has to be less
than 30 feet long and can have a maximum height of 12 feet for the first

delivery.

Item Number 101A: D4-CR-NU Criminal Information NUMBERED Jacket.
ink color Black —Recvcled
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Same as the above Item No. 101, but printed on recycled paper. Recycled

paper shall have 30% recovered content and 30% postconsumer content.

Item Number 102: D6-CV-NU Civil NUMBERED Jacket. Ink color Black
This item is 2016 Civil Jacket for Civil cases

Item Id. No. 5.2.1

Legend

Amount

D5-CV-NU-7900-2016-(ITEM 5.2.1).

7900 NUMBERED Jackets. 16M5 000001 to 16lill5 007900 No missing

numbers. All numbers must be accounted for and must be in numerical

sequence. The numedical sequence of the file jackets must be reflected in the
numerical sequence of their box labels.

Jacket
Paper

11 point Manila paper with a basis weight of 150 lbs., non-recycled material.

Expansion 1.75inch expansion thatcan hold 4 pounds of paper

Jacket Size The overall size is 9"X 12-1/2" with a pocket body size of 8 % " X 11-3/4"

Construction The top of the front of the jacket shall be /*" lower than the back and scored for
"drop front". The expandable pocket is to be made of 5 separate pieces using a
"hot-process glue-weld" construction with 6.5" high brown Tyvek mylar,

reinforced gussets that glue to the front and back of interior lining and have a
minimum tuck of % between the two front pieces and the two back pieces.
Two ply glued back piece must extend the entire length of the back and side
tab. Interior lining of the folder must be made of acid-free paper. The 2-ply full

cut reinforced end tab with 8 embossed score marks and 1-inch undercut, %
inch minimum tab shall run the length of the entire side except for the bottom
half inch (8 5 inches). The tab must extend at least / inch into the gusset.

Strip Label A full glued, pressure-sensitive label. 8-inch strip label, 1 % inch wide, Mylar

coated, preprinted and fully glued to end tab. The year code box measures '/4

of an inch by 1 and 1/8 of an inch wide. Below, the division cods shall be in a 1-
inch high white box with % inch character, "M", black letter on white field. The
case type code box shall be 1 and % inches high by 1 and 1/8 inches with the
character, "5", white with black outline in a white field. Numeric code boxes %
inches by 1 and 7/1 6 inches high for each digit with 6 digits split into 2 groups of
3 digits each, white letters with black outline in color field. The number and
color-codes are 1-Gray; 2-Dark Blue; 3-Orange; 4-Purple; 5-Black; 6-Yellow; 7-

Brown; 8-Pink; 9-Green; 0-Red. Each label shall have a barcode made in the
code 3 of 9 format, which captures all data from case number and is placed on

backside label next to year/division/case type codes.

Delivery Info Before any delivery can be made, the Clerk's Office must be contacted so that

the appropriate arrangements can be made and personnel alerted. This must

happen at least 48 hours before the Clerk's Office can receive any delivery.

There are two deliveries for this item. The first delivery will be the first 15% of

the total order, which needs to be delivered to the Clerk of the Circuit Court,
10220 S. 76 Ave., Bridgeview, IL 60455, between the hours of 9:00 A.M. to
3:00 P.M., Monday through Friday, except court holidays. The second delivery

3-99 3I2015



CONTRACT NO. 1535-14434

SPECIFICATIONS

will be the 85% balance of the total order, which needs to be delivered to the
Clerk of the Circuit Court warehouse, 1330 S. 54 AVENUE., Cicero, III.
60804, between the hours of 7:00 A.M. to 2:00 P.M., Monday through
Friday, except court holidays. All pallets must have an inventory list on an 8-
1/2 by 11 sheet of paper of all the box numbers that are on each pallet, signs
must be on all sides of the pallet, and each pallet will be numbered with a
unique identifier for each pallet. Delivery truck has to be less than 40 feet long
and can have a maximum height of 12 feet for the first delivery.

Item Number 102A: D5-CV-NU Civil NUMBERED Jacket. ink color Black-
Recvcled

Same as the above Item No. 102, but printed on rscycled paper. Recycled
paper shall have 30'/o recovered content and 30/v postconsumer content.

Item Number 103:D5-CM-CM Criminal Misdemeanor NUMBERED Jacket. ink color Black
This item is 2016 Cdiminal Misdemeanor Jacket for Criminal Misdemeanor cases

Item id. No. 5.4.1

I egend

Amount

Jacket
Paper

D5-CM-CM-12500-2016-(ITEM 5.4.1).

12500 NUMBERED Jackets. 16MC5 000001 to 16IIIIC5 012500 No missing
numbers. All numbers must be accounted for and must be in numerical
sequence. The numerical sequence of the file jackets must be reflected in the
numedical sequence of their box labels.

15 point Manila paper with a basis weight of 200 lbs., non-recycled material.

Expansion No expansion that can hold 1 pound of paper

Jacket Size The overall size is 9"X12"with a pocket body size of 8 8"X12"

Construction

Strip Label

The top of the front of the jacket shall be %" lower than the back of the jacket.
This is a flat pocket with no expansion and flaps must extend at least an inch
past the fold. The file jacket must be made of acid-free paper. No side tab.

A full glued, pressure-sensitive label. 8-inch strip label, 1 '/* inch wide, Mylar
coated, preprinted and fully glued to end tab. The year code box measures */4 of
an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with '/~ inch characters, "MC", black letters on white field.
The case type code box shall be 1 and "/* inches high by 1 and 1/8 inches with 2
characters, "5" in vertical position, white letters with black outline in a white field.
Numeric code boxes ~l. inches by 1 and 7/16 inches high for each digit with 6
digits split into 2 groups of 3 digits each, white letters with black outline in color
field. The number and color-codes are 1-Gray; 2-Dark Blue; 3-Orange; 4-
Purple; 5-Black; 6-Yellow; 7-Brown; 8-Pink; 9-Green; 0-Red. Each label shall
have a barcode made in the code 3 of 9 format, which captures all data from
case number and is placed on backside label next to year/division/case type
codes.

Delivery Info Before any delivery can be made, the Clerk's Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
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SPECIFICATIONS

happen at least 48 hours before the Clerk's Office can receive any delivery.
There are two deliveries for this item. The first delivery will be the first 14'/0 of
the total order, which needs to be delivered to the Clerk of the Circuit Court,
10220 S. 76s Ave., Bridgeview, IL 60455, between the hours of 9:00 A.M, to
3:00 P.M., Monday through Friday, except court holidays. The second delivery
will be the 86'/0 balance of the total order, which needs to be delivered to the
Clerk of the Circuit Court warehouse, 1330 S. 54 AVENUE., Cicero, III.
60804, between the hours of 7:00 A.M. to 2:00 P.M., Monday through
Friday, except court holidays. All pallets must have an inventory list on an 8-
1/2 by 11 sheet of paper of all the box numbers that are on each pallet, signs
must be on all sides of the pallet, and each pallet will be numbered with a
unique identifier for each pallet. Delivery truck has to be less than 40 feet long
and can have a maximum height of 12 feet for the first delivery.

Item Number 103A: D5-CM-CM Criminal Misdemeanor NUMBERED Jacket.
ink color Black —Recvcled

Same as the above Item No. 103, but printed on racycled paper. Recycled
paper shall have 30'A recovered content and 30'/0 postconsumer content.

Item Number 104:D5-CM-DV Domestic Violence NUNIBERED Jacket. ink color Oranae
This item is 2016 Criminal Department Jacket for Domestic Violence cases

Item Id. No.

Legend

Amount

5.4.2

D5-CM-DV-2200-2016-(ITEM 5.4.2).

2200 NUMBERED Jackets. 16DV 50001 to 16DV 52200 No missing numbers.
All numbers must be accounted for and must be in numerical sequence. The
numeriical sequence of the file jackets must be reflected in the numerical
sequence of their box labels.

Jacket Paper 11 point Manila paper with a basis weight of 150 lbs., non-recycled material.

Expansion 1.5inch expansion that can hold 2 pounds of paper

Jacket Size The overall size is 8" X 12-1/2" with a pocket body size of 8 LA
" X 11-3/4"

Construction

Strip Label

The top of the front of the jacket shall be ~/*" lower than the back and scored for
"drop front". The expandable pocket is to be a one piece construction, open
side with a 1.5"W fold expansion and inside seams. Two ply glued back piece
that extends the entire length of the back and side tab. Interior lining of the
folder must be made of acid-free paper. The 2-ply full cut reinforced end tab
with 8 embossed score marks and 1-inch undercut, M inch minimum tab shall
run the length of the entire side except for the bottom half inch (8.5 inches).
The tab must extend at least N inch into the gusset.

A full glued, pressure-sensitive label. 8-inch strip label, 1 N inch wide, Mylar
coated, preprinted and fully glued to end tab. The year code box measures '/~ of
an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with / inch characters, "DV", black letters on white field. M"
-numeric codes with 5 digits split into 2 groups, the first two digits then the last
3 digits, white letters with black outline in color 8eld The number and color-
codes are 1-Gray; 2-Dark Blue; 3-Orange; 4-Purple; 5-Black; 6-Yellow; 7-
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SPECIFICATIONS

Brown; 8-Pink; 8-Green; 0-Red. Each label shall have a barcods made in the
code 3 of 9 format, which captures all data from case number and is placed on
backside label next to year/division/case type codes.

Delivery Info Before any delivery can be made, the Clerk's Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk's Owce can receive any delivery.
This item needs to be delivered to the Clerk of the Circuit Court, 10220 S. 76s
Ave., Bridgsview, IL 60455, between the hours of 9:00 A.M. to 3:00 P.M.,
Monday through Friday, except court holidays.AII pellets must have an inventory
list on sn 8-1/2 by 11 sheet of paper of all the box numbers that are on each
pallet, signs must be on all sides of the pallet, and each pallet will be numbered
with a unique identifier for each pallet. Delivery truck hss to bs less than 30 feet
long for the first delivery.

Item Number 104A: D5-CM-DV Domestic Violence NUIIIIBERED Jacket. ink
color Oranae —Recvcled

Same as ths above item No. 104, but printed on recycled paper. Recycled
paper shall have 30/o recovered content and 30% postconsumer content.

Item Number 105:D5-DR-NU Domestic Relations NUMBERED Jacket. ink color Black
This item is 2016 Domestic Relations Jacket for Domestic Relations cases

Item Id. No. 5.5.1

Legend

Amount

Jacket
Paper

D5-DR-NU-1600-2016-(ITEM 5.5.1).

1600 NUMBERED Jackets. 16D 530001 to 16D 531600 No missing numbers.
All numbers must be accounted for and must be in numerical sequence. The
numerical sequence of the file jackets must be reflected in the numerical
sequence of their box labels.

11 point Manila paper with a basis weight of 150 lbs., non-recycled material.

Expansion 3.5 inch expansion that can hold 8 pounds of paper

Jacket Size The overall size is 8" X 12-1/2" with a pocket body size of 8 M' 11-3/4"

Construction

Stdp Label

The top of the front of the jacket shall be "/~" lower than the back and scored for
"drop front". The expandable pocket is to be made of 5 separate pieces using a
"hot-process glue-weld construction with 6.5" high brown Tyvek mylar,
reinforced gussets that glue to the front and back of interior lining and have a
minimum tuck of "/*" between the two front pieces and the two back pieces.
Two ply glued back piece must extend ths entire length of the back and side
tab. Interior lining of the folder must be made of acid-free paper. The 2-ply full

cut reinforced end tab with 8 embossed score marks and I-inch undercut, '/~

inch minimum tab shall run the length of the entire side except for the bottom
half inch (8.5 inches). The tab must extend at least / inchinto the gusset.

A full glued, pressure-sensitive label. 8-inch strip label, 1 "/~ inch wide, Mylar
coated, preprinted, and fully glued to end tab. The year code box measures */.

of an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
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SPECIFICATIONS

Delivery Info

inch high white box with ~/* inch characters, "D", black letters on a white field.
Numeric code boxes M inches by 1 and 7/16 inches high for each digit with 6
digits split into 2 groups of 3 digits each, The number and color-codes are 1-
Gray; 2-Dark Blue; 3-Orange; 4-Purple; 5-Black; 6-Yellow; 7-Brown; 8-Pink; 9-
Green; 0-Red. Each label shall have a barcode made in the code 3 of 9 format,
which captures all data from case number and is placed on backside label next
to year/division/case type codes.

Before any delivery can be made, the Clerk's Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk's Office can receive any delivery.
This item needs to be delivered to the Clerk of the Circuit Court, 10220 S. 76
Ave., Bridgeview, IL 60455, between the hours of 9:00 A.M. to 3:00 P.M.,
Monday through Fdiday, except court holidays. All pallets must have an
inventory list on an 8-1/2 by 11 sheet of paper of all the box numbers that are
on each pallet, signs must be on all sides of the pallet, snd each pallet will be
numbered with a unique identifier for each pallet. Delivery truck has to be less
than 40 feet long and can have a maximum height of 12 feet.

Item Number 105A: D6-DR-NU Domestic Relations NUMBERED Jacket. Ink
color Black —Recvcled

Same as the above Item No. 105, but printed on recycled paper. Recycled
paper shall have 30% recovered content and 30'/o postconsumer content.

Item Number 108:D543P-NU Order of Protection NUMBERED Jacket. Ink color Black
This item is 2016 Domestic Relations Jacket for Order of Protection cases

Item Id. No. 5.5.2

Legend

Amount

Jacket
Paper

Expansion

D5-OP-NU-1500-2016-(ITEM 5.5.2).

1500 NUMBERED Jackets. 16OP 50001 to 16OP 51500 No missing numbers.
All numbers must be accounted for and must be in numerical sequence. The
numerical sequence of the file jackets must be reflected in the numerical
sequence of their box labels.

11 point Manila paper with a basis weight of 150 lbs., non-recycled material.

1.75 inch expansion that can hold 4 pounds of paper

Jacket Size The overall size is 9" X 12-1/2" with a pocket body size of 8 y2" X 11-3/4"

Construction The top of the front of the jacket shall be 'Ia" lower than the back and scored for
"drop front". The expandable pocket is to be made of 5 separate pieces using a
"hot-process glue-weld" construction with 6.5" high brown Tyvek Mylar,
reinforced gussets that glue to the front and back of interior lining and have a
minimum tuck of N between the two front pieces and the two back pieces.
Two ply glued back piece must extend the entire length of the back and side
tab. Interior lining of the folder must be made af acid-free paper. The 2-ply full

cut reinforced end tab with 8 embossed score marks and 1-inch undercut, M
inch minimum tab shall run the length of the entire side except for the bottom
half inch (8.5 inches). The tab must extend at least N inch into the gusset.
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SPECIFICATIONS

Strip Label A full glued, pressure-sensitive label. 8" sti'ip label, 1 Y*" wide, Mylar coated,
preprintsd and attached to snd tab. */i" -year code. 2" -Case number code
"OP", black letters on white field. '/~" -numeric codes with 5 digits split into 2
groups, the first two digits then the last 3 digits, white letters with black outline in

color field. The number and color-codes are 1-Gray; 2-Dark Blue; 3-Orange;
4-Purple; 5-Black; 6-Yellow; 7-Brown; 8-Pink; 9-Green; 0-Red. Each label shall
have a barcode made in the code 3 of 9 format, which captures all data from
case number and is placed on backside label next to year/division/case type
codes.

Delivery Info Before any delivery can be made, the Clerk's Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. 'This must
happen at least 48 hours before the Clerk's Office can receive sny delivery.
This item needs to be delivered to the Clerk of the Circuit Court, 10220 S. 76s
Ave., Bridgeview, IL 60455, between the hours of 9:00 A.M. to 3:00 P.M.,
Monday through Friday, except court holidays. All pellets must have an
inventory list on an 8-1/2 by 11 sheet of paper of all the box numbers that are
on each pallet, signs must be on all sides of the pallet, and each pallet will be
numbered with a unique identifier for each pallet. Delivery truck has to be less
than 40 feet long and can have a maximum height of 12 feet.

Item Number 106A: D5-OP-NU Order of Protection NUMBERED Jacket. ink
color Black- Recvcled

Same as the above Item No. 106, but printed on recycled paper. Recycled
paper shall have 30'/ recovered content and 30'Ia postconsumer content.

Item Number 107:D5<W-NU Law NUIIBERED Jacket. ink color Black
This item is 2016 Law Jacket for Law cases

Item id. No. 5.6.1

Legend

Amount

Jacket
Paper

D5-LW-NU-150-2016-(ITEM 5.6.1).

150 NUMBERED Jackets. 16L 065001 to 16L 065150 No missing numbers.
All numbers must be accounted for and must be in numerical sequence. The
numerical sequence of the file jackets must be rellected in the numerical
sequence of their box labels.

11 point Manila paper with a basis weight of 150 lbs., non-recycled material.

Expansion 3.5 inch expansion that can hold 8 pounds of paper

Jacket Size The overall size is 9*' 12-1/2" with a pocket body size of 8 Y*"X 11-3/4"

Construction The top of the front of the jacket shall be Y~" lower than the back and scored for
"drop front". The expandable pocket is to be made of 5 separate pieces using a
"hot-process glue-weld construction with 6.5" high brown Tyvek mylar,
reinforced gussets that glue to the front and back of interior lining and have a
minimum tuck of Y*" between the two front pieces and the two back pieces.
Two ply glued back piece must extend the entire length of the back and side
tab. Interior lining of the folder must be made of acid-free paper, The 2-ply full
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SPECIFICATIONS

Strip Label

Delivery Info

cut reinforced end tab with 8 embossed score marks and 1-inch undercut, ~l.

inch minimum tab shall run the length of the entire side except for the bottom
half inch (8.5 inches). The tab must extend at least '/* inch into the gusset.

A full glued, pressure-sensitive labeL 8-inch strip label, 1 '/. inch wide, Mylar

coated, preprinted, and fully glued to end tab. The year code box measures */~

of an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with "/* inch characters, "L", black letters on a white field.
Numeric code boxes M inches by 1 and 7/16 inches high for each digit with 6
digits split into 2 groups of 3 digits each, The number and color-codes are 1-
Gray; 2-Dark Blue; 3-Orange; 4-Purple; 5-Black; 6-Yellow; 7-Brown; 8-Pink; 9-
Green; 0-Red. Each label shall have a barcode made in the code 3 of 9 format,
which captures all data from case number and is placed on backside label next
to year/division/case type codes.

Before any delivery can be made, the Clerk's Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk's Office can receive any delivery.
This item needs to be delivered to the Clerk of the Circuit Court, 10220 S. 76e
Ave., Bridgeview, IL 60455, between the hours of 9:00 A.M. to 3:00 P.M.
,Monday through Friiday, except court holidays. All pallets must have an
inventory list on an 8-1/2 by 11 sheet of paper of all the box numbers that are
on each pallet, signs must be on all sides of the pallet, snd each pallet will be
numbered with a unique identifier for each pallet. Delivery truck has to be less
than 40 feet long and can have a maximum height of 12 feet.

Item Number 107A: D5-LW-NU Law NUMBERED Jacket. ink color Black-
Recvcled

Same as the above Item No. 107, but printed on recycled paper. Recycled
paper shall have 30% recovered content and 30'/0 postconsumer content.

Item Number 108:DNA-NU Guardianshio NUMBERED Jacket. ink color Black
This item is 2016 Probate Jacket for Guardianship cases

Item Id. No. 5.7.1

Legend

Amount

Jacket
Paper

D5-GA-NU-350-2016-(ITEM 5.7.1).

350 NUMBERED Jackets. 16P 500001 to 16P 500350 No missing numbers.
All numbers must be accounted for and must be in numerical sequence. The
numerical sequence of the file jackets must be reflected in the numerical
sequence of their box labels.

11 point Manila paper with a basis weight of 150 lbs., non-recycled material.

Expansion 1.75 inch expansion that can hold 4 pounds of paper

Jacket Size The overall size is 9"X 12-1/2" with a pocket body
size of 8 'l~" X 11-3/4"

Construction The top of the front of the jacket shall be M" lower than the back and scored for
"drop front". The expandable pocket is to be made of 5 separate pieces using a
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SPECIFICATIONS

Strip Label

"hot-process glue-weld" construction with 6.F'igh brown Tyvek mylar,
reinforced gussets that glue to the front and back of interior lining and have a
minimum tuck of '/*" between the two front pieces and the two back pieces.
Two ply glued back piece must extend the entire length of the back and side
tab. Interior lining of the folder must be made of acid-free paper. The 2-ply full
cut reinforced end tab with 8 embossed score marks and 1-inch undercut, */4

inch minimum tab shall run the length of the entire side except for the bottom
half inch (8.5 inches). The tab must extend at least ~/* inch into the gusset.

A full glued, pressure-sensitive label. 8-inch strip label, 1 % inch wide, Mylar
coated, preprinted, and fully glued to end tab. The year code box measures %
of an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with 9* inch characters, "P", black letters on s white field.
Numeric code boxes % inches by 1 and 7/16 inches high for each digit with 6
digits split into 2 groups of 3 digits each, The number and color-codes are 1-
Gray; 2-Dark Blue; 3-Orange; 4-Purple; 5-Black; 6-Yellow; 7-Brown; 8-Pink; 9-
Green; 0-Red. Each label shall have a barcode made in the code 3 of 9 format,
which captures all data from case number and is placed on backside label next
to year/division/case type codes.

Delivery Info Before any delivery can be made, the Clerk's Office must bs contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk*s Office can receive any delivery.
This item needs to be delivered to the Clerk of the Circuit Court, 10220 S. 76s
Ave., Bridgeview, IL 60455, between the hours of 9:00 A.M. to 3:00 P.M.,
Monday through Fdday, except court holidays. All pellets must have an
inventory list on an 8-1/2 by 11 sheet of paper of all the box numbers that are
on each pallet, signs must be on all sides of the pallet, and each pallet will be
numbered with a unique identifier for each pallet. Delivery truck has to be less
than 40 feet long and can have a maximum height of 12 feet.

Item Number 108A: DSQA-NU Guardianshlo NUMBERED Jacket. ink color
Black- Recvcled

Same as the above Item No. 108, but pdinted on recycled paper. Recycled
paper shall have 30% recovered content and 30% postconsumer content.

Item Number 109:DNA-NU States Attornev Parentaae "IV-D" NUMBERED Jacket. Ink color Black
This item is 2016 Child Support Jacket for States Attorney Parentage "IV-D" cases

Item Id. No. 5.9.1

Legend

Amount

Jacket
Paper

D5-SA-NU-500-2016-(ITEM 5.9.1).

500 NUlillBERED Jackets. 16D 550000 to 16D 550499 No missing numbers.
All numbers must be accounted for and must be in numerical sequence. The
numerical sequence of the file jackets must be reflected in the numerical
sequence of their box labels.

11 point Manila paper with a basis weight of 150 lbs., non-recycled material.

Expansion 1.75 inch expansion that can hold 4 pounds of paper
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SPECIFICATIONS

Jacket Size

Construction

Strip Label

The overall size is 9"X 12-1/2" with a pocket body size of 8 ~A" X 11-3/4"

The top of the front of the jacket shall be "/~" lower than the back and scored for
"drop front". The expandable pocket is to be made of 5 separate pieces using a
"hot-process glue-weld" construction with 6.5" high brown Tyvek mylar,
reinforced gussets ttiat glue to the front and back of interior lining and have a
minimum tuck of /*" between the two front pieces and the two back pieces.
Two ply glued back piece must extend the entire length of the back and side
tab. Interior lining of the folder must be made of acid-free paper. The 2-ply full
cut reinforced end tab with 8 embossed score marks and 1-inch undercut, */4

inch minimum tab shall run the length of the entire side except for the bottom
half inch (8.5 inches). The tab must extend at least / inch into the gusset.

A full glued, pressure-sensitive label. 8-inch strip label, 1 '/* inch wide, Mylar
coated, preprinted, and fully glued to end tab. The year code box measures */4

of an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with '/. inch characters, "D", black letters on a white field.
Numeric code boxes N inches by 1 and 7/16 inches high for each digit with 6
digits split into 2 groups of 3 digits each, The number and color-codes are 1-
Gray; 2-Dark Blue; 3-Orange; 4-Purple; 5-Black; 6-Yellow; 7-Brown; 8-Pink; 9-
Green; 0-Red. Each label shall have a barcode made in the code 3 of 9 format,
which captures all data from case number and is placed on backside label next
to year/division/case type codes.

Delivery Info Before any delivery can be made, the Clerk's Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk's Office can receive any delivery.
This item needs to be delivered to the Clerk of the Circuit Court, 10220 S. 76"
Ave., Bddgeview, IL 60455, between the hours of 9:00 A.M. to 3:00 P.M.,
Monday through Friday, except court holidays. All pallets must have an
inventory list on an 8-1/2 by 11 sheet of paper of all the box numbers that are
on each pallet, signs must be on all sides of the pallet, and each pallet will be
numbered with a unique identifier for each pallet. Delivery truck has to be less
than 40 feet long and can have a maximum height of 12 feet.

Item Number 109A: D5-SA-NU States Attornev Parsntaae "It/-D"
NUMBERED Jacket. ink color Black —Recvcled

Same as the above Item No. 109, but printed on recycled paper. Recycled
paper shall have 30/o recovered content and 30'/o postconsumer content.

Item Number 110:D5-PA-NU Private Attornev NUIIBERED Jacket. ink color Black
This item is 2016 Child Support Jacket for Private Attorney cases

Item Id. No. 5.9.2

Legend

Amount

D5-PA-NU-150-2016-(ITEM 5.9.2).

150 NUMBERED Jackets. 16D 579001 to 16D 579150 No missing numbers.
All numbers must be accounted for and must be in numerical sequence. The
numerical sequence of the file jackets must be reflected in the numerical
sequence of their box hbels.
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Jacket
Paper

11 point Manila paper with a basis weight of 150 lbs., non-recycled material.

Expansion 1.75 inch expansion that can hold 4 pounds of paper

Jacket Size The overall size is 9"X 12-1/2" with a pocket body size of 8 "8"X 11-3/4"

Construction The top of the front of the jacket shall be N" lower than the back and scored for
"drop front". The expandable pocket is to be made of 5 separate pieces using a
"hot-process glue-weld" construction with 6.5" high brown Tyvek Mylar,
reinforced gussets that glue to the front and back of interior lining and have a
minimum tuck of '/* between the two front pieces and the two back pieces.
Two ply glued back piece must extend the entire length of the back and side
tab. Interior lining of the folder must be made of acid-free paper, The 2-ply full
cut reinforced end tab with 8 embossed score marks and I-inch undercut, M
inch minimum tab shall run the length of the entire side except for the bottom
half inch (8.5 inches). The tab must extend at least N inch into the gusset.

Strip Label A full glued, pressure-sensitive label. 8-inch strip label, 1 "/a inch wide, Mylar
coated, preprinted, and fully glued to end tab. The year code box measures '/4

of an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with "/* inch characters, "D", black letters on a white field.
Numeric code boxes '/4 inches by 1 and 7/16 inches high for each digit with 6
digits split into 2 groups of 3 digits each, The number and color-codes are 1-
Gray; 2-Dark Blue; 3-Orange; 4-Purple; 5-Black; 6-Yellow; 7-Brown; 8-Pink; 9-
Green; 0-Red. Each label shall have a barcode made in the code 3 of 9 format,
which captures all data from case number and is placed on backside label next
to year/division/case type codes.

Delivery Info Before any delivery can be made, the Clerk's Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk's Office can receive any delivery.
This item needs to be delivered to the Clerk of the Circuit Court, 10220 S. 76a
Ave., Bridgeview, IL 60455, between the hours of 9:00 A.M. to 3:00 P.M.,
Monday through Friday, except court holidays. All pallets must have an
inventory list on an 8-1/2 by 11 sheet of paper of all the box numbers that are
on each pallet, signs must be on all sides of the pallet, and each pallet will be
numbered with a unique identifier for each pallet. Delivery truck has to be less
than 40 feet long and can have a maximum height of 12 feet.

Item Number 110A: D5-PA-NU Private Attornev NUIIIIBERED Jacket. ink
color Black —Recvcled

Same as the above Item No. 110, but printed on recycled paper. Recycled
paper shall have 304k recovered content and 30% postconsumer content.

Item Number 111:D5-CR-NU Criminal Information NUMBERED Jacket. ink color Black
This item is 2016 Criminal Felony Jacket for Criminal Information cases

Item id. No. 5.12.1

Legend D5-CR-NU-1500-2016-(ITEM 5.12.1).
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SPECIFICATIONS

Amount 1500 NUMBERED Jackets. 16C 550001 to 1BC 551500 No missing numbers.
All numbers must be accounted for and must be in numerical sequence. The
numedcal sequence of the file jackets must be reflected in the numerical
sequence of their box labels.

Jacket
Paper

Expansion

Jacket Size

Construction

11 point Manila paper with a basis weight of 150 lbs., non-recycled material.

3.5 inch expansion that can hold 8 pounds of paper

The overall size is 9 X 12-1/2" with a pocket body size of 8 "/2" X 11-3/4"

The top of the front of the jacket shall be Ya" lower than the back and scored for
"drop front". The expandable pocket is to be made of 5 separate pieces using a
"hot-process glue-weld" construction with 8.5" high brown Tyvek Mylar,
reinforced gussets that glue to the front and back of interior lining and have a
minimum tuck of yZ between the two front pieces and the two back pieces.
Two ply glued back piece must extend the entire length of the back and side
tab. Interior lining of the folder must be made of acid-free paper. The 2-ply full

cut reinforced end tab with 8 embossed score marks and 1-inch undercut, '/4

inch minimum tab shall run the length of the entire side except for the bottom
half inch (8.5 inches). The tab must extend at least N inch into the gusset.

Strip Label

Delivery Info

A full glued, pressure-sensitive label. 8-inch strip label, 1 "/2 inch wide, Mylar
coated, preprinted, and fully glued to end tab. The year code box measures '/4

of an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with "/~ inch characters, "C", black letters on a white field.
Numeric code boxes M inches by 1 and 7/16 inches high for each digit with 8
digits split into 2 groups of 3 digits each, The number and color-codes are 1-
Gray; 2-Dark Blue; 3-Orange; 4-Purple; 5-Black; 6-Yellow; 7-Brown; %Pink; 9-
Green; 0-Red. Each label shall have a barcode made in the code 3 of 9 format,
which captures all data from case number and is placed on backside label next
to year/division/case type codes.

Before any delivery can be made, the Clerk's Oftice must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk's Office can receive any delivery.
This item needs to be delivered to the Clerk of the Circuit Court, 10220 S. 76"
Ave., Bridgeview, IL 60455, between the hours of 9:00 A.M. to 3:00 P.M.,
Monday through Friday, except court holidays. All pellets must have an
inventory list on an 8-1/2 by 11 sheet of paper of all the box numbers that are
on each pallet, signs must be on all sides of the pallet, and each pallet will be
numbered with a unique identifier for each pallet. Delivery truck has to be less
than 40 feet long and can have a maximum height of 12 feet.

Item Number 111A: DB-CR.NU Criminal Information NUMBERED Jacket.
Ink color Black —Recvcled

Same as the above Item No. 111, but pdinted on recycled paper. Recycled
paper shall have 30'A recovered content and 30% postconsumer content.

Item Number 112:DB&V-NU Civil NUMBERED Jacket. Ink color Black
This item is 2018 Civil Jacket for Civil cases
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SPECIFICATIONS

Item Id. No. 6.2.1

Legend

Amount

D6-CV-NU-18250-2016-(ITEM 6.2.1).

18250 NUMBERED Jackets. 16MB 000001 to 16M6 018250 No missing
numbers. All numbers must be accounted for and must be in numerical
sequence. The numerical sequence of the file jackets must be reflected in the
numerical sequence of their box labels.

Jacket
Paper

Expansion

11 point Manila paper with a basis weight of 150 lbs., non-recycled material.

3.5 inch expansion that can hold 8 pounds of paper

Jacket Size The overall size is 9"X 12-1/2" with a pocket body size of 8 "/*" X 11-3/4"

Construction

Strip Label

Delivery Info

The top of the front of the jacket shall be 'l~" lower
than the back and scored for "drop front". The expandable pocket is to be made
of 5 separate pieces using a "hot-process glue-weld" construction with 6.5" high
brown Tyvek mylar, reinforced gussets that glue to the front and back of interior
lining and have a minimum tuck of Y*" between the two front pisces and the two
back pieces. Two ply glued back piece must extend the entire length of the
back and side tab. Interior lining of the folder must be made of acid-free paper.
The 2-ply full cut reinforced end tab with 8 embossed score marks and 1-inch
undercut, l. inch minimum tab shall run the length of the entire side except for
the bottom half inch (8.5 inches). The tab must extend at least N inch into the
gusset.

A full glued, pressure-sensitive label. 8-inch strip label, 1 '/~ inch wide, Mylar
coated, preprinted and fully glued to end tab. The year code box measures '/,
of an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with V* inch character, "M", black letter on white field. The
case type code box shel! be 1 and N, inches high by 1 and 1/8 inches with ths
character, "6", white with black outline in a white field. Numeric code boxes '/~

inches by 1 and 7/1 6 inches high for each digit with 6 digits split into 2 groups of
3 digits each, white letters with black outline in color field. The number and
color-codes are 1-Gray; 2-Dark Blue; 3-Orange; 4-Purple; 5-Black; 6-Yellow; 7-
Brown; 8-Pink; 9-Green; 0-Red. Each label shall have a barcode made in the
code 3 of 9 format, which captures all data from case number and is placed on
backside label next to year/division/case type codes.

Before any delivery can be made, the Clerk's Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk's Office can receive any delivery.
There are two deliveries for this item. The first delivery will be at least the first
15% of the entire order, which needs to be delivered to the Clerk of the Circuit
Court, 16501 S. Kedzie Parkway, Markham, IL 60428, between the hours of
9:00 A.M. to 3:00 P.M., Monday through Friday, except court holidays. The
second delivery will be the 85% balance of the entire order, which needs to be
delivered to the Clerk of the Circuit Court warehouse, 1330 S. 54" AVENUE.,
Cicero, IIL 60804, between 7:00 A.II. to 2:00 P.II., Monday through Friday,
except court holidays. All pallets must have an iiwentory list on an 8-1/2 by
11 sheet of paper of all the box numbers that are on each pallet, signs must be
on ag sides of the pallet, and each pallet will be numbered with a unique
identifier for each pallet. Delivery truck has to be less than 40 feet long and can
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have a maximum height of 12 fest for the first delivery.

Item Number 112A D6&V-NU Civil NUMBERED Jacket. ink color Black-
Recvcied

Same as the above Item No. 112, but printed on recycled paper. Recycled
paper shall have 30% recovered content and 30'/ postconsumer content.

Item Number 113:D6-CMM Criminal Misdemeanor NUMBERED Jacket. Ink color Black
This item is 2016 Criminal Misdemeanor Jacket for Criminal Misdemeanor cases

item Id. No.

Legend

Amount

Jacket Paper

Expansion

Jacket Size

Construction

Strip Label

6.4.1

D6-CM-CM-14000-2016-(ITEM 6.4.1).

14000 NUMBERED Jackets. 16MC6 000001 to 16MC6 014000 No missing
numbers. AII numbers must be accounted for snd must be in numerical
sequence. The numerical sequence of the file jackets must be reflected in the
numerical sequence of their box labels.

15 point Manila paper with a basis weight of 200 lbs., non-recycled material.

No expansion that can hold 1 pound of paper

The overall size is 9"X 12"with a pocket body size of 8 %"X 12"

The top of the front of the jacket shall be K'ower than the back of the jacket.
This is a flat pocket with no expansion and flaps must extend at least an inch
past the fold. The file jacket must be made of acid-free paper. No side tab.

A full glued, pressure-sensitive label. 8-inch strip label, 1 % inch wide, Mylar
coated, preprinted and fully glued to end tab. The year code box measures '/4 of
an inch by 1 and 1/8 of an inch wide..Below, the division code shall be in a 1-
inch high white box with % inch characters, "MC", black letters on white field.
The case type code box shall be 1 and 'l~ inches high by 1 and 1/8 inches with 2
characters, "6" in vertical position, white letters with black outline in a white field.
Numeric code boxes % inches by 1 and 7/16 inches high for each digit with 6
digits split into 2 groups of 3 digits each, white letters with black outline in color
field. The number and color-codes are 1-Gray; 2-Dark Blue; 3-Orange; 4-
Purple; 5-Black; 6-Yellow; 7-Brown; 8-Pink; 9-Green; 0-Red. Each label shall
have a barcode made in the code 3 of 9 format, which captures all data from
case number and is placed on backside label next to year/division/case type
codes.

Delivery Info Before any delivery can be made, the Clerk's Oflice must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk's Office can receive any delivery.
There are two deliveries for this item. The first delivery will be the first 25% of
the total order, which needs to be delivered to the Clerk of the Circuit Court,
16501 S. Kedzie Parkway, Markham, IL 60428, between the hours of 9:00A.M.
ta 3:00 P.M., Monday through Friday, except court holidays. The second
delivery will be the 75% balance of the entire order, which needs to be delivered
to the Clerk of the Circuit Court warehouse, 1330S.64e AVENUE, Cicero, IL
60804, between the hours of 7:00 A.NI. to 2:00 P.M., Monday through
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Friday, accept court holidays. All pellets must have an inventory list on an 8-
1/2 by 11 sheet of paper of all the box numbers that are on each pallet, signs
must be on all sides of the pallet, and each pallet will be numbered with a
unique identifier for each pallet. Delivery truck has to be less than 40 feet long
and can have a maximum height of 12 feet for the first delivery.

Item Number 113A: D6-CM-CM Criminal Misdemeanor NUMBERED Jacket.
ink color Black —Recvcled

Same as the above Item No. 113, but printed on recycled paper. Recycled
paper shall have 30% recovered content and 30% postconsumer content.

Item Number 114:D6&M-DV Domestic Violence NUMBERED Jacket. Ink color Oranae
This item is 2016 Criminal Department Jacket for Domestic Violence cases

Item Id. No.

Legend

Amount

Jacket Paper

Expansion

Jacket Size

Construction

6.4.2

D6-CM-DV-3500-2016-(ITEM 6 4.2).

3500 NUMBERED Jackets. 16DV 60001 to 16DV 63600 No missing numbers.
All numbers must be accounted for and must be in numerical sequence. The
numerical sequence of the file jackets must be reflected in the numerical
sequence of their box labels.

15 point Manila paper with a basis weight of 200 lbs., non-recycled material.

No expansion that can hold 1 pound of paper

The overall size is 9"X 12" with a pocket body size of 8 %" X 12"

The top of the front of the jacket shall be %" lower than the back of the jacket.
This is a flat pocket with no expansion and flaps must extend at least an inch
past the fold. The file jacket must be made of acid-free paper. No side tab.

Strip Label

Delivery Info

A full glued, pressure-sensitive label. 8-inch strip label, 1 % inch wide, Mylar
coated, preprinted and fully glued to end tab. The year code box measures% of
an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with % inch characters, "DV", black letters on white field. '/,"
-numeric codes with 5 digits split into 2 groups, the first two digits then the last
3 digits, white letters with black outline in color field The number and color-
codes are 1-Gray; 2-Dark Blue; 3-Orange; 4-Purple; 5-Black; 6-Yellow; 7-
Brown; 8-Pink; 9-Green; 0-Red. Each label shall have a barcode made in the
code 3 of 9 format, which captures all data from case number and is placed on
backside label next to year/division/case type codes.

Before any delivery can be made, the Clerk's Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk's Office can receive any delivery.
There are two deliveries for this item. The first delivery will be at least the first
50% of the total order which, needs to be delivered to the Clerk of the Circuit
Court, 16501 S. Kedzie Parkway, Markham, II 60428, between the hours of 9;00
A.M. to 3:00 P.M. Monday through Friday except court holidays. The second
delivery will be the 50% balance of the total order, which needs to be delivered
to the Clerk of the Circuit Court warehouse, 1330S.54e AVENUE., Cicero, III.
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60804, between the hours of 7:00 A.M. to 2:00 P.M., Monday through
Friday, except court holidays. All pallets must have an inventory list on an 8-
1/2 by 11 sheet of paper of all the box numbers that are on each pallet, signs
must be on all sides of the pallet, and each pallet will be numbered with a
unique identifier for each pallet. Delivery truck has to be less than 30 feet long
for the first delivery.

Item Number 114A: D6-CM-DV Domestic Violence NUMBERED Jacket. Ink
color Oranae —Recvcled

Same as the above Item No. 114, but printed on recycled paper. Recycled
paper shall have 30'/0 recovered content and 30'/ postconsumer content.

Item Number 115:D643R-NU Domestic Relations NUMBERED Jacket. ink color Black
This item is 2016 Domestic Relations Jacket for Domestic Relations cases

Item Id. No. 6.5.1

Legend

Amount

D6-DR-NU-1300-2016-(ITEM 6.5.1)

1300 NUMBERED Jackets. 16D 630001 to 16D 631300 No missing numbers.
All numbers must be accounted for and must be in numerical sequence. The
numerical sequence of the file jackets must be reflected in the numerical
sequence of their box labels.

Jacket
Paper

11 point Manila paper with a basis weight of 150 lbs., non-recycled material.

Expansion 3.5 inch expansion that can hold 8 pounds of paper

Jacket Size The overall size is 9"X 12-1/2" with a pocket body size of 8 N" X
11-3/4'onstruction

Strip Label

The top of the front of the jacket shall be "/*" lower
than the back and scored for "drop front". The expandable pocket is to be made
of 5 separate pieces using a "hot-process glue-weld" construction with 6.5" high
brown Tyvek mylar, reinforced gussets that glue to the front and back of interior
lining and have a minimum tuck of N between the two front pieces and the two
back pieces. Two ply glued back piece must extend the entire length of the
back and side tab, Interior lining of the folder must be made of acid-free paper.
The 2-ply full cut reinforced end tab with 8 embossed score marks and 1-inch
undercut, */. inch minimum tab shall run the length of the entire side except for
the bottom half inch (8.5 inches). The tab must extend at least "/~ inch into the
gusset

A full glued, pressure-sensitive label. 8-inch strip label, 1,"/~ inch wide, Mylar
coated, preprlnted, and fully glued to end tab. 'The year code box measures '/4

of an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with N inch characters, "D", black letters on a white field.
Numeric code boxes '/i inches by 1 and 7/16 inches high for each digit with 6
digits split into 2 groups of 3 digits each, The number and color-codes are 1-
Gray; 2-Dark Blue; 3-Orange; 4-Purple; 5-Black; 6-Yelbw; 7-Brown; 8-Pink; 9-
Green; 0-Red. Each label shall have a barcode made in the code 3 of 9 format,
which captures all data from case number and is placed on backside label next
to year/division/case type codes.
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Delivery Info Before any delivery can be made, the Clerk's Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk's Office can receive any delivery.
This item needs to be delivered to the Clerk of the Circuit Court, 16501 S.
Kedzie Parkway, Markham, IL 60428, between the hours of 9:00 A.M. to 3:00
P.M., Monday through Friday, except court holidays. All pellets must have an
inventory list on an 8-1/2 by 11 sheet of paper of all ths box numbers that are
on each pallet, signs must be on all sides of the pallet, and each pallet will be
numbered with a unique identifier for each pallet. Delivery truck has to be less
than 40 feet long and can have a maximum height of 12 feet.

Item Number 115A: D6-DR-NU Domestic Relations NUMBERED Jacket. ink
color Black - Recvcled

Same as the above Item No. 115, but printed on recycled paper. Recycled
paper shall have 30% recovered content and 30% postconsumer content.

Item Number 116:D643P-NU Order of Protection NUMBERED Jacket. Ink color Black
This item is 2016 Domestic Relations Jacket for Order of Protection cases

Item Id. No. 6.5.2

Legend

Amount

D6-OP-NU-1250-2016-(ITEM 6.5.2).

1250 NUMBERED Jackets. 160P 60001 to 16OP 61250 No missing numbers.
All numbers must be accounted for and must bs in numerical sequence. The
numerical sequence of the file jackets must be reflected in the numerical
sequence of their box labels.

Jacket
Paper

11 point Manila paper with a basis weight of 150 lbs., non-recycled material.

Expansion 1.75 inch expansion that can hold 4 pounds of paper

Jacket Size The overall size is 9"X 12-1/2" with a pocket body size of 8 %"X 11-3/4

Construction

Strip Label

The top of the front of the jacket shall be%" lower
than the back and scored for "drop front". The expandable pocket is to be
made of 5 separate pieces using a."hot-process glue-weld" construction with
6.5" high brown Tyvek mylar, reinforced gussets that glue to the front and
back of interior lining and have a minimum tuck of %" between the two front
pieces and the two back pieces. Two ply glued back piece must extend the
entire length of the back and side tab. Interior lining of the folder must be
made of acid-free paper. The 2-ply full cut reinforced end tab with 8
embossed score marks and 1-inch undercut, '/4 inch minimum tab shall run
the length of the entire side except for the bottom half inch (8.5 inches). The
tab must extend at least '/~ inch into the gusset

A full glued, pressure-sensitive label. 8" strip label, 1 N" wide, mylar coated,
preprinted and attached to end tab. %' year code. 2" —Case number code
"OP", black letters on white field. */i" -numeric codes with 5 digits split into 2
groups, ths first two digits then the last 3 digits, white letters with black outline in
color field. The number and color-codes are 1-Gray; 2-Dark Blue; 3-Orange;

8-114 3/2015



CONTRACT NO. 1535-14434

SPECIFICATIONS

4-Purple; 5-Black; 6-Yellow; 7-Brown; 8-Pink; 9-Green; 0-Red. Each label shall
have a barcode made in the code 3 of 9 format, which captures all data from
case number and is placed on backside label next to year/division/case type
codes.

Delivery Info Before any delivery can be made, the Clerk's Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk's Office can receive any delivery.
This order needs to be delivered to the Clerk of the Circuit Court, 16501 S.
Kedzie Parkway, Markham, IL 60428, between the hours of 9:00 A.M. to 3:00
P.lill., Monday through Friday, except court holidays. All pallets must have an
inventory list on an 8-1/2 by 11 sheet of paper of all the box numbers that are
on each pallet, signs must be on all sides of the pallet, and each pallet will be
numbered with a unique identifier for each pallet. Delivery truck has to be less
than 40 feet long and can have a maximum height of 12 feet.

Item Number 116A: DS-OP-NU Order of Protection NUMBERED Jacket. ink
color Black —Recvcled

Same as the above Item No. 116, but printed on recycled paper. Recycled
paper shall have 30% recovered content and 30% postconsumer content.

Item Number 117:DS-LW-NU Law NUMBERED Jacket. ink color Black

This item is 2016 Law Jacket for Law cases

Item Id. No. 6.6.1

Legend

Amount

D6-LW-NU-150-2016-(ITEM 6.6.1).

150 NUMBERED Jackets. 16L 066001 to 16L 066150 No missing numbers.
All numbers must be accounted for and must be in numerical sequence. The
nurnerical sequence of the file jackets must be reflected in the numerical
sequence of their box labels.

Jacket
Paper

11 point Manila paper with a basis weight of 150 lbs., non-recycled material.

Expansion 3.5 inch expansion that can hold 8 pounds of paper

Jacket Size The overall size is 9"X 12-1/2" with a pocket body size of 8 %"X 11-3/4"

Construction The top of the front of the jacket shall be %" lower
than the back and scored for "drop front". The expandable pocket is to be
made of 5 separate pieces using a "hot-process glue-weld" construction with
6.5" high brown Tyvek mylar, reinforced gussets that glue to the front and
back of interior lining and have a minimum tuck of %'etween the two front
pieces and the two back pieces. Two ply glued back piece must extend the
entire length of the back and side tab. Interior lining of the folder must be
made of acid-free paper. The 2-ply full cut reinforced end tab with 8
embossed score marks and 1-inch undercut, % inch minimum tab shall run
the length of the entire side except for the bottom half inch (8.5 inches). The
tab must extend at least% inch into the gusset
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Strip Label

Delivery Info

A full glued, pressure-sensitive label. 8-inch strip label, 1 /* inch wide, Mylar
coated, preprinted, and fully glued to end tab. The year code box measures M
of an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with '/~ inch characters, "L", black letters on a white field.
Numeric code boxes M inches by 1 and 7I16 inches high for each digit with 6
digits split into 2 groups of 3 digits each, The number and color-codes are 1-
Gray; 2-Dark Blue; 3-Orange; 4-Purple; 5-Black; 6-Yellow; 7-Brown; 8-Pink; 9-
Green; 0-Red. Each label shall have a barcode made in the code 3 of 9 format,
which captures all data from case number and is placed on backside label next
to year/division/case type codes.

Before any delivery can be made, the Clerk's Olfice must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk's Office can receive any delivery.
This item needs to be delivered to the Clerk of the Circuit Court, 16501 S.
Kedzie Parkway, Markham, IL 60428, between the hours of 9:00 A.M. to 3:00
P.M., Monday through Friday, except court holidays. All pallets must have an
inventory list on an 8-1/2 by 11 sheet of paper of all the box numbers that are
on each pallet, signs must be on all sides of the pallet, and each pallet will be
numbered with a unique identifier for each pallet. Delivery truck has to be less
than 40 feet long and can have a maximum height of 12 feet.

Item Number 117A: D6-LW-NU Law NUMBERED Jacket. ink color Black-
Recvcled

Same as the above Item No. 117, but printed on recycled paper, Recycled
paper shall have 30%%d recovered content and 30/o postconsumer content.

Item Number 118:OS'-NU States Attornev Parentaoe "IV-D" NUMBERED Jacket. ink color Black
This item is 2016 Child Support Jacket for States Attorney Parentage "IV-D" cases

Item Id. No. 8.9.1

Legend

Amount

Jacket
Paper

D6-SA-NU-1750-2016-(ITEM 6.9.1).

1750 NUMBERED Jackets. 16D 650001 to 16D 651750 No missing numbers.
All numbers must be accounted for and must be in numerical sequence. The
numerical sequence of the file jackets must be reflected in the numerical
sequence of their box labels.

11 point Manila paper with a basis weight of 150 lbs., non-recycled material.

Expansion 1.75 inch expansion that can hold 4 pounds of paper

Jacket Size The overall size is 9"X 12-1/2" with a pocket body size of 8 "/." X 11-3/4"

Construction The top of the front of the jacket shall be /." lower
than the back and scored for "drop front". The expandable pocket is to be
made of 5 separate pieces using a "hot-process glue-weld" construction with
6.5" high brown Tyvek mylar, reinforced gussets that glue to the front and
back of interior lining and have a minimum tuck of "/~" between the two front
pieces and the two back pieces. Two ply glued back piece must extend the
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entire length of the back and side tab. Interior lining of the folder must be
made of acid-free paper. The 2-ply full cut reinforced end tab with 8
embossed score marks and 1-inch undercut, */~ inch minimum tab shall run
the length of the entire side except for the bottom half inch (8.5 inches). The
tab must extend at least N inch into the gusset.

Strip Label

Delivery Info

A full glued, pressure-sensitive label. 8-inch strip label, 1 /* inch wide, Mylar
coated, preprinted, and fully glued to end tab. The year code box measures %
of an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with N inch characters, "D", black letters on a white field.
Numedc code boxes M inches by 1 and 7/16 inches high for each digit with 6
digits split into 2 groups of 3 digits each, The number and color-codes are 1-
Gray; 2-Dark Blue; 3-Orange; 4-Purple; 5-Black; 6-Yellow; 7-Brown; 8-Pink; 9-
Green; 0-Red. Each label shall have a barcode made in the code 3 of 9 format,
which captures all data from case number and is placed on backside label next
to year/division/case type codes.

Before any delivery can be made, the Clerk's Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk's Office can receive any delivery.
This item needs to be delivered to the Clerk of the Circuit Court, 16501 S.
Kedzie Parkway, Markham, IL 60428, between the hours of 9:00A.M. to 3:00
P.M., Monday through Friday, except court holidays. All pallets must have an
inventory list on an 8-1/2 by 11 sheet of paper of all the box numbers that are
on each pallet, signs must be on all sides of the pallet, and each pallet will be
numbered with a unique identifier for each pallet. Delivery truck has to be less
than 40 feet long and can have a maximum height of 12 feet.

Item Number 118A: D6-SA-NU States Attornev Parentaae "IV-D"
NUMBERED Jacket. Ink color Black- Recvcled

Same as the above item No. 118, but printed on recycled paper. Recycled
paper shall have 10'/o recovered content and 10'/v postconsumer content.

Item Number 119:D6-PA-NU Private Attornev NUMBERED Jacket ink color Black
This item is 2016 Child Support Jacket for Private Attorney cases

Item Id. No. 8.9.2

Legend

Amount

D6-PA-NU-650-2016-(ITEM 6.9.2).

650 NUMBERED Jackets. 16D 679001 to 16D 679650 No missing numbers.
All numbers must be accounted for and must be in numerical sequence. The
numerical sequence of the file jackets must be reRected in the numerical
sequence of their box labels.

Jacket
Paper

11 point Manila paper with a basis weight of 150 lbs., non-recycled material.

Expansion 1.75inch expansion that can hold 4 pounds of paper

Jacket Size The overall size is 9"X 12-1/2" with a pocket body size of 8 /*" X 11-3/4
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Construction The top of the front of the jacket shall be "/*" lower
than the beck and scored for "drop front". The expandable pocket is to be
made of 5 separate pieces using a "hot-process glue-weld" construction with
6.5" high brown Tyvek mylar, reinforced gussets that glue to the front and
back of interior lining and have a minimum tuck of '/" between the two front
pieces and the two back pieces. Two ply glued back piece must extend the
entire length of the back and side tab. Interior lining of the folder must be
made of acid-free paper. The 2-ply full cut reinforced end tab with 8
embossed score marks and 1-inch undercut, '/. inch minimum tab shall run
the length of the entire side except for the bottom half inch (8.5 inches). The
tab must extend at least /2 inch into the gusset.

Strip Label A full glued, pressure-sensitive label. 8-inch strip label, 1 "/a inch wide, Mylar
coated, preprinted, and fully glued to end tab. The year code box measures */4

of an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with '/* inch characters, "D", black letters on a white field.
Numeric code boxes '/4 inches by 1 and 7116 inches high for each digit with 6
digits split into 2 groups of 3 digits each, The number and color-codes are 1-
Gray; 2-Dark Blue; 3-Orange; 4-Purple; 5-Black; 6-Yellow; 7-Brown; 8-Pink; 9-
Green; 0-Red. Each label shall have a barcode made in the code 3 of 9 format,
which captures all data from case number and is placed on backside label next
to year/division/case type codes.

Delivery Info Before any delivery can be made, the Clerk's Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk's Office can receive any delivery.
This item needs to be delivered to the Clerk of the Circuit Court, 16501 S.
Kedzie Parkway, Markham, IL 60428, between the hours of 9:00 A.M. to 3:00
P.M., Monday through Friday, except court holidays. All pallets must have an
inventory list on an 8-1/2 by 11 sheet of paper of all the box numbers that are
on each pallet, signs must be on all sides of the pallet, and each pallet will be
numbered with a unique identifier for each pallet. Delivery truck has to be less
than 40 feet long end can have a maximum height of 12 feet.

Item Number 119A: D6-PA-NU Private Attornev NUMBERED Jacket. ink
color Black —Recvcled

Same as the above Item No. 119, but printed on recycled paper. Recycled
paper shall have 304/o recovered content and 30'/o postconsumer content.

Item Number 120: D6MQD Delinuuencv NUMBERED Jacket. ink color Black
This item is 2016 Juvenile Justice Jacket for Delinquency cases

Item Id. No 6,11.1

Legend D6-JJ-JD-800-2016-(ITEM 6.11.1).

Amount 800 NUMBERED Jackets. 16JD 60001 to 16JD 60800 No missing numbers.
All numbers must be accounted for and must be in numerical sequence. The
numerical sequence of the file jackets must be reflected in the numerical
sequence of their box labels.

8-118 3/2015



CONTRACT NO. 1535-14434

SPECIFICATIONS

Jacket
Paper

11 point Manila paper with a basis weight of 150 lbs., non-recycled material.

Expansion

Jacket Size

1.75 inch expansion that can hold 4 pounds of paper

The overall size is 9"X 12-1/2" with a pocket body size of 8 %"X 11'/4"

Construction The top of the front of the jacket shall be "/*" lower than the back and scored for
"drop front". The expandable pocket is to be made of 5 separate pieces using a
"hot-process glue-weld" construction with 6.5" high brown Tyvek mylar,
reinforced gussets that glue to the front and back of interior lining and have a
minimum tuck of N" between the two front pieces and the two back pieces.
Two ply glued back piece must extend the entire length of the back and side
tab. Interior lining of the folder must be made of acid-free paper. The 2-ply full
cut reinforced end tab with 8 embossed score marks and 1-inch undercut, %
inch minimum tab shall run the length of the entire side except for the bottom
half inch (8.5 inches). The tab must extend at least % inch into the gusset.

Strip Label A full glued, pressure-sensitive label. 8" strip label, 1 "/~" wide, mylar coated,
preprinted and attached to end tab. %"-year code. 2" -Case number code "JD",
black letters on white field. %" -numedic codes with 5 digits split into 2 groups,
the first two digits then the last 3 digits, white letters with black outline in color
field. The number and color-codes are 1-Gray; 2-Dark Blue; 3-Orange; 4-
Purple; 5-Black; 6-Yellow; 7-Brown; 8-Pink; 9-Green; 0-Red. Each label shall
have a barcode made in the code 3 of 9 format, which captures all data from
case number and is placed on backside label next to year/division/case type
Codes.

Delivery Info Before any delivery can be made, the Clerk's Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk's Office can receive any delivery.
This item needs to be delivered to the Clerk of the Circuit Court, 16501 S.
Kedzie Parkway, Markham, IL 60428, between the hours of 9:00 A.M. to 3:00
P.M., Monday through Friday, except court holidays. All pellets must have an
inventory list on an 8-1/2 by 11 sheet of paper of all the box numbers that are
on each pallet, signs must be on all sides of the pallet, and each pallet will be
numbered with a unique identifier for each pallet. Delivery truck has to be less
than 40.feet long and can have a maximum height of 12 feet.

item Number 120A: DSJJJD Delinauencv NUMBERED Jacket. ink color
Black- Recvcled

Same as the above Item No. 120, but printed on recycled paper. Recycled
paper shall have 30% recovered content and 30% postconsumer content.

Item Number 121:DER-NU Criminal Information NUMBERED Jacket. ink color Black
This item is 2016 Criminal Felony Jacket for Criminal Information cases

Item Id. No. 6.12.1

Legend

Amount

DS-CR-NU-2500-2016-(ITEM 6,12.1).

2500 NUMBERED Jackets. 16C 660001 to 16C 662500 No missing numbers.
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CONTRACT NO. 1535-14434

SPECIFICATIONS

All numbers must be accounted for and must be in numerical sequence. The
numerical sequence of the file jackets must be reflected in the numerical
sequence of their box labels.

Jacket
Paper

11 point Manila paper with a basis weight of 150 lbs., non-recycled material.

Expansion 3.5 inch expansion that can hold 8 pounds of paper

Jacket Size The overall size is 9"X 12-1/2" with a pocket body size of 8 '/." X 11-3/4"

Construction

Strip Label

Delivery Info

The top of the front of the jacket shall be '/~" lower than the back and scored for
"drop front". The expandable pocket is to be made of 5 separate pieces using a
"hot-process glue-weld" construction with 6.5" high brown Tyvek mylar,
reinforced gussets that glue to the front and back of interior lining and have a
minimum tuck of N" between the two front pieces and the two back pieces.
Two ply glued back piece must extend the entire length of the back and side
tab. Interior lining of the folder must be made of acid-free paper. The 2-ply full
cut reinforced end tab with 8 embossed score marks and 1-inch undercut, */.

inch minimum tab shall run the length of the entire side except for the bottom
half inch (8.5 inches). The tab must extend at least /~ inch into the gusset.

A full glued, pressurewensitive label. 8-inch strip label, 1 '/~ inch wide, Mylar
coated, preprinted, and fully glued to end tab. The year code box measures /4
of an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with "/* inch characters, "C", black letters on a white field.
Numeric code boxes '/4 inches by 1 and 7/16 inches high for each digit with 6
digits split into 2 groups of 3 digits each, The number and color-codes are 1-
Gray; 2-Dark Blue; 3-Orange; 4-Purple; 5-Black; 6-Yellow; 7-Brown; 8-Pink; 9-
Green; 0-Red. Each label shall have a barcode made in the code 3 of 9 format,
which captures all data from case number and is placed on backside label next
to year/division/case type codes.

Before any delivery can be made, the Clerk's Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk's Office can receive any delivery.
There are two deliveries for this item. The first delivery will be the first 20'/0 of
the total order, which needs to be delivered to the Clerk of the Circuit Court,
16501 S. Kedzie Parkway, Markham, IL 60428, between the hours of 9:00A.M.
to 3:00 P.M., Monday through Friday, except court holidays. The second
delivery will be the 80/s balance of the total order, which needs to be delivered
to the Clerk of the Circuit warehouse, 1330 S. 54 AVENUE., Cicero, III.
60804, between the hours of 7:00 A.M. to 2:00 P.M., Monday through
Friday, except court holidays. All pallets must have an inventory list on an 8-
1/2 by 11 sheet of paper of all the box numbers that are on each pallet, signs
must be on all sides of the pallet, and each pallet will be numbered with a
unique identifier for each pallet. Delivery truck has to be less than 40 feet long
and can have a maximum height of 12 feet for the fimt delivery.

Item Number 121A: D6-CR-NU Criminal Information NUMBERED Jacket.
ink color Black —Recvcled

Same as the above Item No. 121, but printed on recycled paper. Recycled
paper shall have 30'/s recovered content and 30/s postconsumer content.
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CONTRACT NO 1535-14434

SPECIFICATIONS

Item Number 122 M148I FL Blank Flat UNNUMBERED lacket. ink color Black
This item is 2016 Blank jacket Flat (No Expansion)

Item Id. No. 1.14.1

Legend M1-BL-FL-5250-2016-(ITEM 1.14.1)

Amount 5250 UNNUMBERED jackets

Jacket Paper 15 point Manila paper with a basis weight of 200 lbs., non-recycled material.

Expansion No expansion that can hold 1 pound of paper

Jacket Size The overall size is 9"X 12" with a pocket body size of 8 "/*" X 12"

Construction The top of the front of the jacket shall be M" lower than the back of the jacket. This is a
flat pocket with no expansion and flaps must extend at least an inch past the fold. The file
jacket must be made of acid-free paper. No side tab.

Strip Label None

Delivery info Before any delivery can be made, the Clerk's Office must be contacted so that the
appropriate arrangements can be made and personnel alerted. This must happen at
least 48 hours before the Clerk's Office can receive any delivery. This item needs to be
delivered to the Clerk of the Circuit Court, 1330 S. 54'" Avenue, Cicero, IL 60804
between the hours of 7:00 A.M. to 2;00 P.M. Monday through Fdiday except court
holidays, All pallets must have an inventory list on an 8-1/2 by 11 sheet of paper of all the
box numbers that are on each pallet, signs must be on sll sides of the pallet, and each
pallet will be numbered with a unique identifier for each pallet. Delivery truck can be any
size truck.

Item Number 122A: M1-BL-FL Blank Flat UNNUMBERED Jacket. Ink color Black- Recvcled

Same as the above Item No. 122, but printed on recycled paper. Recycled paper shall have 30%
recovered content and 30% postconsumer content.

Item Number 123 M1-BL-2I Blank Two Inch UNNUMBERED lacket. ink color Black

This item is 2016 Blank jacket (Two Inch Expansion)

item Id. No. 1.14.2

Legend

Amount

M1-BL-21-3000-2016-(ITEM 1.14.2)

3000 UNNUMBERED jackets

Jacket Paper 11 point Manila paper with a basis weight of 150 lbs., non-recycled matedial.

Expansion 1.75 inch expansion that can hold 4 pounds of paper

Jacket Size The overall size is 9"X 12-1/2" with a pocket body size of 8 "la" X 11-3/4"
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CONTRACT NO. 1535-14434

SPECIFICATIONS

Construction Ths top of the front of ths jacket shall be "/a" lower than the back and scored for "drop
front". The expandable pocket is to be made of 5 separate pieces using a "hot-process
glue-weld" construction with 6.5"high brown Tyvek mylar, reinforced gussets that glue to
the front and back of interior lining and have a minimum tuck of %" between the two front
pieces and the two back pieces. Two ply glued back piece must extend the entire length
of the back and side tab. Interior lining of the folder must be made of acid-free paper. The
2-ply full cut reinforced end tab with 8 embossed score marks and 1-inch undercut, %
inch minimum tab shall run the length of the entire side except for the bottom half inch
(8.5 inches). The tab must extend at least% inch intothe gusset

Strip Label None

Delivery Info Before any delivery can bs made, the Clerk's Office must be contacted so that the
appropriate arrangements can be made and personnel alerted. This must happen at
least 48 hours before the Clerk's Office can receive any delivery. This item needs to be
delivered to the Clerk of the Circuit Court, 1330 S. 54'" Avenue, Cicero, IL 60804
between the hours of 7:00 A.M. to 2:00 P.M. Monday through Friday except court
holidays. All pallsts must have an inventory list on an 8-1/2 by 11 sheet of paper of all the
box numbers that are on each pallet, signs must be on all sides of the pallet, and each
pallet will be numbered with a unique identifier for each pallet. Delivery truck can be any
size truck.

Item Number 123A M1-BL-2l Blank Two Inch UNNUMBERED iacket. ink color Black - Recvcled

Same as the above Item No. 123, but printed on recycled paper. Recyclsd paper shall have 30%
recovered content and 30% postconsumer content.

Item Number 124 M1-BL-41 Blank Four Inch UNNUMBERED iacket. ink color Black

This item is 2016 Blank jacket (Four Inch Expansion)

Item Id. No. 1.14.3

Legend

Amount

M1-BL-4I-3000-2016-(ITEM 1.14.3)

3000 UNNUMBERED jackets

Jacket Paper 11 point Manila paper with a basis weight of 150 lbs., non-recycled material.

Expansion 3.5 inch expansion that can hold 8 pounds of paper

Jacket Size The overall size is 9"X 12-1/2" with a pocket body size of 8 %" X 11-3/4"

Construction The top of the front of the jacket shall be "/*" lower than the back and scored for "drop
front". The expandable pocket is to be made of 5 separate pieces using a "hot-process
glue-weld" construction with 6.5" high brown Tyvek Mylar, reinforced gussets that glue to
the front and back of interior lining and have a minimum tuck of '/~" between the two front
pieces and the two back pieces. Two ply glued back piece must extend the entire length
of the back and side tab. Interior lining of the folder must be made of acid-free paper, The
2-ply full cut reinforced end tab with 8 embossed score marks and 1-inch undercut, /,
inch minimum tab shall run the length of the entire sids except for the bottom half inch
(8.5 inches). The tab must extend at least% inch intothe gusset
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CONTRACT NO. 1535-14434

SPECIFICATIONS

Strip Label None

Delivery Info Before any delivery can be made, the Clerk's Office must be contacted so that the
appropriate arrangements can be made and personnel alerted. This must happen at
least 48 hours before the Clerk's Office can receive any delivery. This item needs to be
delivered to the Clerk of the Circuit Court, 1330 S. 54e Avenue, Cicero, IL 60804
between ths hours of 7:00 A.M. to 2:00 P.M. Monday through Fdiday except court
holidays. All pallets must have an inventory list on an 8-1/2 by 11 sheet of paper of ail the
box numbers that are on each pallet, signs must be on all sides of the pallet, and each
pallet will be numbered with a unique identifier for each pallet. Delivery truck can be any
size truck.

Item Number 124A M1-BLXI Blank Four Inch UNNUMBERED lacket. Ink color Black - Recvcled

Same as the above Item No. 124, but printed on recycled paper. Recycled paper shall have 30%
recovered content and 30% postconsumer content.

Item Number 125 Mf GF-WL Global Flllna UNNUMBERED iacket. Jacket color YELLOW. Ink color
~BI k

This item is 2016 Global Filing jacket (Four Inch Expansion)

Item Id. No. 1.13.5

Legend

Amount

Jacket
Paper

Expansion

Jacket Size

M 1-GF-WL-3000-2016HITEM 1.13.5)

3000 UNNUMBERED jackets

15 point Yellow paper with a basis weight of 200 lbs., ncn-recycled material.

3,5 inch expansion that can hold 8 pounds of paper

The overall size is 10"X 15*'ith a pocket body size of 10"X 15"

Construction The top of the front of the jacket shag be the same height as the back as the back of
the jacket. Wallet w/ Velcro closure and accordion expansion No side tab.

Strip Label None

Delivery Info Before any delivery can be made, the Clerk's Office must be contacted so that the
appropriate arrangements can be made and personnel alerted. This must happen at
least 48 hours before the Clerk's ONce can receive any delivery. This item needs to be
delivered to the Clerk of the Circuit Court, 1330 S. 54'" Avenue, Cicero, IL 60804
between the hours of 7:00 A.M. to 2:00 P.M. Monday through Friday except court
holidays. All pallets must have an inventory list on an 8-1/2 by 11 sheet of paper of all the
box numbers that are on each pallet, signs must be on all sides of the pallet, and each
pallet will be numbered with a unique identifier for each pallet. Delivery truck can be any
size truck.
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CONTRACT NO. 1535-14434

SPECIFICATIONS

Item Number 126A M1-GF-WL Global Filina UNNUMBERED lackst. Jacket color YELLOW ink color
Black - Recvcled

Same as the above Item No. 125, but printed on rscyclsd paper. Recycled paper shall have 30%
recovered content and 30% postconsumer content.

Item Number 128 M1-TF-WL Transfer Fllina UNNUMBERED iackst. Jacket color BROWN. ink color
~BI ck

This item is 2016 Transfer Filing jacket (Four Inch Expansion)

Item Id. No. 1.13.6

Legend M1-TF-WL-1000-2016-(ITEM 1.13,6)

Amount 1000 UNNUMBERED jackets

Jacket
Paper

15 point Brown paper with a basis weight of 200 lbs., non-rscycled material.

Expansion 3.5 inch expansion that can hold 8 pounds of paper

Jacket Size The overall size is 10"X15"with a pocket body size of 10"X 15"

Construction The top of the front of the jacket shall be the same height as the back as the back
of the jacket. Wallet w/ Velcro closure and accordion expansion No side tab.

Strip Label None

Delivery Info Before any delivery can be made, the Clerk's Office
must be contacted so that the appropriate arrangements can be made and personnel
alerted. This must happen at least 48 hours before the Clerk's Office can receive any
delivery. This item needs to be delivered to the Clerk of the Circuit Court, 1330 S. 54
Avenue, Cicero, IL 60804 between the hours of 7:00A.M. to 2:00 P.M. Monday through
Friday except court holidays. All pallets must have an inventory list on an 8-1/2 by 11
sheet of paper of all the box numbers that are on each pallet, signs must be on all sides
of the pallet, and each pallet will be numbered with a unique identifier for each pallet.
Delivery truck can be any size truck.

Item Number 126A M1-TF-WL Transfer Filina UNNUMBERED iacket. Jacket color Brown
ink color Black - Recvcled

Same as the above Item No. 126, but printed on recyclsd paper. Recyclsd paper shall have 30%
recovered content and 30% postconsumer content.

Item Number 127 llil1-RD-IN Insert File UNNUMBERED iacket. Jacket color RED. no arintina

This item is 2016 Red Insert Filing jacket- Flat (No Expansion)

Item Id. No. 1.13.7
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CONTRACT NO. 1535-14434

SPECIFICATIONS

Legend Mf-RD-IN-1000-2016-(ITEM 1.13.7)

Jacket
Paper

15 point Red paper with a basis weight of 200 lbs., non-recycled material.

Expansion No expansion that can hold 1 pound of paper

Jacket Size The overall size is 11"X 9.5"high with an open sides pocket body; size of front
flap 11"X 9"

Construction The top of the front of the jacket shall be "/2" lower than the back of the jacket. This is a
flat jacket with no expansion and open sides with a straight cut tab on top. The file jacket
must be made of ackkfree paper. No side tab.

Strip Label None

Delivery Info Before any delivery can be made, the Clerk's Office
must be contacted so that the appropriate arrangements can be made and personnel
alerted. This must happen at least 48 hours before the Clerk's Office can receive any
delivery. This item needs to be delivered to the Clerk of the Circuit Court, 1330 S. 64
Avenue, Cicero, IL 60804 between the hours of 7:00A.M. to 2:00 P.M. Monday through
Friday except court holidays. All pallets must have an inventory list on an 8-1/2 by 11
sheet of paper of all the box numbers that are on each pallet, signs must be on all sides
of the pallet, and each pallet will be numbered with a unique identiTier for each pallet.
Delivery truck can be any size truck.

Item Number 127A M1-RD-IN Insert File UNNUMBERED lacket. Jacket color RED. no orlntina
Recvcfed

Same as the above Item No. 127, but printed on recycled paper. Recycled paper shall have 303k
recovered content and 30'/0 postconsumer content.

ITEM NO. 128: FILE FOLDERS
For Board of Review
File folders, 9-5/8" x 11-1/2" overall, 11 point white folder stock, non-coated paper, tinted on outside front
panel and outside back panel, printed black ink on outside front panel, inside front panel and inside back
panel, on front panel shall include 2 score lines and an angular N inch cut in IeR front flap, open sides.
The standard pantone colors shall change every year and the colors will be decided after sward. Print on
the folders may change every year and the print information will be provided after award.
First year example: Attorney B,R.R.E.,¹21-A, Qty, 190,000.
Second year example: Attorney B.R.R.E.,¹21-A, Qty. 190,000.

ITEM NO. 128A: FILE FOLDERS - RECYCLED
Same as the above Item No. 128, but printed on recycled paper. Recycled paper shall have 30~/o

recovered content and 30/o postconsumer content.

ITENI NO. 129: FILE FOLDERS
For Soard of Review
File folders, 9-5/8" x 1.1-1/2" overall, 11 point white folder stock, non-coatsd paper, tinted on outside front
panel and outside back panel, printed black ink on outside front panel, inside front panel and inside back
panel, on front panel shall include 2 score lines and an angular N inch cut in left front flap, open sides.
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SPECIFICATIONS

CONTRACT NO. 1535-14434

The standard pantone colors shall change every year and the colors will be decided alter award. Print on
the folders may change every year and the print information will be provided after award.

First year example: Condo B.R.R.E.,¹21-C, Qty. 100,000
Second year example: Condo B.R.R.E.,¹21-C, Qty. 100,000

ITEM NO.129A: FILE FOLDERS - RECYCLED
Same as the above Item No. 129, but printed on recycled paper. Recycled paper shall have 30%
recovered content and 30% postconsumer content,

ITEM NO. 130: FILE FOLDERS
For Board of Review
File folders, 9-5/8" x 11-1/2" overall, 11 point white folder stock, non-coatsd paper, tinted on outside front
panel and outside back panel, printed black ink on outside front panel, inside front panel and inside back
panel, on front panel shall include 2 score lines and an angular % inch cut in left front flap, open Ndes.
The standard pantone colors shall change every year and the colors will be decided after award. Pdnt on
the folders may change every year and the print information will be provided after award.
First year example: Individual B.R.R.E.,¹21-1, Qty. 110,000
Second year example: Individual B.R.R.E.,¹21-1, Qty. 110,000

ITEM NO. 130A: FILE FOLDERS - RECYCLED
Same as the above Item No. 130, but printed on recycled paper. Recycled paper shall have 30%
recovered content and 30% postconsumer content.

ITEM NO. 131: Docket Jacket. GOLDENROD

Docket Jackets, GOLDENROD, 9-1/4" x 14-3/4" with 3/4" Back Panel Extension, Overall size: 10" x 14-
3/4", Straight Cut Top Tab, 28¹ Paper Stock, Fold-Over Bottom with 1-1/3" Glued Seam Each Side, Open
Sides Construction, No Printing

ITEM NO. 131A: Docket Jacket. GOLDENROD - RECYCLED

Same as the above Item No. 131, but printed on recycled paper. Recycled paper shall have 30%
recovered content and 30% postconsumer content

ITENI NO. 132: Docket Jackets. CANARY

Docket Jackets, CANARY, 9-1/4" x 14-3/4" with 3/4'ack Panel Extension, Overall size: 10" x 14-3/4",
Straight Cut Top Tab, 28¹ Paper Stock, Fold-Over Bottom with 1-1/3" Glued Seam Each Side, Open
Sides Construction, No Printing

ITEM NO. 132A: Docket Jackets. CANARY - RECYCLED

Same as the above Item No. 132, but printed on recycled paper. Rscycled paper shall have 30%
recovered content and 30% postconsumer content

ITEM NO. 133: Docket Jackets. PINK

Docket Jackets, PINK, 9-1/4" x 14-3/4" with 3/4" Back Panel Extension, Overall size: 10" x 14-3/4,
Straight Cut Top Tab, 28¹ Paper Stock, Fold-Over Bottom with 1-1/3 Glued Seam Each Side, Open
Sides Construction, No Printing

ITEM NO. 133A: Docket Jackets. PINK - RECYCLED
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SPECIFICATIONS

CONTRACT NO. 1535-14484

Same ss ths above item Nc. 133, but printed on rscycled paper. Recycled paper shall have 80%
recovered content and 30% postconsumsr content

ITEM NO. 134: Docket Jackets. BLUE

Docket Jackets, BLUE, 9-1/4" x 14-3/4" with 3/4" Back Panel Extension, Overall size: 10" x 14-3/4",
Straight Cut Top Tsb, 280 Paper Stock, Fold-Over Bottom with 1-1/3" Glued Seam Each Side, Open
Sides Construction, No Printing

ITEWINO. 184A: Docket Jackets. SLUE - RECYCLED

Same as the above Ilsm No. 134, but printed on recycled paper. Rscyclsd paper shall have 30%
recovered content and 30% postconsumer content

ITEM NO. 186: Docket Jackets. RUBINE RED

Docket Jackets, RUBINE RED, 9-1/4" x 14-8/4" with 3/4" Back Panel Extension, Overall size: 10"x 14-
3/4", Straight Cut Top Tab, 28tg Paper Stock, Fold-Over Bottom with 1-1/3'lued Seam Each Side, Open
Sides Construction, No Printing

ITEMNO. 136/U Docket Jackets. RUBINE RED

Same as ths above Item No. 135, but printed on rscycled paper. Recyclsd paper shall have 30%
recovered content and 30% postconsumsr content,

iTEM NO. 138: Docket Jackets. GREEN PRI8IE

Docket Jackets, GREEN PRISM, S-1/4" x 14-3/4" with 3/4" Back Panel Extension, Overag size: 10"x 14-
3/4", Stnsght Cut Top Tab, 288 Paper. Sock, Fold-Over Bottom with 1-1/3" Glued Seam Each Side, Open
Sides Construction, No Printing

ITEM NO. 138A: Docket Jackets. GREEN PRISM - RECYCLED

Semess gte above Item No. 136, but printed on recycled paper. Recycied paper shall have 30%
recovered content'and 30% postconsumer content'~M
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IUZsaEIH AHN DODDY GORMAN

17th Disirict

OFFICE OF THE CHIEF PROCUREMENT OFFICER

SHANNON E. ANDREWS

CHIEF PROCUREMENT OFFICER

118 North Clark Street, Room 1018~ Chlceso, slinols 60602 ~ (312i 6D3-5370

TERMS IDRECKWINKEE

PRESIDENT

Cook County Bourri

oy Commlsslonurs

IECHARD R, BOYIGN

1st Distil«t

ROBERT STEELE

2rirf Distiict

JERRY BUTLER

3rri District

STANLEY MOORE

4th District

OEBORAH SIMS

5th District

JOAN PATRICIA MURPHY

6th District

ADDENDUM NO. 1

Nay 22, 2515

PRINTING AND MANUFACTURING OF FILE JACKETS AND FOLDERS
for

Various Cook County Agencies

Contract No. 1535-14434

To: lntemsted Vendors of Record

A. ~G

This addendum ravlses the above-lsl'erenced solicitation. This addendum Is Issued prior to execugon of the
contract, forms a part of contract documents and modlges previously Issued documents. Insofar as
previously issued oontract documents are inconsistent Iirith Inodigcsgons Indicated by this addendum,
mcdigcations indicated by ibis addendum shall govern. Ilhere any part of the contract documetus are
modified by this addendum, all unaltered pioNsions shall mmain in effect.

JESUS G. GARCIA

7th District

LUIS ARROYO JR.

8th District

PETER N. SILVESTRI

9th District

BRIDGET GAINEII

1Dth Distriict

JOHN P, DALEY

11th Dlstrlcl

8, Acknowlednemenb

Acknowledge receipt of Nis addendum in the space provided on the bid form on the proposal pages. Failure
tc do so will subject bidder to disqualification.

C. Attachments:
The addendum includes attachments descrtbed In this addendum. One copy of each attachment is issued

with this addendum, unless ogierwlse Indicated. Insert the attachment(s) In the solicitation document in the
correct sequence and locakon. Revise your response to this solicitation tc reflect ihe modifications per this

addsndisn, as applicable.

~ Attachment k Retdsed Specificatkms Pages
~ Attachment 5: Pm-Proposal Conference Attendee S!gnat Sheet

JOHN A. FRITCHEY

12th District

IARRY SUFFREDJN

13th District

GREGG GOSUN

14th Distric

D. ~Chan

y

~ See revised pages SC-3A, SC-3AA, SCCA, S-3A, S-5A, S-SA, S-58A, S-59A, S-61A, S-76A, S-86A,
6 96A-6-tBTATP '"" m 44Arr-16A~iSAYP-27Arr28ArP"BBA-,P4IVvtxs76A;IMT'IA

V F 8 ur' ~ err u'ri rrr srr sy

TIMOTHYO.SCHNHDER

15th District

JEFFREY R. TOBOLSIG

16th District
ORIGINjkT83 BY:
Ryan Connor
Contract Negotiator

4( ~sw~mP)
SHANNON E.ANDREWS I2EI3tt(
CHIEF PROCUREMENT OFFICER



OFFICE OF THE CHIEF PROCUREMENT OFFICER

ContrectlRFP/RFQ ko. 1535.14434-Addendum ko. 1

ATTACHMENT A:

REYISED SPECIFICATION PAGES

g REcelkesponelbility f InnoestlEre I eaceTEIIIp+ TIREIspatenclrtn AncounTebilfy @rlrnpnlued 5enrlces



OFFICE OF THE CHIEF PROCUREMENT OFFICER

ContractlRFPlRFQ No, 1535d4434 Addendum tdo. I

ATTACHMENT B:

PRE-PROPOSAL CONFERENCE ATTENDEE SON-IN SHEET

Rev 1/1/1E $ FiECRI IEesponeltdliy'f kerroe5TIWO Lee'deISIIIP Trenepereecy@erecoeriretriliti/@IITIPreVRd SerirlceE



PRE-BID CONFERENCE ATTENDEE SIGNJN SHEET

Project Name; PRINTING AND MANUFACTURING OF JACKETS AND FOLDERS

Buyer's Name: 'yan Connor

Procurement Number: 1535-14434

Conference Date: Friday, May15,2015
Conference Location: 116 N. Clark BL, Room 1018,Chicago, 60602

Adendee Name: IjgyY 4IPr~ 5 Pnf PMP j"
Company Name; F'itRytp.ta Wty lEfytaabJP ai

Comps y Add ess: 'V f 7 I'" 'A/IC 5 F
r r

US tty«IP~~B, rgr. ~ .17EPIyf
Telephone: SPf yfRIP S"f CE
Fax: B/0 4/ F. E<

fY'-Me>:i tr>@air.t'n<wfaxfrOPLSr~ EL+" Rease piict clearly

Attendee Name: +«bo- W ur I 4
Company Name; Wtke

CompanyAddress: l Toi .nr I m ykts

CQ~Ld R po ue.
C tying.C

Telephone: C 'XCt "2.t 1 - f77)t
Fax:
E-MMk WSArkrt f W ToJe.

Please prR clearly

Attendee Name: Pkill'lVAd 65t4~
Company Name; Ttrktfy

I

cttmpanYA4ress: I fa L8l11IUc lfMUutr+'7GV
Aa IC 5~~}tf ~V Is
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OFFICE OFTHECHIEF PROCUREMENT OFFICER

SHANNON E. ANDREWS

CHIEF PROCUREMENT OFFICER

118 North Clark Street, Room 1018~ Chicago, Illinois 60602 ~ (312) 603-S370

TONE PIEKCKvvINKLS

PRESIDENT

Cook Collhttr Boora

of Consmisslonen

RICHARD R. BOYKIN

1st District

ADDENDUM NO. 2

May 29, 2015

PRINTING AND MANUFACTURING OF FILE JACKETS AND FOLDERS

for
Various Cook County Agencies

ROBERT STEELE

2nd District
Contract No. 1535-14434

JERRY BIJTIFR

arel llolrnl

STANLEY MOORE

4til DiatltCt

DEBORAH SIMS

6th District

JOAN PATRICIA MURPHY

6th District

JESUS G. GARCIA

7th Dtstrlct

LUIS ARROYO JIL

6th District

PETER N. SRVESTRI

9th District

BRIDGET GAINER

10th District

To: Interested Vendors of Record

A. General:

This addendum revises ihe above-referenced solicitation. This addendum is issued piior to execution of the
contract, forms a part of contract documents arid modifies previously issued documents. Insofar as
previously hsued contract documents are inconsistent with modifications Indicated by this addendum,
modificagons indicated by this addendum shall govern. Whee any part of the contract documents are
modilisd by this addendum, all unaltered provisions shall remain in etfect

B. Acknowlsdoemenk

Acknowledge receipt of this addendum in the space provided on the bid form on the proposal pages. Failure

to do Bo will subject bidder to disqualification.

C. Attachments:
The addendum includes agachments descrhed in this addendum. One copy of each attachment is issued

with this addendum, unless otherwise indicated. Insert the altachment(s) in the solicitation document in the

correct sequence and location. Revise your response to this solicitation to reflect gie modlflcations psr this

addendum, as applicable.

~ 'ttachment A: Revised Specifications Pages

JOHN P. DAI.EY

11th nisi'rlct D. ~Chan s:

JOHN A. FRITCHEY

12th District

~ See revised pages SC-3Band P-25.

IARRY SLJFFREDIN

13th District

GREGG GOSUN

14th District

TIMOTHY O. SC HH GOER

13th District

JEFFREY R. TOBDISKJ

16th District

(3RIGINITIED BY:

Ryan Connor

Contract Negotiator

SHANNONE.ANDREWSS'S.

CHIEF PROCUREMENT OFFICER

RIZABITH ANH DDDDY EDRNAH

17th Distnict
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CONTRACT NO: 1535-14434

EXHIBIT 1

Identification of Subcontractor/Supplier/Subconsultant Form



Cook County
Office of the Chief Procurement Officer

Identiifftcation of Subcontractor/Supplier/Subconaultant Form

OCI>O ONLY:
A Discualiacerien
A Check Comcleie

The Bidder/Proposer/Respondent ("the Contractor" ) will fully complete and execute and submit an Identltication of
Subcontractor/Supplier/Subconsultsnt Form ("ISF")with each Bid, Request for Proposal, and Request for
Qualification. The Contractor must complete the ISF for each Subcontractor, Supplier or Subconsultant which
shall be used on the Contract. In the event that there are any changes in the utilization of Subcontractors,
Suppliers or Subconsullants, the Contractor must file an updated ISF.

Bid/RFP/RFQ No..' 535 l '0 Igg

Total Bid or Pro csaIAmount' Con ractTltle: Pf(/tftr(g >( 7(LQ

Contractor: w ~~~~ 0(IIC(5C/ Subconsuitanttobe 5 frLCB$ ~fyP~P Sg ALT/ tfrbg added or substitute:
Authorized Contact for TfAuthorized Contact

for Contractor: Qg f-Q Subconsultant:
Email Address Email Address ' p@/h~> S~dr(> k(e) ~//to(t 4, z;/r>ae
(Contractor): jJpg(>t (d)g<( <ft pay d< +gf (Subcontractor):

Company Address Company Address
(Contractor): a)( ) 'F AS( At/Ie 5 E (Subcontractor): >> tf>py j / S)r ~

(reap

g jtfi>+J P/(t>
d'ity,

Stateand CC4@l Id''/| $ Z9f// City, Stateand 2ip ~ /(St(phd h4hf5fdg3
Zip (Contractor): (Subcontractor): / Egg (3'T IrzgZgTelephone snd Fax Telephone and Fax
(Contractor) )Ftlfh d/0 Q Ir ib 75 (Subcontractor)
Estimated Start and Estimated Start and
Completion Dates ~g L pAP r>»4) Completion Dates

( '"tmcto') 4~f (A t') ~f'P/ 2&5 (Subcontractor)

Note: Upon request, a copy 6f a)I Written bcontractor agreements must be provided to ths OCPO. -
~

IB I@g

Total Price of
Descriotion of Services or Suouries Subcontract for

Services or Suooges

The subcontract documents will incorporate all requirements of the Contract awarded to the Contractor as applicable.
The subcontract will in no way hinder the Subcontractor/Supplier/Subconsultant from maintaining its progress on any
other contract on which it is either a Subcontractor/Supplier/Subconsuitant or principal contractor. This disclosure is
made with the understanding that the Contractor is not under any circumstances relieved of its abilities and
obligations, and is responsible for the organization, performance, and quality of work. This form does not approve
any proposed changes, revisions or modifications to the contract approved MBE/WBE Utillzatlon Plan. Any
changes to the contract's approved MBE/WBE/Utilization Plan must be submitted to the Office of the
Contract Compliance.

Contractor& .
( 6&P.I> O f/I I~7> m A

Name p~@C(F

Prime Oggi'ractor Signa+
g

Date '

SF-1 3/2015



CONTRACT NO: 1535-14434

EXHIBIT 2

Electronic Payment Program



OFFICE OF THE COOK COUNTY COMPTROLLER
ELECTRONIC PAYABLES PROGRAM I"E-PAYABLES"'I

FOR INFORMATION PURPOSES ONLY
This document describes the Office of the Cook Countv Comotioller's Electronic Pavsbles Prooram ("E-Pavables"I.
If vou wish to oarticioate in E-Pavables. olease contact the Cook Countv Comobollefs Office. Accounts Pavable. 118N. Clarfr
Street. Room 600. Chicano. IL 60602.

DESCRIPTION
To increase payment efficiency and timeliness, we have introduced E-Paysbles program, a new payment initiative to our accounts
payabls model. This new initiative utifizes a Visa purchasing card and operates through the Visa payment network. This is County's
preferred method of payment and your participation in our Visa purchasing card program will provide mutual bsnelits both to your
organization and ours.

As a vendor, you may experience the following benefits by accepting this new payment type:
Improved cash flow and accelerated payment
Reduced paperwork snd a more streamlined accounts receivable process
Elimination of stop payment issues
Reduced payment delays
Reduced costs for handling paper checks
Payments settled directly to your merchant account

There are two options within this initiative:

3. Dedicated Credit Card - "PULL" Settlement
For this option, you will have sn assigned dedicated credit card to be used for each payment, You will provide a point of contact within
your organization who will keep credit card information on file. Each time a payment is made, you will receive a remittance advice via
email detailing the invoices being paid. Each time you receive a remittance advice, you will process payments in the same manner you
process credit card transactions today.

tk One-Time Use Credit Card —"SUGA" Settlement
For this option, you will provide a point of contact within your organization who will receive an email notification authofizing you to
process payments in the same manner you process credit card transactions today. Each time payment is made, you will receive a
remittance advice, via email, detailing the invoices being paid. Also, each time you receive a remittance advice, you will receive a new,
unique credit card number. This option is ideal for suppliers who are unable to keep credit card account information on file.

REMAINDER OF PAGE INTENTIONALLY LEFT BLANK

ACH-1 3/2015



CONTRACT NO: 1535-14434

EXHIBIT 3

Veteran's Preference for VBE and SDVBE



VETERAN'8 PREFERENCE FOR VBE AND SDVBE

INSTRUCTIONS

In accordance with Section 34-236(b) of ths Cook County Procursmsnt Code, the Chief Procurement Oflicer ("CPO") shall give a
preference of five oercsnt of the amount of the Contract to a Responsible snd Responsive Veterans Owned Business Enterprise
(VBE) and Servios Disabled Vstensns Business Enterprise (SDVBE) requesting a preference for Bids. Afi Bldders who are
reuuestlno this oreference must comnlete the form. and attach a coov of its certification. Prior to aoolvino the five oercent
oreference. the CPO must receive aooroval fiom the Contract Comoliance Director lCCDI that the Bidder is a uualified VBE or
SDVBE.

DEFINITIONS

Veteran-owned Business Enterprise (VBE) means a small business (i) that is at least 51 percent owned, controlled and managed by
one or more Eligible Veterans or in the case of a corporation, at least 51 percent or more of the stock of which is owned, controlled and
managed by one or more Eligible Veterans; (ii) that has its home office in illinois, as certified by the Contract Compliance Director
(CCD) under policies and procedures promulgated by the CCD.

Eligible Veteran means a person who (i) has been either a member of the armed forces of the United States or, while a citizen of the
United States, was a member of the armed forces of allies of the United States In time of hostilities with s foreign country and (ii) has
served under ons or more of the following conditions: (a) the veteran served a total of at least 6 months; (b) the veteran served for the
duration of hostilities regardless of the length of the engagement; (c) the veteran was discharged on the basis of hardship; or (d) the
veteran was released from active duty because of a service connected disability and was discharged under honorable conditions.

Armed forces of the United States means the United States Army, Navy, Air Force, Marine Corps, Coast Guard or service in active duty
as defined under 38 U.S.C. Section 101.Service in the Merchant Marine that constitutes active duty under Section 401 of federal Public
Act 95-202 shall also be considered service in the armed forces for purposes of this Division.

Service-Disabled Veteran-owned Business Enterprise (SDVBE) means a small business (i) that is at least 51 percent owned,
controlled, and managed by one or more qualified service disabled veterans or in the case of a corporation, at least 51 percent or more
of the stock of which is owned, controlled and managed by one or more Service Disabled Veterans; (ii) that has its home office in
illinois, as cerfilied by the CCD under policies and procedures promulgated by the CCD.

Service-Disabled Veteran means an Eligible Veteran who has been found to have 10 percent or mors service connected disability by
the United States Departmen of Veterans Affairs or the United States Department of Defense.

Service-connected disability means a disability incurred in the line of duty in the active military, naval or air service as described in 38
U.S.C. 101(16).

Small Business means a small business as defined by the U.S. Small Business Administration, pursuant to the business size standards
found in 13 CFR Part 121, as related to the nature of the work ths Person seeks to perform on Contracts. A Person is not an eligible
smell business enterprise in any calendar fiscal year in which its gross receipts, averaged over the Person's previous five fiscal years,
exceed the size standards of 13CFR Part 121.

REQUEST FOR PREFERENCE

Bidder is requesting to receive a preference as a VBE. By requesting this preference, Bidder certifies that it meets
the definition of a VBE, as set forth above and has induded a copy of its certification.

Bidder is requesting to receive a preference as a SDVBE. By requesting this preference, Bidder certifies that it meets
The definition of a SDVBE, as set forth above and has included a copy of its certification.

Bidder (please print or type) Title

Signature Date

E-mail address

Subscribed to and sworn before me
this day of ,20

Phone Number

My commission expires:

X
Notary Public Signature Notary Seal

V-1 3/2015



AFFIDAVIT
VETERAN'S WORKPLACE PREFERENCE PUBLIC WORKS CONTRACTS

INSTRUCTIONS

In accordance with Section 34-236(a) of the Cook County Procurement Code, the Chief Procurement Officer ("CPO") shall give a
preference of one oercent of the amount of the Contract to s Responsible and Responsive Contractor for a Public Works Contract
when such Contractor has commilted by affidavit to utilize Eligible Veterans for at least five percent of the hours worked under such
Contract. Failure to utilize Eligible Veterans in accordance with the affidavit will result in breach of contract. All Bidders who are
reouestino this oreference must comolete this Affidavit.

DEFINITIONS

Eligible lleieran means a person who (I) has been either a member of the armed forces of ths United States or, while a citizen of ths
United States, was a member of the armed forces of allies of the United States in time of hostilities with a foreign country and (ii) has
served under one or more of the following conditions: (a) the veteran served a total of at least 6 months; (b) the veteran served for the
duration of hostilities regardless of the length of the engagement; (c) the veteran was discharged on the basis of hardship; or (d) the
veteran was released from active duty because of a service connected disability and was discharged under honorable conditions.

Armed forces of the United States means the United States Army, Navy, Air Force, Marine Corps, Coast Guard or service in active duty
as defined under 36 U.S.C. Section 101.Service in ths Merchant Marine that constitutes active duty under Section 401 of federal public
Act 95-202 shall also be considered service in the armed forces for purposes of this Division.

Public Works means afi fixed works constructed or demolished by the County, or paid for wholly or in part out of public funds
administered by the County. "Public Works" as defined herein includes all projects financed in whole or in part with bonds, grants,
loans, or other funds made available by or through federal or State government, or ths County. "Public Works" does not indude projects
undertaken by the owner at an owner-occupied single-famfiy residence or at an ownerwccupisd unit of a multifamily residence. "Public
Works" includes any maintenance, repair, assembly, or disassembly work performed on equipment whether owned, leased, or rented,

, being first duly sworn, do depose and state as follows:

1. I am the authorized representative and I have the authority to make this Affidavit for and on behalf of the Bidder.

Ths Bidder is requesting ths CPO grant a preference of one percent of the amount of the Contract in accordance with Section
34-236(a) of the Cook Procurement Code, as set forth above.

In accordance with the Cook County Procurement Code, the Bidder shall commit to utilize Eligible Veterans for at least five
percent of the hours worked under the Contract. The Eligible Veterans must be employed directly by the Bidder.

The Bidder shall be solely responsible for requesting afi persons to provide Bidder with appropriate documentation to ensure
that such person(s) is an Eligible Veteran, as defined above. Bidder certifies, that by seeking this preference, it shall maintain
appropriate documentation, including psyrofi records, which show the number of hours worked by Eligible Veterans.

The Bidder certifies, affirms and acknowledges that the failure to utilize Eligibh Veterans in accordance with this Affidavit will
result in a breach of contract, which will allow the County to seek all rights and remedies as set forth in the Contract and any
other appropriate remedies available in equity or at law.

Bidder (please print or type) Title

Signature Date

E-mail address Phone Number

Subscribed to and sworn before me
this day of ,20

My commission expires:

X
Notary Public Signature Notary Seal

V-2 3/2015
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Economic Disclosure Statement



COOK COUNTY
ECONOMIC DISCLOSURE STATEMENT

AND EXECUTION DOCUMENT
INDEX

Section Descrtptton Pages

Instructions for Completion of EDS EDS i-ii

CertiTications

Economic and Other Disclosures, Affidavit of Child
Support Obligations and Disclosure of Ownership

Interest

Contract and EDS Execution Page

Cook County Signature Page

EDS 1-2

EDS 3 —12

EDS 13-15

EDS 16



SECTION 1
INSTRUCTIONS FOR COMPLETION OF

ECONOMIC DISCLOSURE STATEMENT AND EXECUTION DOCUMENT

This Economic Disclosure Statement and Execution Document ("EDS") is to be completed and executed
by every Bidder on a County contract, every Proposer responding to s Request for Proposals, and every
Respondent responding to a Request for Qualifications, and others as required by the Chief Procurement
Officer. The execution of the EDS shall serve as the execution of a contract awarded by the County. The
Chief Procurement Officer reserves the right to request that the Bidder or Proposer, or Respondent
provide an updated EDS on an annual basis.

Definitions. Terms used in this EDS and not otherwise defined herein shall have the meanings given to
such terms in the Instructions to Bidders, General Conditions, Request for Proposals, Request for
QualiTications, as applicable.

Affiliate means a person that directly or indirectly through one or more intermediaries, Controls is
Controlled by, or is under common Control with the Person specified.

Appiicant means a person who executes this EDS.

Bidder means any person who submits a Bid.

Code means the Code of Ordinances, Cook County, illinois available on municode.corn.

Contract shall include any written document to make Procurements by or on behalf of
Cook County.

Contractor or Contracting Party means a person that enters into a Contract with the
County.

Control means the unfettered authority to directly or indirectly manage governance,
administration, work, and all other aspects of a business.

EDS means this complete Economic Disclosure Statement and Execution Document,
including afi sections listed in the Index and any attachments.

Joint Venture means an association of two or more Persons proposing to perform a for-
profit business enterprise. Joint Ventures must have an agreement in writing specifying
the terms and conditions of the relationship between the partners snd their relationship
and respective responsibility for the Contract

Lobby or lobbying means to, for compensation, attempt to influence a County official or
County employee with respect to any County matter.

Lobbyist means any person who lobbies.

Person or Persons means any individual, corporation, partnership, Joint Venture, trust,
association, Limited Liability Company, sole proprietorship or other legal entity.

Prohibited Acts means any of the actions or occurrences which form the basis for
disqualification under the Code, or under the Certifications hereinafter set forth.

Proposal means a response to an RFP.

Proposer means a person submitting a Proposal.

Response means response to an RFQ.

Respondent means a person responding to an RFQ.

RFP means a Request for Proposals issued pursuant to this Procurement Code.

RFQ means a Request for Qualifications issued to obtain the qualifications of interested parties.

EDS-i 3/2015



INSTRUCTIONS FOR COMPLETION OF
ECONOMIC DISCLOSURE STATEMENT AND EXECUTION DOCUMENT

Section 1:Instructions. Section 1 sets forth the instructions for completing and executing this EDS.

Section 2: Certifications. Section 2 sets forth certifications that are required for contracting parties under
the Code and other applicable laws. Execution of this EDS constitutes a warranty that all the statements
and certifications contained, and all the facts stated, in the Certifications are true, correct and complete as
of the date of execution.

Section 3: Economic and Other Disclosures Statement. Section 3 is the County's required Economic
and Other Disclosures Statement form. Execution of this EDS constitutes a warranty that all the
information provided irr the EDS is true, correct and complete as of the date of execution, and binds the
Applicant to the warranties, representations, agreements and acknowledgements contained therein.

Required Updates. The Applicant is required to keep all information provided in this EDS current and
accurate. In the event of any change in the information provided, including but not limited to any change
which would render inaccurate or incomplete any certification or statement made in this EDS, the
Applicant shall supplement this EDS up to the time the County takes action, by filing an amended EDS or
such other documentation as is required.

Additional Information. The County's Governmental Ethics and Campaign Financing Ordinances
impose certain duties and obligations on persons or entities seeking County contracts, work, business, or
transactions, and the Applicant is expected to comply fully with these ordinances. For further information

please contact the Director of Ethics at (312) B034304 (Bg W, Washington St. Suite 3040, Chicago, IL
60602) or visit the web-site at cookcountyil.gov/ethics-board-of.

Authorized Signers of Contract and EDS Execugon Page. If the Applicant is a corporation, the
President and Secretary must execute the EDS. In the event that this EDS is executed by someone other
than the President, attach hereto a certified copy of that section of the Corporate By-Laws or other
authorization by the Corporation, satisfactory to the County that permits the person to execute EDS for
said corporation. If the corporation is not registered in the Stats of illinois, a copy of the Certificate of
Good Standing from the state of incorporation must be submitted with this Signature Page.

If the Applicant is a partnership or joint venture, all partners or joint venturers must execute the EDS,
unless one partner or joint venture has been authorized to sign for the partnership or joint venture, in

which case, the partnership agreement, resolution or evidence of such authority satisfactory to the ONce
of the Chief Procurement Officer must be submitted with this Signature Page.

If the Applicant is a member-managed LLC all members must execute the EDS, unless otherwise
provided in the operating agreement, resolution or other corporate documents. If the Applicant Is a
manager-managed LLC, the manager(s) must execute the EDS. The Applicant must attach either a
certified copy of the operating agreement, resolution or other authorization, satisfactory to the County,
demonstrating such person has the authority to execute the EDS on behalf of the LLC. If the LLC is not
registered in the State of illinois, a copy of a current Certificate of Good Standing from the state of
incorporation must be submitted with this Signature Page.

If the Applicant is a Sole Proprietorship, the sole proprietor must execute the EDS.

A "Partnership" "Joint Venture" or "Sole Proprietorship" operating under an Assumed Name must be
registered with the illinois county in which it is located, as provided in 805 ILCS 405 (2012), and
documen'tation evidencing registration must be submitted with the EDS.

EDS-ii 3/2015



SECTION 2

CERTIFICATIONS

THE FOLLOWING CERTIFICATIONS ARE MADE PURSUANT TO STATE LAW AND THE CODE THE APPLICANT IS
CAUTIONED TO CAREFULLY READ THESE CERTIFICATIONS PRIOR TO SIGNING THE SIGNATURE PAGE. SIGNING
THE SIGNATURE PAGE SHALL CONSTITUTE A WARRANTY BY THE APPLICANT THAT ALL THE STATEMENTS,
CERTIFICATIONS AND INFORMATION SET FORTH WITHIN THESE CERTIFICATIONS ARE TRUE, COMPLETE AND
CORRECTAS OF THE DATE THE SIGNATURE PAGE IS SIGNED. THE APPLICANT IS NOTIFIED THAT IF THE COUNTY
LEARNS THAT ANY OF THE FOLLOWING CERTIFICATIONS WERE FALSELY MADE, THAT ANY CONTRACT ENTERED
INTO WITH THE APPLICANT SHALL BE SUBJECT TO TERMINATION.

A. PERSONS AND ENTITIES SUBJECT TO DISQUALIFICATION

No person or business entity shall be awarded a contract or sub-contract, for s periiod of five (5) years from the date of
conviction or entry of a plea or admission of guilt, civil or criminal, if that person or business enfity:

1) Hss been convicted of an sct committed, within the State of illinois, of bribery or attempting to bribe an office
or employee of a unit of stats, federal or local government or school district in the State of illinois in that
officer's or employee's ofticial capacity;

2) Has been convicted by federal, state or local government of an sct of bid-rigging or attempting to rig bids as
defined in the Sherman Anti Trust Act and Clayton Act. Act. 15 U S C. Section 1 el ssq.;

3)

4)

Has been convicted of bid-rigging or attempting to rfg bids under ths laws of federal, state or local
government;

Has been convicted of an act committed, within the State, of price-fixing or attempting to fix prices as defined
by the Sherman Anti-Trust Act and the Clayton Act 15 U.S.C. Section 1, el seq.;

5) Has been convicted of price-fixing or attempting to fix prices under the laws the Stats;

6) Has been convicted of defrauding or attempting to defraud any unit of state or local government or school
district within the Stats of illinois;

7) Has made an admission of guilt of such conduct as set forth in subsections (1) through (6) above which
admission is a matter of record, whether or not such person or business entity was subject to prosecution for
the offense or offenses admitted to; or

8) Has entered a plea of nolo contendere to charge of bribery, price-fixing, bid-rigging, or fraud, as set forth in
sub-paragraphs (1) through (6) above.

In the case of bribery or attempting to bribe, s business entity may not be awarded a contract If an officia, agent or
employee of such business entity committed the Prohibited Act on behalf of the business entity and pursuant to the
direchon or authorization of an officer, director or other responsible official of the business entity, and such Prohibited
Act occurred within three years prior to the award of the contract. In addifion, a business entity shall be disqualified if an
owner, partner or shareholder controlling, directly or indirectly, 20% or more of the business entity, or an officer of the
business entity has performed any Prohibited Act within five years prior to the award of the Contract.

THE APPLICANT HEREBY CERTIFIES THAT: The Applicant has read ths provisions of Section A, Persons and
Entities Subject to Disqualification, that ths Appficsnt has not committed any prohibited Act sst forth in Section A. and
that award of the Contract to the Applicant would not violate the provisions of such Section or of the Code.

BID-RIGGING OR BID ROTATING

THE APPLICANT HEREBY CERTIFIES THAT: In accordance with 720 ILCS 5/33 E I I, neither the Applicant nor eny
Alfifiafsd Entity is barred from sward of this Contract as s result of e convlcllon for the violation of State laws prohibiting
bid-rigging or bl d rotating.

DRUG FREE WORKPLACE ACT

THE APPLICANT HEREBY CERTIFIES THAT: The Applicant will provide a drug free workplace, as required by (30 ILCS
580/3).

EDS-1 3/2015



D. DELINQUENCY IN PAYMENT OF TAXES

THE APPLICANT HEREBY CERTIFIES THAT: The Applicant is not an owner or a party responsible for the payment of
any tax or fse administered by Cook County, by e local municipality, or by the illinois Department of Revenue, which such
tax or fee is delinquent such as bar award of a contractor subcontract pursuant to the Code, Chapter 34, Section 341Tf

HUMAN RIGHTS ORDINANCE

No person who is a party to a contract with Cook County ("County" ) shall engage in unlawful discrimination or sexual
haraisment against any Individual in the terms or conditions of employmsnt, credit, public accommodations, housing, or
provision of County facilities, services or programs (Cods Chapter 42, Section 42-30 et seq.).

ILLINOIS HUMAN RIGHTS ACT

THE APPLICANT HEREBY CERTIFIES THAT: Itis in compliance with the illinois Human Rights Act fr 75 ILCS 5i2-I05),
end agrees Io abide by the requirements of the Act as part of its contractual obligations.

INSPECTOR GENERAL (COOK COUNTY CODE, CHAPTER 34, SECTION 34-174 and Section 34-260)

The Applicant has not willfully failed to cooperate in an investigation by the Cook County Independent Inspector General
or to report to the Independent lnspedor General any and all information concerning conduct which they know to involve
corruption, or other criminal activity, by another county employee or ofiicial, which concerns his or her oflice of
employment or County related transaction.

The Applicant has reported directly and without sny undue delay any suspected or known fraudulent activity in ths
County's Procurement process to the Office of the Cook County Inspector General.

CAMPAIGN CONTRIBUTIONS (COOK COUNTY CODE, CHAPTER 2, SECTION 24I85)

THE APPLICANT CERTIFIES THAT: It has read and shall comply with the Cook County's Ordinance concerning
campaign contributions, which is codilied at Chapter 2, Division 2, Subdivision II, Section 585, and can be read In its
enfirety at www.municode.corn.

GIFT BAN, (COOK COUNTY CODE, CHAPTER 2, SECTION 2-574)

THE APPLICANT CERTIFIES THAT: It has read and shall comply with the Cook County's Ordinance concerning
receiving and soliciting gifts and favors, which is codified at Chapter 2, Division 2, Subdivision II, Section 574, and can be
read in its entirety at www municode corn.

LIVING WAGE ORDINANCE PREFERENCE (COOK COUNTY CODE, CHAPTER 34, SECTION 34-160;

Unless expressly waived by the Cook County Board of Commissioners, the Code requires that a living wage must be paid
to individuals employed by a Contractor which has a County Contract and by afi subcontractors of such Contractor under a
County Contract, throughout ths duration of such County Contract. The amount of such living wage Is annually by the
Chief Financial Officer of ths County, snd shall be posted on the Chief Procursmsnt Officer's website.

The term "Contract" as used in Section 4, I, of this EDS, specifically excludes contracts with the following:

1) Not-For Profit Organizations (defined as a corporafion having tax exempt status under Section 501(C)(3)of the
United State Internal Revenue Code and recognized under the illinois State not-for ~rofit law);

2) Community Development Block Grants;

3) Cook County Works Department;

4) Sherifl's Work Alternative Program; and

5) Department of Correction inmates.
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SECTION 3

REOUIRED DISCLOSURES

1. DISCLOSURE OF LOBBYIST CONTACTS

List ail pemons that have made lobbying contads on your behalf with respect to this contract.

Name Address

2. LOCAL BUSINESS PREFERENCE STATEMENT (CODE, CHAPTER 34, SECTION 34-230)

Local business means a Person, including a foreign corporation authorized to transact business in illinois, having a bona fide
estabkshment located within the County at which it is transacting business on the date when a Bid is submitted to the County,
and which employs the majority of its regular, full-time work force within the County. A Joint Venture shall constitute a Local
Business if one or more Persons that qualify as a "Local Business" hold interests totaling over 50 percent in the Joint Venture,
even if the Joint Venture does not, at the time of the Bid submittal, have such a bona fide establishment within the County.

s) Is Applicant a "Local Business" as defined sbove2

Yes: Nix

b) If yes, list business addresses within Cook County:

c) Does Applicant employ the majority of its regular full-time workforce within Cook Countyg

Yes: No:

3. THE CHILD SUPPORT ENFORCEMENT ORDINANCE (CODE, CHAPTER 34, SECTION 34-172)

Every Applicant for a County Pmrilege shall bs in full compliance with any child support order before such Applicant is entitled to
receive or renew s County Pnvilege. When delinquent child support exists, the County shall not issue or renew sny County
Privilege, and may revoke any County Privilege.

All Applicants ars required to review the Cook County Affidavit of Child Support Obligations attached to this EDS (EDS 5)
and complete the Affidavit, based on the instructions in the Affidavit.
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4. REAL ESTATE OWNERSHIP DISCLOSURES.

The Applicant must indicate by checking the appropriate provision below and providing all required information that either.

a) The following is a complete list of all real estate owned by ths Applicant in Cook County:

PERMANENT INDEX NUMBER(S):

(ATTACH SHEET IF NECESSARY TO LIST ADDITIONAL INDEX
NUMBERS)

OR:

b) )y The Applicant owns no real estate in Cook County.

5. EXCEPTIONS TO CERTIFICATIONS OR DISCLOSURES.

If the Applicant is unabls to certify to any of the Cerbfications or any other statements contained in this EDS and not explained
elsewhere in this EDS, the Applicant must explain below:

If the letters, 'NA", the word "None" or "No Response" appears above, or if the space is left blank, it will be conclusively presumed
that the Applicant certilied to all Certiflcations and other statements contained in this EDS.
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COQKCOUNTY DISCLOSURE OF OWNERSHIP: INTEREST, STATE]SENT

Ths cook county edge gf ordirianbss [I]f)stg ef se/I) 'Ibjuir(nr: th'at any'LA'g[]lictiiht: for any county Acfion must disclose information
COnCemlng OWnelahlP'intereeta; in.the:AP)yliCaht. Thie. Dlhb)OSure'f:OWvntfrvhlP/Interiat Sgdement, meit be COmPIeted With Sfi

information current as of the date this State'ment is signed. Furthermore, this Statement must be kept current, by filing an amended
Statement, until such time as tile County Board or County Agency shall take action on the application. The information contained in

this Statement wiN be maintained in a database and made available for public viewing.

If you are asked to list names, but there are no applicable names to list, you must stats NONE. An incomplete Statement will be
returned and sny action regarding this contract will be delayed. A failure to fully comply with the ordinance may result in the action
taken by the County Board or County Agency being voided.

"Appl/csnl" means any Entity or person making an application to the County for any County Action.

"County Acfion" means any aclion by a County Agency, a County Department, or Ihe County Board regarding an ordinance or
ordinance amendment, s County Board approval; or other County agency approval, with respect to contracts, leases, or sale or
purchase of mal estate.

'person" "En/I/y or, I.sgs/, Enf/ly"'meahs a sole prop/Idtorship, corporation, partnership, assodation, business trust, estate, two or
more persons having a joint or corn'mori'nterest, trustee'f s,land trust, other commercial or legal entity or any beneficiary or
beneficiaries thereof.

This Disclosure of Ownership Interest Statement must be submitted by:

1. An Applicant for County Actiiin and

2. A Person that holds stock or e beneficial Interest in the Applicant Egg is listed on ths Applicant's Statement (s "Holder" ) must file a
Statement and complete ¹I only under Oliirners hip Interest Declaration.

Please print or type responses clearly and legibly. Add additional pages if needed, being careful'to identify each portion of the form to
which each addiTional page refers.

This statement ii'being mttds by'the f '+I Applicant or':[ " ]stock/Bdnsficia( IntetsstHolder

This statement ls an: [ '(,]'o'nginel ststsmsritor [ ]'Amended statement

identifying Information:

Name NREtiny'rflflNirfM/r
D/S/A:

I
FEIN No/ssN (LAsT FoUR DIGITs): [lnlrtfd-

StreetAddress: t j l Wlf51 Al1Pi SE
City: C P.Ill IVI' Jk, Statal 'ip Code: 8748 l
PhoneNo39lf 353 kkMu FsxNumbegi,l Skag: ~5 lS: Email:Lt hQ~BS

APMbeS Efi Adt
cook county Business Rsgistrafion Number: 03~C4 0[rp
(Sole Propdetor, Joint Venture Partnership)

Corporate File Number (if appficable):

Form of Legal Entity:

[r(] Sole Proprietor [ ] Partnership [ ] Corporation [ ] Trustee of Land Trust

[ ] BusinessTrust ''] Estate [ ]'ssociation "' ] Joint Vsntws

[ ] Other (describe)
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Ownership Interest Declaratio:

1. List the name(s), address, and percent ownership of each Person having a legal or beneffcial interest (induding
ownership) of more than five percent (5%) in the Applicant/Holder.

Name Address

JE)j&- xi a0i~r~ j jZS5t Sfn~g~l(f:+ Va
N,'f 0@nP(4 WW 5'28l9

Percentage Interest in

Applicant/Holder

I f//P f~

2. If the interest of any Person listed in (1) above is held as an agent or agents, or a nominee or nominees, list the name
and address of the principal on whose behalf the interest is held.

Name of Agent/Nominee Name of Principal Principal's Address

3. Is the Applicant constructively controlled by another person or Legal Entity7 [ j Yes [ X j No

If yes, state the name, address snd percentage of beneficial interest of such person, and the relationship under which
such control is being or msy be exercised.

Name Address Percentage of
Beneficial Interest

Relationship

Corporate Officers, Members and Partners Information:

For all corporations, list the names, addresses, snd terms for all corporate officers. For all limited liability companies, list the
names, addresses for all members. For all partnerships end joint ventures, list the names, addresses. for each partner or joint
venture.

Name Address Tlffe (specify title of
Office, or whether manager
or partner/joint venture)

Term of Office

Declaration (check the applicabls box):

gj I state under oath that the Applicant has withheld no disclosure as to ownership interest in the Applicant nor reserved
any information, data or plan as to the intended use or purpose for which the Applicant seeks County Board or other

County Agency action.

j I state under oath that the Holder has withheld no disdosure as to ownership interest nor reserved any information
required to be disclosed.
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.4ar4u, 47uAu
N(me oftAuthortzed AJ//p[icanY/Holder Representati|re (please print or type)

Signator)
"

( ( P~
J.J /X(Sire dl 68faf/8 dd. l46W
E-mail address

Subscpb'ed to and sworn before me
this day ~oft, 20+/.

Notary Public Signature

Phone Number

My co

r

r/„NotarySeal

, sco
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COOK COUNTY BOARD OF ETHICS
69 W. WASHINGTON STREET, SUITE 3040

CHICAGO, ILLINOIS 60602
312/603-4304 Office 312/603-9988 Fax

FAMILIAL RELATIONSHIP DISCLOSURE PROVISION

Neuotism Disclosure Reauirementi

Doing a significant amount of business with the County requires that you disclose to the Board of Ethics the existence of any

familial relationships with any County employee or any person holding elective ofilce in the State of Illinois, the County, ar in

any municipality within the County. The Ethics Ordinance defines a significant amount of business for the purpose of this

disclosure mquirement as more than $25,000 in aggregate County leases, contracts, purchases or sales in any calendar year.

Ifyou are unsure af whether the business you do with the County or a County agency will cross this threshold, ert on the side

of caution by completing tbe attached familial disclosure form because, among other potential penalties, any person found

guilty of failing to make a required disclosure or knowingly filing a false, misleading, or incomplete disclosure will be

prohibited front doing any business with the County for a period of tluee years. Ihe required disclosure should be filed with

the Board of Ethics by January 1 of each calendar year in which you are doing business with the County and again with each

bid/proposal/quotation to do business with Cook County. The Board ofEthics may assess a late filing fee of $ 100 per day after

an initial 30-day grace period.

The person that is doing business with the County must disclose his or her familial relationships. If the person on the County

lease or contract or purchasing from or selling to the County is a business entity, then the business entity must disclose the

familial relationships of the individuals who are and, during the year prior to doing business with the County, were:

~ its board of directors,
~ its officers,
~ its employees or independent contractors responsible for the general administration of the entity,

~ its agents authorized to execute documents on behalf of the entity, and

~ its employees who directly engage or engaged in doing work with the County an behalf of the entity.

Do not hesitate to contact the Board of Ethics at (312) 603-4304 for assistance in determining the scope of any required

familial relationship disclosure.

Additional Definitions:

"Familial re/at/ans/tip" means a person who is a spouse, domestic partner or civil union partner of a County employee or State,

County or municipal official, or any person who is related to such an employee or official, whether by blood, marriage or

adoption, as a:

0 Parent
0 Child
0 Brother

Sister
0 Aunt
0 Uncle
0 Niece
CI Nephew

0 Grandparent
Grandchild
Father-in-law

0 Mother-in-law
0 Son-in-law
Ui Daughter-in-law
0 Brother-in-law
0 Sister-in-law

0 Stepfather
0 Stepmother
0 Stepson
0 Stepdaughter
0 Stepbrother
0 Stepsister
0 Half-brother
0 Half-sister
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COOK COUNTY BOARD OF ETHICS
FAMILIAL RELATIONSHIP DISCLOSURE FORM

A. PERSON DOING OR SEEKING TO DO BUSINESS WITH THF COUNTY

Name ofPerson Doing Business with tbe County: PP L fsf 58M'I 6 tr(. S

Address of Person Doing Business with the County: Vl- t Ib t IIS(t AIVC'«I 4, CPclfytlikCS d4$ . 3 4
ezv~(

PhonenumberofpersonDoingBusinesswiththeCounty:.7/ I 9Z /5/e6 (F

Emaiq address ofperson Doing Business with the County: d «i fJ( it',fit ef IS SO ler tsl dry rdry Il t
P'f

Person Doing Business with the County is a Business Entity, provide the name, title aod contact information for the

individual completi this disclosure on behalf of the Pe Doing Business ith the County:

we>pea~. t7iafpÃfek l "l2ItSDtiniliftitk Itd., &lklldhaellt ZA A3iV
«JJDA'fi( 84(itjt I F.rttdrr~, Ptrrf-

«

DESCRIPTION OF BUSINESS WITH THE COUNTY
Append additional pages as needed and for each County lease, contract, purchase or sale sought ana'/or

obtained during ihe calendar year ofthis disclosure (or the proceeding calendar year ifdisclosure is made

on January I), identify:

1he lease number, contract number, purchase order number, request far pmpasai number and/or request for

qualification number associated with the business you are doing or seeking to do with the County:

C is@,tt'(L.rf. LSRI: - t9434
The aggregate dollar value of the business you are doing or seeking ta do with the County: $ I t~ ~

>
~~5

The name, title and contact information for the County official(s) or employee(s) involved in negotiating the business

you are doing or seeking to do with the County:

P.Unit( ( e>iti gligtv FII8FI ~ I Bpidtrtf AL(.itetfr cnIA>AT'v ttf lylJIJ
ti b

The name, title and contact information for the County official(s) or employee(s) involved in managing the business

you are doing or seeking to do with the County:

Plffyttt (~IIitl stlntf - FUI)tit. csyu>inly>rQciyaAr r tdlfitft'>.t/.nnsi
I

DISCLOSURE OF FAMILIAL RELATIONSHIPS WITH COUNTY EMPLOYEES OR STATE. COUNTY

OR MUNICIPAL ELECTED OFFICIALS

Check the box that applies and provide related i nformation where needed

i3 The Person Doing Business with the County is an individual and there is no familial relationship between this

individual and any Cook County employee or any person holding elective office in the State of Illinois, Cook County,

or any municipality within Cook County.

The Person Doing Business with the County is a business entity and there is no familial relationship between any

member of this business entity's board of directors, officers, persons responsible for general administration of the

business entity, agents authorized to execute documents on behalf of the business entity or employees directly

engaged in contractual work with the County on behalf of the business entity, snd any Cook County employee or any

person holding elective office in the State of Illinois, Cook County, or any municipality within Cook County.
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COOK COUNTY BOARD OF ETHICS
FAMILIAL RELATIONSHIP DISCLOSURE FORM

0 The Person Doing Business with the County is an individual and there is a familial relationship between this
individual and at least one Cook County employee and/or a person or persons holding elective oRice in the State of
Illinois, Cook County, and/or any municipality within Cook County. The familial relationships are as follows:

Name of Individual Doing
Business with the County

Name ofRelated County Title and Position of Related

Employee or State, County or County Employee or State, County
Municipal Elected Official or Municipal Elected Official

Nature of Familial
Relationship

Ifmore space is needed, aaach an additionai sheet folltnring the abave format.

The Person Doing Business with the County is a business entity and there is a familial rtdationship between at least
one member of this business entity's board of directors, officers, persons responsible far general administration of the
business entity, agents authorized to execute documents on behalf of the business entity and/or employees directly
engaged in contractual work with the County an behalf of the business entity, on the one hand, and at least one Cook
County employee and/or a person holding elective office in the State of Illinois, Cook County, and/or any

municipality within Cook County, on the other. The familial relationships are as follows:

Name of Member ofBoard
ofDirector far Business
Entity Doing Business with

the County

Name of Related County Title and Position of Related Nature of Familial

Employee or State, Counb or County Employee ar State, County Relationship
Municipal Elected Official or Municipal Elected OAiciat

Name of OAiccr for Business Name of Related County Title acd Position of Related
Entity Doing Business with Employee or State, County or County Employee or State, County
the County Municipal Elected Official or Municipal Elected OITtcial

Nature of Familial
Relationship
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Name of Person Responsible
for the General
Administration of the
Business Entity Doing
Business with the County

Name of Related County Title and Position of Related Nature of Familial

Employee or State, County or County Employee or State, County Relationship

Municipal Elected Official or Municipal Elected Official

Nmne of Agent Authorized
to Execute Documents for
Business Entity Doing
Business with the County

Name of Related County Title and Position of Related Nature of Familial
Employee or State, County or County Employee or State, County Relationship

Municipal Elected Official or Muaicipal Elected Official

Name of Employee of
Business Entity Directly
Engaged in Doing Business
with the County

Name of Related County Title and Position of Related Nature ofFamilial

Employee or State, County or County Employee or State, County Relationship

Municipal Elected Offlcial or Municipal Elected Olficisl

Ifmore space is needed attach an additional sheet following the above format.

VERIFICATION: To the best of my knowledge, the information I have provided on this disclosure form is accurate and

corn inaccurate or incomplete disclosure is punishable by law, including but not limited to fines

Signa~ef Recipient Date

SUBMIT COMPLETED FORM TO: Cook County Board ofEthics
69 West Washington Street, Suite 3040, Chicago, Illinois 60602
Office (312) 603-4304 —Fax (312)603-9988
CookCounty.Ethics@cookcountyil.gov

Spouse, domestic partner, civil union partner or parent, child, sibling, aunt, uncle, niece, nephew, grandparent or grandchild

by blood, marriage (l.e. in laws and step relations) or adoption.
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SECllON 4

CONTRACT AND EDS EXECUTION PAGE

PLEASE EXECUTE THREE ORIGINALS

The Applicant hereby certifies snd warrants: that afi of the statements, certifications and representations set forth in this EDS are

true, complete and correct; that the Applicant is in full compliance and will continue to be in compliance throughout the tenn of the

Contract or County Pdivilege issued to the Applicant with afi the policies and requirements set forth in this EDS; and that afi facts

and information provided by the Applicant in this EDS are true, complete and correct The Applicant agrees to inform the Chief

Procurement Officer in writing if any of such statements, certifications, representations, facts or informalion becomes or is found to

be untrue, incomplete or incorrect during the term of the Contract or County Privilege.

Execution by Corporation

President's Name President's Signature

Telephone Email

Secretary Signature Date

Execution by LLC

Member/Manager (Signature)'ate
Telephone Email

Execution by Partnership/Joint Venture

Partner/Joint Venturer (Signature)* Date

Telephone Email

Sig)xjttur I kJ
ZtV Vz9.s'(.c$

'elephone

Subscribed and sworn'efore me this

day of IlrJox,20~

)7iht-CS~P
Nt(tary Public Signature

Execution by Sole Proprietorshjp

j''</~5
Date

~JAMm 4
Email

My commissi

Notary Seal

5D(Cd) nf/ISCu,Mf'

c

AON OLTftfi/QfifftjS Commlssicri Numb r taafi~ I

I

If ths operating agreement, partnership agreement or governing documents requiring execution by multiple members,

managers, partners, or joint venturers, please complete and execute additional Contract and EDS Execution Pages.
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CONTRACT NO: 1535-14434

EXHIBIT 5

MBE/WBE Utilization Plan



MBE/WBE UTILIZATION PLAN - FORM 1

BIDDER/PROPOSER HEREBY STATES that sli MBE/WBE Srms included in this Plan are certified MBEs/WBEs by at least ons of the entities listed in ths General
Conditions - Secfon I 9.

I. BIDDER/PROPOSER MBE/WBE STATUS: (check the appropriate line)

Bidder/Proposer is a certified MBE or WEE firm. (If so, attach copy of current Letter of Certification)

Bidder/Proposer is a Joint Venture snd one or more Joint Venture partners are rzrsfied MBEs or WBEs. (If so, attach copies of Letter(s) of
CertiTrcstkm, s copy of Joint Venture Agreement clearly describing the role of the MBE/WBE firm(s) and ils ownership interest in the Joint
Venture and a completed Joint Venture Aifidavit- available online at www.cookcounlril.oov/contracicomo/iance)

Bidder/Proposer is not a osrtilied MBE or WBE f/rm, nor a Joint Venture with MBF/WSE partners, but will utilize MBE snd WBE firms either
directly or indirediy in the performance of the Contraot. (/f so, complete Sections 8 below and the Letter(s) of Intent —Form 2).

MBEs/WBEs thai wi/I perform as subcontracts ppliers/consultanis

I~"'BE/WSE

Firm.

Address. ((N E Sd,fdd.kfdu) i.; UilSf)1rl&. ZLA/8'P~

E-mail:'bDC f/L C)L) 4k LI/f.kW. E./P fdf
I d2

Contact Person: )1 DGL/ gIIF'&scil
"15'ollar

Amount Pamcipaiion: $ ~ (cr'V 2 ( 4
Percent Amount of Parfidpstion:

Phut 9/(7(I)'4 9060

II, ~~ Direct Participation of MBE/WBE Firms Indirect Participsdon of MBE/WBE Firms

NOTE: Where goals have not been achieved through direct participation, Bidder/Proposer shall Include documentation outlining effortn in
achieve Direct Participation at the time of Bid/Proposal submission. Indirect Participation will only be considered after ag effor.
achieve Direct Pattlclpstion have been exhausted. Only after wrhten documentation of Good Faith Efforts ls receivert wr» I-m - --,

Particl patton be considered.

'Letter of Intent attached? Yes
'Current Letter of Cmtgcation sttachsd7 Yes

No

No

'ACE/WSEFirm: PM. &JPElhk)LE

Add sa (<SO 5- kr. Cl,d A.ff~. f kt f.dLOr7 ~L bI/'bM

Ema/I: P MA)/'4 y)I/I 9XAf D IIP'bZF I i PlAT

ContactPerson: P /CIA Lfyfdr)n

Dollar Amount Participason; $

Percent Amount of Parlicipation:

*Letter of Intent sttsched7 Yes
'Current Letter of CmtBcalion attsched7 Yes

No

No

A//sch add///ons/ ches/s ss needed.

'etter(s) of intent and current Letters of Certification must be submitted at the time nt m

hs/wBE Utilization plan - Form 1 Revised: 01/29/2014



COOK COUNTY GOYERNINENT LETTER OF INTENT (SECTION El

Certifying Agency: .Li tTTJ t(4vUx r rxaCevt
V

Certification Expfmgon Date: I&IP f/E~
FEIN¹: 2"t-c'bAV9
Contact Persom @44dit P.68f I Ixr

Contraotm ~LB I 4'43$

It/NSE Firm: 8PC

Addmsm l['Zl E ~GRIM,['y
City/8'/Tlltllp' L Zip f~'/l PZ

PI ~7&.V@-W'fe~:-
Emmk bDCPI/'APC[Cd/4Ã. Cr//ftwy

[

Pmgcf gallon: [gDirect [ j Indirect

Wgf the Ifirtf/SE firm be subcontracting any of the perfmmancer/fi this contmct to another firm?

[+No [ IYes-Pleaseattachexplanatfon. Proposedgubcontractor:

Ths undersigned lit/WSE le prepared to provide ths foyowing Commodigss/Servikms for the shove namod ProJsct/ Conhact

PF6CeluAr frag. 8 d~y g~(l& dA kt, M'tn - Qllfer~kty. apped
Ij

Indicate the Dollar Amount or Percentsos. and the Tenne of Pavment for the above.descdbed Commodities/Servtmrs

7 5(rpa¹2¹ 3 r T rv

Z9 PO 30 (4W r 8f |l/P/."f~gytT(Pk &//yg>r'ry/5
I . /

///more specs Is needed fo/u¹y dsscrice bf/yyBE Rnn's proposed scope of work snc'/or psymwrfechsdu/s, af!soh sddl¹ons/shsefsj

THE UNDERSIGNED PARTIES AGREE that this Letter of Intent wig become a binding Subcontract Agreement conditioned upon the

SiddedpmposeVs receipt of a signed contract from the County of Cook. Ths Undersigned Parties do also rxrrL¹y thol they did not sflix theirM m m
mmnatures to this document ungl all areas under Drmcript Ion of Service/ ~and Feypst wem~oteted.

J/~~i !~BP~A
sl)natum(/NryBE) I )N, Qign uVr('@If/i BSfer/~s@ Q

WU C,(-[eu I=- MM h)OCArudy
VP-O'Ck'rint

Name Pdnt Name

W(V C . Prf 4 ryydiP frgrxfiJ.~
Firm Name Finn Nam(

~) ~/~[$ . (Cf+((
Date Dt ( [''

Subsmibsd and sworn be(om me

SEAL:f

ri

1

EDS-2
'"I'.f0.13'.

Subscribed and swombefore me

this& day/~4,2~0% .. Ibis +day of ~,20~.
M



JUN 98 gg/3

SEFARTREI/T OF PRocUREMENT SERYIcEs

CITY OF CHICAGO

Pocheiie Gary
SPC
437 E. 103rd Street
Chicago, IL 60626-29/3

Dear Ms. Gary:

We are pleased to inform you that BPC hss been re-cerlified as a IEInority Business
Enterprise ("IEBE") by tHe City of Chicago ("City" ). This EEBE certification is valid until
06/31/2018 however your firm's certification must be re-validated Ennuagy. In the past the CRy
has provided you with an annual letter congnning your certification; such letters wiii no Icngar be
issued. As 8 consequence, we require you to be even more diligent ln filing your annusi No-
Change Affidavit 60 days'before your ann'bal anniversary date.

It is now your responsibility to check ths City's cerahticn directory and verify jour cartiflcaaon
status. As a condition of continued certification during the five-.year period stated above, you
must file an annual No-Change Afgdavit. Your fi/m'i annual Eo.Change Atyidavtt is due by
06/31/2014 and 0501/2015.'lease remember, ycu have an affirmative duty to file your No-

Change Aftidavtt 60 days prior to the date of expiration. Fallum to tile your anriual No-Change
Afgdavtt /nay reeult in the'suspension or fescfsekxl Of ycuf Ceflllica5on.

; ..~I r arm's Eva year ce/tification wEI expire cn 08/31/2818. You have an aITI me'iva d."'y .u Era
.x recertificetton 60 days prior to the date of the five year anniversary «iste. inere/ere. ycu

must fSe for recsrtEcstion by 03/31/2018.

It is important to noia that you also have an ongoing eifirmative duty to ncNy Ihe Ciiy of any
changes in ownerahip or control of your firm, or any. other fact allecting your firm's eligibility for
cetiiicslion within 10days of such change. These changes msy include but are not limited to
a change of address, change of business structure, change in ownership or owneIship
structure, change of business aperagons, gross Iscsipt» and or personal nst worth that exceed
the prognan threshold. Faltuta to provide the City vdth timely notice of such changes msy result
in the suspension or rescission of your csrtlflcsaon. ln addition, you may beIliable for civil

penaldes under Chapter 1-22, "False Claims," of ths Municipal Code of Chicago.

Please note —you shall be deemed.to hsvs hed your certification Iapse and witt be ineligible to
participate aa a IEBE If you fail to:

File your annual No-Chance Aidavii within ths required time period:
~ Provide fInanckd or other records requested pursuant to an audit within ths required time

penod;
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BPC

Nofify ths Chy of any changes sffecgng your grm'8 csrgflcstion wgtdn 10 days of such
change; or

~ Rle your racertigcafion wINn the required time period.

pisces be reminded of your contractual obllgadcn to cooperate with ths City with respect to any
reviews, audits or invastigsfion of ita contracts snd sfllnnsths sccon programs. we abongly
encourage you to saaiat us in maintaining the integrity of our programs by rsporfing instances or
suspicions of fiaud or abuse to the City's Inspector General st chicsgoinspectoigsnsrsLorg, or
866-IG-TIPLINE (866~%764).

Be advised that if you or your firm is found to bs Involved in csrgficsgon, bidding and/or
contractual fraud or abuse. the City will pursue decertification imd dsbsimsnL In addition to any
other penalty imposed by lsw, any person who knowingly obtains, or knowingly assists ariothsr
in obtaining, a conbact with the City by falsely rsprsssngng the individual or entity, or ths
individual or engty assisted,,is.a rninefty~wned business or e womanwwned business, is guilty
of a misdemeanor punkrhebie by incarceration kl the county jeg fora peitod not to exceed aix
months or 8 line of not isas than B5,000 and not'mons then 610,000cr both.

Your firm'8 namd will be Naiad in tha Cih"a Directory cr Mincniy anc Wo;i ws-G~vri~ 6'.:=k ~ca =,

Erltarpn'888 Ill ths specialty area(s) cf:

BAICS Coda(a):
423850- Jeriitorhd Bifulpmsnt and Supplies Merchant Wholesalsm
424120- Envelopes Merchant Wholssaleis
424120- ONce and Btattonety Supplfas (IBhohealsrs)
424120 - Paper; osce (e.B.,carbon, computer, copier, typewrftsr), Merchant whokuudeia
424120- Toner Carhfdgat(fgerihairt tfi)holeaateta-
424130 - Dlipoeabfs Ptaetfss Products (e.g., bcaae, cups ~ cugeryi d4hse, sanitary foocl

rs) Merctuwtt Wholesalers
424000 - Ganarst Merchandise, Nondurable Goods, Msrohem Wholesalers

Your gnn'8 pardcipstion on City contracts will be credited cnly toward Minority Business
Enterprise goals in your area(s) of specialty. was your paigdpation on city contracts is not
limited to yodr area of 8'pecialty, ciedit toward goals wIII be;given only for work that is.self-
parformad snd piovkgng s commercially useful funcgon that is done in ths approved spaciatty
category.

Thank you for your interest in Iho.CIly'8 Minority and Women-Owned Business Enterprise
{MBFJWBK)Program.

Sincerely,

JLR/sl



MBE/WBE LETTER OF INTENT - FORM 2

M/WBE Firm: PH4'fS/P A/CS Certifying Agency: Oat'.. Aa//ytaa'r

Contact person: r aayav=/44 le near Certification Expiration Date:
w

Address: &866 0 EcACl y W ~ Ethnicity:rlf /rfe'arrFac'-~84 +~+
City/State: Crff~.'ZL Zip: if]spy'~ Bid/Proposai/Contract¹: WAN /+'g/M

V
PhonltS')4'de~4 Fax: FEIN¹: d ~ 8Z/W+cP

Email: /PyyM'ykxyhl kl PS~I44/. n &~I v \l
Participa5on: (r('] Direct [ ] Indirect

Will the M/WBE firm be subcontracting any of the goods or services of this contract to another firmg

~No [ ] Yes —Please attach explanation. Proposed Subcontractor(s):

The undersigned M/WBE is prepared to provide the following Commodities/Services for the above named Project/ Contract: (il
more space is needed lc fully describe /rryrrVBE Firm'a proposed scope o/ work and/or payraaal schedule, allach additional sheets)

dI /Jr fuf. /Ir/nu /y'/ p/ xy k bl'uPfTA l)IIf46;E //n/lS

U'ndicate.

the Dollar Amount, Percentaae, and the Terms of Pavment for the abovedescdibed Commodities/ Services:0 f 9.,i. /~45 $"6'

f)'7~ - 30du>A a 6- )p/'mew f. e&/~a) J~/.[/[9-
v t U

THE UNDERSIGNED PARTIES AGREE that this Letter of Intent will become a binding Subcontract Agreement for the above
work, conditioned upon (1) the Bidder/Proposer's receipt of a signed contract from the County of Cook; (2) Undersigned
Subcontractor remaining compliant with all relevant credentials, codes, ordinances and statutes required by Contractor, Cook
County, and the State to parficipate as a MBE/WBE firm for the above work. The Undersigned Parfies do also certify that they

their s'tures to is document until all areas und esc 'ption o+frvic ply and Fee/Cost were completed.

ignature (M/yU%~ Bigot(tule (Prgme Bid ar/ poseeJ

W~ciatx LpApy) VGA/T, U 0/X('f-/'f t
Print Name P'rne

4mp4.~ YAK t'~8 I W((OA <
Firm Name Firm Na]tre

W~ ad; ~iw &/~1[~
Date Date

Subscribed and sworn before me

thiA day/ %~.,20~i
Notary Publ .. k WM

Subscribed and sworn before me

this+dayof ~>,20~
NotarfPKfrc" 'w PW /'4

I



COUNTY OF COOK BUREAU OF FINANCE

OFFICE OF CONTRACT COMPLIANCE

JACQUELINE 6OMKT. OERECTOR

118 N Qark, Room 1020 l Chicago, iuinois 60602-1304 l Tei (312) 603-5502

TONI PRECKWlNKLE

PRESIDENT

Cook County Bowd

or Commhslonms

EARLEAN COI.UNS

1st District

ROBERT 5TEELE

2nd District

JERRY BUTLER

3rd District

STANLEY MOORE

4th District

DEBORAH SIMS

5th District

JOAN PATRICIA MURPHY

6th District

JESUS G. GAROA

7th District

8)W!N REYES

8th District

PHER N. SILYE5TR[

9th District

BRIDGET GAINER

10th District

JOHN P, DALEY

11th District

JOHN A. FRITCHEY

12th District

IARRY5UFFREDIN

13th District

January if, 20i 4

Ms. Pabicia Lynch, Owner

PMGraphics

6950 B.Euclid Averme

Chicago, IL 60649

Annual Certification Expliss: January i5, 2015

Dear Ms. Lynch:

Congratulations on your confinued efigibility for CBIINcagcn as MBE and WBE by Cook County

Government. This certtficafion is valid until January i5, 2017; however, you must re-vafidate your
firms'ertileallon

annually.

As a condifion of con5nued Certificafion during the three (3) year term, you must file an annual sMO Charms
Afftshvtto within sixty (50) business days prior to lhe date of the annual expirafion. Fafiure to fife fifls

ANdavit may resuit in gte termination of your CertNcafion. Ycu must nofify Cook County's ONce of Contract

Compfisnce of any change N ownership or control or any other matters or facts affecgng your firm's

eligibility for Certificafion within fifteen (45) business days of such change.

Cook County Government may commence acfion to remove your firm as a celfified vendor if you fail to
notify us of any changes of facts affecfing your firm'8 Certfik3tion, or if your firm othenvise fafis to cooperate
with gie County in any inquiry or invesfigalion, Removal of your status may also be commenced if your firm

is found to be involved in bidding or contractual irregularNBs.

Your firm's name wN be listed in Cook County's Directory of cerfifisd films in the fofiowing area(s) of

specialty;

Professional Bmvlces: Graphic Artist, Banneiss Digital Imaging and Printed Materials

Your firm's participafion on Cook County contracts wi1I be credited toward MBE or WBE goals in your

area(s) of spsclaity, while your parttcipafion on cook county contracts is not fimited to yow specialty, credit

toward MBE or WBE gosh vilfi be given only for work done in the specialty category,

Thank you for your continued interest in Cook County Government's Minority, Women and Veteran

Business Enterprise Ptugrams.

Btncerefy,

GREGG GOSUN

14th DlstRct

llMOTHY O. SCHNBDER

15th Dlstrkt

JEFFREY R. TOBOLSKI

16th District

cq Gomez

Contract Compliance Director

JGiek

ED?ABSTH ANN 8008YGOAMAN

17th District

0 Fiscai Responsibility'nnovative Leadership tgb Transoarencv Rr Jscrrnrntnhvltrr lrrh srrrnrn.mN c



PETITION FOR REDUCTION/WAIVER OF NBE/WBE PARTICIPATION - FORNI 3

BIDDER/PROPOSER HEREBY REQUESTS:

'ULLIIBEWAIVER FULL WBE WAIVER

REDUCTI(i""4RTIAL NBE and/or WBE PARTICIPATION)

% of Reduction for MBE Parlici pelion

% of Reduction for WBE Participation

8. REASON FOR FULL/REDUCTION WAtVER REQUEST

Bidder/Proposer shall check each item applicable lo Its reason for a waiver request. Addilionally, supporting

documentation shall be submitted with this request,

(I) Lack of sufficient qualNed MBEs and/or WSEs capable of providing the goods or services required

by the contract. (Please explain)

(2) The specifications and necessary requirements for performing the contract make it impossible or

economically Infeasible to divide the contract to enable the contractor to utilize MSEs and/or WBEs
in accordance with the applicable pargcipafion, (Please explain)

(3) Price(s) quoted by potential MBEs and/or WBEs are above competitive levels and increase cost of

doing business and woukf make acceptance of such MBE and/or WSE bid economically

Impracticable, taking into consideration the percentage of total contract price represented by such

MSE and/or WSE bid. (Please explain)

(4) There are other relevant factors making it impossible or economically infeasible to utilize MSE

and/or WSE firms. (Please explain)

C. GOOD FAITH EFFORTS TO OBTAIN INBE/WBE PARTICIPATION

(t) Made timely written solicitation to identNed MBEs and WSEs for utilization ot goods and/or

services; and provided MSEs and WBEs with a timely opportunity to review and obtain relevant

specifications, terms and conditions of the proposal to enable MBEs and WBEs to prepare an

informed response to solicitation. (Attach of copy written solicitations made)

(2) Used the services and assistance of the Office of Contract Compliance staff. (Please explain)

(3) Timely notified and used the services and assistance of community, minority and women

business

organizations. (Attach of copy written solicitations made)

(4) Followed up on initial solicitation of MBEs and WSEs to determine if firms are interested in doing

business. {Attach supporting documentation)

(5) Engaged MSEs 3 WSEs for direct/indirect participation. (Please explain)

D. OTHER RELEVANT INFORMATION

Attach any other documentation relative to Good Faith Efforts in complying wiih MSE/WSE participation.

M/WSE Reduction/Waiver Request - Form 3 Revised: 01/29/14



SECTION 5
COOK COUNTY SIGNATURE PAGE

QN BEHALF OF THE COUNTY OF COOK, A BODY POLITIC AND CORPORATE OF THE STATE OF ILLINOIS, THIS CONTRACT IS HEREBY

COOK COUNTY CHIEF PROCUREMENT OFFICER

CAT RC AT GHIGAGQ, ILLINols TIIIR J( CAT 0F AMuaI

IN THE CASE OF A BID/ PROPOSAURESPONSE I THE COUNTY HEREBY ACCEPTS(

THE FOREGOING BID/PROPOSAURESPONSE AS IDENTIFIED IN THE CONTRACT DOCUMENTS FOR CONTRACT NUMBER

OR

M(R(, RRCTION(R), PART(R((

TOTAL AMOUNT OF CONTRACT.'$
V

(DOLLARS AND CENTS)

FUND CHARGEABLE:

APPROVED AS T

ASSISTANT STATE'S ATTORNEY

(Required on ooniracta over $1,000,000.00)

JUL R 9 20'>

EDS-16 3/2015


